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but must be learned by experience — often by doing 
what we should not do or by failing to do that 
which we should do 
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PREFATORY REMARKS 



THIS manual is a compilation of "customs 
of the service" and other matters of a 
practical, worth-knowing nature — things of 
value and assistance to the inexperienced — 
most of which can not be found in print, but must 
be learned by experience — often by doing that which 
we should not do or by failing to do that which we 
should do. 

The idea of the publication of the book originated 
in the need the author himself, when a subaltern, often 
felt for such a manual — a feeUng shared and heard ex- 
pressed time and again by fellow-officers. 

Although the manuscript was prepared with much 
care, patience and labor, the author realizes the man- 
ual is far from perfect, and will merely say he has made 
an honest, sincere effort to place in the hands of our 
subalterns in simple, convenient and useful form, infor- 
mation the need of which he often felt during the 
early days of his experience as an officer and the 
possession of which would have saved time and trouble 
to himself and others, avoided the commission of er- 
rors and given a feeling of confidence and satisfaction 
instead of one of uncertainty and discomfort. 
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OFFICERS' MANUAL 

(For uu of lubsltcroa) 



CHAPTER I. 
SUGGESTIONS TO OFFICERS JUST APPOINTED 
ARMS AHD EQUIPMEHT 

A General Orders No. 197, War Department, 1904, requires offitera 
to have tte following: 
MOUNTED OFFICERS 

B Horse Equipments. Saddle, complete; saddle blanket, blue saddle 
cloth, service saddle doth, bridle, halter, watering bridle, nosebag, saddle- 
bags, lariat, picket pin, currycomb, horse brush and surcingle. 
C Personal Equipment. Blanket, canteen, meat can, knife, fork, spoon, 
tincup, saberbelt, spurs, field glass, watch, compass, notebook and pencils. 
D Arms. Saber, revolver, and ammunition. 

Staff offieers and those acting as such, will, when the nature of 
their duty requires it, carry a dispatch case to be furnished by the Ord- 
nance Department, on memorandum receipt (G. O. 132, W. D., '06). 
DISMOUNTED OFFICERS 

E Personal Equipment. Blanket, canteen, tin cup, meat c.aii, knife, 
fork, spoon, haversack, saber belt, field glass, watch and compass. 
F Arms. Saber, revolver, and ammunition. 

G The following prices are taken from the Ordnance Price List, a 
copy of which may be obtained upon application to the Chief of Ord- 
nance, TJ. S. A., Washington, D. C. 

Whitman Saddle, complaUi .... tIfl.BB Riie 11. 11) & 12 in. 

McCi.EU.AN Saddle, complete .... 1A.47 Si» 11. Il| Jt 12 ia. 

Ofucbr's Bridle, cavalry curb, complete 4.44 

CoueiNATJoN Halter Bbidlb for officers. complMe 6.12 

Halter, eomplele 2.38 

Watbiuno Bridle, complete .... 1.33 

Sphrb, 1 pMr, oomplrte 1.38 

SAEBKBRLT(ei»3 30ta35:35to40:40 to45:45tt> 

SO inches) 2.00 

PiEskiu. Btrap puttee, per pr. . . S.IO 

CnUar, leather, pec pr, .... 4.40 

Bse. leather, per pr 4. IS 

DrebhSaddlecloths: 

EnifLneer Corps, without insignia 5.76 

Infantry or Cavalry, witbout regimental figures 4.15 

InfaDtry or Cavalry, with regunental figures 4.10 

Witliou°''orDainBnt8'or figiirea . 3.00 

With regimental figures for Cavalry or Infantry 3.25 
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Rktolteb. Colt's. (!al. 3S 11.00 

Rbvolyih Holster .flS 

Sabkb. (lengths 30, 32 and 34 in.) 11.00 * 

Babek Case, chamuis gkin .... .7fl ■ 

Sabib Knot, leather .57 

Baddlibaos fi.SO 

Sadou BuHErra 2.70 

UNIFORMS 

A The uniform regulations are published in General Orders No. 197. War 
Department, 1904, a copy of which may be obtained upon application to 
The Military Secretary. U. S. A., Washington, D. C. Request should also 
he made for copies of all orders and circulars modifying G. O. 197. 
B The uniforms you should get will depend, as suggested below, on 
whether your first service is to be in the United States or in the Philip- 
pines. 



KIHO 


IT IK V^TtD STATES 


IF IN PHtLIPI-lNES 


1. Full Diess 

2. Dress 

3. Olive Drab 

4. Khaki 

G. White 

e. Overcoat 

Vest Point EichanKe.l 


1 (best quality) 

2 (1 best quality: 1 mediilml 
2 blouses. 2 pair trousers. 
2 pair breeches (one each 

best, and one each me- 
dium quality) 

Same as olive drab 



The khaki is preseribeH for 
habituel use in the Phil- 

>&■;„?:.„.,„. 

breeches. Buy more unon 

aood khaki umforras can 

er than in the United 
States. * 

in the United States, t 

You mav ritum to the 
United States in winter. 







Per suit, with breeches, about . 




Caps 




Tan shoes in Manila are dearer and not as satisfacton 




Mveral pair along, or arrange to get them from the Uo 


ted States by m«l from time 


t Linen duck, per suit, about 




Cotton duck, pec suit, about 








The Ichaki and white caps in Manila are superior t 


those made in the United 
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A It is thou^t the olive drab and khaki umfonns that at 
purchase from the Quartermastet's Department at such reast 
are plenty good enough for target practice and other rough | 
and for ordinary field service. The following articles can be 
from the Quartermaster's Department: 

Bbsicheb, iwrviea: 

Cottau, khaki (foot or mouDted) 

Olive dub, wooIbd (foot or mounted), 



8«rvica, olive drab, woolea. 

Leather, buckskin 

OvEHCOATH, olive dcab 

Chambray 

Flanaat. olive drab. 

BiiUtEETS. woolen: 

Light weight, cotton warp, 

B "Evening Uniform." Don't buy 
have been in the service awhile and 
is necessary. 

C Rubber Cape and Rubber Boots. Get a rubber cape 
of rubber boots. 

Rubber goods in Manila are dear and unsatisfactory. 

J> Civilian Clothing. The kind and qiiality of civilinn c 

should get depend upon these circumstances : 

(d) Location of station; 

(&) Extent to which you intend to go into society; 

(c) What you have been accustomed to in the way 

However, for the officer of limited means the following is 

I One evening dress; 

(While it is sometimes convenient to have a 1 
not at all necessary. Wait until you have beer 
vice awhile and have a little money saved up 
ting one.) 
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2 Get two business suits, but don't buy from the high priced 
fashionable tailors. As a rule ready made clothing pur- 
chased from any of the first class clothiers in New York, or 
any other large city, and altered to fit, will answer every 
purpose. 

A Underwear, Etc, Your wardrobe should consist of about the 
following : 



S undershirts 



3 pair lisle thTeul gloves 8 rur cuRb 

3 pair Berlin glovaa 2 dozen white collars 

1 pair regulation buckskin cloves 1 doEon handkerchief s 

1 pair blankets 1 pair overshoes 

2 comfortable^ 6 band towels 
S white- shirts 2 bath towels 

And the usual toilet articlen. 

These articles are considered necessaries — the purchase of more 
things would entail an additional expense which can well be postponed 
until new articles are ^eeded. 

Attention is invited to the business directory of military dealers, 
clothiers, etc., on page 333, All the firms whose names appear in this 
directory are reliable, well-known concerns. 

GENERAL REMARKS 

B I As a rule young officers, especially those from West Point, 
load themselves down with lots of things that are not at all necessary, 
thereby joining their regiments very much in debt. Don't Jet the dealers 
talk you into buying silk pajamas, fancy socks, lavender-colored gloves, 
Waterbury watches, etc. 

2 No remarks that have been made regarding the exercise of rea- 
sonable economy in the purchase of uniforms and civilian clothing should 
be construed as justifying an officer ever being shabbily dressed. In 
material, style and fit your dress should always suit the occasion, but 
whatever you do. don't buy "shoddy" clothing and articles of equipment. 
J If practicable, pay cash for all purchases, thus getting the 
usual cash discount of ten per cent or so. If you have not the money 
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but can obtain it from some relative or friend, of from some bank at 6 
or 8 per cent interest, do so— borrowing only such amount as may be 
absolutely required to pay for necessary purchases. 

A Household Effects. Before purchasing any household effects it 
is generally better to write to the adjutant of your station and ascertain 
what articles can be bought near the p)ost and whether the prices are 
reasonable. It is sometimes possible to get chairs, tables, lamps, etc., 
from the quartermaster on memorandum receipt. Ascertain from the 
adjutant what you will be able to get from the quartermaster and what ■ 
it will be necessary for you to buy. 

It is suggested in furnishing your quarters at first that you merely 
consider your necessities as a soldier, getting a comfortable bed, a rug 
or two, four or five chairs, a table or two, inexpensive curtains for win- 
dows, and a few more essential articles. Don't get anything else until 
after you have been at your station long enough to decide to your 
own satisfaction exactly what more you require, and have the money 
to pay for the same. 

In case your first service be in the Philippines, you will find wicker 
chairs, bamboo tables and floor mats very reasonable in Manila. It is 
suggested that these articles be brought from the United States: 

1 chiSonist 6 pillow c&ses 

I } siu iron or bnsa bedrtead uid ipring 1 iron waalutuid 

1 msttress for smae , 1 mirror 

1 moaiiuito bar 1 bowl. I pitohor and 1 soap diah 



'. ManUft. for about 14.00. 

B Reports. As soon as you have been assigned to a regiment and 
company, write letters of the following tenor to the adjutant of your 
regiment, the adjutant of your station and your company commander: 
LuTATBTTE, La., 1 July, 1906. 



HaWng been Hwigned to tbe 2«h Infantry by OenerBl Ordera, No. 100, Wat 
Department, ISOe. I have the honor to report myself on leave of abunae KinM June 11, 
1906. per Special Orders No. 50. HeadquMte™ U. S. Military Academy, 1906. My leave 
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The letter to the company commander should be addressed 
for example, "Commandiiig Officer, Company 'A', 24th Infantry," and 
not to the officer by name. 

A In case of change of address, The Military Secretary, U. S. A., the 
adjutant of the regiment, and the adjutant o£ the post should be noti- 
fied accordingly. 

[FORM OF LETTER] 

L^TATBTTI. TjA., 1 Auput, 1906. 

utoe with paracraph 64. Army R«fulAtioi 



B The date of return to duty must also be reported to The Military 

Secretary, U. S. A., the adjutant of the regiment and the adjutant of 

the post. (Paragraph 64, Army Regulations, 1904.) 

C An officer visiting foreign countries, whether on duty or leave, 

will avail himself of every opportunity to obtain military information, 

especially such as pertains to his branch of the service and will report 

the results of his observations to The Military Secretary on his return 

to duty, or sooner, if practicable. (Paragraph 62, Army Regulations, 

1904.) 

D Letter paper and penalty envelopes are used in all official eorre- 

l PENALTY ENVELOPE 1 
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A Graduates from West Point shotdd, before leaving, get from the 
quartermaster a few sheets of letter paper, some penalty envelopes and 
a few official telegraph blanks. These articles may also be obtained 
upon request to the quartermaster of any post. 

B Bedding and Professional Books. Upon being assigned to sta- 
tion, graduates of the Academy should write to the quartermaster at 
West Point, without delay, and request that their bedding and profes- 
sional books be sent to their stations. 



[FORM OF LETTER] 

LAriTETTE, Li., 1 July, 1906. 
The Quartebhuteb, 

Weat Painl. 

Nbw York. 



I have tbe honor to rt 
e B( Fort Missoula, Monti 



y Ewddin; and professionsl baoks be shipped 

Very raspeolfully, 

JOHN A. SMITH. 

2ntl Lieut., 24th Infantry. 



C Pay. Officers draw their pay on Form No. 3, Pay Department. 
Blanks may be obtained upon application to the Paymaster-General, 
U. S. A., Washington, D. C. 
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Zbe Xlniteb State», 







B PAY OF SECOHD LIEDTEBABTS 

Mounted. Per year. IISOO: per month, $125. 
Unmounted. Per year, $1400; permonth, $116.67. 

For convenience of computation the calendar year is divided into 
months of 30 days each. If, for instance, an officer accepts his appoint- 
ment July U, he would be entitled to 21-30 of one month's pay. 

The pay of an officer is actually due him on the last day of each 
calendar month, and he will neither transfer nor hypothecate £ 
t actually due. 



1 pay 



^abvG00»^lc 



OFFICERS' MANUAL 



17 



A The pay of officers serving outside the United States (Philippines, 
Alaska, Guam, Porto Rico, China, Panama, Hawaiian Islands) is in- 
creased ten per cent over and above their total pay, such increase 
beginning the day of departure from the United States and terminating 
the day of return thereto. 



Read carefully the n 



a Form 3, and comply strictly with them. 



B Pay 

U. S. A., or t 
order of appoi 



should be forwarded to the Pajrmaster-General, 
nearest paymaster, accompanied by a copy of the 
It for indorsement thereon of payment. 



C In case of West Point graduates, pay begins from date of gradua- 
tion — in all other cases, pay begins from date of acceptance and not from 
date of appointment. 

D Ofiicers about to embark for service in the Philippines may, in the 
discretion of the Secretary of War, be paid one month's pay in advance, 
prior to embarkation. (General Orders No. S6, A. G. O., 1898.) Authority 
for such payment should be obtained by application to the Paymaster 
General. U S, A. 



[ APPLICATION 1 



[. La.. I Augu.1t, 190fl. 



Wufaingttni, D. C. 



Sir:- 

Uoder the provmona of the Act of Congress approved May 26. ISeS, and published 
in General Orders No. 56, A. O. O.. 1898. I have the honor to request that the Chief Pay- 
master, Department of California, be authoriied to pay me one month's pay in advance 
prior to embarkation for aerviee in the Philippines. 

Very respectfully. 

,IOHN A. SMITH, 

2nd Lieut.. 24th lofaDtry. 



E An officer about to embark for service beyond sea and desiring t 
make provision for himself or his family in the States, may do so by as 
signing pay accounts through the Pay Department. For full i: 
see Note 3. Form 3, Pay Dept., or Par. 1286. A. R. 



F Telegraphing Arrival at Station. The day before reaching your 
station, you should telegraph for transportation to meet you at the depot. 
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Jflim A. amia,, 



and Ll«ut., ■4th- I. 



I. toptmhir twnty «l.«ht. B*4U 



<■ «*>! — If m » »a » 18 r «t8 h i 



tot « i n t M l Mt t im ItM » u Mafc y a w t a t rr i m . 



In case you have no official telegraph blanks an ordinary com- 
mercial telegraph blank may be used by indorsing thereon, over your 
official signature, "/ certify that this telegram is on official business and 
necessary for the public service." The telegram and the certificate should 
be explained to the operator. 

A Transportation and Mileage. The following are entitled to mileage 
to their first stations at the rat^of seven cents per mile: 

I Graduates of the Military Academy, from West Point. 

Z Officers appointed from the ranks, from place of discharge as 
enlisted men. 

Officers appointed from civil life are not entitled to mileage to their 

B Officers who desire may, upon application to the Quartermaster's 
Department be furnished transportation, exclusive of sleeping and parlor 
car accommodations, the transportation so furnished being charged against 
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the officer's mileage account at the rate of three cents per mile, 
spective o£ the cost thereof. 

A By law United States troops are transported over some land-; 
roads free of charge and over others at half rates. Whenever practi 
government transportation is, therefore, always furnished via land-] 
"Toads, and when the usual route of travel to destination, in whole 
part, is over such roads, there is deducted from the officer's mi 
account three cents per mile for the land-grant distance, whether o 
transportation has been furnished by the Quartermaster's Departi 
You should therefore — 

I Ascertain from the Pay master- General, U. S, A., or the ( 

termaster-General, U. S. A., whether the usually tra 

route to your destination is, in whole or in part, ove: 

land-grant road or roads, and if so, the distance am 

tween what points. 

? Determine whether it would be to your advantage finanda 

buy a through ticket or whether it would be betti 

have the Quartermaster's Department furnish transport 

over a part or the whole of the route. 

B Actual expenses only are paid to officers for all sea travel 

traveling with or without troops. Travel in the Philippine Archipe 

theHawaiian Archipelago, the home waters of the United States an 

tween the United States and Alaska is not regarded as sea travel 

is paid for at the rate of travel within the boundaries of the United Si 

Officers traveling without troops are not entitled to sleepin; 

accommodat ions. 

C Fees to cabin and stateroom stewards are allowed on commi 
lines outside of the United States at rates not to exceed the followii 
Six days or less on Atlantic, J1.50 per day; seven to ten days 
to exceed $10.00; eleven to fifteen days or longer, Jl.OO per day; 
not to exceed $15.00. On Pacific, fifteen days or less, $1.00 per 
total tips for fifteen days or longer not to exceed $13.00. To the 
Indies, Cuba, Porto Rico, Panama, etc., $1.00 per day. — Audr. 
P.M.G., May 15, 1906. 

However, the payment of such fees on government transpo 
not allowed. 

D If unavoidably delayed in order to make connections afte 
sea travel has begun, then reimbursement for meals is allowed, n 
exceed $4.50 per day, for the time thus consumed, provided such cc 
meals is not included in the travel fare (A. R. 1308, [4]). Reimb 
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ment is also allowed for transfer of self and baggage from point of 
arrival to hotel aad from hotel to point of departure. However, no 
reimbursement is made for any shore expenses at port of embarkation 
or debarkation, 

A Mileage and reimburserneiit for expenses under Par. 1308, A. R., 
are drawn on Form 1 1, Pay Department, and may be paid at the end of 
journey, or at any point en route for the distance traveled up to that 
point. In accomplishing the form it is better not to fill in the distance 
and the amount, but ask the paying officer to do this for you as he is 
sure to have the latest and most correct data on the subject. 



Tilt Vnitnl Stales, 
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To each voucher must be attached a true copy of the order dira 
the travel. A true copy is usually made by getting another office 
write on the margin of a copy of the order — 

'jAS, A. ROSS, 

Captain, 24th Infantry 

However, if necessary an officer may make his own true copie: 

After accomplishing the vouchers as above indicated send the: 
the Chief Paymaster of the Department with a letter of this tenor: 

Fort Missoui.*, Uontana, 1 October, It 
The Chief F:Itiuster, 

Department of Daknta. 
St. Paul. Minn. 
Sir:— 

I bave the honor to ioclose a B«t of mlleii«o voucbers. requ«9tiii« that you i 



In case of assignment to a regiment in the Philippines, abo 
lonth before you are to sail from San Francisco write to the Qua 
laster-General a letter such as follows: 



The Qoabtkbmabteb-Geseha 


L, U. S. A. 




Wfl^inglon, D. C. 






HavimtbepoasBienedto 


tbe 24th I 


fantry. per General Orders No. 100, War Di 


ment, 1906, I hava the hono 




that transportation be reserved for me o 


transport leaving San Francs 


■o for Man 


a on or about October 5, 1900. 
Very reapectfuily, 

JOHN A. SMITH, 



*The distanee from West Point, N. Y,. to San FraoeLsco is .1.199 miles, 272 
overaland-srant road. 3,199 mUes at Tc. per mile amounts to (223.63. 272 miles 
per mile amounts to S8.I6. which, being deducted from 1223.93 leaves a balance of *2 
Transportatiou may be obtained from the Quartermaster's Deoartment for the 272 
—from Cedar Rapids to Council Blulfs, town; but whether obtained or not, dedi 
therefor will be made when mileage claim is submitted. 
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A CablegTunB. The Editors o£ the Army and Navy Journal and the 
Army and Navy Register very generously ofier that any officer or enlisted 
man in the army may leave the address of his family or friends at the 
Army and Navy Joiimal office, 93-101 Nassau Street, New York, or at 
the Army and Navy Regkter office, Bond Building, Washington, D. C, 
and use their cable address "Army-navy, NewYork" or "Register, 
Washington," in connection with the Woman's Army and Navy League 
Code. 

For example: Ijeut. Smith visUnii to send the follovini telegram to hia wifa, 
Hn.JohD A. amith.SS South Park Rout, Topekn, Kusu: -CudoDotbiugunti] {urtber 
■dviee from you. Smith," umb twenty words. Inrtoad he need only cable (our. Mfnllowe; 
"Anaynftvy, NewYork. Imasiiie. Smith." Pint havinf mpatend Hn. Smith's address 
at Aimy and Navy Journal, sad also registeriag word "Bmith" (His cable signatun). 
CebLeKrams addressed to AimyDatvy. NewYork, uid signed "Smlih" will be tdegrapbed 
from New York to Mrs. Smith by the Army and Navy Journal. 

If "Bmith" wisbes to said the same cableeram to a number of penwna be need 
onl; to fnnuiih their »ddreasee to the Army and Navy Journal, and a eopy of the eable- 
gram will be forwarded to each person. 

If "Smith" wishes to send separate cablecrams to different persons, he should 

Register ward "Smith" fnr Mrs. John A. Smith, S3 South Park Road. Topeka, San- 
saa; "Brown" for John Brown, 110 Main Street, Cincinnati, Ohio: "Jones" for William 
Jones.SOO Saoramento Street, San Fraaobco. (Uifomia. Cables' can then be sent thtu: 
" Annynavy, NewYork. Imagine. Smith. Armynavy, NewYork. Abaft. Brown. 
Armynavy, NewYork. Acoord, Jouea," 

Any signature word can be soleotad that has not already been adected by others 
and entered on the Army and Navy Journal record. 

The cipher cable mes««ee will be forwarded by the Army and Navy Journal by 
td(«raph in the United States, and the cost of the telegrams will be collectod by the 
Tdeffraph Company from the receiver of tbe messwces. 

Every word in a eaWegram, including address and agnature, is charged for and 

a the Edilflr of the Journal or from 



ALLOWANCES OF OFFICERS 

B Baggage Allowance. Graduates of the Military Academy and 
officers promoted from the ranks will be furnished with transportation 
for ISOO pounds of baggage on their first assignment to duty. (1 144 A.R.) 
Officers appointed from civil life are not entitled to any baggage allow- 
ance to first station. 

The Quartermaster's Department ships all freight turned over for 
shipment and pays the entire bill. If there is any excess, the depart- 
ment collects the proper amount from the officer. 
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A In addition to this allowance of ISOO pounds, the Quartermaster's 
Department will also transport the professional books and papers, in- 
cluding standard works of fiction, which the officers certify belong to 
them and pertain to their duties. 
[USUAL FORM 



belone 



I certify that b 



I Jlinus 



and Liei 



B Each piece of property turned over 

portation will be plainly marked with the n 

a list of its contents, its weight, and "U. S.." the pieces being numbered 

consecutively. 

Property thus turned over for shipment will be invoiced to the 
shipping quartermaster on Form No. 4, Quartermaster's Department. 
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The quartermaster will give you receipts (For 
master's Department) for the property turned over to 



No. ."!, Quarter- 
lim for shipment 
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A Quarters (and Lieutenants). One room and one kitchen. How- 
ever, in practice, the quarter allowance is generally much more liberal 
.than this. 

B Forage. For mounted officers forage for two horses provided such 
horses are actually owned and kept by the officer in the performance of 
official duties. It should be remembered, however, that forage so used 
is government property and can not be bartered, sold or exchanged. 
C Fuel. Officers may purchase from the Quartermaster's Department 
the fuel actually needed for their own use. For the quantity allowed 
them by the Army Regulations they will pay at the rate of J3.00 per 
cord for standard oak wood, or the equivalent thereof in other kinds of 
fuel as determined by the Quartermaster-General. For any additional 
quantity they shall pay the contract price. 

D Stationery. Officers may draw once each quarter, from the 
Quartermaster's Department such stationery as may be necessary for 
all military purposes. Requisitions, which must be approved by the 
commanding officer, are made on Form No. 41 , Quartermaster's Depart- 

E Medical Attendance. Officers, and when practicable their families, 
are entitled to medical attendance and medicines free of charge. 
F Dentistry. Dental surgeons operate upon officers free of charge. 
However, if gold or other expensive materials be used, the same must be 
paid for by the officer operated upon. 

G Subsistence Stores. Officers may purchase from the Subsistence 
Department stores at cost price on a certificate that thsy are for their per- 
sonal or family use. 

H Quartermaster's Stores. Officers may purchase from the Quarter- 
master's Department at cost price articles of clothing and equipage 
upon certificate that they are for their personal use. 

I Ordnance Stores. The arras, ammunition, accoutrements and 

horse equipments required by an officer for his own use in the public 
service may be sold to him at the regulation price, upon certificate that 
the articles are for his own use in the public service. Supplies thus bought 
will not be disposed of to persons not in the military seiTice. 

"Officers serving with troops may draw for their personal use, 
from stores belonging to the command with which they are serving, one 
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1 revolver, with the appropriate equip- 
1 for each arm." (Paragraph 



regulation rifle or carbine and o 
ments and the usual quantity of 
ISSl, Army Regulations, 1904.) 

A Leave of Absence. When their services can be spared officers are 
allowed leaves of absence on full pay at the rate of one month a year, 
and they may allow such leave to accumulate for four years, 

s reckoned from June 20 to the following June 19, 



Leave of absence exceeding ten days, except under extraordinary 
circumstances, will not be granted to an officer until he has joined his 
regiment or corps and served therein at least two years. 



B Arrival at Station. Upon arriving at your station look up the 
adjutant at once and ascertain from him the custom at this particular 
post about officers reporting to the commanding officer. At some posts 
the officer would call on the commanding officer at once in civilian 
clothing, at the office or at the commanding officer's quarters, depending 
at which place he happens to be, and would report formally at the 
office the next morning in uniform, with side arms. 

Some commanding officers expect officers to call also at the house 
after having reported officially at the office, while others do not expect 
this. If during the official call at the office, the commanding officer 
should intimate in any way he would be pleased to have you call at his 
quarters, you should, of course, do so. Many officers of experience think 
if the commanding officer be married, the officer should also make a social 
call at the house whether or not the commanding officer intimates lie 
would like to have him do so. In short, it is one of the many points 
concerning which there is no uniformity of custom and it is therefore 
suggested in order to be on the safe side you make a social call on the 
commanding officer at his quarters the first afternoon or evening after 
your arrival— in matters of this kind it is always better to be on the safe 

The next thing is to call on your captain, introduce yourself to 
him and ascertain the nature of the company duties that will be required 
of you. It is considered better form to make this call in uniform, but 
the call should be made without unreasonable delay. When reporting 
be sure to have with you a copy of your assignment order. 
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A Entertunnieiit. The adjutant will have seen that provision has 
been made for your entertainment until you caii get settled in your own 
quarters, which you should do lust as soon as possiblt. As a rule you will 
be able to get a bunk, some bedding, a chair or two, a lamp, bucket and 
table from the quartermaster on memorandum receipt, for use until you 
can get your household effects, 

B Application for Quarters. Ascertain from the quartermaster what 
quarters are available for assignment to you and then submit a written 
application of this tenor: 

FoBT UiMOUi,A. UoHT., 3 Octobsr. 1906. 



2Dd Lieut., S4th Infantry . 

C First Impressions. A young officer upon joining is the cynosure 
of all eyes and the impression that he then makes will go far towards 
guiding his brother officers and others in their present and future conduct 
toward him. So, be natural and courteous in your deportment; punc- 
tilious about social and official matters; particular about your dress and 
above all things avoid being "fresh." 

D Calling. It is the custom for all officers to call upon you within 
a few days after your arrival. Be sure to keep track of these calls and 
return them within a week. You can not be too careful about this matter, 
for it is one concerning which most officers are sticklers. 
E Familiarization with Standing Orders. Read the post, company, 
regimental and other orders on file in the company office, familiarizing 
yourself with all orders in force. Likewise, when changing station, 
an officer should at once familiarize himself with the orders in force at 
his new post. 

F Insurance of Life and Property. Every young officer should 
carry life insurance and the Army Mutual Aid Association is recom- 
mended. The energies and resources of the Association are devoted to 
caring for the widows, children and relatives of deceased brother officers. 
Information regarding rates, etc., can be obtained npon application to 
the Secretary and Treasurer, Army Mutual Aid Association, Washing- 
ton, D. C. 
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A Should you desire to insure your household effects, communicate 
with the Secretary and Treasurer, Army Co-Operative Pire Association 
Fort Leavenworth, Kans. 

B Field Equipment. Supply yourself as soon as practicable with 
a complete field outfit. See chapter on "Field Service," page 301. 

Abercrombie & Fish, 314 Broadway, New York, are a large fiim 
dealing in camp outfits and one of their catalogfues, which may be ob- 
tained upon application, makes interesting reading for one interested in 
field equipments. 

C Social Customs of the Service. You can not observe with too 
much care the social customs of the service — the customs that are so 
essential to good fellowship and the contentment, harmony and happi- 
ness of the garrison. See "Customs of the Service," page 289. 

Young officers stationed near towns and cities sometimes make 
the mistake of neglecting post entertainments for the town or city society. 
The regret of such a course is generally brought home sooner or latin'. 

D Gossip. The germ of gossip may be likened unto the germ of can- 
cer — as the latter contaminates and rots the healthy flesh so does the 
former contaminate and rot the social fabric, harmony and happiness of 
the post. No good can possibly come from gossiping, while harm almost 
invariably follows. Good breeding, culture, refinement and manhood 
should forbid gossiping. 

It is not expected that everyone in a garrison shall be congenial — 
that would be too much to expect of human beings — but those who are 
uncongenial should each go their way and leave one another alone — be- 
fore their faces and behind their backs. Indeed, in the army "Silence is 

golden." 

As pertinent to this subject, the following is quoted from Tk* 
Crimes of the Tongue, by Wilbam George Jordan; 

"The second most deadly instrument of destruction is the dyna- 
mite gun — the first is the human tongue. The gun merely kills bodies; 
the tongue kills reputations and, ofttimes, ruins characters. Each gun 
works alone; each loaded tongue has a hundred accomplices. The havoc 
of the gun is visible at once. The full evil of the tongue lives through all 
the years, even the eye of Omniscience might grow tired in tracing it to 
its finality. 
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"The crimes of the tongue are words of unkindness. of anger, of 
malice, of envy, of bitterness, of harsh criticism, gossip, lying, and scandal. 

"At the bands of thief or murderer few of ns suffer, even indirectly. 
But from the careless tongue of friend, the cruel tongue of enemy, who 
is free? No human being can live a life so true, so fair, so pure as to be 
beyond the reach of malice, or immune from the poisonous emanations 
of envy. The insidious attacks against one's reputation, the loathsome 
innuendoes, slurs, halt-lies by which jealous mediocrity seeks to ruin its 
superiors, are like those insect parasites that kill the heart and life of a 
mighty oak. So cowardly is the method, so stealthily the shooting of 
the poisoned darts, so insignificant the separate acts in their seeming, 
that one is not on guard against them. It is easier to dodge an elephant 
than a microbe. 

"Scandal is one of the crimes of the tongue, but it is only one. 
Every individual who breathes a word of scandal is an active stockholder 
in a society for the spread of moral contagion. He is instantly punished 
by Nature by having his mental eyes dimmed to sweetness and purity, 
and his mind deadened to the sunlight and glow of charity. There is 
developed a wondrous, ingenious perversion of mental vision by which 
every act of others is explained and interpreted from the lowest possible 
motives. They become like certain carrion flies, that pass lightly over 
acres of rose-gardens, to least on a piece of putrid meat. They have 
developed a keen scent for the foul matter upon which they feed. 

"One of the most detestable characters in all literature is lago. 

"lago still lives in the hearts of thousands, who have all his despic- 
able meanness without his cleverness." 



Growling and Whining. Don't be a gTowler — there is nothing so 
e and boring as a chronic "kicker. " 

One sometimes hears an officer growling about the amount of work 
he has to do, complaining he has more than his share, etc. Remember, 
your time is not yours — it belongs to the government, who pays you for 
it. 

Whatever you do, do not speak ill of your regiment or any of your 
fellow officers in the presence of outsiders, civilians or military, and don't 
criticize officers or orders in the presence of enlisted men. 

Akin to growling is whining. Jf admonished by your captain or 
your commanding officer, don't go around telling everybody about it — 
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the chances are they are not at all interested in the 
more such action is puerile. 

A Drinking. Excessive drinking in the army, like c 
ing in civil life, almost invariably leads 

If you feel like taking a drink do so, it matters not who may be 
present, but do not so far forget yourself as to drink to excess. Reck- 
less drinking is neither manly, military nor gentlemanly and is always a 
drain on the puree and body. A good rule, even for moderate, drinkers, 
is never to touch a drop of liquor when on. or about to enter upon, any duty 
B Money Matters, Not only can a sober and frugal officer — and all 
officers should be sober and frugal — live well, dress well and enjoy life 
on the pay of a second lieutenant, but he can also save money. 

By all means avoid getting into debt — the curse of many a young 
officer — live within your means. It is a well-known fact that during the 
last few years the court-martial of nearly every officer tried in the army 
has been due directly or indirectly to their living beyond their means. 
Avoid debt as you would an octopus, and if in debt, get out of it as soon as 
you possibly can. "Bone check book" in every way possible until you 

If, however, you are so unfori^unate as to be in debt, send every 
one of your creditors a remittance every month, it matters not how 
small the amount. Remember, the men who sold you goods on 
credit are entitled to some consideration from you and a monthly re- 
mittance, no matter what the amount may be, will show that you have 
not forgotten them and that you are trying to pay your bills. Almost 
without exception creditors are very patient and considerate with debtors 
who show a desire to pay their bills. The writer knows of an instance 
where a young officer joined his regiment several hundred dollars in debt 
and at the end of every month he would send his creditors JSO or J60 
in JS and $10 checks. At the end of fourteen months or so he received 
a very complimentary letter from one of his old creditors whom he had 
just finished paying f 120 in f 5 and $10 checks, to the effect that he always 
knew what to expect of the officer, for the checks came regularly at the 
end of every month and he was not at all worried about the bill — that 
the of&cer thus showed him that he was trying hard to pay his debts 
and that he reckoned the officer among his most reliable customers. 
C Military Courtesy. (See "Honors, Courtesies and Ceremonies," 
Army Regulations.) Courtesy among military men is indispensable to 
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discipline; respect to superiors will not be confined to obedience on duty, 
but will be extended on all occasions. (Par. 4, A. R., 1904.) 

"A]l officers salute on meeting and in making or receivinj; official 
reports. Military courtesy requires the junior to salute first, but when 
tbe salute is introductory to a report made at a military ceremony or 
formation to the representative of a common superior — as for example, 
to the adjutant, officer of the day, etc. — the officer making the report, 
whatever his rank, will salute first : the officer to whom the report is made 
will acknowledge, by saluting, that he has received and luiderstood the 
report. •••••• ».'■ (Par. 38S,A. R., 1904.) 

When not on duty the salute is usually accompanied by a verbal 
salutation. 

General Orders No. 183, 1901 , Division of the Philippines, states: 

"In all armies, the manner in which military courtesies are observed 
and rendered by officers and soldiers is tbe index to the manner in which 
other duties are performed." 

A junior is not justified in failing to salute a senior because the 
latter does not acknowledge the salute properly or because of a grievance 
he may have against the senior. 

An officer can not be too careful about returning the salutes of those 
under him and he should not do so with a cigar or pipe in his mouth — 
this is unmihtary and impolite. 

In his Suggestions to YouMg Officers Captain Sargent says: 
"Officers take precedence according to rank as laid down in the Regula- 
tions, and this precedence extends to your social life, to the mess, and to 
the club. When a senior enters the club, it is just as much an ac£ of official 
courtesy as it is a social one to offer him a chair and a paper, to defer in 
a manly way to his rank, 

"For the same reason, if you are out drilling your company, never 
pass across the front of a company commanded by a senior so as to cause 
him to halt or mark time until you are out of the way. You might be a 
little in advance of him, and so have what is commonly termed the 
right of way, but it would be a courteous thing to do if you took a little 
longer route and avoided delaying him. 

"I do not mean that there should be a servility or fawning towards 
a superior officer — such a course is detestable; but that there should be 
a deference, which in official intercourse should be marked." 
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When walking with a senior, remain on his left and keep St 
him. Likewise, if riding in a. carriage witha superior, always sit on 



Should you visit the headquarters of a military comma 
military post, do not fail to call upon the commander thereof 
as practicable and register your name as required by Army Regi 
(A. R., 410.) 

A Punctuality. Punctuality is one of the cardinal requisiti 
good soldier. Cultivate the habit of being punctual — make it 
variable rule always to be at the appointed place three or four 
before the lime ordered. Gel into the habit of being punctueil. 
B PromptncSB. Always act promptly, never putting off u 
morrow what can be done today. Procrastination has thwar 
advancement of many a bright, able officer. Get into tht habit 
prompt. 

C Industry and PsTBeverance. In the profession of arms, 
all other professions, ofRcers ultimately take standing according t 
ency and merit. Efficiency requires time, labor and perseverat 
course, ability such as was possessed by Napoleon, Wellington, 
Lee and other geniuses is not to be acquired, but the officer of 
ability may educate himself to a capacity, if not to command ai 
yet a regiment, or if not a regiment, at least a company. 

Great and extraordinary intellects may win laurels and sta 
in their professions with but little labor, but such geniuses a 
rare — the average mortal, without inspiration of natural gift, ci 
to gain success only through industry and perseverance. 
D Forethought. Forethought, a most valuable asset, is r 
acquired trait. Get into the habit of cultivating it — it is astonish: 
this quality can be improved with practice. 

E Attention to Details. Get into tlte habit of paying atte 
details. It is a well-known fact that some of our greatest genera 
their success in a large degree to their strict attention to details 
mous English general once remarked, ''I attribute my success to 
that I attended in all things in the first instance to small details 
is the fashion now to think that small details are not essential. M^ 
and practice have been exactly the reverse. I maintain the small 
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are essential. Every great intellect can bring details to a successful result 
but without details intellect can do nothing. That is the principle I 
have tried to inculcate in the spirit and sentiments of the army, and to 
this day, when I go about to inspect the regiments, I look to these small 
details as much as I used to do formerly. I believe them to be the 
rudiments and ground work of our services, and upon them we must 
build those enlarged views, those enlarged requirements." 
A Your DresB. Always be sure to turn out in the regulation uni- 
form, with your clothing properly brushed, cleaned and pressed and every 
article of your equipment shipshape. 

Above all, do avoid slouchiness. 
B Treatment of Soldiers. Young officers sometimes run to one of 
two extremes in the treatment of their men — they either, by undue 
familiarity or otherwise, cultivate popularity with their men; or, they 
do not treat them with sufficient consideration— the former course will 
forfeit their esteem; the latter, ensure their dislike, neither of which 
result is conducive towards commanding their respect. 

Treat your soldiers with proper consideration, dignity and justice — 
remember they are members of your profession, the difference being one 
of education, rank, command and pay — but they are men, like yourself, 
and should be treated as such. 



Under no circumstances should you ever swear at a soldier — not 
only is this taking a mean, unfair advantage of your position, but it is 
also undignified, ungentlemanly and unmilitary. It is even more im- 
proper for you to swear at a soldier than it is for a superior to swear at 
you^in the latter case the insult can be properly resented; in the former, 
it must be borne in humiliating silence. 

Familiarity is, of course, most subversive of -discipline, but you 
can treat your men with sympathetic consideration without being 
familiar with them. 

C System and Method. Get ink) the habit of being systematic and 
methodical. A systematic and methodical man can accomplish in a given 
time two or three times as much as a man of equal intelligence who is 
not systematic and methodical. Make for yourself the reputation of being 
careful, systematic arid methodical. 

D Paper-work. The only way to learn army paper-work is to do 
it, thus acquiring a practical, working knowledge of the subject. Ask 
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your captain to let you act as company clerk for two or thre 
go to the company office and study carefully the Correspond 
the retained Muster and Pay Rolls, etc. Also study the 
"Correspondence" in the Army Regulations. 
A Books to be Read. You should read carefully and : 
these books: 



1 The 8«rvLce of Sseurity und Informal ion— (Wagner'. 

2 Firing Regulations for SmalJ Arms. 

3 QuortennMler'a Manual. 

4 Favniaster'x Manual. 

A copy of "The Service of Security and Information 
can be ordered from the Hudson-Kimberly Publishing Com 
aas City, Missouri. The other books mentioned are govemme 
tions and may be obtained upon application to The Militarj 
U. S, A. (Cir. 60, A. G. O., 1002.) 

Quite often matters come up that officers complain are 
in the Army Regulations, in some of the Staff Department 
in some other way, while, as a matter of fact, the very thit 
are so covered. Tlie trouble is, some people do not know w 
things — hence, spend your first few months in the service lei 
subjects the Army Regulations, the Staff Department Ma 
contain, so that you will know they exist and will be able ti 
when the ■ 



B' Personal Orders. Keep a file of al! company, post, 
department, division and War Department orders affecting 
will find such a file not only most interesting but also very 
for reference in years to come. 

C Seeking Advice. In case you wish advice on any sul 
either the adjutant or your company commander— either 
assist you. When no officers are at hand, you should not fei 
or ashamed to ask old soldiers, especially non-com mi ssior 
concerning matters you do not understand. Although you 
more "book-learning" than the old soldier, the latter knows 
soldiers and soldiering than you will know for several yea 
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The PoUowing Eztruts from " THE YOUITO OFFICER'S DOITT " arc 
Coiuidorsd Worthy of Peruul. 

DON'T, on joining ywur regiment, lose sight of the fact that you 
are now a young officer, and, therefore, no longer an old cadet. Your 
immediate seniors will be disposed to speedily remind you of the change* 
should it ever escape your memory. 

DON'T assert yoiuBclf or your accomplishments. They will be the 
more appreciated when found out by others, and so, perhaps, will you. 

DON'T affect a superiority over your brother officera, either as 
regards knowledge or ignorance. Prigs and ignoramuses are alike intol~ 
erable; but the latter predominate. 

DON'T, however poor you may be, dress shabbily. 

DON'T aSect any singularity in dress. This is a monopoly of 
great men who, presumably, desire to bring themselves dow^ to the level 
of ordinary mortals. Knowing this instinctively, men will try and find 
a reason for your peculiarities, should you cultivate any, and, unassisted 
by you, may possibly jump at conclusions to your disadvantage. 

DON'T, if you are well off, perpetually boast about the largeness 
of your purchases. Nothing is more offensively vulgar than telling 
people "what you gave" for this or that, and the chances are that you 
are only advertising your own folly and gullibility. 

DON'T sneer at anybody, either openly or behind their backs. 
It is bad manners and uncharitable; even men with ridiculously bad 
memories will not readily foi^et your having done so, 

DON'T be captious. Your elders always think they know better 
than you. and, without being sycophantic, it is graceful to be silent* 
rather than contradict them flatly. It is also politic. 

DON'T foi^et small debts. The shilling borrowed at pool ia apt 
to be sooner foi^otten than the sovereign lent at a race-meeting — by the 
borrower. 

DON'T openly despise a man, of your own or any other standing, 
whom you feel to be your inferior. Depend upon it there is something 
at which he can beat you handsomely, and he will leave no stone un- 
turned till he does it. 
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DON'T recite your personal experiences too frequently, or wi 
wearying detail. Unsolicited anecdotes of personal prowess have, as 
rule, more charm for the teller than for his audience — some of whc 
politeness may alone prevent from capping them. 

DON'T do nothing because there is nothing to do. The hum. 
machine is a poor contrivance, when it stops running because noboi 
happens to have replenished its hopper. 



DON'T parade a want of interest in things which may be engagi 
the attention of your brother officers. Rightly or wrongly, they w 
expect your sympathy, and will resent its denial. 

DON'T allow yourself to have any tricks of manner, or habit, 
you can help it. 

DON'T set undervalue on pedigree or family connections. No 
LBSSB OBLIGE should be your patrician motto. Remember Lord i 
Leonards' answer to the snob who reminded him that his father was 
barber. "Had your father been a barber," was the rejoinder, "yi 
would have been a barber too." There is no need to proclaim yours. 
a bom gentleman, if you behave as such. 

DON'T, as you value your existence, give men a handle to call y 
a toady. He who forces himself into the friendship of his superiors los 
forever the esteem of his equals; and, under a dynasty that knows d 
Joseph, will realize how hearty the dislike and contempt of his comrad 
can be. 

DON'T rely upon what is termed "pull" for promotion and a 
vancement. Your own exertions will procure you a solid esteem, in 
nitely more useful than the recommendation of men in high placi 
bestowed (grudgingly more often than not) upon your father's son. 

DON'T be over anxious to kick down the ladder by which y^ 
may have climbed. Men who have done you a good turn at any tii 
remember it and its direct bearing on your success, long after they ai 
it have faded from your mind. 



DON'T talk loud at mess, or monopolize the conversation by te 
ing stories which, though possibly new to you, may be well known 
your elders. These are the privileges of senior officers, and your tu 
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DON'T, by any chance, mention a lady's name at mess. This 
rule is as good as it is old, and can not be too strictly adhered to. 

DON'T use strong language at mess. Rudeness from a boy's lips 
becomes an insult from a man's, and its consequences are proportionately 



Personal Hilitaiy Library 

The list of bcMaks given was prepared by the late Colonel 
Arthur L. Wagner, U. S. Army, and is intended as an aid to 
young officers who may desire to accumulate a useful military 
library without an unnecessary expenditure of time and money. 
The list is not a bibliography of the wars and other subjects 
considered, but has for its object the naming of a limited num- 
ber of works which are known to possess military value and 
interest, combined with moderate cost. 

When several books on the same subject are mentioned, 
the one to which preference is given is printed in small capital 
letters. 

Books marked with an asterisk are out of print, but second- 
hand copies can be obtained. 

The books named, or any other professional works, foreign 
or domestic, now in print may be obtained from The Secretary, 
Infantry and Cavalry School, Fort Leavenworth, Kansas, at a 
considerable saving in most cases over the usual retail rates. 
MILITARY HISTORY 

Books treating of campaigns anterior to the time of Frederick the 
Great are not mentioned, as a sufficient knowledge of them can be ob- 
tained from general reading, 

■ THE WARS OF FREDERICK THE GREAT 
Brackenbury's "Frederick the Great." A concise and excellent 

military history of the campaigns of Frederick. 

Carlyle's " History of Frederick the Great." A great standard work, 

which contains a very elaborate description of Frederick's campaigns 
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and battles. The work is, however, unnecessarily voluminous for tl 
student who desires merely to acquaint himself with Frederick's militai 
life and achievements. 

THE NAPOLEONIC ERA 
JoMiNi's "Life OF Napoleon." A standard work of recognized valu 
Thiers' "History of the French Revolution and History of tl 
Consulate and Empire." Interesting and valixable, but voluminous at 

S^gur's "History of Napoleon's Expedition to Russia." A staoda 
work, but not free from inaccuracies. 

Napier's "History of the Peninsular War." The best milita 
history ever written. It should be in every officer's library. 

Ropes' "History of the Waterloo Campaign." This bo( 
renders all other histories of the Waterloo Campaign superfluous. 

Memoirs of Baron de Marbot. An extremely interesting woi 
which throws much light upon the military methods and life in tl 
armies of Napoleon. A valuable military book. 

"Napoleon Bonaparte's First Campaign," 

"The Marengo Campaign," 

These two volumes by Sargent are well worth careful perusal. 

THE CRIMEAN WAR 
"The War in the Crimea." by Hamley. An excellent work, co 



Kinglake's "History of the Crimean War." The standard Engli 
history, but prolix, 

THE ITALIAN WAR OF ISS? 
"Pr^cisde laCampagne de 1859 en Italie." A good book. No En 
iish history of this war in print, 

THE AUSTRO-PRUSSIAN WAR 
*" The Campaign of 1866 in Germany" — the Prussian Official Accoun 

The most complete account of the war between Austria and Prussia. 
*Hower's "Seven Weeks' War." An excellent work. 
"The Campaign of K6niggratz." A study of the Austro-Prussi; 

Conffict in light of the American Civil War, 
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THE FRANCO-GERMAN WAR 
♦"The German Official Account." A voluminous and costly work. 
It is the Btandard work on which all other histogjies of this war must 

necessarily be mainly founded. 

*BoHBBTiKDT'B "HiSTOHY OF THB FrANCD-GbRUAN WaR." An 

excellent work, but it ends with the fall of Strassbur^ and the annihila- 
tion of the French regular armies. 

"The Franco-German War," by Von Moltke. A brief history, good 
' in the original, but the English translation contains a number of minor 



THE RUSSO-TURKISH WAR 
Greene's "Russian Compaigns in Turkey." An excellent work. 

EARLY AMERICAN WARS 

Parkman's "Montcalm and Wolfe." A deeply interesting history 
of the "Old French War." 

Fiske's "History of the American Revolution." An excellent work. 

Lossing's "Field Book of the War of 1812." A large volume, 
minute in many details, and somewhat discursive. 

An excellent account of the War of 1812 can be found in Adams' 
"History of the United States, from 1801 to 1817," and in McMaster's 
"History of the People of the United States." 

THE MEXICAN WAR 

Wilcox's "Histosy op the Mexican War." Probably the most 
impartial history of this war published. 

Howard's "Life of Zachary Taylor." 

Wright's "Life of Winfield Scott." These two biographies are 
highly commended, 

THE WAR OF SECESSION 

"Battles and Leaders of the Civil War." The articles in this 
work vary in merit from excellent to indifferent. On the whole, it is 
probably the best history of the war yet written, and it has the merit of 
presenting both sides of the story. The edition here recommended is 
the unabridged edition published by the Century Company. 

The "Scribner Series," 



«b,Gooi^lc 



OFFICERS' MANUAL 

The following works in this series are specially recommended 
Peninsula." "The Army under Pope." "Atlanta." "The March 
Sea, Franklin and Nashville." "The Virginia Campaign of 18f 
The last named volume is of great merit. 

"Memoirs of XJ. S, Grant." + 

"Memoirs of W. T. Sherman." 

"Johnston's Narrative." 

"Memoirs of P. H. Sheridan." 

"From Manassas to Appomattox." Longstreet. 

"Forty-six Years in the Army." Schofield. 

"The Story of the Civil War," by Ropes. A work ot the 1: 
merit. Every officer should have it in his library. 

Colonel Henderson's "Stonewall Jackson." 

THE CHINO-JAPANESE WAR OF 1894 

"The China-Japan War," by Vladimir. Scribners. 
THE SPANISH AMERICAN WAR' 

Lodge's "History of the War with Spain." An ably written 
but produced almost contemporaneously with the events which 
scribes, and consequently not free from inaccuracies. 

The "Fight for Santiago," by Stephen Bonsall. A readable 
tive, but the military criticisms are of little value. 

"In Cuba with Shafter," by Miley. A concise narrative, su] 
to reflect to a considerable degree the views of General Shafter. 

"The Cuban and Porto Rican Campaigns," by Richard H 

"Battles and Capitulation ot Santiago de Cuba," by Lieut 
Mailer y Tejiero. 

No good history of the Spanish- American War has yet apf 
The above-mentioned works are, however, interesting, though nc 
from the defects of contemporaneous history. 

MINOR WARS 
•Sprague's " History of the Florida War." 
Mallesoo's "History of the Indian Mutiny of 1857." (The " 
War."> 

Forbes' "History of the Afghan Wars." 
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"War Path and Bivouac, or the Conquest of the Sioux," by 
Finerty. While this book scarcely rises to the dignity of history, it gives 
a readable and reliable account of the Sioux War of 1876-77. 



"Narrative of the Field Operations Connected with the Zulu War 
of 1879." 

Carter's "Narrative of the Boer War." {The First Boer War.) 

Maurice's "Military History of the Campaign o£ 1882 in Egypt." 

"History of the Soudan Campaign." Colvile. 

THE CHINESE CAMPAIGN OP 1900 

"China and the Allies." Landor. 

" Reports on Military Operations in South Africa and China," pub- 
lished by the Military Information Division. Adjutant General's Office. 
THE BOER WAR 

"The Great Boer War," by Conan Doyle. Well written, apparently 
quite accurate, and, in the main, a good miUtary book. 

"Reports on Military Operations in South Africa and China," pub- 
lished by the Military Information Division, Adjutant General's Office. 

"The Second Boer War." by Wisser, 

WORKS COVERING SEVERAL HISTORICAL EPOCHS 

"Annals of the Wars of the Eighteenth and Nineteenth Centuries." 
by Cust. This work includes the campaigns of Marlborough, Frederick 
the Great and Napoleon, besides giving a good account of the "Old 
French War," the Revolution and the War of 1812. It is a valuable 
work, and can be purchased at a very reasonable price. 

VARIOUS WORKS PERTAINING TO THE ART OF WAR 

"The Nation in Arms," by Von der Goltz. The best book on the 
Art of War ever written. 

Hohenlohe's "Letters on Infantry." Hohenlohe's "Letters on 
Cavalry." Hohenlohe's "Letters oo Artillery." These letters are based 
on the experience of the writer in actual war, and are universally regarded 
as works of great value. 

"Fortification," by Major G. S. Clarke, R. E. An excellent work 
on the past achievements, recent development, and future progress of 
the ari; of fortification. 

"The Soldier's Pocket Book." by Wolseley. A valuable manual 
for field service. 
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Furee's "Military Transport." Purse's "Lines of Communicatii 
These two books are important works on the subject of Logistics 
Supply. 

"Notes on the Supply of an Army." Translated by Capt, H 
Kendall and Lieut. Col. H. G. Sbarpe. 

"The Duties of the General Staff," by Bronsart von Schellenc 
A tedious but extremely valuable work. 

Clausewitz' "On War." A military classic. A philosophical 
cussion of the nature and theory of war, and an able treatise on stral 
and tactics. Although the tactical part of this work is completely ou 
date, the other portions of the book are still of great value, and "Cla 
witz" should be in the library of every officer who desires to be wd' 
in his profession. 

DeiT^cagaix's "Modem War." A good work, which covers ni 
the same ground as Hamley, but in a different manner and with m 
different illustrations. 

Hamley's "Operations of War." ~ 

Jomini's "Art of War." A standard work, in which, however, 
tactical portion is entirely out of date. The work is somewhat pedai 
but is replete with historical illustrations, and is worthy of a plac 
any military library. 

"Conduct of a Contact Squadron," by De Biensan, An interes 
and valuable tactical study. 

"Studies in Troop-leading," by Verdy du Vemois. A valuable w 

"The Armies of To-day." A series of popular sketches by Mer 
Wolseley, Exner, Lewal, and others, which appeared originally in 1 
per's Magazine. Though intended especially for the general reader, 
book is not without considerable value to the military student. 

JBimey's "Gunmaking." 

JMackinlay's "Gunnery." 

JWalke's "Lectures on Explosives." 

JAbbot's "Defense of the Sea coast of the United States." 

JAbbot's "Notes on Electricity." 

"Cavalry Studies from Two Great Wars, comprising the Frt 
Cavalry in 1870." by Lieutenant -Colonel Bonie (French Army), " 
German Cavalry in the Battle of Vionville — ^Mars-jn-Tour," by M 

;The books mirked with ■ douUe tlacger am affiaially recommended by the 
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Kaebler (G«nnan General Staff). "The Opertttions of the Cavalry in the 
Gettysburg Campaign," by Lieutenant-Colonel George B. Davis, U. S. A. 

Illustrated. SI. 50. 

"Tactical Studies on the Battles Around Plevna." By Thilo von 
Trotha; Captain of the Grenadier Regiment Frederic William IV. 
(Attached). $1.50. 

"Inquiries into the Tactics of the Future." Developed from Modem 

■ Military History by Fritz Hoenig. Translated from the Fourth German 

Edition by Caii Reichmann, Ist Lieut. 9th Infantry. 420 pages. t2.00. 

"Military Map-Reading, Field, Outpost and Road Sketching." by 
Captain W. D, Beach, Instructor in Military Topography at the U. S. 
Infantry and Cavalry School. 124 p^es, full cloth. 7Sc. A useful book 
for instructing Non-Commissioned Ofticers. 

"The Conduct of War." By Lieut .-General von der Goltz, Prus- 
sian Army. S2.00. 

"Military Topography and Sketching." a Revised Edition, prepared 
for the Use of the Department of Engineering, United States Infantry 
and Cavalry School of Fort Leavenworth, by Lieot. Edwin A. Root. S2.50. 

As before stated, there is no attempt made here to give a complete 
bibliography of works suitable for a military library. This list could be 
increased ten-fold without adding a single unworthy book. It is pur- 
posely limited to a few books most of which are of moderate cost. 

A good, practical, military library of about thirty- six 
volumes, selected as follows from the above-named works, could 
be obtained for considerably less than one hundred dollars. 
The books in the -following list are all in print, with the possible 
exception of the first: 

Brackenbury's "Frederick the Great" (G. P. Putnam's Sons, 
New York), 

Jomini's "Life of Napoleon." 

Napier's "Peninsular War" (Same). 

Ropes' "History of the Waterloo Campaign" (Putnam). 

"The War in the Crimea," Hamley (Seeley & Co., London). 

"Precis de la Campagne de 1859 en Italie" (C. Muquart, Brussels). 
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"The Campaign of KOnjggratz." 
"The Franco-German War," Von Moltlce (Harper's, N 
Greene's "Russian Campaigns in Turkey" (W. H. A 
London). 

Fiske's "American Revolution" (Houghton, Mifflin & 
Lossing's "Field Book of the War of 1812" (Harper's 
Howard's "Life of Zacbary Taylor" (Appletoa, New \ 
Wright's "Life of Winfield Scott" (Appleton, New Yo 
"Battles and I.*aders of the Civil War" (The Centur] 
"The Cuban and Porto Rican Campaigns," Davis (Sci 
"The Great Boer War," by Conan Doyle (McClure. P 
New York). 

"The Nation in Amis" (W. H. Allen & Co., London). 
Hohenlohe's "Letters on Infantry, Cavalry and Art 
ward Stanford. London). 

Purse's "Military Transport" (Allen, London). 
"Notes on the Supply of an Army." 
Hamley's "Operations of War" (Blackwood, Edinburg 
"Cavalry Studies from Two Great Ware. ' ' 
Root's "Military Topography and Sketching." 
The War Department and the Hilitaiy Information Divisio; 
Upon direct application to the librarian of t 
partment, officers may obtain such books in the TJ 
ment Library as are not necessary for reference pur 
library rooms (G. O. No. 21, War Dep't., 1894). 
obtained can be retained thirty days from date of t 
at the expiration of which period they will be i 
registered mail to the librarian of the War Depar 
The officer must prepay the registry fee (Dec 
Sept.. 1894). 

Transfers of any volume to an officer sei-ving 
post may be made for a period of fifteen days, in wl 
librarian will be promptly advised. (Instructions t 
in supervisory charge of the library.) 
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Under the same conditions books may be obtained from 
Military Information Division Library (2nd Division, General 
■). 

Catalogues of books on hand in both libraries may be found 
le Post Library. 

The 2nd Division of the General Staff is always glad to 
I itself of the services of officers who are good translators of 
foreign language. Officers doing translation work receive 
it for the same on their efficiency records. Officers wishing 
icure professional books or papers for translation should 
nunicate with, "The Officer inCharge, 2nd Division, Genera 
, Washington, D. C." 
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CHAPTER n. 

HOW TO SUCCEED IN THE ARHY 

Hake Yourself Useful — ^that's the way many of our 
prominent men in the army and in civil life have succeede 

HOW TO MAKE YOURSELF USEFUL 

r Whatever You Do, it matters not haw unimportant. Do ' 
ouGHLY — With All Your Might— With Your Whole Hbar.i 
Soul — as if your very life depended on it — and then look for soirii 

2 Do Not Confine Yourself to Doinc Only What Yoi 

Told to Do — only what your captain, your commanding officer, the 
Regulations or general orders tell you to do — Do More Than Yoi 
Told to Do. There are aliaays other things to be done — Hunt for 
iyou'tl be t^te to find them) And do Them. 

jl Alivays endeavor to Anticipate THE Wishes of Your S 
lORS, putting yourself in their place and doing what you would 
your subordinates do tor you. 

4 When directed to do a. thing, if you can't do it at first, ( 
then report you can't do it, but Try Some Other Way, and ke 
Trying Some Other Way until j-ou have either succeeded or 
exhausted every possible means you can think of. It is really aat 
ing how comparatively few things in this world can not be done, 
only tries hard enough to do them. 

Remember, the man who succeeds in this world is the mai 
Attracts Attention and the man who Attracts Attention 
man who Dobs Things. 

It is safe to say any young officer who follows the above prii 
will not only, in the course of time, become generally and favi 
known throughout the army, but he will also ultimately rise to i 
tion of prominence and influence. It may be a long time— p 
five, ten, or even fifteen years — before your efforts are fully reco 
and rewarded, but don't be discouraged — remember this has bei 
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experience of some of our greatest generals and our greatest rail road 

presidents, merchants, bankers and other recognized leaders, but that's 
the way they succeeded. 

Pertinent to this subject the following is reproduced by kind 
permission of the author, Mr. Elbert Hubbard: 

A BIESSAOE TO GARCIA, 

In all this Cuban business there is one man stands out on the 
horizon of my memory like Mars at perihelion. When war broke out 
between Spain and the United States, it was very necessary to com- 
municate quickly with the leader of the Insurgents. Garcia was some- 
where in the mountain fastnesses of Cuba — no one knew where. No' 
mail nor telegraph mess^e could reach him. The president must 
secure his co-operation, and quickly. 

What to do! 

Someone said to the president, "There'R a fellow by the name of 
Rowan will find Garcia for you, if anybody can. " 

Rowan was sent for and given a letter to be delivered to Gai'cia- 
How "the fellow by the name of Rowan" took the letter, sealed it up 
in an oil-skin pouch, strapped it over his heart, in four days landed by 
night oS the coast of Cuba from an open boat, disappeared into the 
jungle, and in three weeks came out on the other side of the island, 
having traversed a hostile country on foot, and delivered his letter to 
Garcia, are things 1 have no special desire now to tell in detail. 

The point I wish to make is this: McKinley gave Rowan a letter 
to be delivered to Garcia; Rowan took the letter and did not ask. "Where 
is he at?" By the Etemall there is a man whose form should be cast 
in deathless bronze and the statue placed in every college of the land. 
It is not book-learning young men need, nor instruction about this and 
that, but a stiffening of the vertebrae which will cause them to be loyal 
to a trust, to act promptly, concentrate their energies; do the thing — 
"carry a message to Garcia!" 

General Garcia is dead now, but there are other Garcias. 

No man. who has endeavored to carry out an enterprise where 
many hands were needed, but has been well-nigh appalled at times by 
the imbecility of the average man— the inability or unwillingness to 
I a thing and do it. Slip-shod assistance, foolish inat- 
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tention. dowdy indiSerence, and half-hearted work seem the rule; t 
no tnan succeeds, unless by hook or crook, or threat, he forces or bri' 
other men to assist him; or mayhap, God in His goodness perform: 
miracle, and sends him an Angel of Light for an assistant. You, reac 
put this matter to a test: You are sitting now in your office — six cle 
are within call. Suinmon any one and make this request: "Pie 
look in the encyclopedia and make a brief memorandum for me c 
ceming the life of Correggio. " 

Will the clerk quietly say, "Yes, sir." and go do the task? 

On your life, he will not. He will look at you out of a fishy eye, i 
ask one or more of the following questions: 

Who was he? 

Which encyclopedia? 

Where is the encyclopedia? 

Was I hired for that? 

Don't yau mean Bismarck? 

What's the matter with Charlie doing it? 

Is he dead? 

Is there any hurry? 

Shan't I bring you the book and let you look it up yourself? 

What do you want to know for? 

And I will lay you ten to one that after you have answered 
ijuestions, and explained how to find the information, and why ; 
want it, the clerk will go off and get one of the other clerks to help I 
try to find Garcia — and then come back and tell you there is no si 
man. Of course I may lose my bet. but according to the Law of Avers 
I will not. 

Now if you are wise 3nju will not bother to explain to your "ass 
ant " that Correggio is indexed under the C's, not in the K's, hut ; 
will smile sweetly and say. "Never miitd," and go look it up yours 

And this incapacity for independent action, this moral stupidi 
this infirmity of the will, this unwillingness to cheerfully catch hold s 
lift, are the things that put pure socialism so far into the future, 
men will not act for themselves, what will they do when the benefit 
their effort is for all? A first mate with knotted club seems necessa 
and the dread of gettirig "the bounce" Saturday night holds man' 
worker to his place. 
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vertise for a stenographer, and nine out of ten who apply can 
spell nor punctuate— and do not think it necessary to. 
□ such a one write a letter to Garcia? 
'ou see that book-keeper," said the foreman to me in a large 

'es, what about him?" 

?ell. he's a fine accountant, but if I'd send him up town on an 
he might accomplish the errand all right, and, on the other 
night stop at four saloons on the way, and when he got to Main 
would forget what he had been sent tor." 
n such a man be entrusted to carry a message to Garcia? 
s have recently been hearing much maudlin sympathy expressed 
"down-trodden denizen of the sweat-shop" and the' "nome- 
nderer searching for honest employment , " and with it all often 
y hard words for the men in power. 

thing is said about the employer who grows (dd before his time 
lin attempt to get frowsy ne'er-do-wells to do intelligent work; 
s long patient striving with "help" that do nothing but loaf 
is back is turned. In every store and factory there is a constant 
;-out process going on. The employer is constantly sending 
help" that have shown their incapacity to further the interests 
business, and others are being taken on. No matter how good 
ire, this sorting continues, only if times are hard and work is 
the sorting is done finer — -but out and forever out, the incompe- 
id unworthy go. It is the survival of the fittest. Self-interest 
s every employer to keep the best — those who can carry a message 

mow one man of really brilliant parts who has not the ability to 
a business of his own, and yet who is absolutely worthless to 
else, because he carries with him constantly the insane suspi- 
at his employer is oppressing, or intending to oppress him. He 
; give orders, and he will not receive them. Should a message 
n him to take to Garcia, his answer would probablv be, "Take 
self." 

-night this man walks the streets looking for work, the wind 
Lg through his threadbare coat. No one who knows, him dare 
him, for he is a regular firebrand of discontent. He is impervious 
)n, and the only thing that can impress him ir the toe of a thick- 
[o. 9 boot. 
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Of course I know that one so morally deformed is no U 
pitied than a phj^ical cripple; but in our pitying, let us drop a 1 
for the men who are striving to carry on a great enterprise, whc 
ing hours are not limited by the whistle, and whose hair is fast turn 
through the struggle to hold in line dowdy indifference, slip-! 
becility, and the heartless ingratitude which, but for their ei 
would be both hungry and homeless. 

Have I put the matter too strongly? Possibly I have; b 
all the world has gone a-slumming I wish- to speak a word of s; 
for the man who succeeds — the man who, against great odds, has 
the efforts of others, and, having succeeded, finds there's nothi 
nothing but bare board and clothes. 

I have carried a dinner-pail and worked for days' wage: 
have also been an employer of labor, and I know there is sonn 
be said on both sides. There is no excellence, per se, in pove 
are no recommendation; and all employers are not rapacious a 
handed, any more than all poor men are virtuous. 

My heart goes out to the man who does his work when thi 
IS away, as well as when he is at home. And the man who, wh 
a letter for Garcia, quietly takes the missive, without asking an 
questions, and with no lurking intention of chucking it into thi 
sewer, or of doing aught else but deliver it, never gets "laid i 
has to go on a strike for higher wages. Civilization is one long 
search for just such individuals. Anything such a man asks 
granted; his kind is so rare that no employer can afiord to let 
He is wanted in every city, town and village — in. every offii 
store and factory. The world cries out for such; he is neet 
needed badly — the man who can carry a messag* to Garcia. 
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REMARKS OH THE ORGAHIZAHOH OF THE ARHY« 

{T.vary ^un« offloer abould rtad, "Tlu Utory ol tha Boldiar," by Qawnl Fonyth, 
D. AnplehoD A Compui;-, New YotIl. PublUbarm A book of iuMilM isMrMt, fivmc thi 
early Iiiitory aod tradltiont of the RoKular Aimy.) 

A By the Constitution of the United States the Praaiibiit is Com- 
mander-in-Chief of the Army. This power is confided in him to be 
exercised at his discretion, but it is expected to be exercised through 
the War Department. 

B The Act of ConipreBG approved February 14. 1903, t establishing 
the Oaneral StaS Coipa and creating a Chief of Staff, terminated the 
office of Commanding G«nenU of the Army. The Lieutenant-GMural 
is the senior officer of the Army, and may or may not be Chief of 
Staff. The Chief of Staff is detailed by the President from the officera 
of the Army at large not below the grade of Brigadier-General, and 
under the direction of the President, or of the Secretary of War under 
direction of the President, shall have supervision of all troops of the Line 
and of the Military Secretary's, Inspector-General's, Judge- Advocate's, 
Quartermaster's, Subsistence, Medical, Pay and Ordnance Depart- 
ments, the Corps of Engineers and Signal Corps, and shall perform such 
other military duties, not otherwise assigned by law, as may be assigned 
to him by the President, 

C The War Department, whose head is called the Secretary of 
War, has under the supervision of the President, the care and control 
of the ARMY. The affairs of the Army are administered through the 
General Staff Corps, and various Bureaus or Departments, known as 
The Military Secretary's, Inspector-General's, Judge- Advocate's, Quarter- 
master's, Subsistence, Medical, Pay, Ordnance, Engineer and Signal. 
D The Regular Army consists of one Lieutenant-General, six Ma- 
jor-Generals, fifteen Brigadier-Generals, the General Staff Corps, the 
Bureaus or Departments enumerated above, the U. S. Military Academy, 
the Chaplains, the Post Non -Commissioned Staff, the Artillery Corps, 

•r. o Nn. H'snd 164 War nepBrtment. IWS, BiveindetnQ theorgmniiationof the 
renfttli e'r. Sep also '■OriraTiiHilinn of the Amy of the United 
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three Battalions of En^neers, fifteen regiments of Cavalry, thirty n 
mentsof Infantry, the Indian Scouts, the Retired Officers and the Rett 
Enlisted Men. 

A The Authoriied Strength of the Aimy. The maximum enlis 
strength of the lane of the army is fixed by law at 100,000 and 
minimum at 50,SS7. From time to time War Department orders 
issued chan^ng the authorized strength of companies, troops i 
batteries, etc., so that the total strength of the Une of the army vai 
between the minimum and maximum figures given. At present 
authorized strength is about 58,000, which does not include the Philipp 
Scouts, 5250, and the Porto Rico Regiment, 57S — total, 63,823. 

The total authorized enlisted strength of the Stall of the arm> 
about 4300. This does not include the enlisted force of the Medical 1 
partment (Hospital Corps) — about 3000. 

There are 3,869 officers in the Regular Army, as follows; 35 gene 
officers; 106 colonels; 128 lieutenant -colonels; 365 majors; 1068 captai 
240 assistant surgeons; 956 first lieutenants; 913 second lieutenants s 
5S chaplains. 

B The General Staff Corps is charged with the preparation of ph 
for the national defense and for the mobihxation of the military forces 
time of war; the investigation of all questions affecting the efficiency 
the army and its state of preparation for military operations; the ren 
tion of professional aid and assistance to the Secretary of War and 
general officers and other superior commanders, and the acting as th 
agents in informing and co-ordinating the action of all the different o 
cers who are subject to the supervision of the Chief of Staff. 

The General F^tafE Corps consists of i Chief of Staff and 3 otl 
general officers, 4 Colonels, 6 Lieutenant-Colonels, 13 Hajors and 
Captains — total, 47. They are detailed from officers of the army 
large for periods of four years. 

C The Military Secretary's Department is the bureau of orders, c 
respondence and records of the army. AH orders and instructions en 
nating from the President of the United States, the Secretary of W 
the Chief of Staff, or any officer with a command equal to or grea 
than a brigade, are communicated to troops and individuals in the m 
tary service through this department. 

The office of the Military Secretary of the army is the repositc 
for the records of the War Department relating to the history of ev( 
officer and soldier in the army (regular and volunteer), and to the mo'' 
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nents and operation of troops, the records of all appointments, promo- 
ions, resignations, deaths, and other casualties. The preparation and 
listribution of commissions, etc.. pertain to this office, which also baa 
:harge of the recruiting of the army and of the records of the volunteer 
irmies and the pension and other business of the War Department con- 
lected therewith. 

The Military Secretary's Department consists of The Military 
Secretary (at present major-general, future incumbents to be brigadier- 
i;enerals), i Brigadier-General, 5 Colonels, 7 Lieutenant-Colonels (2 per- 
nanent; 5 detailed), 10 Majors (1 permanent: 9 detailed). 

So long as there remain any officers holding permanent appoint- 
nents in the Military Secretary's Department, they shall be promoted 
iccording to seniority as vacancies occur in the department. Vacancies 
irhich can not be filled by such promotions are filled by the four-year 
letail of officers of the line of the same grade. 

So long as there remain officers holding permanent appointments 
n this department, the position of the chief of this department, known 
IS The Military Secretary, must be selected from such officers. When 
10 more such officers remain, then the position will be filled by the detail 
or four years of an officer of the army at large not below the rank of 
ieutenant -colonel. 

The detail of line officers in the Department causes vacancies and 
-■onsequent promotions in their respective branches of the service. 

What has been said of promotions and details in the Military Sec- 
retary's Department is also true of the Quartermaster's Department, 
Subsistence, Inspector-General's, Pay and Ordnance Departments and 
n the Signal Corps. 

K The Inspector-General's Depaitmeat exercises, by inspections, gen- 
a-al observation over all matters pertaining to the efficiency of the army, 
.he condition and state of supplies of all kinds, of arms and equip- 
nents, of the expenditure of public property and moneys, and the con- 
lition of accounts of all disbursing officers, of the conduct, discipline 
md efficiency of officers and troops. 

This Department consists of i Inspector-General, with rank of 
irigadier-general, 3 Colonels, 4 Lieutenant-Colonels,, g Majors. 

Promotions and details are made as in the Military Secretary's 
Department. 
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A The Judge-Advocate-General's Department is the bureau o 
justice. The head of the Department is known as the Judg«-J 
General, and is the custodian of the records of alt general court 
courts of inquiry and military commissions. 

The Department consists of i Judge- Advocate- Genera! 
rank of brigadier-general; ii Judge- Advocates as follows: 3 
3 Lieutenant-Colonels, 6 Majors; i Acting Judge- Ad vacate, 
rank of captain (mounted) for each geographical department o 
division not provided with a judge-advocate. 

The Acting Judge-Advocates, at present four in number 
tailed for periods of four years from captains or first lieutenan 
line of the army. (Sec. 15, G, O. 9. '01.) The Majors are j 
permanently from officers of the line or from civilians not ovi 
five years of age who must pass the prescribed examination. 
B Ttie Quartermaster's Department is charged with the 
providing the army with transportation, animals, forage, fuel, 
ramp and garrison equipage, barracks, store-houses, and oth 
ings. This Department furnishes all the supplies needed in t 
except subsistence stores, ordnance stores, medical supplies, a: 
supplies. It attends to all matters connected with military o 
which are not expressly assigned to some other bureau of the 

This Department consists of i Quartermaster-Genera! (1 
general), 6 Assistant Quartermasters- General (colonels), g Deputy 
masters-General (lieutenant-colonels), 20 Quartermasters with th 
major and 60 with the rank of captain, mounted, i Military Sti 
and 200 Post Quartermaster-Sergeants. (Sec. 16. G. O. 9, '01.) 

Promotions and details are made as in the Military St 
Department. 

C The Subsistence Department supplies the anny with the : 
subsistence, and is charged with the expenditure of funds app 
for subsisting the enlisted men and for purchasing articles kepi 
to o facers and enlisted men. 

The Subsistence Department consists of 1 Commissarj 
(brigadier-general), 3 Assistant Cammisaaries-General (colonels), 
Commissaries-General (lieutenant-colonels), g CommisBarieB with 
of major and 37 with the rank of captain, mounted, and 300 P 
missary-Sergeants. (Sec. 17, G. O. 9, '01.) 
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PromotionB and details are made as in the Military Secretary's 
Department. 

The Medical Department is charged with the supervision of the 
uy condition of the army, the care of the siclc and wounded, 
ihysical examination of officers and enlisted men, the management 
control of military hospitals, etc. It is the most independent of 
ie staff departments, planning its. own hospitals, transporting its 

sick and wounded in the field and supplying its own medicines. 



The Department consists of i Surgeon-0«neral (brigadier-general), 
listant Surgeons- General (colonels), la Deputy Suigeon>-G«neral 
«nant-colonels). 60 Surgeons (majors), 140 Assiitant Surgeons 
ains or first lieutenants), the Hospital Corps (average strength, 
t 3,000 enlisted men), and the Hurae Corps (female), consisting of 
wrintendent and as many Chief Nurses and Reserve nurses as may 
«ded. 

Assistant Surgeons have the rank, pay and allowances of first 
inants of cavalry for the first five years and the rank, pay and 
ances of captains of cavalry after five years' service. 

With the approval of the Secretary of War the Surgeoit-Ganeral 

in emergencies, appoint as many Contract Surgeons as may be 
sary at a compensation not to exceed IISO per month. He may 
employ contract Dental Surgeons under the same terms and conditions 
cable to Army Contract Surgeons. 

The Pay Department has charge of the supply and distribution of 
iccounting for funds tor the payment of the army. 

The department consists of i Paymaster- General (brigadier- 
-al), 3 Assistant Paymasters-General (colonels), 4 Deputy Paymasters- 
ral (lieutenant-colonels). 30 Paymasters with rank of major and 35 

rank of captain, mounted. 

Promotions and details are made as in the Military Secretary's 
rtment. 

The Ordnance Department is charged with supplying the anny, 
urchase or manufacture, with arms, equipments, ammunition and 
'thing else pertaining to the fighting material. It also establishes 
maintains arsenals and depots for the manufacture, repairing and 
keeping of ordnance stores, and provides horse equipments and 

outfits for soldiers, such as haversacks, canteens, tin cups, meat 
a cans, knives, forks and spoons. 
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The Ordnance Department consists of i Chief of Ordnance (bri 
adier-general), 6 Calanels, g Lieutenant-Colonels, 19 Hajors, 25 Captai: 
and 35 First LieutenantB and 83a Enlisted Hen. 

Promotioias and details are made as in the Military Secretarj 
Department. 

A The duties of The Engineer Department or Corps of Englnee 
comprises reconnoitering, surveying and map-making for militai 
purposes, including the construction and repair of fortifications, tl 
planning and superintendence of defensive or offensive works in tl 
field and the construction of military roads and bridges. Many office 
of the Corps are detailed to take charge of river or harbor improvement 
constructing breakwaters, opening channels for the navigation of rivei 
superintending the erection of important public buildings, etc. 

The Corps consists of i Chief of Engineers (brigadier-genera 
10 Colonels, 16 Lieutenant-Colonels, 32 Majors, 43 Captains, 43 Fii 
Lieutenants, 43 Second Lieutenants and i Chaplain. The enlisted for 
consists of three t 



Vacancies in the grade of second lieutenant are filled from tl 
graduates of West Point standing highest in their classes. 

After fourteen years' service as lieutenants, officers are promoti 
to the rank of captain. 



B The Signal Corps is chained with the construction, repair ai 
operation of military telegraph and telephone lines and cables, fie 
telegraph trains, balloon trains, etc. The Chief Signal Officer h 
■supervision of the instruction in military signaling and telegraphy pi 
scribed by the War Department, and he is also charged with the pr 
curement, preservation and distribution of the necessary supplies f 
the Signal Corps and for the take and sea coast defenses. 

The Signal Corps consists of i Chief Signal Officer (brigadier-genera 
I Colonel, 2 Lieutenant-Colonels, 6 Majors, 18 Captains, 18 First Lie 
tenants and 1212 Enlisted Hen. 

Lieutenants of the Signal Corps who have served fourteen yea 
continuously as lieutenants, are entitled to promotion to the rank 

Promotions and details are made as in the Military Secretarj 
Department. 
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A The United States MiUtaiy Academy at West Point, New York, 
constitutes an independent command. The body of students at the 
Academy is known as the United States Corps of Cadets and consists of 
one cadet from each Congressional district, one from each Territory, 
(which includes Hawaii and Alaska) one from the District of Columbia, 
two from each State at large, forty from the United States at large, 
and one from Porto Rico, — Total. 523. The average attendance for 
the last five years has been 459. The Cadets constitute a part of the 
army, but are not officers, — they rank next below veterinarian, taking 
precedence over all non-commissioned officers of the army. Graduates 
are commissioned as second lieutenants. 

B The Chaplains are clergymen with military commissions, by 
virtue of which they have charge of the spiritual welfare of soldiers. 
They are charged with holding appropriate religious services for the 
benefit of the commands to which they may be assigned to duty and 
with performing appropriate religious services at the burial of officers 
and soldiers who may die in such commands. There is one for each 
regiment of cavalry and infantry, twelve for the Artillery Corps and one 
for the Corps of Engineers. They are commissioned officers. Although 
eligible to be detailed as members of general courts-martial and other 
duties required of officers, their duties in practice are confined mostly 
to those of a religious nature and to the superintendence of the Post 
Schools. 

C The Indian Scouts are enlisted for periods of three years and 
discharged when the necessity for their services ceases. Their principal 
duties consist in scouting in the territories and Indian country. The 
number now authorized is 75. and they are apportioned among several 
departments west of the Mississippi. They form a part of the Regular 

D Retired Officers are those mho have been retired from active 
service, under one of these conditions: (a) By operation of law upon 
reaching the age of 64. (6) Upon their own application, after forty years' 
continuous service, (c) Upon their own application, in the discretion 
of the President, after thirty years' continuous service, (d) After forty- 
five years' service or upon reaching the age of 62 years, in the discretion 
of the President, fe) On account of disability contracted in line of duty- 
(/) By special act of Congress. 

Retired officers receive 75 per cent of the pay of the rank held when 
they are retired. Officers retired by operation of law upon reaching 
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the age of 64, are placed upon the Unlimited List. Retired offio 
than 64 years of age are placed upon the Limited List, which < 
of not more than 300. Upon reaching the age of 64, officers 
Limited List are transferred to the Unlimited List. Officers 
by special act of Congress are not placed upon the Limitec 
Officers may be Wholly Retired on account of disability not ii 
to the service, in which case their names are dropped from the 
the army with one year's pay. 

Retired officers, like retired enlisted men, are subject to tb 

and articles of war and may be court-martialed for violation then 

On January 1, 1906. there were 903 officers on the retired li 

Officers who are suspended from promotion for one year bee 

failure to pass their examinations for promotion, and who fail oc 

amination are honorably discharged with one year's pay. 

A Retired Enlisted Hen are those who have been retired from 

service after thirty years' service either in the army or the 
corps and the army, feither as volunteers or regulars). Service 
War of the Rebellion and actual service in Cuba, Porto Rico, a 
Philippine Islands counts double in computing the thirty years, 
pay is 75 per cent of the pay they were receiving when retired, 
also receive commutation of clothing and subsistence at the i 
J9.S0 per month. 

On January 1, 1906. there were 2,271 soldiers on the retir 
B There are two general classes of men in the army, viz. : Commii 
Officers and Enlisted Hen. The Enlisted Hen constitute the Rai 
File as that term is now generally understood.* 

The Commissioned Officers exercise a certain authority over 
by virtue of a commission issued to them by the President 
United States. 

The Enlisted Hen are divided into two general classes: F 
and N on-Commisnoned Officers. Those who exercise no au 
except as may be given them temporarily by an immediate su 
are termed Privates; those given warrants by virtue of whid 
I limited authority, are termed Non-Commissiontd 
idm'a Military Diclionary uid Gatetteer. and Wpbater's Unabridi 
ne BANK and nws. us. "Tbe l>ody of soldtxra ronsiituCins tbs maa 
idudinj oorporals a.--" --■--*- '- -■- ^ ■■ '- -'- 
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and are called Sergeants and Corporals. Privates performing the duties 
of corporal in order to have tested their capacity for such position, are 
called Lance-Corporals.'\ 

A The Post Kon-Conunissioned Staff consists of master electricians 
(25) and ordnance <130). post commissary (200), post quartermaster 
(200) and electrician sergeants (100) who areappointed by the Secretary 
of War, after due examination. 

B The Regimental Hon-Commissioned Staff consists of the Regimental 
Sergeant-Major, the Regimental Quartermaster-Sergeant, the Regimental 
Commissary- Sergeant, and two Color-Sergeants, appointed by the Regi- 
mental Commander. 

C The Battalion non-Cominissioned Staff consists of the Battalion 
Sei^eant-Major, appointed by the Regimental Commander upon the 
recommendation of the Battalion Commander. 

D The officers and enlisted men of the Army are divided into two 
grand divisions, viz: The Staff and The Line. 

The clothing, food, transportation, armament, payment, medical 
attendance, inspection, administration of justice, means of communi- 
cation, etc., are provided through the Staff, a large portion of the duties 
in this connection, however, devolving also at times upon officers of the 

The Staff consists of the General Staff Corps and the depart- 
ments known as the Military Etecretary's, Inspector- General's, Judge- 
Ad vocate-General's, Quartermaster's, Subsistence, Medical, Pay, Ord- 
nance, Engineer (called Corps of Engineers), and Signal (called Signal 
Corps). 

Although staff officers are eligible to command according to rank, 
they shall not assume command of troops unless put on duty under 
orders which specially so direct, by authority of the president. (A. R. 
18, 1904.) 

Officers of the Pay and the Medical Departments can not exercise 
command except in their own department. (A. R. 19, 1904.) 
E The Line does the active work, such as marching, fighting, cam- 
paigning, etc., and consists of the Cavalry, the Artillery, the Infantry, 
and the (three) Battalions of Engineers', which, with the exception of 
the last named, are called the Arms of the Service. 

tA Lance-Corporal U not a non-cominiBiiionwl officer. (Opinion of the J. A. Q. 
and Rccrfltary of War. July, 1S96.) 

•Section 7 of the Ad of Congri'M approved March 2, 1899, provides that the 
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The primary duties of the Battalion of EnginMn, however, 

to construct saps, mines, pontoons, military bridges, etc.. and 
superintend working parties on military roads and fortifications, eti 

The Line also furnishes garrisons for fortified and unfort 
posts and in time of peace is occupied with drills, studies and a 
matters which tend to the conservation of the organization, instru( 
and discipline of the various arms, 

A The Artillery Corps includes all the Artillery, which is div 
primarily into Coast Artillery and Field Artillery. 

The Coast ArtiUery is charged with the care and use of 
fixed and movable elements of land and coast fortification, inclu 
the sub-marine mine and torpedo defenses. 

The Field Artillny includes field and light artillery proper, h 
artillery, siege artillery, mountain artillery and machine gun batteriei 

The Coast Artillery is distributed in certain zones known as Arti 
Districts, of which there are at present eighteen. A District, w 
is the proper command for a Colonel or Lieutenant-Colonel, con 
of two or more Forts with their accompanying mine field and 
defenses over which supervision in action, according to a definite i 
may be exercised by a single head. 

The command of a Fort, or a Battalion of Field ArtUlery is 
appropriate command for a Major. 

B The Company is the smallest constant fundamental unit ani 
divided into Squads, two or three Squads forming a Section and 
Sections forming a Platoon. 

The term Company is used in speaking of the Infantry, C 
ArtiUery and Engineers. In the Field Artillery this unit ts calls 
Battery and in the Cavalry, a Troop.* 

C The Battalion (called Squadron in the Cavalry),t which is 

tactical unit of instruction and is the proper command for a Majoi 

a Lieutenant -Colonel, consists of four companies. 

D The Regiment, which is the administrative unit in the Cav 

and Infantry, and is the proper command for a Colonel, consists of t 

battalions. 

The designAfioa "coupant" asiued in tha Army Ke^at ions ■pi>lieg to troo 
csralry, batteries of field artilleiy. uid compaiiiss ot mtautry and const Artillery 
baoda or all lufns. 
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A The Colonel is assisted in the discharge of his duties by the 
Regimental Staff which consists of three captains known as the Adju- 
tant, the Quartermaster, and the CommisBaiy. 

B Each Major is assisted in the discharge of his duties by a Battalion 
Adjutant (a First Lieutenant) and a Battalion Quartermaster end 
Commissary (a Second Lieutenant), who are termed the Battalion Staff, 
and who, with the Major, constitute the Battalion Field and Staff. 
C Colonels, Lieutenant-Colonels, and Majors, are called Field Officers.* 
D The Field and Staff of a regiment consists of the Colonel and 
the Regimental Staff, the Lieutenant -Colonel, the three Majors, and 
the Chaplain, and such medical ofBcers as may be on duty with the 
regiment. 

The chaplain and the medical officer or officers on duty with the 
regiment, are also staff officers of the Colonel, but the term Regimental 
Staff as commonly used means the Adjutant, Quartermaster and Com- 



Although the Battalion Adjutants and the Battalion Quarter- 
s and Commissaries are accounted for on the returns of the Regi- 
mental Field and Staff, they form no part of it. 

E An Aid-de-Camp is an officer detailed as confidential attendant 
upon a general officer, and who, on occasions, represents the general 
officially and socially. The Aids-de-Camp of a general officer constitute 
liis Personal Staff. 

F The senior medical ofBcer on duty at a post is designated The 
Surgeon. 

G Physicians employed from civil life under contract with the Sur- 
geon-General, to perform the duties required of commissioned medical 
officers, are termed " Contract Surgeons,"t 

H The Artillery Corps has twelve, and each regiment of cavalry, two 

Veterinarians, who are charged with the care and treatment of all sick 

or injured horses and mules. They also instruct the company farriers 

■All oSieeiB from haior to colos^l inolusive, whether of the line or staff aorpi. 

tThe Visibility o[ ■ contract surseoa (formerly deBiEnatad "utins aasUtuit 
»iiriceon") for duty ia tho ssme &s that ofan aseiBtsnt aurjieon, Biospt in eo far as it » 
limited bv the fact that he ie not a ooTcmisaioned officer. A contraot surgeon is accoidincly 
not difcibie for defail on court s-martio], but may prefer charges againet enlisted mea and 
may b« detailed on oauncile ot admin istrat ion, and aa post treasurer, 'eta-: he may aleo 
witneu payments to enlisted men (A. R., 1421). 
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in the proper care of horses and in the principles of horse-shoe 
have the pay and allowances of second-lieutenants mounted.* 
A A Brigade consists of t^o or three Regiments of the sa 
ferent arms, organized under one command, and is the proper 
for a Brigadier-General. 

B A Division consists of two or more brigades, usually 
several arms of the service, and is the proper command foi 
General. 

There are no duties that specially pertain to the grade of 
General and Hajor-General, — their duties are incidental to 
mand they may have. 

C An Army Corps consists of two or more Divisions organ 
one command, and is the proper command foe a Lieutenant- 
D The territory occupied by the Army of the United States 
into geographical divisions, called Divisions and Departm 
are commanded by Major- Generals and Brigadier-Generals, re 
who are assigned thereto by direction of the President. (See 
65, War Department, 1903.) 

The commander of a Division or of a Department con 
the military forces of the Government within its limits whet 
line or staff, which are not specially excepted from his cont 
War Department. 

The geographical division of territory for military purpos 
Dividons, Departmenta, Districts and Sub-Districts. Divisio 
erally commanded by Major-Generals, Departments by Majt 
or Brigadier-Generals, Districts by Brigadier-Generals, and Su 
by Colonels or Lieutenant-Colonels. 

E The Porto Rico Provisional Regiment of Infantry, co 
two battalions of four companies each, forms a part of th 
the United States, but not of the Regular Army. The field 
detailed from the officers of the Regular Army of the same g 
other officers are appointed as second lieutenants by the Pres 
amongst the citizens of Porto Rico for periods of four yea 
eUgible, upon examination, for promotion up to and includin 

•Veterinariana rank next alter second lieutenaotB. Ihey iu« entitl 
the oustonjary ulute from mlisted mBQ (aroular IH, H. Q. A., 1002). Veti 
oot elicdUe tor datail on oourta-niartisl, or any other duty which i-. eipraarf: 
law to DO perfonned by commisgioned officers, but they oiay be delttilod ai 
oaiindli of Bdminlstrstioa, and (vhej no aommlsinaned olBcer is nvailab 
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of captain. Vacancies not filled in this manner may be filled by detail 
from Regular Infantry officers of the same grade. 

The enlisted men, who are enlisted for two years and who receive 
the same pay and allowances as Regular Soldiers, must be citizens of 
Porto Rico. 

A The Philippine Scouts, like the Porto Rico Provisional Regiment of 
Infantry, form a part of the Army of the United States, but not of the 
Regular Army. 

The authorized organization of companies, troops, battalions and 
squadrons must be the same as in the Regular Army. 

The officers are detailed for periods of four years, the majors being 
appointed from the captains of the line of the Regular Army and the 
captains from the first lieutenants. While so serving they receive the 
pay and allowances of majors and captains, respectively. 

The lieutenants are selected from enlisted men of the Regular 
Army, from officers or enlisted men of Volunteers who served subsequent 
to April 21, 1898, and also from natives of the Philippines who by their 
services and character show fitness to command. 

The enlisted men are enlisted for three years and their pay, rations 
and clothing allowance are fixed by the Secretary of War. At present 
sergeants receive $15, corporals J9 and privates (7.80 a month. 

The enlisted strength of the scouts is limited by law to 12,000. 
The present strength is 5,250. 



THE LINE OF THE REGULAR ARMY 



rt ArtiUery, 126 Compiuiies (5 torpedo; 1 
i Artillery, 30 Batteries (8 mountiin, 2 
id 20 light,) 
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R«liniBntal Ottanizatloa 

Staff 

1 Colonel 

■ ' ■ temmt-ColOQSl 

-termaater } CaptuBt 

aa-Commlsslantd Staff 
1 Sergeant-Major 
1 QuBrtenDoster-Sereeant 

I CorniDiBstLry'Sei'KBaat 



iCocS'" 
12 Private 



1 Q,M. and Commsy. (■. 
Hoa-ComniiBBioned Staff 



12 Compaoit 
CompanT Oiiani 



1 let Lieu 

1 Znd Ltei 

EaUsted (Mi 



Isted (Minimuia I 

1 let Sereeant 

■ " M. Sergeant 



ThePrBBident,, ii 
chorale" t^'^ 



816 and lS3e; war footing, 1592 (includ^ 20 miiiuited orderlies). Mini 
m of the infantry by law. 24480 and 55080. 



In addition, 2 Vef 



Squadron OrgaidzaUaa 
aff and Ron-ConunismanBd 
Staff: Same as Infantry 

mleyS pla\™n ctsfor- 
porSs and 18 privates.) 



I maiimuin of the cavajry. 12240 and 11 



Troop Otganizi 

mmlBsiaBad 

Same lu Infsutr 
ibBled (Minimum 

1 let Sergeant 

1 Q. H. Sergeaol 
6 Sergeants 

6 Corporals 

2 Cooks 

2 Farriers 
1 Saddler 

1 Wagoner 

2 Trumpeters 
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(Mmimuiii 1 
Sergeaiit 



(Detailed for peci 

3 ywrs.) I g SergeMt. 

^nlllMd {Minimum by law). I 12 Corponli 

1 Ist SerReuit , 2 MugicmrL 

1 Stable Sergeant ' ■> M—l."<i' 

a Betgeanw 



2 Cooks 



•nvfttcs _ g{ War. The Field S 

I vioe Regulationp presoriDe 

is strength may be in- j vates, giviDi a total o{ 109. 
aned by the secrota™ 
War. The Field Ser- I 
« KeguLationa iirosoribe . 
war strength of 131 
vates, ([vine a total I 
160. 

Enlisted minimum and 
1 electtician sergeaats). 

BATTALIONS OF ENGINEERS 

Oreanliatian 
CEacIi Company) 
i„ ComniiEsioned 

' Id peace the officers are detailed from the Corps of 

aS Engineers [or varablo periods, and the nmnber to d»- 

The Field Service Regulations prescribe a war footinc 
of 1 CsptsiD and 1 1st Lieutenant, mounted; and 1st 
Lieutenant and 1 2nd Lieutenant, dismounted. 
Enlisted 

1 1st Sergeant 
1 Q. M. Sergeant 



12. eorporsls to 18. lat elass privates to 

is the war strenjttb prescribed by the 
e Regulations, which provide that 2 ser- 
irjiorals, 1 cook. 6 IsC class privates, and 



imissioned in Corps of Engineers, ISS. Minimum 
3 Engineer Battalions. 1234 and 2002. 
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CHAPTER IV. 
THE HILimA OF THE UNITED STATES* 

The Militia of the United States consists of every able-bodied i 
citizen between 18 and 45 years of age, and is divided into^ 

/ The Organized Hilltia, comprising the regularly enlisted, or 
ized and uniformed militia of the various states, territories and 
District of Columbia, known as The National Guard, or otherwise; 

2 The Reserve Hilitia, comprising all able-bodied male citi 
between the ages of 18 and 45 who do not belong to the Organized Mil 

Judicial and executive officers of the government, Congressi 
post-masters, mail-clerks, custom-house officers and clerks and cei 
other classes are exempt from service in the militia, nor can 
member of any well-recognized religion whose creed forbids participa 
in w^r and whose religious convictions are against war, be compellei 
serve in the Militia or Volunteers of the United States. 

On January 1, 1906, the returns to the War Department she 
the strength of the Organized Militia to be 8,680 officers and 102 
enlisted men. {For detailed statement see Army Register, 1906, ] 
582.) 

By January 21, 1908, the organization, armament and disci] 
of the Organized Militia must be the same as that of the Regular Ai 
However, any organization that has been in continuous existence e 
May 8, 1792, having any special customs or usages, will be allowe 
retain them, but will be subject to all other duties required of the re 
the Organizad Mihtia. 

In case ot invasion, rebellion or inability to enforce the laws of 
Union with the other forces at his command, the President may 
forth, for a period not exceeding 9 months, such of the militia as he 
deem necessary. Only in these cases can the President call out 
militia. The President, however, is the sole judge of the existenc 
an exigency justifying the calhng out of the militia. 

*Sos "Law and HegulatioiiB Goveminn tha Qrminiied Miliiia." published b' 
War Department, March 31. 1004. 
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In case of war quotas of the Dumber of men needed would be 
apportioned amongst the different states according to their respective 
representative populations and the War Department would then make 
requisitions accordingly upon the governors ot the states. 

When called into the service of the United States only such of the 
militia as is deemed physically fit for military service shall be accepted. 
In such states as have adopted the standard of physical examination 
for enlistment and re-enlistment prescribed by the Secretary of War, 
the militia would be considered "fit for military service," and would be 
accepted without examination. 

The officers would not be required to stand a mental examination. 

While in the service ot the United States the militia receive the 
same pay and allowances as Regulars and are subject to the Rules and 
Articles of War. 

The annual appropriation made by Congress for the maintenance 
of the Organized Militia is apportioned amongst the various states ac- 
cording to representation in Congress. 

On the requisition of the governor of a state, the War Depart- 
ment pays to the quartermaster-general of the state as much of its allot- 
ment as may be necessary for the purchase of stores, supplies, ma- 
terials of war or publications , which are supplied to the Regular Army by 
any Department. 

Such portion of the state's allotment not so consumed, is available 
for the payment, subsistence and transportation of such portion of the 
Organized Militia as may engage in actual field or cafnp service for 
instruction. 

Upon application of the governors, it is customary for the War 
Department to detail officers of the Regular Army to attend encamp- 
ments of the Organized Militia for the purpose of instructing the officers 
and men. 

It is also customary for retired officers of the army to be detailed 
for permanent duty with the Organized Militia ot the various states. 

Whenever army maneuvers or camps of instruction are held tor 
the Regulars, the War Department always invites a certain part of the 
Organized Militia to participate. The militia so participating receives 
the same pay, subsistence and transportation as the Regulars, but they 
are not considered as being in the service of the United States and con- 
sequently are not subject to the Articles of War. 
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In order for a state to share in the appropriations made by Conj 
it is necessary that every company, troop and battery of its Orga: 
Militia not excused by the governor, should during the year: (1) 
ticipate in practice marches or go into camp of instruction for at 
5 consecutive days; (2) Assemble for drill and instruction or for t 
practice not less than 24 times; (3) Be inspected by an officer o 
Organized Militia or the Regular Army. 

Upon the recommendation of the governors, officers of the Org 
ed Militia may be authorized by the War Department to attend 
pursue the regular course of instruction at officers' post schools 
Infantry and Cavalry School, Fort Leavenworth, Kansas; the Art 
School, Fortress Monroe and the Medical School, Washington, D. 

Before entering these schools they must stand a physical exar 
tion and also the mental examination prescribed by the War De 

They must also be between 21 and 3S years of age and of s 
health, good moral character and must have belonged to the Ot^ 
Militia at least one year. 

Furthermore, they must wear their uniforms and sign an agree 
to attend and pursue the prescribed course of study and conform ti 
rules and regulations of the school. (See G. O. 124, 139, 140, 141, 
and Circular 5, 1906,) 

While attending these schools they receive the same travel a 
ances and commutation of quarters as officers of the Regular Arm; 
of subsistence at the rate of tl per day. 
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RELATION OF THE MILITARY TO THE CIVIL* 

In times of peace officers frequently live and perform their 
ies in places and under circumstances which require that they 
II be familiar with the laws governing their official conduct in 
tion to the civil communities by which they are surrounded. 

The principle that military authority is subordinate to the 
1 may be taken as a reminder of the fact that an officer or 
lier in taking upon himself the additional responsibilities and 
gations of the military profession, can not thereby divest 
iself of his civil responsibilities as a citizen. 

While the military state is fully governed by its own code, 
se living in that state are not thereby relieved of civil respon- 
lity for their civil acts. 

"From the nature and soiarce of their respective jurisdic- 
is civil and military courts can never have concurrent juris- 
,ion in the strict sense of the term. The same act or omission 
?ever, may give rise to both a military and a civiUrial, but the 
nee in each case is distinct and separate, one having been 
Lted by the Articles of War and the other by the common 
, or by statute in the state or district within whose terri- 
al limits it was committed." (Davis' Mil. Law, p. 43.) 

Thus an officer kills another officer and is tried and ac- 
tted by a civil court, he may still be tried by a military court, 
for the actual killing but for a violation of one or more of 
Articles of War, as, for instance, the 21st or the 61st or 62d 
iny other which may have been violated in the actions which 

'Prepared by Major John F. Porter, Ju'fiife'Ailvocate-Geaeral 'a Departmeat, 
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led to the homicide. So, also, a soldier might be tried 
police judge for drunkenness and disorderly conduct in a 
having committed a breach of municipal law, and again bt 
by court-martial for absence without leave, or conduct t 
prejudice of good order and military discipline. The difEc 
between these offenses committed is well illustrated by th 
that one item under the Executive order limiting punishi 
- provides a limit of punishment for a man tried under th 
Article of War, where drunkenness and disorderly conduct 
caused the oilender's arrest and conviction by the civil au 
ties at a place within ten miles of his station. 

It is not within the scope of this article to enter i 
minute discussion of the various matters which will be to 
upon, and officers should consult and study, as part of 
professional education, the very able treatises on the reli 
of the military to the civil, to be found in Davis' Militarj 
and Winthrop's Military Law .and Precedents and the Dig 
Opinions, of the Judge-Advocates- General. From the last 
tioned work all quotations in this article not otherwise cr( 
are taken. 

Our subject will be considered under the following ht 
I. The Use of the Army in Aid of the Civil P( 
II. Military Reservations. 

III. Civil Jurisdiction on a Military Reservatii 

IV, The Writ op Habeas Corpus. 
V. The 59th Article ok War. 

VI. Taxation. 



THE USE OF THE ARMY IN AID OF THE CIVIL POW 

While any citizen, as such, (and this includes military pi 
may seek to quell a disturbance or a riot, and assist in preservi, 
peace, or in the arrest of one committing a crime in their preser 
officer or soldier in his military capacity, may do so excepting 
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military reservation, or where the offenders are military persons, other- 
. wise than is provided in the Army Regulations (Paragraphs 483-488). 
Should conditions arise requiring prompt action as provided for in 
Paragraph 486. A. R., the officer on whom the responsibility rests should 
very carefully consider the facts of the case, and be certain that he ia 
acting in accordance with the regulations referred to. 

The military forces of the United States can not be used as a posse 
comitatus, nor can they be'used, except by the authority of the Presi- 
dent, for the maintenance of order in a state or for the upholding of 
the state laws. Where the interests of the United States are not in- 
volved, the military may not take action, except under orders originating 
with the President. This can not be better expressed than in the fol- 
lowing quotation: "In case of civil disturbance in violation of the laws 
of a state, a military commander can not uoiuMicer to intervene with his . 
command without incurring a personal responsibility for his acts. In 
the absence of the requisite orders he may not even march or array his 
I for the purpose of exerting a moral effect, or any effect im 
■ such a demonstration, indeed, could only compromise the 
authority o£ the United States, while insulting the sovereignty of the 

<8eB Ds'-ts Mil. Law, Chap. XVIIl., Winthrop's Mil. L»w and Prec., pb. 1M7 cf Mfl, 



MILITARY RESERVATIONS 

"The Congress shall have power * + * * « to exercise 
exclusive legislation, in all cases whatsoever, over such district (not 
exceeding ten miles square) as may, by. session of particular States, 
and the acceptance of Congress, become the seat of the Government of 
the United States, and to exercise like authority over all places purchased 
by the consent of the Legislature of the State in which the same shall 
be, for the erection of forts, magazines, arsenals, dock-yards, and other 
needful buildings •••*«*_" {Article 1, Section 8, Con- 
1 of the United States.) 



Under this section of the Constitution, the exclusive jurisdiction 
of the United States, for legislation implies jurisdiction, exists over all 
military reservations which have been purchased with the consent of 
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the State Legislature. This is also the case where the United Sta 
has reserved exclusive jurisdiction, over a reservation previously esti 
lished. in the Act of Admission of a State. 

A number of our military reservations, however, have been i 
quired in other ways. Where this has been the case, the states ha 
generally "ceded jurisdiction" to the United States over the land co 
prised in the reservation. 

The cessions of jurisdiction differ in their terms and in the ext( 
of the jurisdiction reserved by the state. In some cases exclusive jui 
diction is granted; in others, the right to serve criminal and civil proce 
concurrently with the United States, is reserved. Again, aa in Kans. 
the right to tax railroads and corporations on the reservation is reservi 
and finally there have been cases where general concurrent jurisdicti 
with that of the United States has been reserved. Where this is ( 
case, it has been held that the cession of jurisdiction was of no value 
the United States. Of course over reservations situated in the tet 
tories. the jurisdiction of the United States is paramount. 

Where an officer is in command of a military reservation he sho\ 
familiarize himself with the circumstances under which the reservati 
was established, and with the jurisdiction, if any, reserved to a state. 

This may be done by consulting the post history which should 
kept at every post or by consulting the laws of the state in which t 
post is situated, or by examining a book published by the govemme 
entitled "Military Reservations, National Military Parks, and Natioi 
Cemeteries." 

All unauthorized persona coming on a military reservation i 
trespassers and may be removed, by military force if need be, but t 
use of force should be no greater than is required to effect the remov 
Attention is invited in this connection to Par. 209, A. R. 



"A post commander can, in his discretion, exclude all persons otl 
than those belonging to his post from post and reservation grounds, t 
should he admit everybody except one individual against whom 
charge of wrong doing existed, such action would be considered an abi 
of discretion on the part of the post commander." 

The unlawful cutting or injury of trees on a government resen 
tion is made ptnal by United States Statute. Where on a milits 
reservation persons are found injuring or cutting trees, they should 
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put off the reservation, and the department commander notified and 

furnished with such data as may be obtainable as to the identity of the 

alleged culprits, and with the evidence against them. Where it is found 

that damage has been done and the perpetratois not caught in the act. 

every effort should be made to obtain evidence in the case, and the 

' tment commander notified. The removal of felled or fallen trees. 

iss, etc., cut on a reservation, by an unauthorized person is a larceny. 

the offender may be punished under the statute. (The removal 

isportation" may be technical, such as the placing of the Wood or 

upon a wagon.) In cases of this kind, the nearest representative 

z U. S. Department of Justice should be notified and furnished with 

vidence secured. 

Of course, when trespassers are put off a reservation they should 
le allowed to take with them any property of the United States. 
"Squatters and other trespassers and intruders may, and should 
Lpelled, by military force if necessary, from a military reservation. 
persons when they have been sufiered to own and occupy buildings 
reservation should be allowed reasonable time to remove them, 
it removed after due notice the same should be removed by the 
try. Material abandoned on a reservation by a trespasser on 
ling, may be lawfully utilized by the commander for completing 

Sea Winthrvp's Mil. Law Bnd Prec. pp. 1368-1370. Du;. of Op. J. A. G.'i, ne 
■■Re«rvatioiiB" and "Cesmon of Jurbdiolioo.") 

III. 

:iVIL JURISDICTION ON A MILITARY RESERVATION 

Where the United States has exclusive jurisdiction over a reser- 
n, the state laws do not run and no service of civil or criminal 
ss may be had excepting such as proceeds from the Federal Courts, 
■e the United States has not exclusive jurisdiction, and no cession 
risdiction has been made by the state, the laws of such state run 
le reservation as they do in all other parts of the state; in this case 
ervice of process must be allowed except where such interference 
jurisdiction of the state would destroy or impair the effective use 
e reservation for the purpose designed, considering it as an instru- 
ality for the execution of the powers of the United States Govem- 
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Where the right to serve process has been reserved by a e 
such process can only be the result of acts committed outside ol 
reservation, and obedience will be given by all persons on the resi 
tion to such process. Where it amounts to an arrest of a military pe 
the commanding officer will permit him to be removed by the civil p< 
unless at the time he be awaiting trial by a military court or servi 
sentence of the same. In this case the commanding officer will in 
the civil authorities of this fact and decline to surrender the pris> 
The civil authorities should receive notice, however, of the expin 
of the term of confinement of the soldier in order that they may 
such measures after his release to vindicate the law as they see fit. 

Where the process takes the form of a writ of subpcena or 
summons to appear before a court, a commander should assist the < 
by granting pemussipn, if need be, to an officer or soldier, to at 
hims^f from the command in order to comply with the process. < 
the case of a prisoner who is needed as a witness, by sending him i 
he is wanted, under proper guard. 

There is no method laid down for the service of civil procef 
an officer or a soldier. Where such process is to be obeyed the ma 
of service can not, from a military point of view, be questioned 
much trouble may be avoided if the process server is familiar em 
with military requirements to apply in the first plact 
officer for guidance or assistance. 

"A civilian may legally be arrested without a 
a military person as by any citizen where he commits a felony, or a c 
in breach of the public peace in such person's presence; or whei 
felony having been committed, such person has probable cause 
believing that the party arrested is the felon. In a case of such an a 
at a military post, the arresting officer or soldier should use no unne 
ary violence, should disclose his official character and inform the p 
of the cause of his arrest, and should deliver him as soon as reason 
practicable to a civil officer authorized to hold and bring him befc 
court or magistrate for disposition." 

Where the crime is committed on a reservation by a civiliai 
should at once be arrested and turned over with a statement of the 
to the nearest civil authority, for trial by the Federal courts; he ma 
held in the guard house for only such interval as may be absoU 
necessary. 
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Where a soldier commits murder (a crime not punishable by 

court-martial in time of peace) on a military reservation, he may be 
confined in the guard house imtil, after comnuinication with the nearest 
United States attorney, he shall be turned over to the civil authorities. 



Process in civil suits issuing from the Federal courts, and from 
i courts where such service is permissible, must be accepted and 
id by the military on a military reservation as it would be elsewhere. 
defenEC there may be should be submitted to the civil courts. 

j:B«e WiDthn>p;a Mil. Law ud Preo., pp. 1402-1405. I»c. of Op. J, A. C.'n. see 



THE WRIT OF HABEAS CORPUS 

A writ directed to the person detaining another, and commanding 
to produce the body of the prisoner at a certain time and place, 
the day and cause of his caption and detention, to do, submit to, 
receive whatsoever the court or judge awarding the writ shall con- 
in that behalf. This writ has many variations and issues for a 
ter of purposes. We are only concerned with the case where the 
[s issued to an officer and affects the body of one lawfully held by 
»ry authority. In all cases where the writ is served, the ofRcer to 

I it is addressed will make a respectful return. If the writ issues 
a Federal court or judge, return will be made and the person held 
iced at the time and place required. If the writ issues from a 

court or judge, the person will not be produced, but return will 
ade giving the reason for not complying with the writ. As the 
ion is fully treated in the Manual for Courts- Martial, and' forms 
le returns given, it is unnecessary to go more deeply into the matter 
is article. 

[DKvis' Mil. L«w. Chap. XVII. Winthron'a Mil. Law and Free., sw index "Habeaa 
1." Di«, of Op. J. A. G,'s. ew index ■■llnbaiH Corpus.") 

V. 

THE 59th ARTICLE OF WAR 

The provisions of this Article are only applicable in time of peace, 

II be observed that the offense must be against the per.ion or prop- 
it an individual, and has been held not applicable in a case of vio- 
1 of a statute, such as introducing liquor into the Indian country. 
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"The commanding ofBcer, before surrendering the party, is i 
titled to require that the 'application' shall be sufBciently specific 
identify the accused and to show that be is charged with a particu 
crime or offense which is within the class described in the Article, 
has been further held that without a compliance with these requiremer 
the commanding officer can not properly surrender nor the civil autht 
ties arrest, within a military command, an accused officer or soldi 
Where it is doubtful whether the application is made in good faith a 
in the interests of law and justice, the commander may demand tl 
the application be especially explicit and be sworn to; and in gene 
the preferable, and indeed only satisfactory course will be to require 1 
production, if practicable, of a due and formal warrant or writ for ) 
arrest of the party. The application required by the Article should 
made in a case where the crime was committed by the party before 
entered the military service equally as when it was committed by h 
while in the service, " 

The Article does not apply to offenses committed on land whi 
the United States has exclusive (excepting that the service of proo 
may have been reserved) jurisdiction. In cases where the railita 
courts have concurrent jurisdiction, the requirements of the Arti 
will not obtain if "the military jurisdiction has already duly attach 
(by means of arrest or service of charges with a view to trial) in whi 
caae the prisoner may be surrendered or not as the proper authority m 
determine." The ordinances or by-laws of a city or town are a part 
the "laws of the land" within the meaning of this Article. Where t 
commander has reason to believe that to deliver the accused to the ci 
authority would result in his being exposed to mob violence, he can or 
seek refuge in the supposition that the demand is not made in go 
faith and require all the formalities. It is a case for the 'use of comm 
sense and firmness. 

An officer or soldier accused, though he may be willing and m 
desire to surrender himself, should not in general be permitted to do ! 
but should be required to await a formal application. 

The United States is entitled to the service of its officers and m 
and in the absence of the formal application there is no authority whi 
service being avoided by the voluntary act of the accuse 

a' Mil. Lav, p[>. 456-4B1. ^'intlirop'a Mil. Law bdiI Pnc., pp. 10 
. J. A. G.'b. s«b. 94-105.) 
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TAXATION 



"An officer or soldier of the army, though not taxable officially, 
may be and often is taxable penonally. He is not taxable by a state 
for hiE pay, or for the aims, instruments, uniform clothing, or other 
property pertaining to hia military office or capacity, but as to house- 
hold fumiture and other personal property, not military, he is (except 
where stationed at a place under the exclusive jurisdiction of the United 
States) equally subject with other residents or inhabitants to taxation 
under the local law. " On the other hand, those who are exempt from 
taxation as dwelling in places under the exclusive jurisdiction of the 
United States are tial entitled to enjoy any of the privileges of the citizens 
of the atate such as the privilege of voting, or the use of the public 
schools, etc. 

(8«« Winthroii's Mil. Law ud Pr«c. pp. lUt-1407. Die- of Op. of J. A. O.'a. sM 
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CHAPTER VI. 
THE ADJDTABT 

(See "Post AdminiMmtion" pimtZOO) 

DUTIES 

A The proper performance of the dutjr of Adjutant, like the 

performance of anj other duty, requires work and attention to busi 

The Army Regulations are silent regarding the duties c 

adjutant, but the duties prescribed in Paragraphs 242 and 243 
regimental adjutant are also incumbent upon the post adjutant in 
as they apply to posts. 

The Adjutant is the commanding officer's mouthpiece — t. 
him is the channel of communication with all the officers and e 
men of the command. Under the direction of the commanding 
he issues all orders, makes all reports and returns, keeps all recor 
rosters and has charge of all correspondence pertaining to the a< 
tratioD of the post. He is assisted in this work by a Sergeant-Haj 
as many clerks as may be necessary. 

He should endeavor at all times to exert the influence bel 
to his station in sustaining the reputation, discipline' and harm 
the command. 

B Relations with the Commanding OfScer. His relations wi 
commanding officer are close and confidential, and he should g 
chief his entire, unqualified support. His loyalty should be absolu 
under no circumstances should he ever, by act or word, critici 
action of the commanding officer, no matter how much he may ti 
personally, disapprove of the same. As the relations that the A( 
bears to the commanding officer are in many respects the same a 
that an aid-de-camp bears to his chief, see chapter, "Aids-de-C 
page 240. 

C Dress and Bearing. In neatness and correctness of dress 
soldierly bearing, he should be faultless, setting an example to t 
of the command. He should cultivate soldierly qualities and ami: 
and should be just, pleasant and courteous to everyone, perform 
duties with partiality to none and fairness to all. 
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A He should never Ulk outiide about the offlcUl bnainen of the 

offlce^-this is not only unbusiness-like, undignified and unmilitary, but 
it is also a betrayal of official conMence which almost invariably leads 
to pernicious results. Nor should he ever criticise the conduct of Other 
officers. 

As the Adjutant occupies an office which is regarded in the service 
as representing accuracy, method and precision, and as he is often 
required to call the attantion of officers to the violation and non-com- 
pliance of regulations and orders, he can not himself be too careful and 
punctilious. 

B Veceuary Knowledge. An efficient Adjutant must have a general 
knowledge of the administrative duties of all the other staff officers 
and the company commanders, and a special knowledge of his own 
duties. He must be a close student of the Army Regul^itions, the Drill 
Regulations, the Manual of Guard Duty, the Courts-Martial Manual 
and the manuals of the various staff departments and should read care- 
fully all War Department, Division and Department orders. Under no 
circumstances should the Adjutant pennit any other officer of the com- 
mand to be better informed than he is in these subjects. Unless the 
Adjutant is well posted in the duties of his office, he can not command 
the respect and enjoy the confidence of his fellow-officers. By study, 
application and observation he should inform himself upon all points 
of military usage and etiquette and on proper occasions aid with his 
advice and experience the subalterns of the command, especially those 
just joining. 

C Army Regulations (1904). See paragraphs: 16, 44-46, 49, 54, 5.S, 
57-59, 64-71, 75-77, 79-81, 83-87. 90. 92-97. 100-102, 104-124, 127, 128, 
130-132, 134, 144-185, 198-211, 232. 253, 242, 243, 270, 291, 292, 312-320, 
323-326, 328-336, 337-453, 464-476, 483-488, 492-497, S14, 515. 594, 
657, 658, 661-707. 711, 729, 734, 751, 753, 754, 778-815, 817-831, 834, 
835. 837, 838, (6, 7, & 8), 843-887, 898, 904-921, 926, 929-950, 958-970. 
977. 978, 981, 990, 994, 996, 998, 1005-1008, 1017-1020, 1026-1042, 
I056-10S9, 1063, 1067, 1068, 1069, 1081-1100, 1109. 1110, 1112, lil3, 
lil4, 1U6, 1148, 1151, 1154. 1165, 1166, 1178, 1180-1183, URS, 1187, 
1188, 1191-1195. 1197, 1198, 1229, 1230-1237, 1240-1243, 1245, 1249. 
12S0-12S2, 12SS-12S8, 1262, 1263, 1273, 1274, 1278, 1313. 1330, 1331, 
1343-1365, 1371, 1387, 1405, 1409, 1414, 1417-1421, 1424-1426, 1429, 
1430, 143S, 1440-1442, 1444-1446, 1448, 1453. 1456-1458, 1461, 1464, 
1466, 1474, 1475, 1476, 1480, 1481, 1485-1487, 1491, 1493, 1495, 1497, 
1498. 1501, 1507, 1512. 1557, 1581, 1594, 1595, 1601-1604. 
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A Hie Duly Transactiaii of RoutiiM Badness with th« Camnuuid- 

ing Officer. About 10 o'clock a.m., the Adjutant presents the Consoli- 
dated Morning Report to the commanding officer for signature, after 
which all papers in the "Commanding Ofiicer" basket (see "The Four 
Basket STStem," page lOS, A) are submitted, the Adjutant briefly explaining 
each as it is placed before the commanding officer. No paper should be 
submitted: 

First— Vaiess the Adjutant has carefully scrutinized the same 
and has familiarized himself with every paragraph in the Regulations 
and every order that may be referred to in the communication. 

Second — Unless he knows that all orders and Regulations on the 
subject have been complied with. The safest plan is to look up invari- 
ably the Regulations on the subject, and see that all conditions required 
have been fulfilled, especially regarding allowances, etc., in case of 
estimates and requisitions. 

About 11:30 A. 11., or just before the commanding officer leaves 
the office for the forenoon, the Adjutant should again submit to him all 
papers that happen to be in the "Commanding Officer" basket. 

In case of requisitions, estimates, clothing schedules, etc., see 
that all dates have been filled in and that the commanding officer's 
rank has been entered below where he is to sign. 

Of course, different commanding officers have different ways of 
transacting business; ascertain the wishes of your commanding officer 
and then comply with them. 

Some commanding officers, for instance, let their Adjutants open all 
niEul addressed to "The Commanding Officer," and permit them to enter 
on purely routine papers the usual indorsements, while other command- 
ing officers desire to open their own official mail and write their own 
indorsements in all cases, or direct the Adjutant what to write. Again, 
some commanding officers let their Adjutants issue orders of routine nature 
without first seeing the manuscripti while other commanding officers 
wish to see the manuscript first or to write the orders themselves. 

However, if the proper relations of confidence exist between the 
commanding officer and the Adjutant, it is thought the former should 
allow the latter as much latitude as possible in matters of this kind, thus 
not making the Adjutant feel that be is merely a clerk. 

In matters of this kind as well as in all others, ascertain the wishes 
of the commanding officer and then comply with them. 
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A CUSTOMS OF THE SERVICE AFFECTING ADJUTANTS 

r Cheerfulness, harmony and contentment are important factors 
in the discipline and efficiency of a command, and the Adjatant should 
do everything possible to promote them. By custom of the service he 
is regarded as the logical promoter and leader of eatertainments, dances. 



2 Enlisted men and civilian attach^ desiring to speak to the 
commanding officer, first see the Adjutant. 

J The Adjutant weais his sword when placing ofBcers in arrest. 

4 Whenever an ofQcer reports for duty, the Adjutant usually 
arranges for his care until he gets settled temporarily or permanently. 
If the officer has just entered the service, the Adjutant should write 
him a friendly letter before he reports for duty. This makes his report- 
ing easier and such a courtesy is usually gratefully appreciated. 

So, likewise, if soldiers of other commands, especially those of other 
arms of the service or of the staff corps, are casually at a post, the 
Adjutant should make it his special business to see that they are properly 
cared for. Very often there is a tendency to "run it" on casuals, espe- 
cially if they belong to another branch of the service. 

5 Before detailing men on special or extra duty, it is customary 
to ascertain from their company commander whether there are any 
military reasons why the details should not be made. 

6 Officers usually remove their caps upon entering the Adjutant's 
Office. This is proper not only because one gentleman afaould always 
remove his cap upon entering the office of another, but the Adjatant's 
Office is, in effect, the commanding officer's office. 

Regarding officers returning from drills, courts-martial, etc., with 
side arms, the prevailing custom seems to be for them to remove their 
caps upon entering the office of the Adjutant. 

It is not usual for the officer of the day to remove his cap while 
in the Adjutant's Office on business not connected with his duties as 
officer of the day, although some officers make it a rule to do so. If 
in the commanding officer's office and the official relations are relaxed, 
the prevailing custom is to remove the cap. 
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7 The expression often used in orders to "report to th 
ing officer " means to "report to the Adjut&nt, " regardless of 
rajik of the officer reporting and the Adjutant. 

8 In case of strange officers coining to a post, the 
by custom the logical person to see that tbey are properly 
and looked after. 

9 When an officer of the command is appointed Brigac 
a sergeant is ordered without delay to report to him for dut 
as long as he is in the post. 

10 When a general officer comes to a post, a sergean 
ordered to report to hini for duty as orderly. 

ti Although it is a custom that affects only regiments 
it may be of interest to all adjutants to know when an officer 
or transferred to another regiment, a true copy of his mili 
from the Officers' Descriptive Book is furnished his new 
commander, and should the officer be on pledge the same sh 
forwarded, a true copy being retained. 



A BUSINESS ROUTINE OF THE OFFICE 

(Pu-. 2, G. O. 191, Wu Dept. IBOfi, pre»ribe« (he method Cnr keepiof reooi 
Mtinc oSnisI busineu at all adminiitrative headquartera.) 

Everything about the Adjutant's OfSce should 
tive of system, order and neatness, and the business o 
should be transacted in a prompt, systematic and bu 
manner. The duties of the sergeant-major, the C 
telephone orderly, the janitor, and all others conne 
the office should be clearly defined and everyone ma 
up to the requirements thereof. 

'mE SERGEAHT-HAJOR 

B I Under the direction of the Adjutant he has immed 

of all books, records and papers pertaining to the office. 

2 In the clerks' office he is the representative of tl 
and his orders must be obeyed without question. 
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He will Iceep the Army Regulationa posted and every Monday 
g place on the Adjntmnt's deslc for signature all books requiring 
the signature of the Adjutant or the comiaanding officer. 

Should either of these officers go on leave or be ordered to a new 
Station, he will see that all books are signed before they leave. 

4 All orders and communications of a routine nature for organi- 
zation commanders will be delivered to the first sergeants at Piist 
Sergeants' Call. However, communications, etc., of an important 
nature or requiring action without delay, will be delivered direct. 

Orders and communications for other ofBcers will be detivered 
before noon-— only papers of an unusual or urgent nature will be de- 
livered in the afternoon. 

Orders, circulars, etc., of a routine nature that are to be shown 
to officers will be sent around before noon. Officers will indicate by 
writing their initials on back of paper that they have seen same. 
A 5 A receipt will be obtained for all communications delivered 
to officers, for which purpose a deUvery book ruled as follows will be 
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Caot. A. Smith Com- 
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B 6 A. check will be kept on all communications that are to be 
returned to or through the office, or that are to be answered. This may 
be done by means of the Adjutant's "Tickler," (see page 107) or a mem- 
orandum book, ruled as follows: 



™E1,o. 




""£7 


™K"i 


HETUHNBB 


100 


Capt. Jones 


Jan. S 
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Jan. 8 
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J The Sergeant-Hajor will regulate daily all 
obtaining the correct time, when practicable, from 1 
or the Postal Telegraph office. 

8 In case of officers casually at post, the c 
departure will be entered on the Morning Report. 

p The daily maximum and minimum ten 
from the Morning Report of the Hospital Corps E 
noted on the Morning Report. 

10 In case of change in the uniform in whic 
to march off. the Sergeant-Hajor will cause th^ old a 
of the day to be notified. 

11 A record will be kept of all blank forms, pj 
from the office. 

12 Whenever a letter is written, an order pub 
cation received or verbal instructions given, requirin 
the part of the office or someone else to or through 
will be made against such action. 

13 Every time the Sergeant-Hajor enters the ol 
for whatever purpose, he will empty the "In" basket 
ket System," page 105, A.) 

14 His bell call is one short ring. 



No books, pamphlets, maps or records of any 
taken from the office without the permission of th< 
every case the article will be charged against the pr 



A I All clerks and other persons on duty in th 
are prohibited from furnishing any information wh 
pertaining to the business thereof. 



All clerks will report promptly at 7 ;30 a.m. ani 
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In case o{ emergency the work will be pushed throogfa without 
regard to hours. 

J Only the necessary office work for that day, will be done on 
Sundays and other hoUdays, and in the absence of work requiring im- 
mediate attention, the clerks will be excused on holiday afternoons. 

4 No clerk will leave the otBce without first obtaining permission 
from the senior non-commissioned officer present, reporting his desti- 
nation and probable duration of absence. 

5 All bells will be answered promptly. In case of the absence 
of the clerk rung for, the next junior in rank shall answer the call. The 
bell calls are as follows: 

6 Loud talking, whistling, singing and other unnecessary noises 
are forbidden. 



HUSICUn OF THE GDARD 

A I Immediately after marching on guard the musician of the 
new guard will proceed to the Adjutant's Office, reporting to the Ad- 
jutant: "Sir, Musician , Company , reports 

as musician of the new guard." After having received his instructions 
from the Adjatant, he will relieve the musician of the old guard, receiv- 
ing from him any special instructions that he may have. 

S After having been relieved by the musician of the new guard, 
the musician of the old guard will report to the Adjutant, "Sir, Musician 

, Company , reports having been relieved as musician 

of the old guard. " 

3 The musician of the guard will sound the first call for all forma- 
tions, schools of instruction, etc., except for reveille, as follows: 

First: On the parade ground, about fifty yards in front of the 
Adjutant's Office. 

Second: At such place or places as those concerned can hear th« 
call. 

The Assembly will be sounded about fifty yards in front of the 
Adjutant's Office. 

(At some posts, all calls are sounded through a suspended mega- 
phone, pointed in the direction of the barracks and the officers' quarters.) 
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4 The musician of the guard will remain at the Adj 
Offlca from the time he marches on until taps, and from br 
until the time he marches off. 

5 All calls win be sounded by the clock in the Adjutant's 

6 The bells will be answered promptly and in case the m 
of the guard be absent, the bell will be answered by the janiti 
the absence of the janitor, his call will be answered by the m 
of the guard. 

call is one long ring; the janitor's one loi 



will be delivered promptly, and the 
the delivery book, with the hour and < 



8 Except in urgent cases, communications will not be de 
to ofhcers in the afternoon or at any time while they are at mea 

g The musician of the guard will at all times wear the u 
of the guard. 

lo The instructions of the commanding officer's orderly i 
ing the receipt and delivery of messages will also be observed 
n of the guard. 



COHHAITDIIIG OFFICER'S ORDERLY 

A 7 If necessary, the neW orderly will ascertain from the old i 

the correct way of reporting to the commanding officer, which ' 
done as prescribed in the Manual of Guard Duty. 

a He will report to the commanding officer at his ofBo 
after guard mount, 

.J He will receive orders from no one except the comm 
officer. (I99M.G.D.) 

4 When ordered to carry a message, he will be careful to i 
it exactly as it was given to him. (200 M.G.D.) If a message 
understood, he will ask that it be repeated. He will acknowled 
receipt of orders by saying, "Yes. sir." 
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5 After having delivered a message or made an errand, he will 
always report accordingly to the commanding officer. For example. 
"5ir. the commanding officer's message has been delivered to Captain Smith." 



7 To be relieved at 9 o'clock p.m., he will report to the command- 
ing officer, "Sir, it is q o'clock." 

8 He will sleep in his company quarters, and will report at the 
commanding ofBcer's quarters at 7 a.m. 

p His call will be one short ring, and when rung for he will enter 
the commanding officer's office without knocking. 

10 He will be granted a pass from 9 o'clock a.m., the day of 
marching off to noon the following day. The pass will be made out by 
the Adjutant and will excuse the soldier from all intervening duties. 

ir He will call the attention of his successor to these instruc- 



telbphoue clerk 

A J The telephone clerk will sleep in the telephone office. 

1 He will be in the ofRce from immediately after breakfast until 
noon, and from 1;00 p.m. until supper. 

J The musician of the guard will remain in the telephone office 
and answer all calls, from supper until taps. (Between taps and reveille, 
the main telephone should be connected with the telephone in the guard 
house, so that the post may be gotten at once any time during the 
night.) 

4 Just before going to dinner, the telephone clerk will report to 
the sergeant-major who will designate one of the clerks to remain in the 
telephone ofQce until 1.00 p.m. 

5 In case of going on pass, the telephone clerk will give the 
sergeant-major due notice, to the end that one or more of the clerks ntay 
be designated to look after the telephone. 

6 AH the metal parts of the telephone instruments will be polished 
and kept bright. 
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7 All officii)] messages received will . be repeated back to the 
sender, and all messages sent will be repeated back to the telephone 
clerk. 

8 The names of all persons receiving ofGcial messages at the 
other end of the line will be noted on the messages. 

p In case of any trouble with the line or the instniments, the 
Aijataot will be notified at once. 

to In case anyone wishes to speak to some member of the gar- 
rison, the telephone clerk will fill out a notification slip and turn the 
wtme over to the sergeant-major for dehvery. 



[FORM] 

TELEPHONE OFFIC 

Pom Hahbuoh, Hont. 



II Telephone calls will be answered promptly and all t 
official and unofficial, will be transacted with courtesy. 

13 Enlisted men are prohibited from smoking in the telephone 
office. 

S3 The telephone clerk will leave the office and close the door 
when the telephone is being used by an officer, or a member of an officer's 

14 His bell call is two short rings. 
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jauitor 

A I He will look after the furnace and have general charge of the 

policing of the Administration Building, keeping the offices of the cam- 
manding officer, the adjutant, the quartermaster and the sergeant-major 
in a clean and orderly condition. 

2 The desks in particular will be kept in a neat and orderly 
condition, and care will be taken not to misplace any papers that it may 
be necessary to move. 

J The offices will be in proper condition by 7:30 a.m. 

4 The lavatory and water closet will be thoroughly cleaned 
daily; special attention being given to the urinals. Brass door knobs, 
metal parts of urinals, etc., will be kept polished, and the window panes 
will be kept clean. 

5 Great care against accident will be exercised in operating the 
furnace. 

6 The temperature will be noted frequently, and the offices and 
Other rooms will be properly ventilated, lowering the windows from the 



The janitor will go to his meals 30 minutes before mess call. 
His bell call is one long and one short ring. 



PAPER-WORK AND CORRESPONDENCE 

(S« ■' Papw-work," page 278) 

B I Keep your Army Regulations posted up to date and get into 

the habit of referring to them whenever there comes up a new matter, 
or one concerning which the slightest doubt exists, always analyzing 
the paragraphs involved and taking special care to see that all their 
requirements are fulfilled. For instance, in the case of an application 
for appointment as ordnance sergeant (Pars. 93 and 94) see: — 

(a) Whether the applicant has served at least eight years in 
the army; including four years as a non-commissioned officer. 

(6) If he is less than 4S years of age. 
^ (c) That the application is in the applicant's handwriting. 
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{d) That the application states the length and nature 
tary service, and for what time and in what organization 
has been rendered as a non-comniissioiied officer. 

(«) That the company commander has indorsed on 

plication the character of the applicant and his opinion . 

intelligence and fitness for the position. 

3 When a communication has been returned through 

jutant'a Office to an officer for certain data, analyze carefully all 

menta and see that all the information called for is fiuTiished b 

paper is returned to higher authority. 

3 Whenever reference is made to certain paragraphs in t 
R^ulations or to certain orders, invariably look up the parag 
orders referred to. 

4 In the case of correspondence with officers under the c 
of the commanding officer, papers are always signed by the t 
and if some such expression as "The Commanding Officer desin 
or "I am directed by the Commanding Officer," etc., does no 
in the body of the communication, then the letter should 
example, "By order of Major Jones: John A. Smith, 1st Li 
Infantry, Adjutant. " 

Communications to superiors or to other post commas 
signed by the commanding officer. 

A 5 In practice, whether communications forwarded, ret 

transmitted to civilians, especially the civil authorities, are si 
the commanding officer or the Adjutant, depends upon circui 
In case of ordinary inquiries, etc., from civilians, the Adjutan' 
signs the answer, omitting "By order," etc. Communications a 
to the civil authorities are generally signed by the conunanding 
answers to clerks or other subordinates being signed by the i 
omitting "By order," etc. 

Some commanding officers, however, follow the rule of si 
communications addressed to parties not under their comi 
direction. 

A recruiting officer so far as his rendezvous and party 
cemed exercises command correlative with that of a post comr 
consequently, communications forwarded, referred or transn 
recruiting officers not under the direction of the commandin 
should be signed by the commanding officer. 
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A 6 While Adjutant of the Post of Manila, with a permanent garri- 

son of about two thousand stddiers, the author used rubber stamps ex- 
tensively and followed with great success the excellent, business-like 
provisions of G. O. 39, Headquarters Division of the Philippines, 1902: 
"In referring papers the usual form of indorsement will be omitted, 
except when special instructions are necessary. For example, a com- 
munication indorsed by stamp or in writing, 'To the Quartermaster,' 
'To the Surgeon," 'To the Commanding Officer, Co., " — "' etc., preceded 
by the usual caption, showing source from which it emanates or comes ' 
and date, is a sufficient indication, direction and authority without 
signature, for action by the officer to whom it is referred, the presumption 
being that it would not be sent to him unless the subject matter was 
within his knowledge and he is able to promote the inquiry, furnish the 
information or explain the facts indicated by the character and context 
of the communication. When reference is merely for the purpose of 
giving information, 'the paper to be returned,' the notation will be 
framed accordingly and the paper may be 'Returned, contents noted,' 
without signature, the office stamp or caption being presumptive evi- 
dence that the communication has been seen by the proper officer." 



By following this system in all routin 






mts of trans- 



mission, (Btum, etc., the clerical work of an office can be greatly re- 
duced and simplified. Instead of saying, for example, "Respectfully 
forwarded to the Commanding OfB.cer, 24th Infantry, for transmission 
to the Commanding Officer, Co. "A," 24th Infantry. By order of Col- 
onel McKibbin: Jas. A. Moss, Adjutant, 24th Infantry, Adjutant." 
(31 words), say "To the Commanding Officer, 24th Infantry, for trans- 
mission" (8 words), using two rubber stamps — "To the Commanding 
Officer, 24th Infantry" and "for transmission." Have rubber stamps 
reading "for remark," "for necessary action," "to note and return." 

However, whenever special instructions are to be given, the in- 
dorsement should be signed "By order," etc. 

7 Great caution should be exercised in using disciplinary language 
in communications addressed to officers not under the jurisdiction of 
the commanding officer. 

8 Companies away from re^^ental headquarters should conduct 
correspondence with regimental headquarters through the post com- 
mander. (War Department decision, March 19, 1897.) 
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THE CORRBSPOHDEHCE BOOK 

A The Correqrandenu Book is the book used b^ all administrative 
units and o£5cers below department headquarters* for the purpose of 
Twnlting a record of every item of correspondence that should be recorded. 

In connection with the Correspondence Book is kept a Documoit 
File which contains: S The original documents or communications 
that may be retained, and carbon, letter-press or other copies of all 
letters, indorsements or telegrams that may be or may have been sent 
in regard to the same, a Copies of all letters, indorsements or tele- 
grams oiiginatini; in the of&ce. 

OenerftI Remarks. Pirat of all, the printed instiuctions on the 
inside front cover of the Correspondence Book should be carefully read 
and digested and an understanding of the system involved should be 
acquired. 

It should be borne in mind the object of this book is to enable 
the future seeker for information to obtain it with ease, exactness and 
completeness. 

Entries in the Correspondence Book. Each entry consists of: 

1 The serial book number. 

2 The date of receipt. 

J The name of the writer. 

4 A very brief synopsis of the subject. 

5 Notation of number of inclosures, if any. (If any inclosures 
are added, withdrawn or filed in the ofhce, the fact should be stated. 
In case of very important inclosures, copies should be made and Sled.) 

6 The action taken on the paper. 

In recording the names of commanding officers or staff officers 

only the official, and not the personal name, should be entered. Thus, 
"The Military Secretary, Dept. of California," not "Major John R. 
Jones, Military Secretary, Dept. of California." 

The synopsis includes the date and place, but the location of Divi- 
sion, Department Headquartera, etc., whose locations are fixed, need 
not be entered. "HQ Dept Calif," for instance, would be sufficient. 

iiion H«»dqu*rt«ra 
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a pHinphlet 



nt. JwlUiry 7, 1904. 
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however, would be entered. 



The location of a regimeiital headquarter 
as it is not a fixed place. 

Good briefinj; is very rare. Ae a rule, the tendency is to include 
too much in the synopeis. It is impossible to lay down any exact rule 
as to what should or should not be included in the synopsis — judpnent 
must be used in deciding, but much can be done by thought and care. 

The action always shows the disposition made of the paper and 
includes the date of reference, transmission, forwarding or return. 

No communication should be entered a second time, unless, for 
special reasons, it should become necessary or desirable to transfer a 
remote entry to one of current date, or unless additional space should 
be required to continue the record. If a communication that has al- 
ready been entered be returned, "Received Back (such date)," and other 
necessary data should be added to the previous entry. However, should 
it become necessary to enter the same communication a second time, 
the second entry should be headed, "Continued from page " 

Indorsements must not be entered in the Correspondence Book, 
but merely a notation ("Doc.") of fact of entry in the Document File 
should be made, copies of the indorsements being entered in this file. 

To enter in full in the Document File aU indorsements on a paper 
reaching the office, would be a useless cumbering of records and a waste 
of labor. Only indorsements of an important nature should be entered 
in fidl. Common sense and good judgment must be used. For instance, 
mere routine indorsements of reference that have no material bearing 
on the case, should not be entered, and, as a rule, even indorsements 
bearing on the case, can be greatly condensed. Example: 



HEADQUARTERS NORTHERN DIVISION 



RsipeottuUy ntuntad to the 



H. Louii. Mo., 

CommaBdiDc Oananl, Dap't. of Dulcata, approved. 
lieutsosat-Geneiml Corbin: 
C. J, CRANE, 

Ijeut«iuuit-ColoDel. 

MilitBfy SoonrtAry. 
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St. Paul. MinD., 

mitlfld to tha ConxmandiiiB OSoar, Fort UiBMulBi, Uontanft. 
iy ooTnnuod of Bng&dior-GoQBn] Bubb: 
ALBERT TODD, 

Major and Military Seoretary. 



POST OF FORT MISSOULA. MONTANA. 
6 Jany., IHW. 



"A." 24th Infantry. 



R«8peotfuUy transmitted to ttae Canunandinc Offioer, Co. ' 
Byoitiarof Major Smith: 

JOHN A. MOORE. 

lit IdeuteOBUt. 24th Infantry 
Adjutant. 



Simply the following 
Conespondence Book: 



I would be necessary in the Post 
Transmitted C O Co "A." 24 Inf 5 Jany 



■06. 

The following entries in the Document File would be sufficient: 
HQ N Div 1 Jany '06, Appd; HQ D Dak Jany '0(i, Tranamtd. 

However, copies of indorsements of a material nature should be 
filed in full in the Document File whether or not they originate in the 
office and proper notation of fact of filing made in the Correspondence 
Book. 

A does Refereace. By cross reference is meant the notation of 
records so that all other records connected therewith will be indicated 
sufficiently for reference, each as to all others. 

B Annotation is the noting of numbers, dates, memoranda, etc., 
of other records and other data as to inclosures, action, etc., necessary 
to a. complete chain of reference. 

C Inclosures to certain indorsements are marked, "Inc. 1. 1st Indt.," 
"Inc. 1, 2nd Indt.," etc. Every inclosure received with a paper is 
stamped with the same office mark and number as the paper itself. 
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If any inclcMures are added, withdrawn or filed, the proper nota- 
tion should be made below the indoTBement of the office tnaking the 
addition, abstraction, or filing. 

The office numbers of letters, or of important indoreements received 
from the MSO, Auditor's Of&ce, Dept. HQ, etc., should be noted. 
A Every office should be provided with a rubber stamp for stamping 
piapers with date of receipt and office number. The stamp of an office 
inferior to that of a department headquarters should be simple in design. 
The following, for instance, is suggested for a company: 



Received Back. , 



("Received Back," is a separate stamp which is used, of course, only 
when the paper has been received back.) 

These office marks should follow the indorsement made in the 
<K>mpany office and not be placed at the top of the first fold or some 
other conspicuoiw place, such places being reserved for the MSO, 
Div. HQ, Dept. HQ, etc. 

B Whenever a paper is received back, "Received back (such date)," 
is noted at the bottom of the indorsement which sent it out. In case 
of any inclosures, the "Received Back" notation should show definitely 
what original inclosures are received back with the paper and also what 
new inclosures, if any. Thus, "Received Back, 5 Jany., '06. Original 
Inclosures I and 3 — 2 inclosures 1st Indt. and 1 Inc., 2d Indt " 
C AbbrevUtioiU. In order to save labor and space, abbreviations, 
with periods generally omitted, should be used as much as possible, 
hut proper judgment must be e;iercised and care taken not to sacrifice 
clearness to abbreviation. MS USA— MS D Dak— Ch Stf N Div— Ch 
QM Dept Dak — HQ 24 Inf — are correct, because clear. D Cal may be 
mistaken for D Col and vice versa — hence D Calif and D Colo should he 
used. 

In this as in all other matters pertaining to records, it should 
be borne in mind that the entries should be ptrftetly eltar to those delv- 
ing into them in the future. 
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ORDERS 

A Orders are numbered serially beginning with the ye 
establishment of a new command. It is customary to note o 
number of a new series the last number of the preceding seri 
"G.O.No. ip3 is the last of Ike 1^04 series," vrould be noted c 
of the 190S series. 

Whenever a corrected order is issued, the following 
written at the top of every copy, "Corrected Copy; pUa 
copies previously sent." 

If for any reason a serial number should be skipped— i. e, 
be not issued— it is customary to publish a skeleton order so f 
the file complete. For example, if G, O. No. S2, Headquarte: 
ment of California, should not be issued, the following would be 



HEADQUARTERS DEPARTMENT OF CALIFORNIA, 
Sah Frjimcibco, CAUTOHinA, 12 Ml 



For the general principles regarding ordere see Pare. 2i 
Service Regulations. The following are the usual forms 
orders: 



Fort Muwodla, Mont., 1 Jkuuar; 
Gbrbbai, Obdbrs. 
No. 1. 
Tbs imdernlsiMd hereby anumee oommud o{ Fort Minoula, UoDtana 
JOHN R. SMITH. 

Major, 1st lati 
(Id oaas a lUff is to be uuuHiDced, tha ordar would eoDllDDe, "mii 
the fnll owing otftB: 

Ad)Ut>Dt. ^ ..., 

Qiuitemuster. " 
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A Finirth oi Julj 



No. 10. 

1 To-morrow, July 1th. bcinc a nntio 
Ciurd arid palio« will ha iw^ieiuled. 

2 At nrvBil[« tha bud viU piky nation) 
to th* toT> of the flacBtaff, diuin^ whiah the nati 

3 At 9 o'dook ^ u. the ooinmuid wiU 
the DsolaraUon of Independtooa read. aTter whi 



>« MTsaonL:t, Moht., ^ July, 1905. 

ml holiday, all duty eioept 
tin and the M"uon flac 1 



le fUD /or emy 



FimeniL Tfae tutienl of the late John Smith, C 



■I Infantry, will take place 



Unifo™ 



The eommandina officer Co. "A," lat Infantry, will funiih 
bearera and emort and ii obaroed with all other details relating to the funeral. 

All offieerg* and enlisted man not on duty will attend. 

The oompaiiiee will be marehed to the hoiipital by the first sergeantn and the 
eerseaot-major will then aapume aommaDd of the battalion. 

The fiac wUl be diiplayod at hnlf-Ktaff frnm S..50 a. h. untU the remain* an taken 
from the pogt. ' 



the Ind ioBtant. 



FonoalioD: Battalioi 
let Call. 8.30 t. M. 
Asaembry, B.SO a. m. 



geneial parade. 



The inspeotion will be preceded by ai 

the barraoke will be ingpeoted by the oom 

•Sometimei the order ceadg, "All offi 



B invited to attend." 
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A MamoiUl Day. To'inoirow beina UemmiBl Day, all duty exMpt the oeoesurjr 

COBrd and fnticue will ba auipendsd. 

The oommuid will ba formed at o'olook a. m. and maichsd to the BemBtsry when 
the foUowinf exerciaee will take place: 

1 Dirge, by the baud. 

3 "My Country 'tis ol thee." by the baud. 

4 "Nearer Uy Qod to llee." by the band, durinc which the giavaH will be 
deoorat«d with floworg. 

B "The Star Spanned Banoer." by the baud, 
a Benediotioa. 
7 TapH. 

Uniform 



Hiutei and InspHtloii. The troopa of thie eoounand will be ingpeoted and a 
nr, the 30th instant. 

Formation:* Battalion. 
let CaU. 8.20 \. H. 
Anembly, 8.30 a. it. 



L orderly in every 



oops of this commaod will be pud at 

Ho^itnl Corpn Detachment. 
Post Non-CommiBBionerl StaD. 
N. C. 8. and Band, 24th Infantry. 

Company '"A," 24(.h Infantry. 
Company "C," 24th Infantry. 
Company "D," 24tb Infantry. 



CommiHioned Stall and one non-oommiHuoned ofiicf 
pany (to be left a« cuard) will proceed with ten days' 
IMS, on the praotioe march prescribed by Far. 1 , G 



, except the band, the Poit Noo- 

tiODs at 7 o'clook A. m.. 16 August, 
}. 2, 100&, Hdqrs. Department of 



2 The followius teotac* and field equipate will be allowed : 



*Or, by compamea on their respective pandea. Tlw Poet Nak.CanumnioDed 
9tatF will be musterrd in front of the adjatant'n <^ce and tlw Hosirital Corpa Detachment 
in front of the hospital. 
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q>iMI itanrd aad.-..-. privatw of th* 



, Sisu] OSmt, OrdnuiM OSoar and 



, IJeutonBiit , I 

IS azolunca Uevvd will ramun ti tb» post. 
S For purpoeea of UKimeaiim MTrin. onurisr dutr, eta-, the foUnrin* BunBd m 
i( thcdr awn nqiwM. will b« mounted on bieyde* and M-OMd with rsmlT«ra: 



7 Alt men Co tie dieeluirsed whil* the troops an on the m&roh and who do not 
Inland to re-enLi«t will be left behind. Tli«r namee will be eubmitt«d tn this offioe with- 



g behind will be attached to the band [or rationg. To provide 
tor the bsltn auhriateoiw of the men left behind, it in aucEentad that eompaoy eomnunden 
turn over to the adjat^nt 7G oente for each man. 

10 Hie adjutant, quartermaMer, oomminary. exchaufB officer, post treaourer and 
oSoer in charge of the post cardoi will submit to this oSee without delay the nanus of tbs 
men in tlieir respective departments who ibould remain at the poet. 



A ReHef and Appointment of Quarteimastet. Lieutenant John A Smith, 1st Infas- 

try. is rdieved as quartermaster and will transfer all records, fundi and property per^ 
tainini to that office to Captain Samud Jones, let Infantry, who is hereby appointed 



if Fort Uissoula. 



. The undeniigned hereby relinquishes co 



C Vaahlnttan** Blithday. To-momw. the 224 instant, buns the Anniverury of the 

Biith of Qeneral Georga WasMutiou, all duty except the neoeseary (uard and faticue irill 
be suspended at this post. 
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o'dook A. ■-, whn tha Dadm- 



Elnt C4U, ».eO ±. «. 
Anambly, tan minuta 
Uuifonii: Hstutual. 



CIRCULARS 



d. to-day. Hie bwid q' 



SPECIAL ORDERS 

A Xztia Dnlr. (a) DMail. Private Willum Jono, Co. "A," lA lofiuitry, ii htaby 

dstailsd OD sztn duty u tsunster in the Qturtermuter'B Dcfiartnunt and will npott at 
ooee to the quarternuiMar lor duty. 

(«) SeUai. PriyiOe WlUiam Jooei, Co. "A." lat lofaDtry, ii hsmby iriivred 

(c) DetiU and Relief. Privata 1 

Co. "B," lit Infantty. *>»> is henby relieved. 
Private Jooei irill report without delay t 



and IVivata Kin^ tc 



T Bamuel Jonu, Co. "A," lat Infantry, bavins '■een 
nio in the Quartanoaatei'i Department rfnee 1 January, 
■ duty ag meohaaio in ~ ~ 



ArtiGnfli 
empltgred contiaiioualr as 
1S06, i> hereby deUuled o 
that day, 

3. The verbal ord«i of the oommandini offiaer of 1 January, lOOfi, detalliDS 
Private Samuel Jonei, Co. "A," lat lafantry, on extra duty aa butcher in the Suhdetenee 
Department, vioe Smith, relieved, are hereby confirmed and made of record. 



Leave of Ataanee. (a) Leave of absence tar three daye, eSeetive 3 Ooti 
I hereby (ranted lit Lieutoiant Paul Jooee, Int Infantry. 

(b) Leave of abaanoa for tan dtgn, elfeotive about 3 Oetober. 1905, with 
1 apply to the proper authority for an ezteiuion of t<n dayi. i> hereby franted li 
at Paul Jooee, lit Infantry. 



. (a) Id compliance with Par. 318, A. R., the Poat 
ComiBl of Adminietration. eoiuutinc of CM^tito H. C Hoon, 31th Infantry, Ckptain R. 

0. Beene, 24th InfanUy and C^Main N. K. Row. 24th Intaotry. wiU meet at 10 o'doek 

1. H., bi-morrow, 31 Deoember. 
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(b) The FoM CounoU of AdmimstrMian. lontintins of, eu., will meat at 10 o'dook 
,, to-morrow, IJI December, to recommend ■ MoJe of prioee Bt whiob tailoring shall 

ma At thle poit. 



A Remittance ol Stunmur Court Sentence, (a). The anexpired portion o< the cod- 

finemant part of the Summary Court HDtenoe in the oese of Private Samuel Jonu. Co. 
' 'A." lat Infantry, ia hereby remitted and ha will report to bis company commander for 

(6) The lentence in the case of Artificer Uenry W. Paee, Co. "C," 24th Infantry, 
approvad IB October, 1903. being in eiceae of the maximum punlBbment allowed by law, 
one dollar and fifty (tl.50) o( the fine imposed is hereby remitted and irill ba refunded 
to the eoldier on next pay roll of hia company. 



B TrareL (a) In compliaDce with authority ooottuned in on indorsement dated 

Headquartora Department of Dakota, 10 January. 1906. Corporal Charlea Piolile, Com- 
ntmy "M." 24th Infantry, will proceed to join hia company at Fort Missoula. Montana. 

Tia Quartennaater'a Department will furnish the neoessary traiuiportatioD and 
the Subaialeoce Department the necessary subsisteniH. 

(b) Piimiiant to telegraphio instructiona from The Military aecrolary, U. 8. Army, 
under date of 6 September, 1002. Recruit Hans Hansen, Company "I," 22nd Infantry, 
now at this post, will proceed (o Fort Crook, Nebraska, reporting upon arrival to the 
Commanding Officer at thst post. 

The Quartermaster's Department will furnish the npcessary transportation and 
the Subaiatanoa Dapanmant will fumiah in advance commutation of rationa for one day 
at (1.60 per day. it being impracticable Co furnish cooked or travel rations after the first 



M Pursuant to ii 
January 10, 1905, Captun 
at Fort Missoula, Montana 

The travel eojoiDcd 



John A. Smith, I 



Vitt Ordan 

1 The fire brigade at this post will be eompoaed aa fdlowa 

FiBI MABSnAI. 



FiBBT DbTACHHINT 

Charged with extinguishing (Ire. 
Four (4) N. C. O.'a and thirty privates Co. "— ." 
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AXK AHT> BnCKRt Dbtail 

Oae (I) N. G O. ud twelve (12) privalB" Co. ■'— ." 







B BueliBt r 
2 Lutein 


™n. 










Hoot Oabi 


IIAOB No 


. 1 DlTAIt. 


One (1) N. 


C. 


0. ud fourteen (H) 
2 Tongue men. wbl 
8 Drag rope men. 
2 Hydrant men. 
2 Couplers. 


^ZT. 


Co. "-." 
oiiJe men. 






Hi 


>SB Car. 


niAOB Nc 


.. a DlTAlT. 


Dm (i) «. 


C. 


0. and fo'irt 
7, Tongue r 
8 Drag rop 
2Hyrtrwit 
2 Couplers. 


een 1141 
oen. whc 


privsfes 


Co."-." 
loiile m-ii. 



(Under the immediate comnuinil of Liru 



Cliarged with preventing sprrad of fire to neighboring: buildii 
ail (6) N. C. O.'i and thirty (30) privates Co. '■— ." 

(Under the imrnediate coimniind of Ueut > 

Charged with the rescue of property from burning or endangered 
8ii m N. C. O.'s sod fifty (501 privates Co. "— .■' 

II. The fin marshal is oharged with the management of all 
□com- at thia post, and will be respected and obeyed accordingly. He wU 
iuBpeotion of the post at least onoe a month, with the object o( making e 

All ehimneys thoroughly cleaned before setting up stoves and 
them for the winter. All fluea and pipes examined [requeutly. to see (1 
not expOBOd. that the stove-pipe apertures have proper thimbles: that i 
is provided where pipes pass through or into lathed and plaatored wall 
proteeted with tin or sine where stove-pipes pass near them and that 

No fire or lights (other than the stable lanterns^ allowed in any sti 

No fires in unoccupied buildings. 

That the fire apparatus is kept in good order. 

In case of the absenoe of the fire marehAi, the senior OMStant pn 



«b,Gooi^lc 



102 OFFICERS' MANUAL 

III. In eu> of fira tlie alarm will be (ivea inimttiiaUly by th* penoa dlBOVwins 
it: if a Mstinel, by itiiieharpng lui pinoe and eallinc "Fin.'' and adding the Dumber ol 
bia porti if not a ntind. br callinc "Firel Firvl' The muaiciaii of the(uard will at oooa 
fOUDd firs Dill, irhioh wiU be taken up by the munniaaa of the carriaaD. 
The retreat can will be diecharied by the commaiidBr of the cuard. 
The adjutant will report to tlie eommanding oScar. tlie quartermaater will rn>a>r 
to the Q. H. Starehouae: Post S. C. Staff offiaers to their reapaotiva storehouHi; lerBeant- 
major and derki in adjutant's office to port beadquartera. The offioer of the day will 
prooaed to the aruard home and ^ve laeh instructioog ae may be oeoesaan'. The poat 
plumber, auppliod with wreneh and plumber ton^, will report Co the marahal of the fin. 
Ill a.ij -uuaiinanB will at oDoe report to the An msnhal. 

'. Tbe fin manbel will be held reaponnble tor the disoipline, drill and eqnip- 
the entiiv fire biisade : he will inspeet tha fire apparatua onoe every two weeks, 
bave a "Fire Drill" on or aboui the fifteenth of srery month. 
r. when fire eall ia Bounded all prisoner! who may be at work under »DtiiMle 
t onoe retunied to the (uard liouee, and, if fire ia not in immediate vifdnity, 
L their eella. If the fire ia at the cuard house, or in tnunediata vioinity. ao 
Euaid house is in danger, all prieoDeni will be at once taken to the oompany 
furthest from tbe fire and left there under guard. 'Hie piard, aioept one N. C. 
d tliree privatee, will pn>ceed at once to the snene of the fire and report to tbe 
u], who wiil initruot them as to their duty. 

I oicanlaatlons or poitions of same not mentioned above will form at tbdr i«- 
narade (munde and stand at ease. 

1 orsaniaatione at mieh a time are euhieot to tha orden of the fire marshal. 
le Qnartermaster's Department will [iimiA tbe neeesaar]' equipment. 
I instructions n se ssea ry for the execution of this order not herein speoially 
H will be t^TOI by tbe fin marshal. 

Uta fire ^parabiiB wilt be kept at the bosa bouse and when the alarm ia 
B various details will proceed to that place immediately, obtain their apprepriat* 
B. and report to the fire marshal at the fire. 

Tvise and Soil Cant 



Reveille 


iRtCall 




fi.ie a. 




March 








AeaemUy 




5.30 A. 


Hesa Can 






8.46 a, 


(PoUoe of barracks and pre 


mixes immedi 


itelyafts 


broakfart) 


Sick Can 






6.30 a. 


Drill 


1st Call 




a.35A. 
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Fatliae QUI 




7.30 i. 


H. 




l«Call 
Awembly 


8.20 a 


■! 


DriU 

and Sundayi.) 

(From Par. 114 to Par. 


IMCall 

Assembly 

Recall 

150.. Infantry Drill Regulati 


9.20 a 
3ns, 1901 




Drin 

(Mondays, Wedneadflya 

and Fridays) 

(From Par. 179 to Par. 


Ist Call 
- Assembly 
RecaU 
24g, Infantiy Drill Regulat 


10.45 A 
11.30 A 


) * 


R«aU from FaUfiu 




11.30 a 


u. 


DHU iBt Call 
(Tueadays and Thuradaya) AuemMy 

R«aU 
(From Par. 240 to Pa.. 367. Infantry Drill Repdat 


lO.Vi A. «. 

ona. inOl.) 


All company offiiers, eieept the Offieer of the Day, will attend (he 9.30 and tl 

i- H. drills a»d tho parades. 

One offieer will attend retreat with every oorapany. 


ist Serceuita* CaU 




12.00 


u. 


Heu CaU 




12.15 P 


u. 


Fadcue Call 




LOOP 


M. 


Seeall fiom Fatlciu 




S.OOp 


H. 


Heu QUI 




5.30 P 


U. 


Parade, daily except Saturdays and Sundays, ist Call. 40 m 


,n- 


Ketreat. Saturdaye and Sundays. 

later. Retreat at signal from the Adjutant. 


,.^.. 


te. 


Tattoo 

CaU to Quartera 




10.45 p 


m! 


Tap> 




11.00 p 


u. 


Saluiday Inipectlon 

Beginning Saturday, 


1st CaU 8,20 A. H. 

Assembly 8.30 a. h. 

, and every alternate Sat- 

nspectjon will be in the heavy marching 


tions are suet as t,. make it impracticable lan^ that a parade will be held on Sund. 
when, in the opinion of the ciimmandiDR nSicer. there in a special necessity for doii 

mony of parade aa prescribed in the authoriwd drill regulations." (War DePt. D 
May2fl 1906-)__^_^ .._.__., ._..___..,_„ =....^ 
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Fatigue Call on Saturdari, iomiadiatelr sftw lint Call for 

Quard'UounEinc. 
All EiCn and Sptdal Datr Kan will Mund two driilg eaoh waek 
and all ili^Motiona and oereiiiDiiiBJi, unleaa axoiuad by the 
coDunandiajE offioor. 
Duiinc tha drill houni, the oompany muneiaoB will i>ra«ttefl 
under tbe direotion of the Adjutant. 
Offlcen' Scbeol— Mondays, Wednesdays and Fridays, 1.30 to 2.30 r. 
Hacbloe Oan Drill— Mondayp, WednesHayg and FVidays, 2.W> to 3.30 
Ognal Drill— Uoudays. Wednesdays and Fridays, 2.40 to 3.30 r. m. 
' VoD-CosuniHiooed Offlun* School (uoder one ot the company a 
Monday!, Wedneedays and Fridays. 2.40 to 3.30 r. u. 
Church CaB— Sundays, 10.30 a. h. 



LABOR-SAVING DEVICES AND CONVENIENCES 

A Not only can much time and labor be saved, but also the 
work of the office can be greatly simplified and systematized 
by the use of conveniences in the way of rubber stamps, mime- 
ographs, wire baskets, file cases, pigeon-hole boxes, eta. 

B RublMT Stamps. Self-inking stanips (that is, those mounted on 
metal frames) are considered the most satisfactory, the impressions 
always being clear, clean-cut. uniform and weU aligned. A clerk should 
be especially charged with keeping the frames oiled, the letters clean 
and tbe pads inked. 

Rubber Stamps Usually Used in an Adjutoot's Office. (Required 
for on Form 60, Q. M. D., — Estimate for Regular Supplies): 

HEADQUARTERS 2*TH INFANTRY. 
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Papers for the signature or other action of the commanding of- 
ficer are placed in the "Commanding Officer" basket by the Adjutant. 

Communications which can not be acted on at once, first have 
entered upon them, the proper office marks and are then placed in the 
"Hold" basket. The contents of this basket must be examined daily. 

Under no drcumstances should papers be allowed to lie around 
loose on the Adjutant's desk — each and every paper should be placed 
in its proper basket and made fast with a paper weight. , 

A Hemorandum Slips. Whenever the Adjutant thinks of something 
Inquiring action but which can not be done at the time, he should at 
once note the same on a piece of paper which should be placed in the 
proper basket. Matters, for instance, concerning which he wishes to 
speak to the commanding officer at some future hour should be placed 
in the "Commanding Officer" basket. 

It is a Very good thing for the Adjutant to get into the habit of 
devoting two or three minutes each morning immediately after reaching 
his desk to thinking of, or recalling, things that should be done that 
day or at some future time and then making out the proper memorandum 
slips. 

B An Adjutant's "Tickler." A card-system "Tickler," designed 
by the author and furnished upon direct application to the Quarter- 
master-General, to be used; Ptitnarily, in connection with the prompt 
rendition of all reports, returns, estimates and requisitions required 
of post commanders by Army Regulations and War Department Orders ; 
Secondarily, as a suspended file, to recall at the proper time things 
to be done or matters to be considered at any time in the future. 

For example; 

(a) Periodical and other reports and returns to 
rendered to or by the office 

(6) Communications that should be returned to or by 
the office 

(c) Information that should be furnished to or by the certain 
the office 

(d) Orders, letters and verbal directions requiring a- 
tion by the office or by subordinates 
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A Himeograph. In case it be not possible to get a printing press, a 

good, first-class mimeograph can be made to answer the same purpose 

in a number of cases. 

B Typewriter. It goes without saying that now-a-days no office is 

complete without at least one typewriter, which can usually be obtained 

from the Quartermaster's Department on memorandum receipt, 

C Electric Bells. (Usually obtainable from the Signal Corps.) The 

offices of the commanding officer and the Adjutant should be equipped 

with electrical bells, so that the sergeant-major, the clerks, orderlies and 

others can be gotten without having to holler for them. A code of rings 

should be devised whereby each man shall have an individual call. 

D File-Case for Reference Books. A flat file-case, made after the one 

represented in the following cut, is fastened to the wall, back of the 

Adjutant's desk: 
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A Indices of Current Orders and Circulars. A convenient and 
factory way of keeping indices of all current orders and circulars 
s of cards, as shown in this cuti 




B Falcon and Other Files with 

quently referred to are made readily 
or other files with alphabetical indices, 
C Pigeon-hole Box, A box with £ 
s follows, is a great 

Memorandum Receipts 

Receipted Bills 

Money Matters 

Answered Letters 

Unanswered Letters 

In Abeyance 



Alphabetical Indices. Paper 
accessible by being filed in I 
and kept in convenient plac 
□umber of pigeon-holes la 



7 Personal Orders 

8 Catalogues, Price Lists, 
t Newspaper Clippings 

1 Memoranda 

i 1 Miscellaneous 
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A Useful Forms. The following forms can be used to great advantage 
in an Adjutant's Office : 
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Fort Harrison, Mont., 

1906. 

rHB Day:- 

The Commanding Ofllct^r directs tlut you please have 

Infantry, aeut to the Summary Court Eoom at 
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Fort Harrison, Mont., 



of your company waa this day tried by the Summary Court, and 
sentenced Ut lorlelt S of his pay, and to be conQned at bard 

labor under the charge of the Post Wiiard for days. 

He U bereby conflned by order of the CommaDding Offlcer. 



Fort Harrison, Mont. 
1906 



Co. " . " 24th lafanCrf has been uied aud not having been awarded 
any confinement, the CummaDdlag Officer directs that he be released frou 
the guard house and reported to Ids company for duty. 
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mirjCoanu « n'llnok A. H. u 



F<ir Trial. lUi 
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(Ra4utBi.t1.si] for 01 

Co. •■ ", Mtb Inraotrri 



n»p*otrully ratunwd ts tb* 
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OFFICERS WILL PLEASE SIGN THEIR 

INITIALS OPPOSITE THEIR NAMES, 

THUS INDICATING THEY HAVE 

READ THE PAPER HEREWITH. 



Major Harris 

" Jones 

" Smith 

Captain Adams 
" Barker 
etc. 

First Lieut. Anderson 
" " Baxter 
etc. 

Second Lieut. Allen 
" *' Booze 

etc. 



(To contain In rank groups ; 
'oat. TbJsallpisa&ched 



— 3!' 
Bud BlptutbeUcall; avi 



meedtbeuA 
sfiown to th 
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?,n Ht>rn>ga Bont.na 




.. .. 110 - 




,,„ ..„ M, ■■ ■ ■ , Stlb InttJ, . 




o.« «h. ™>ml. Ifl-.c.fdan. h.. «.a. «tl=mt=rv 




I-c« E,oh.ns,, ,^i^.. ^„.„^S,^, -^ 




^ 


, r„tuu„dr,. » .. r 




C«pan,t«llor.l.. .. ____ 




CoBpany Barter, » t_,„, ■>.», 




to t)H M.I Of n tao-l-dg. and bolKt 




. onanoathorlBuiumuir.lalloror 




Urbar. 




inbrti. Co - ".KihlDR,. 
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A I 



Fort Harrison, Mont., 

I go 



The Chief Paymaster, 

Dept. of Dakota, 

St. Paul, Minn. 

Sir: 

In compliance with A. 
R. 1 285i I have the honor to 
inform you that I have this day 
transferredmy pay-account for the 
month of , I go 
to 



Respectfully, 



24th Infiy. 
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Form No. 3. 



VOUCHER NO. 



From 




,190 


To 


Fay 190 ,$ 





J certify I have this da 

of 1906, transferred ths wUhi 

account to 



and have so iwtified the Chi^f Paymaste 
Departmemtof. 
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Pass List 

Ckria in the AJjatml's Office. 

















w 


1 .... 






d™™-. 


.«—.; ^,^ 
































» 


* 












, 














» 














J_ 




— 







1 1 



By Onkr of Colon 



Pass List 

Commanding Offket's Ordeiiy, 







fdiUbHiim. KM I 


1 ..... 




^-« — «= — 


-+*■- 


y.m. |N,«n .-«%^-*i^ .™«,™.|,,„.- 



By Order of Cotond 
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"Pass List, Hospital Gups. U SAimf. 



I AM- t-nt. V. S. A. 



EXTRA mJ SPEOAL VUTT 
•PASS LIST. 
Co. " ," 2mhfmlry. 



FbtI Harrim, Jfm/oM, 



. illl> Inlr.. ComdK' Co. " 
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Extn and Special Duty list. 

Company " ," 29cth U. S. lo&Dtry. 

Extra Duty. 



ig 


N.»^ 1 lUok- 


How Employed. 


Authority. 






-M^ 


■ e^' • 


. evsj 




*> 








, 








































Special Duty. 








































































_!_ 











Itirt HaniHM, Hoat., Respectfully Hibmltted to tbe i 



CooMTg O^pMiy. 
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11 

b 



i 










































f.S 


1 












u 




>. 






































ts 














1 














) 














y 


! 










if 


1 
























", 




























?i 




























a 




1 










■^ i 


- 


1 


- 


- 


- 


- 


"E 














1 
















U 








































1 1 
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BOOKS OF REFERENCE. MAPS, ETC., TO BE KEPT IN THE 
ADJUTANT'S OFFICE 

A In addition to those which should be kept in the company ofBce 
(see page 219), the following should be kept in the Adjutant's OfBc«: 

I Army List and Directory. 

? Revised Statutes of U. S. and Supplements. (None for general 
distribution, but can sometimes be obtained upon application to the 
War Department.) 

3 Table of Distances. (From Paymaster-General, U. S. A.) 

4 Remarks on Army Regulations, by I.ieber. (Judge Advocate- 
General. U. S. A.) 

5 Artillery Circular, "Instructions for Salutes and Ceremonies 
at Seacoast and other Posts Provided with Artillery." (M. S. O.) 

6 Historical Register and Dictionary of the U. S. Army, by 
Heitman. (M. S. O.) 

7 Military Reservations, etc.^Title and Jurisdiction. (Judge- 
Advocate-General, U. S. A.) 

S List of Stations of the U, S. Army. (Published from time to 
time by the War Department.) 

d Map of the United States (60 by 80 inches. Can be obtained 
upon application to the Secretary of the Interior, Washington, D. C. 
A map of the U, S., about 3 by 4 feet, may be obtained by sending IS 
cents for postage to the General Passenger Agent, Burlington R. R., 
Omaha, Nebraska.) 

10 Map of reservation and surrounding country, including a 
map of the city or town near or in which the post may be located. 

11 Map of the Philippine Islands. (From Chief Signal OfiScer, 
U. S. A-) 

12 A pair of desk shears. (From Q. M. on memorandum receipt.) 

13 A pair of postal scales. 

14 A wall clock. 

B Blank Forms to Be Kept on Hand. (Should be kept in a case 
made for the purpose, properly labeled, etc,) In addition to the blank 
forms that should be kept in the company office (see page 216), the fol- 
lowing should be on hand: 
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FurniBhed hj Tbe Hilltsry SecreUry ol th« Annr: 
PoRU No. 

3j Return of General Prisoners. 
2/ Post Return. 

•;6 Summons for a Military Witness. 
jp Report of Cases Tried by Summary Court. 
60 Interrogatories and Deposition, 
64 Monthly Report of Chaplain. 
71* Subpcena for Civilian Witness. 
77 Subpcena for Civilian Witness (for deposition), 
roz Statement of Financial Operations of Post Exchange. 
r^j Medical Certificate for Leave of Absence, 
144 Return of Books. 
187 Efficiency Report. 
196 Report of Survey. 

Warrant of Attachment. 
Certificate of Proficiency, Officers' School. 
Fnniisb«d by the Sabaistence Department: 
6d Consolidated Ration Return. 
By Paymaster-General's Office: 
J Officers' Pay Accounts, 
II Mileage Vouchers, 

13 A and B Payment of Civilian Witnesses before Military Courts. 
(Kept for the convenience of officers.) 

REPORTS, RETURNS, ESTIMATES AND REQUISITIONS TO 

BE MADE BV. TO, OR THROUGH THE ADJUTANT. 

ALSO ACTIflN BY THE ADJUTANT ENJOINED 

BY ARMY REGULATIONS AMD CUSTOM. 

{Study farefuUy ALL thg notes on every form.) 
Daily 

\ Offi»fSf&M*aai';il,} P"™«r.nh3n.M«,u^ofO««dl>uty. 

Every Sunday 

(Ciutonisry to he BubmilUd weekly for tbe infonoBtion of Ihn coaim«n*ng officer). 
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Ereiy Month 



ChBplkiD's report 

PnM ntura tor preeedini 

Rtport of suai tiied by 

p[«Md jni iDont b . by post 

Relum nf general priiop- 



64 M. £1. O. 

27 M. S. O. 

5BH.S. O. 

23 U. S. O. 

41 Med. 
Dept. 



To be forwarded to The 

Military Se«rBt*ry, O. 8. 

A., tbrouEh DeputDient 

HeadQuanore 
One copy lo The Military 

Seeretary^ XL 3- A., And 

Seeretary, liepartment 
To the Military Secretary, 

The Military 
■. 8. A., and 

IT, 'Department 

B relumed to the EUr- 
n with aelion of the 
imM idinit o fficer 



a„,°"^"- 


28 P. M. G. 


Jififfi 


Chief Pajmartor and one 



L. R. 1414 To Tbe Mi 



a Tbe Mil it my Secret wy, 
U. 8. Army, throuiih the 
Military ^rettiry. De- 



e regiment (A, R. S34) and (rom field offii^rB not mrvint at regimental 



.Gooi^lc 



HATIIHE 


FORM 


AnXHOHITT 


MMARKB 


Ration retunw from eom- 

Tri-monthly return of 
(usually (be adjutant) 


eesub. 

Dept. 
18 M. S. O. 


A. R. 1230 

A. R. 1231 

A. R. S66 
onFo'™ 


then filed with post res- 
ofdB. See ar. 28, H. Q. 
A.. 1903 . 

Forward to The Military 
Secretary. U. S. A., diroet 



>«. (Fifteenth ataumed as day fo 
clicaUe, ehoulrt lake place on tl 



t.rd^^j£f2!L?;?&t^'"''^^^^ be drdl«. about onoe a 


mouth. 


Twentieth 


GEneraJ fat^ie reiitire pojt tn bo thoroughly policed.) 


Next in L«T Day 


Fublicatinn of Muster and Inspection Order. A. R. 442 and 443. 


Re„u. 













"-■ 


"&*■■ 


















?£eT'i,irwi?^'^r"r^- 

ord.^ See Cir. 28. H. Q. 




By letter 


Note a on 


















































with pn1i°tment papers ot 


(luually tha adiutaot ; 






men enlisted during pm- 
To'^^be forwarded to The 








the quarteraiaster 






















^e"^7yt^-tgeS.Vlitt^ 



uired by p«-a«rapb fi.S7, Quartennaat 



K debts (Form 29. 



Q. M. b.l reouired by A. H. 1017.' 
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tuy, II. S. A., within 
three daya aftu mna- 



War ahall be read.) 



A. W. 128. (January 
wbich the Articles of 

by commuidinit offico-. 





February 


21M 


1 PuMlcation of usuiil order for Washioctona Birthday. 


























































Report of artillery | 828 Ord. j 1581 1 To be forwarded to the 






battery commandera ' ' 1 direct. 





Jfarch 






lit 

3rd 

20th 


AoDual raport of es- . Fijmuhed 

etc., for hospital 
and qiiartpre, from 


812 


To the MiUtary Seera- 
tary, Department 

£. >?(."■?& 

within three day. al- 
ter mueter. Note 10 

To™Thr™ilitary Secre- 
tary, C, S, A., thiouih 
Department Head- 


SOlh 


Form 87 Q. M. T>.. or othenri»), 

OS r«mr<l< clolhini and ea'iipajie. 

I Order convening Port and Ge 

to-morrow. A. B. 31^. 

morrow, Par»,<™nh 8. Post 


aral Mem Cc 
iMhanie Re 


omraande™ (by mear- of 
deeds of their oommanda. 

uneils of Adminirtratioa 

mmismoned Offlcera Uf 
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April 




BiTB 


H*TD«E 


«>ttM 


A^R^JSJI 


B.« 


30th 


EuiniBte of olothinK 
U)d equipiwe tnun 


53Q. M. D. 
Dept. 


and 


Chtrf'cS 
diwt 


M«y 


aid 


UiuteiroU> 


ei M. s. 


ei2 


T° *!« t" 

















rPsardn clothing mnd ■ 
























' ^bS'-srErAS 




838(61 




















a ATi 












"•.■stisfa' 
























X'i-.'5? 






















































































Departm 










gum;^ 








































«3Sqh 




officer 


































i904 
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Jaly 




t.*T. 


-..TUBE 


FORM 


A™1S5I 


b™«.K8 


IM 
3rd 


E.timate of clothing 
and eouipage from 

Munor rolls" " 


G3 Q. M. D. 
61 M. B. 0. 


ffl 


Three oopiee to tbe 
Chief Quartermaster 

wit¥m three days af- 
on Form ^' 


Uth 


1 Artide- of War to 

2 ■ Com™y"funds't 


be read to eo 
ly 15th are 
ball be read. 

August 


nmand to-morrow. A. W. 128. (Janu- 
issumed to be tbe dates on whioh the 

d July IStb are awumed as Ibe dales 








3lBt 


Rennrt of artillery 


826 Ord. 


1581 


^tliTAliS 




Make memoTandum for oHer for Labor Day, which i> tbe Erst 

Monday in September. 


September 


3rd 


Muster roUs 


61 M 8. O. 


'" 


The Military Seere- 

witbin thrcedays af- 
ter musler. Note 16 
on Form 


2{Kh 


Form ^7:T«"^':T 
regardu clothing aiic! ei 

2 Or^irr^ES- 
morro-w. Parse 


therwise). th. 
uipage. A. F 
08t and Cen 


probable needs of their eomraandB, as 




^o^¥t" 






October 


let 


Estimate of dotbinn 
and equipage from 
quartermiuter 

firina, if any, from 


63Q.M.n. 

S2S Ord. 
Dept. 


1154 
and 


Three copies to the 
Chief Quartermaster, 

To he forwarded to the 

direct 
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ITovember 



OA™ I K.T-Tn. 


^^ 


i^irr^ 


«=«*«KB 


3rd 


M.iMer roils 


fil M.S. 0. 


S12 


To be imnamitteil to 

S;..»."1;t,.'5SS: 

three day- sftermiu- 



irm £7. Q. M. D., or otherwioe). the probiible aeet 
B9 rei»rdB alDthiitE and equipase. A. R. IIM. 
i>„Kir-o.i^„ -f uBiud order for ChnBtmaa Day, 



|r Pout and General Meaa Counc 



'arftgrnpb B. Pom EwhiiJige ReaiiltttinnH. Hi 



Report of Brtillt 
firin,. it. ai 






Dept. 
102 M. 8. O. 



To be fomsr, 
Chief ot 
direct 

To be forwan 
Milit&ry 8t 
Deparment 



When th« Occasion Arises 



».TC» 


,o,. 


811 


^u^ 


Chan«. affectiiH 


pay of 


L.i», 


To The Military 










PavmastPr-of 




JT fum.- 


























S£\.Z 


Death of an officer 


























tomary to be 






























ffC£?-at°p£S 
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Wlun the Occarion ArtoM — Cantiiiu«d 



IfATCBB 




ADTHOHirr 


RBHAKU 




I*ttM 




To The MUH«y S«rMMy, 






























in AlukB or barood eon- 
.in..it(d Jimitji of U. B.. 



DeaerteFB bured from truil [ 

charged irith crim 

FouIIdb hy puiiing m 

of oMk or other n 



Mililwy 8 
A.,vithdi 



To TIm MUitsry S«ret»ry. 



I To The Militvj; Saoretur. 



oidnuoe ofBoer of 1 
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CHAPTER Vn. 
THE QUARTERMASTER* 
DUTIES 

The proper perfonnuice of tbe dut7 of Quarteniuuter, like the 
proper performance of any other duty, requires work and attentioii to 
business. 

A Study carefully and master completely the Quartermaster's Manual 
and everything in the Army Regulations pertaining to the Quarter- 
master's Department. See Army Regulations, paragraphs, 75, 87, 97, 
100-102. 115. 119. 120, 121, 127. 156, 165, 167. 170-174, 179, 272, 292. 
310. 331. 346, 357. 446, 493, 494, 496-508, 511, 5H-524. S2S-S54, 557- 
563, 567-707. 713, 716, 721, 725. 728. 734, 735, 737, 752, 789, 790. 827, 
831, 998, 1009-1204. 1214. 1215, 1242 (8), 1297, 1307, 1316. 1417. 1424, 
1441, 1456, 14S8. 1459, 1463. 1493, t49S, 1518. 1578, 1579, 1599. 
B Make it a fundamental principle and an invariable rule, never to 
issue or loan property of any description without obtaining a receipt for 
same and never disburse money except for material purchased or ser- 
vices rendered to the government in accordance with lawful authority, 
which must always be in writing, as a copy must be filed with vouchers. 
unless the authority emanates from the Quartermaster-General's Office, 
when only serial number of authorization card is noted. (See Cir. 14 
& 16. Q. M. G. O., May 29. 1906.) 

C Unless cash is paid at the time of purchase, supplies should never 
be sold to officers except on written orders which should be filed and 
kept until payment is made. Printed order slips of the following form 
s furnished by the Quartermaster: 

PORT HARRISON, MONTANA 



<il.ABT.Mf A* 



(rlate) 



ddiver 


ina-ii^. 


udeh 




load wotkL 
















et itvuea 


jid m»rk weirht. 





' onler ol Captain J.jkm 



QuBrt^rmutBT-lSerKBBiii- 
•The author «uh» to make acktioiHedsnMnt to Hftior Daniel E. UeOirtliy, 
'^. A., for aBaietaan in the preporatiDn of this chapter. 
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Payments made on the last of the month for supplies purchased 
during the month, are considered "cash sales." 

A All property in use in. the Quartermaster's Department should be 
plainly marked, "Q. M. D.," and all tables, chairs and other articles of 
wood furniture out on memorandum receipt should be branded '^Q. 
M, D." 

B A Quartermaster should familiarize himself with his property, 
know exactly where it is, and keep everything in his storehouse system- 
attally. 

He should keep his property in good condition, and by making 
timely requisitions have material and spare parts on hand for making 
necessary repairs. He should study the needs of the post or command 
with which he is serving, so that his requisitions will call for just such 
articles as he needs, and will omit the thousand and one articles that are 

A Quartermaster should keep hi.*: mules, harness, wagons, tentage, 
field ovens, and other field supplies in the very best condition, with the 
necessary spare parts and repairs for same always on hand. 

He should make a daily inspection of the animals, harness, wagons, 
stables, forage, storehouses and shops, and a monthly inspection of the 
wagon train readj' to go into the field. Special. attention should be paid 
to the shoes of the animals and the Quartermaster should be able to 
give directions in common sickness or ordinary injury. He should also 
make frequent rounds of the post, examining the fences, bridges, roads, 
ditches, etc. 

The wagon train should be drilled in parking, not only in one or 
more lines, but in a circle, square, to the front, rear, or either flank, so 
that in case of attack, the train may be quickly placed in a sheltered 
position, if any is available. 

In order to be able to judge of the value of services rendered the 
government by civilian employees and others, Quartermasters should 
endeavor to become familiar with the amount and quality of work done 
by good mechanics in the various trades, which can be done by personal 
observation in shops, by inquiry of contractors, the study of books on 
building and engineering, etc. (Hodgon's "Builders' Guide" gives 
good information as to carpenters, masons, etc.) 

By carefully inspecting all supplies that come under his observa- 
tion, watching animals feeding, noting their condition, etc., by closely 
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studying specifications, consulting contractors, mechanics and dealers, 
a Quartermaster can soon get a general idea of good and bad material, 
becoming sufficiently familiar with the standard qualities of fuel, forage, 
straw, lumber, hardware, paints, etc., to act intelligently in the in- 
spection of supplies purchased or otherwise received. 

Advantage should be taken of every opportunity to observe and 
study the construction of temporary buildings of all classes. Lumber, 
mining and railroad construction camps, and other temporary habita- 
tions furnish useful lessons in the construction of animal sheds, mesa 
and bunk houses. Qaartemiasters should be familiar with the various 
routes of travel, so as to be able to issue transportation requests and 
bills of lading correctly. Study the trunk lines of the United States, 
the railroad guide and distance table, local time tables, and also make 
inquiries amongst the local railroad ofScials. Special attention should 
be given to the matter of land-grant roads. A map prepared under 
the direction of the Quartermaster-General, showing all the bond-aided, 
fifty per cent, land-grant and free land-grant roads in the U. S., was pub- 
lished with G. O. 140, A. G. O., 1899. 

Finally, whatever duty a Quartemuuter has to do, he should 
perform to the best of his ability, without fear or favor, having always 
in view the best interests of the service. 



A Loss of Funds. The usual and accepted course to be pursued by 
a QuortermABter, commissary or other disbursing officer, in the event of 
loss by lire, theft or otherwise, of public funds for which he is account- 
able, is to promptly make request of the proper authority for the 
appointment of a surveying officer to investigate and report upon the 
circumstances of such loss and to make any suggested recommendation. 
One copy of the report, duly approved by the commanding officer, is 
then forwarded to The Military Secretary, U. S, Army, with all other 
available data, with the request that the matter be submitted to the 
Secretary of War with the view that the necessary steps be taken to 
secure Congressional relief. 

Where funds have been destroyed by fire and the ashes can be col- 
lected, it should be done and the same forwarded to the U. S. Treasury 
for the possible identification and redemption of some portion. If iden- 
tification should be found possible, a check for the amount so redeemed 
would be sent the accountable officer. 
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Rubber Stamp! ITsiMllr Uied in the QuarternuutWt Offlcs; 

(RMIulnd for on Pnnn 60. Q. H. D.— EMinuto for RasuUr Supplin) 



OFFICE POST QUARTERMASTER, 

Port HmrrimoB, Moat., 



Transportation Jiimished on this', order 

for 



from . 



WAR DEPARTMENT 

Poit of Fort Harrison, Mont. 

OFFICIAL BUSINESS. 

Penalty for private use, $300 



<For pepalty earelopes, et«.) 



(a) REGULAR SUPPLIES. 

(b) INCIDENTAL EXPENSES. 

(e) Army Transportation. 

<d) BARRACKS A QUARTERS. 

(e) Shooting Gallery & Ranges. 
(0 Clothing k Equipage. 
(e) Hospitals. 

(On money papers to a how upproprlaMoiis.) 
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4 

Settlement to be made on the basis 
of the division among the raikoads 
interested of the through rate be- 
tween the tiltimate terminal points. 

(On all through Mill of lading snd tnosportatioti 



rariff. 



(Bate atamp, for bills o[ lading.) 



Na ttop over privil^a* permitted ti 

holder of thli i 
(On transportsllon rt 



FORT DBS MOINES. IOWA. 

Charge No. 

Appropriation Fiscal Year 19 



PItcml yamr eadlog Jaoe 30, 1906. 

(On lace and brief of cash papen.) 



Under public notice of days or mo 
sealed proposals opened 

(Hod« of purcbase or engagement o( serrioes— On Touchera for abstra 
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PUBLIC PROPERTY 

Q.M. DEFT., U.S.A. 



(On all Q. M. propert;, before Isaue.) 

OFFICE OF QUARTERMASTER, 
RECEIVED 

ISSUED 

(Shoiring dates of receipt and lasue ot property.) 
12 

^^' Duplicate^lLAccomplished, 



and sent to the Disbursing Quarter- 
master at 



'^'Original "|l Accomplished^ 

and returned to agent for 



(U»ed on property received book.) 
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In addition to the above, the itamps shown in Para, i, i, 3, 4, j, 
9(«*i), II, ij, 16, 18 and 14, page ijfi C, changing "Commissary" 
to "Quartennaster" wherever necessary. 

BOOKS OF REFERENCE, MAPS. ETC.. TO BE KEPT IN THE 
QUARTERMASTER'S OFFICE 



1 Army Regulations. 

2 Army Register. 

3 Drill Regulations. 

4 Manual of Guard Duty. 

5 Manual for Courts-Martial. 

6 Manual for Pay Department. 

7 Manual for Quartermasters. 

8 Manual for the Subsistence Department. 
g Field Service Regulations. 

10 Post Exchange Regulations. 

11 Table of Distances. 

13 Aiiny Transport Regulations. 

Record Books: 



Cash Book Manual Q. M 


.D 


652 


Check Book 




A 


.R 


609 


Descriptive Book of Public Animals 




A 


R. 


1076 


Record of Expenditures,. Barracks 










and Quarters 




A. 


R. 


027 


Correspondence Book and Document File 


G 


0. 


109 


■06 


Property received. (B/L etc.) Manual Q 


.M 


-D 


652 


Record of Interments (576). 










Press copy-book. Property shipped 










(B/L). 










Record of Typewriting Machines. 










Transportation Request^atubs. 




A. 


R. 


122 


Telegram stubs. 




A. 


R. 


1200 


Order File 


G 


0. 


109 


■06 
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/ Time book, Civil Employees and E. D. Men. 
a Supplies under contract, showing calls made, supplies received 
and Vouchers issued. 

J Authorization card Hie. Cir. 16 Q. M. G. O. 1906. 

4 Sales to Officers on Credit, during month. C. & E. 

5 Issues and sales of Fuel, Forage, Straw and Oil. 

6 Wants. Memoranda for periodical estimates. 

7 Press copy-boolc of all vouchers issued and not paid and in- 
voices of stores transferred. 

8 Pamphlet on trees, shrubs, grass, etc., (Q. M. G. O., '05.) 

Maps, CalenitaTs, etc. ; 

Same as the adjutant's office, page 128 A. 

In Stor^vom; 

1 Book of packages shipped, showing date, number, weight and 
contents of all stares transferred. 

2 Book of stores issued, received, exchanged, etc., showing every 

transaction. 

BLANK FORMS TO BE KEPT ON HAND IN THE 
QUARTERMASTER'S OFFICE 
The Quartermaster-General's Office publishes a Ust of blanks and 
books furnished by the Qoartermaster'i Department. 

The following blanks should also be kept on hand; 

1 PersonalReport of the Post Quartermaster-Sergeant. (Special 
Form, Q. M, G. O.) 

2 Record of a Summary Court (Form 99 M. S. O.), to be used 
in preferring charges for trial by Summary Court. (Circular S, A. 
G. O. 1903.) 

3 Ration Return, (Form S3, Subsistence Department.) 

4 Inventory and Inspection Report. (Form 1, Inspector- 
General'^ Department.) 

5 Extra sheets for Form 1, Inspector-General's Department. 
(Form la, Inspector-General's Dept.) 

6 Report of Survey. (M. S. O. No. 196.) 
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REPORTS, RETURNS, ESTIMATES AND REQUISITIONS TO 
BE MADE BY THE QUARTERMASTER. (Re&d cansfuUy aU notes 
on forms and comjdr with uime.) ALSO ACTION BY THE 
QUARTERMASTER ENJOINED BY REGULATIONS. 



(A "Qnvtarmaitsr'i TioUer" for luB in tliu « 
•pplintion to thn Quarterma«tAr-G«n«ral. B«o PJ 



dinat appliBktion 



n nuy ba obUineH a 



BraTT Month 



HATDB. 


FO.. 




IIWABl. 


enmal nport <d poM 


SpBOial 


r^ 


%'--.g!^S?' - "- 


'W^IKS^'"'^ 


32 


Notaoofocm 


'^^.^s^.r^^ 









'^•S'^.'-JZ"" 










43 




°~'XV^,-SS."' 






Not* on form 


To Chiof a M. Dapt. 


























Report of »Tiiic» 


168 


Not* on form 


To ChMrf Q. H. Dopt. 
















SidMtooSMni 


37M>dM 


Notoonform 


^-.ij/'ss^' •*■-■'-- 




6 


A. R. 630 A 031 


^"nVr.?ort£SS«i0t«h^f 

next month, with Icttsr of 

ISOS. 


R«wt of HTinca from 


110 


Not* on form 




Rmortofeost 


ni 


Not* on form 


To Q. M G. 



Jttniuu7 I 



> offlou* to €i*di( ot Trwu. of U. S. 



inc oalendu- yeu 
Eatinuts of olothing and 



To Q. H. Oanentl 



A. R. IIM 3 oopiM to the ChM Q. M. 

St II6A and one copy rvtauud. 

"-walBoA. R. IIST 
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Limit o( tiroa For qiuuteriy return l« Im lonrarded 
GB8 Quartarmiitcr'B MbduoI. 




February ai 




l.t. A. R. 1020. 









Uarch I 






NATURE 


FURX 


AttTHonrrT 


REMARKB 


Annuil 


"ublio buildings 


FumiiJied 
Q.Sfo. 


A. H. lOTO 


To The MUilsry Secretury 






To Q. M. G. through Chief 



i P0.1 


byecLai 


A.K. 100 Hnd 


To be forwarded to Q.M.U. 
















July 2q<h, wi^th l^fp'r o° 




112 


Letter No 


To'tJ."!!?.'"". through Chief 






"SCW- 






















tionn Q. M. G. 








o«» *„„.,.. 












Qrema- 




^' 1906' ■■ 
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1 Return to tbe Beoretaiy of the Treaaiiry. through proper chuiDeli, of out- 
■tandiuR cheoka. A. R. 606. 

2 eettlmWDt with orEBniutioii mmmaoden of property out on memorandum 
rewipt. A. H, J72. 

Deporit otpublic funilstorredit of the Treatnuwof the United Slater. A. 11.1127. 



July I 


NtTDBB 


FORM 


AtrrHonrrr 


REUARKB 


Efrtimate of dothitig and 


53 


and '1155 


Thnm copies to ihe 


hief 


Julyao 

668 QuBitsmiaeter-B Manual. 




neral. 




September 30 






jiuppliee 1 

Report of water supply | 

i 


112 


65«Q.M. Manual 

l,et(«r No. 
208.M9Q. M.G. 


ToSs'th' 
Quariermaile 


id to 


Settlement witb or«an 










October I 






Eniniate of clothing and 1 

-*■»' 1 


53 1 A. 11. 1154 
and 1155 


Three copies to 




Limit of time for quarte 
ess Qaartermatrr'p Manual. 


October 30 

ly return to be forwarded 


.,w».„.™. 






December 31 






BipplieE 
Report of waler jupply 


I 


7_a.b 

del f,ir- 


6SS Q. M. Manual 

Lett or 208,968 
Q,M.^.Offiee, 


Tc'°s.'M.''(r''ri„ 

Quartermaatei 




Setdemenl with organi 
receipt. A. R. 272. 


ation oonnmandera of pro 


perly out on n 
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4B q. H. D. 



To Hb Hilitarr SeanUry, 
To U- H. U. dinet 



To the qurta 

To C. O. of dBSfTtMJi onm- 
puy. Bee G. O. 69, W. 
D..'06 

To the C. O iif PoM from 
shich prlooner rmpAd 

To officer in rhsize o[ oSoe 
to wbiph emi^oyee ii. 
tmru-ferrwl. Opy of let- 
ter to 0. M. G. 

Certified copy of auetion- 
eer'a uroimt o( '<aJe to be 
sent lo Innpeetor-GiMierBl 

ticaHe' >r<cr Bale in com- 



HOTES 

I Monthly estimate of funds to be submitted to the commanding 
officer. A. R. 1017. In ne&riy all Departments, this monthly estimate 
of funds is superseded by the Statement of Outstanding Debts, required 
by paragraph 657, Quartermaster's Manual. 

a Letter No. 140,007, Q. M. G. O., September 10, 1900, requires 
Chief Quartermasters to render on January 1 and July I of each year, 
reports showing the number, location, condition, etc., of all typewriting 
machines in their respective departments. The dates for the rendition 
to the Chief Quartermasters of corresponding reports {Special Form, Q. 
M. D.) by quartermasters of posts, differ in the various departments. 
Ascertain dates in your department. 
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J The Chief QtuulBrmasters of the diSerent departments gener- 
ally require various special reports — for example, reports of public ani- 
mals; means of transportation, tentage, bunks, bedsteads, etc.; buffalo 
and canvas overcoats; expenditures on account of tai^et competition, 
practice marches and movements of troops. They also sometimes 
require copies of the Quarterly Return, Account Current and other 
papers required by the Army Regulations. 



ESTIMATES AND REQUISITIONS 

8« Gr, 10, QuuteRoaBter-Ganaral'a Office, March a. 1005. 

Great care should be taken in the preparation of estimates, so 
that they will show exactly what is required, giving full description, 
size, dimensions, etc., of all articles of variable size, with name and 
location of manufacturer, in case of articles such as pumps, stoves, ma- 
Cost in vicinity of post should always be stated in case of articles 
obtainable there. 

Estimates should always show the application to be made of the 
articles or work embraced therein and also the necessity therefor. 

Special estimates and requisitions for articles which should be 
called for at stated periods should be made only when absolutely necessary, 
the necessity being fully set forth. 

Study carefully the printed notes on the estimates and requisitions 
and comply fully and literaUy with th« same. 
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ESTIMATES AND Rl!;QU13ITtONfl FOR Q HA RTEI'.M ASTER'S 

Ho. of CDfl 

M. be for 



Ariidw - 


Appropriation' 

A. T. 

C. *E. 
B.&Q. 

1 
j 


Bud innrumwu A 

pwta 
Ruiwk* A qUBitSK. 
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Q. M. office 
Chain (barrAok) 

: CIMbiag i equipags 



Drftwin ( inKirumei 

i Electrink] nuppliRs 



and fi>r electric light 



i^^ 



(«. M. D.) 

ISa Spesiai 
«J. M. G. O, 
Mu. 1. leCM 



Snbox 
Misxllueoui 



' Heculs- 






A. K. 1073. 
1079 

A. R. 35,t& 

J ISO 
((. M. (1. O. 



G. O. 4, 
W. D. 1903 
A. 11. 613 



k. li. 102S 29 
W. D, '05 



W. D. lOO-l, 
W,' D ' 1908 
A. It. 210 



by ftftketchdf theaiter- 

apccLficaticnA where 
the changee propotied 



from other articles 

Slate in detail Dumber 
require,! fdr each or- 
jani.atinn at post, 

each and number re- 
msining to be Bup- 

for We to o'ffioera!'" 

Exiimale for repairs to 
be embodied in Mmual 
report of pubUe 
buildings 

See booli!!. cadi. etc. 



rall^e^u F 



See last envelope order. 
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Form 
(Q. M. D.) 
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CHAPTER Vm. 
THE COMMISSARY 



DUTIES 

The proper performance of the dutj of CommiSMry, like the proper 
performuice of any other duty, requires work and attention to buaineBS. 

A Study carefully and master completely the Manual for the Subsist- 
ence Department and everything in the Army Regulations pertaining 
to the Subsistence Department. 

See Army Regulations, paragraphs: 97-102, 167, 179, 3S7, 498-508. 
511, 514-554, 557-56,1, 567-707. 713, 716, 721, 725, 728, 752, 789, 790. 
909-921, 1053, loss, 1205-1279, 1296, 1481, 1487, 1599. 

Study the Hand Book of Subsistence Store: 
other things, describes the care and preservatio 

There are two cardinal rules which every CommissBry should ol 

/ Take a careful inventory personally of stores once every month, 
as required by Army Regulations. 

2 Keep a cash sales book, in which all cash sales arfe entered 
daily. Examine this book daily, see that it is correctly kept, and each 
day receive from the commissary-sergeant the cash from sales of the 
preceding day, and deposit them in the office safe. 

He should check all commissary papers personally, and not take 
the word of the commissary-sergeant that they are correct. 

A childish confidence in commissary-sergeants has caused more 
than one officer to put his hand in his pocket and pay out good mones 
to satisfy the demands of a heartless auditor. 

He should go over all requisitions carefully to see that he doesn't 
ask for more of any article than he needs; also to see that he is asking 
for everything that is really necessary. 

He should see that the savings made by companies are properly 
entered on each ration return. By so doing, he can properly check up 
the abstract of savings. 
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He Bhould try to avoid getting the commissary loaded up with 
articles for which there is no demand. When he finds he has a lot of 
supplies for which there is no demand, he should get authority to ship 
them away. 

If serving in the tropics, he should be especially careful to see that 
all stores are protected from dampness and that there is a good current 
of air in the store-rooms. Vinegar barrels should be frequently examined 
and the hoops kept tight to avoid leakage. 

If there are no hydrants, or sufhcient fire apparatus at the post, 
he should be careful to see that fire buckets and barrels filled with water 
are kept in the store-rooms, or in their immediate vicinity, for use in 

No credit sales should be made to ofGcers except on written orders, 
an entry in an officer's commissary pass book being considered a written 

Lou of Funds. For action to be taken in case of the loss of public 
funds, see "Loss of Funds." page 139 A. 1Q| 



A Reference Books. Same as those in the quartermaster's office 
except Table of Distances. (See pAge 143 A.^ Also Hand Book of Sub- 
e Stores and Ration Conversion Tables. 

Record Books: 

1 Correspondence Book with index, j 

2 Document File. [ G, O, 109, "06. 

3 Order File. J 

Hiscellaneous: 

I Cash book. 

3 Cash sales book 
J Commissary book. 

4 Stock book. ' 

5 Such memorandum blotters as may 



n 
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Hftps, CalendaiB, Etc.: 

Same as in the adjutant's office, page 128 A. 
Also an office safe. 



B Form 64. Subsistence Department, gives a list of the blanks furnish- 
ed by the department. Of these, the following are not needed by 
post, regimental or field commissaries; Nos. 6, 22, 23, 23a and b, 24-6, 
26a, 27-30, 30a, b and c, 32-3, 3S. 37, 46, 57-9, 61, 65, 70-2, 74. 
The following blanks should also be kept on hand: 

/ Record of a Summary Court, Form 99 M. S. O. To be used 
:» ^.-of ,.■-..;■..> charges for trial by Summary Court. 

sntory and Inspection Reports, (Form 1, Inspector- Gen- 

ra sheets for Form 1 . (Form la, Inspector-General's 

) 

ort of Survey. (Form [96, M. S, O,) 



Stamps nsuftlljr used in the Office of the Commissary. (Re- 

1 Form 50, the stamps desired being described on back of 
.nder "Remarks, ") 



ffice of the Gommissarf , 
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IndorBem9nt. 
OFFICE OF THE COMMISSARY, 

Fott Wright, IPaslu, 
, 290 

(For liidorsemeiilA.) 



No. 



OFFICE OF THE COMMISSARY, 
Fart Wright, Waah.^ 



Received 



Qfffit of Commissary, 

JUN 2 4 1906 

Ft. 04$ Moines, Iowa. 

I On bU comiDuolcaUoDS received. 1 
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' THE COMMISSARY. 

(b) FORT HAKRISON. MONT. 

(ToaillDblMllU,etC.) 

FEB 1 » J0O3 

(Dstar.) 

(a) Fort, Harrison, Mont,, 



commutation of rations paid 
In cash on this order from 

to Inclusive 
Amount : $ 



Commissary. 



(b) Fact noted on order retained by soldier. 
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Commutation of ratimis paid 
to men on this order for 

days from 

190 to 190 

hoik days inclusive, at 

■per day each. Total amount paid 

$ Paid by Paid 

, 190 



Travel rations issued to 
m&n on this order for days 

from ,190 to 

, 190 both days inclusive. 
Funds for the purchase of liquid 
coffee paid to same number of men 
for like number of days at 21 cents 
each per day. Total amount paid 
$ Paid by cash. Paid 
, 190 



No Subsistence furnished. 
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(b) RECEIVED PAYMENT; 

Commissary Sergt., U. S. A. 



U) 



PAID 



(For use oil bills, paaa books, blotters, etc.) 

(a) Colonel 21st Cavalry, 

Commanding. 

(b) Captain & Commissary, 11th Cavalry, 

Commissary. 

Commissary Sergeant 
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SAVINGS OF 



For the month of 


i90 




1 


1 Articles 


$ 


c 




PORK @ 








BACON ® 








FRESH BEEF @ 








FunjR @ 









BEAN5 @, 








PEAS ® 








RICE @ 








COFFEE ® 








SUGAR @ 








VINEQAR @ 








SOAP @ 








SALT ® 








PEPPER ® 








-&. 








® :- 








TOTAL VALUE 1 1 1 



connissARY sergeant, 

J4th INFANTRV 

lu compaDf pass books at end of eacli month.) 
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1 

<** Commissary General, U. S. Army, 
Washington, D. C. 



<•■) Chief Commissary, 

Department of the Missouri, 
Omaha, Nebr. 



(a) Written contract dated 

(b) Oral agreement without advertising. 

(For purobaie Touchers.) 



'*' Currency 

(t) Subsistence ofthe Army 1903. 



filed herewith 

(Autborlty.) 
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A TRUE COPY: 

(For tnie copies of orders and otiier papers.) 



Duplicate 



(Ou InTolces, receipts and other papers. 



(a) Carried forward 



(b) Brot. forward 

(PasH books, etc.) 



CHIEF COMMISSARY 

DEPT, OF DAKOTA, 

ST. PAUL, - MINN, 

(Brief on letters received from Chief Commlssarj of Dept.) 



STORES 

(Invoices and veCfiptH ol 



Property 

(Troperty papers.] 
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Svh Voucher No. 

to 

Voucher No. , Abstract of 

Disbursements, pertaining to 
Account Current of 1st Lieut. 

, Regt. 

of , Commissary, for the 

m/mth of. , 190 

(IndoTsement on sub-vouchera.) 



The rate of pay to Civilian Employees 
does not exceed $60.00 per month, the 
circumstances of their service make 
issue of rations necessary, and the 
terms of their engagement provide Jbr 
such is^m. 

(ReniBrk on Bbstract at Issues bi Ovillui Emplofees.) 



JUN2II906 

(For mu-klng on boxes or psckagea dat« of receipt ol stores.) 
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In addition to the above, a stamp of the 
name of the commissary and a set of month 
stamps. 



REPORTS. RETURNS, ESTIMATES AND REQUISITIONS TO BE 
MADE BY THE COMMISSARY 



Return nf nibsistmee 



Id duplicate One copy foe- 
warded to the ConuuiB- 
UTy-Omina, U. B. A., 

not later than the IDth 
of the HueoBeding month 







£fr 


eary-General, I'. S. A., 
not later than the lOth 


Return of oivll employ- 




B.s-Ma 




'^s.^.^r- "- 




.v§:o°:',» 


To be forwarded to Chief 
whiph madi- 






Should be forwarded to the 
vu>«ll»ruD<ll.iiitin»to 



B Treaeury, or 
ne, the period of ti 
ired depending 



C«nmiBnry or to the ( 



Keque-lH tor eiceptioniJ I fi2 



other will be forwarded to 
the Chief Commiefarv of 
the Deiwrtment. or other 
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Qimrterly 



N.ni»B 


NO OF TOHM 


AUTHOJUTT 


HEB.BM 


(R«um) 


« 


Pu-. 144. 

811 b. Muliisl, 

A. R. 70fi 


To b« [orwardeci to the 
in [*o , day* mf l»r tb« 


HequisitioD for niljsis- 
twiM Worw. for UM ot 




Sub. Huuti 


To the Chief Comininuy, or 
to tho offloer who U to re. 

SE:rt*il2,tS?X*fS,oSS 
in wbiob made 


t«iBeitoT» farHl«u> 
oSoen uid croopi 


51 


8u"m1^^<1«1 


To tho Chief Commisairy, or 
to tb» officer who ia to re- 

Sf^rl^X^i'li'^f Z 
month in which miKie 



To be Hubmictsd Juiury let 
and July 1st. After sp- 
proval. to be forwarded to 

the Cbief ContmiKSry. or 
offioer who rovjees the re- 



oiigh chaimelii. This 



When the Occsmou Arises 



I To soldiers' company v 
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CHAPTER IX. 
THE RECRUITING OFFICER 

ly RetulMioiu. psrwrspb^ ISl. 481. 482.^49-887. 1121. 1179. 12G0, 12S2. 
), im, 1439 and ISOB. Bm >lsa O. O. 08 mud Cir. 44, W.D.. '06.) 

REPORTS AND RETURNS 
" 1 Oa loth, aotli and l-ast of Month. Tri-Monthly Return of 
Recruiting Service, Form 18, M. S. O., (A. R. 866) to be forwarded to 
The Military Secretary U. S. A., direct, with enlistment papers of men 
enlisted during period. 

2 When the Occasion Arises. Enlistment or re-enlistment of 
discharged soldiers. By letter, to the soldier's last company commander. 
(A. R. 869.) 

CORRESPOHDEHCE WITH DEPARTHEHT HEADQUARTERS 

In nearly all departments it is customary for the Recruiting Officer 
to communicate direct with the Military Secretary on matters of a 
purely recruiting nature. For instance, a man can not be enlisted for 
an organization at another post without first getting authority from 
the Military Secretary of the Department, which is done by wire, direct. 
Thus: 



Authority requmted enlistnMnt Jchn A. Morric for 34th Infantry. 
SMITH, 
, Itecruitinit OfEew. 

The answer would be sent to the post comniander, who is the one 
to issue the necessary transportation order. 

WAR DEPARTMENT DECISIONS AFFECTING 
RECRUITING OFFICERS 

r A Han who Holds Discharge with Character "Good" can not Jbe 
denied re-enlistment, notwithstanding objection of regimental commander. 
(A. G. O., May, 1897.) 
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z Desortion is not an absolute bar to re-enlistment. The War 
Department will consider all the circumstances of the case. (War Dept. 
decision, 189(3.) 

J Soldiers Discharged on Account of Disability will not be enlisted 
again without authority from The Militar\' Secretary, U. S. A. (War Dept. 
decision.) 

4 Soldiers Discharged Without Honor may again enlist by permission 
of Secretary of War. (War Dept. decision, April 6, 18<15.) 

5 Dishonorable Discharge. Section 2, Act of Congress, August 
1, 1894, published in G, O. 30, War Dept., same year, prohibits the re- 
enlistment of dishonorably discharged soldiers and other enlisted men 
whose services have not been honest and faithful. The Secretary of War 
can not waive objection. (J. A. G., Oct., 1894.) 

6 DescriptiTe and Assignment Cards of recruits enlisted at posts 
should be signed by the post commander. (A, G. April 23, 1896.) 

7 The Word "Re-enllstment" should be used on enlistment papers 
only when soldier re-enlists within three months from date of discharge. 
(Decision A, G., July, 1901.) 

8 When Original Enlistment Papers are Lost, new papers will be 
prepared which will be an exact reproduction of the originals as to matter, 
dates and signatures. No remarks are to appear thereon as to their being 
duplicates or copies. (A. G., July, 1896.) 

Q Contract Surgeons may make enlistments in every particular 
except administering the oath. (J. A. G.) 



BLANK FORMS TO BE KEPT ON HAND 

?'grQiBhi«l hy Tha Military SwreUry. U. S. A.) 

^o. OP Form 

i8 Station Tri-monthly Report, recruiting service. 

3i Enlistment Paper. 

2S Descriptive and Assignment Card of Recruit. 

47 Application for Authority to Advertise. 

78 Letter of Inquiry, recruiting officer. 

S3 Letter to Postmaster to Accompany Recruiting Poster. 
100 Recruiting Poster. 
141 Application for Enlistment. 
i6a Recruiting Handbill. 

Wrapper for Recruiting Poster, 
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CHAPTER X. 
THE POST EXCHANGE OFFICER* 

The success of an exchange depends on the husini 
stinct of, and the care and intelligence exercised by, the 
in charge, and also upon the absolute honesty of all emp 
If dividends are to be declared, the exchange as consi 
to-day must be run as a business proposition, pure and ! 
on strictly commercial lines. As the officer in charge can 
present at all times, he must be certain that his represen 
the exchange steward, is honest, trustworthy, industrio' 
devoted to making the exchange a success. 

The following suggestions are based upon experience in con 
an exchange, both at a frontier post and at one near a city: 

All employees should be civilians, if possible. 

A bookkeeper is indispensable if the exchange is a large o 
several departments. 

Exercise great care and pains in the selection and pure 
stock, both as to quality and quantity. Endeavor to find out « 
sell before making large purchases. What will sell well at c 
will prove to be dead-stock at another. 

Get rid of shelf worn and old stock — "shelf stickers" — at 
Ace, if necessary. The money received is of more value than 
stock. Mark them down, and run them oS as " Special, " 

Require all credit sales to be made on a written order, san 
returned with the bill at the end of the month This will prevei 
unpleasant disputes. 

Require parties making special orders for things not in s 
bear expense of return, if found unsatisfactory, as the excbangi 
nothing on those orders as a general thing. 

*In tb« prapsraUaa of this obsptec vslunbla ssaiataaiw «u reosivcd fi 
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Keep a private account of all cash received and paid out. A 
memorandum book, which should be kept with the cash will do. Balance 
this book and count your cash daily, if possible. If not, it shovild be 
done at least twice a week. Compare the amount shown with the amount 
called for by the regular cash book. This will save you paying out 
money to make up losses either due to your, or the bookkeeper's failure 
to record the transaction. Besides it is a good check. 

The amount of cash kept in the exchange ahould be reduced to 
a minimum. If possible, there should be two safes, — one for the steward's 
exclusive use for till change, jewelry, papers, etc., — the other for the 
exclusive use of the Exchange Officer, who, alone, should know the 
combination. The combination of the steward's safe should be in the 
possession of no one but the steward. 

If necessary, write to several Exchange Officers for sets of blank 
forms which they may be using and from these select those which suit 
your conditions best. , 

An inventory of stock in the amusement room and restaurant 
should be taken each night by the steward, as the amount of stock handled 
is usually small. 

Take a careful inventory of all departments on the last of the 
month and compare same with amount shown on stock book. 

Accept deposits of money. Its use will more than oSaet the trouble 
of handling it. 

Discount all bills that allow same. It is a source of profit and 
amounts to a good deal in the course of a year. 

Study some simple treatise on double entry bookkeeping unless 
the same is in operation in the exchange. If the latter is the case, you 
can easily learn the system by taking some previous month accounts 
and studying what is done with the various entries in the journal. The 
double entry is the best system for an exchange. It permits one to tell 
at any time what the various departments are doing, the gain or loss 
at the end of month, and facilitates the rendition of the semi-annual 
statement required by A. R. 351. 
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The following books are usually kept — ^journal, cash book, ledger, 
stock book, invoice book. 

The ioumal, or day book, contains a record of all the transactions 
of the exchange, aU sales, purchases, cash received aod disbursed. From 
it these transactions are transferred or posted to the ledger or cash 
book, as the case may be, and as each entry in the former requires two 
in either of the latter, it is usual to note for reference, the pages to which 
transferred in the latter, in the mai^iin in red ink, as follows: 

144, the top figure refers to the debtor. 

21^, the bottom hgure, the creditor. 

The page of the journal is-.noted opposite the entry made in the 
cash book or ledger. 

The cash book contains aU transactions where oash is paid out or 
received. This book should be made so as to have separate columns 
on both the debtor and creditor sides, for billiards, lunch counter or 
restaurant, merchandise and deposits and a total column at the end. 
The sum of the various columns check the total column. This form is 
suggested as it is a great help in making out the monthly and semi- 
annual reports. It will have to be ordered made. 

The ledger contains the accounts of every person deahng with 
the exchange, for each department, for bills receivable and bills payable, 
fixtures, loss and gain, and the capital or stock accoimt. The only kind 
of bills receivable handled usually by an exchange are the orders issued 
by the company commanders to the men. 

Bills payable are the brass checks issued in exchange for the 
former. The first is an asset and the latter a liability. 

Fixtures include the necessary furniture and articles used in the 
exchange, such as stoves, safes, show cases, etc. Repairs to buildings 
arc sometimes placed under this head. The fixtures should be reduced 
in value each month until the value shown on the account is about one- 
third of the cost, which usually represents what they would bring if sold. 

The stock book shows the number of each article on hand at the 
close of business, together with its cost and selling prj<^. 
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The form bdow has been fonnd to be a very good one. 







1 




■1 


1 


(D 














dm.) 


No. 


Ltw. Mo. 




CWritUninwnqniiHl) 


Am. Fold. 


(V) 


t*') . 






8alMoa]*t 








(HMklinM) 


BalaiiM 










BalMOnSod 




1 






B^sn» 




1 - ■ 










1 






1 


? 


1 li 






3al« on SIM 










BiUuM 










Inventory 










DiffBr™™ 











When entries of goods received are to be made, make them io red 
ink on the "balance" line, placing below them the total then sbown on 
hand. The daily sates sheets are entered in this book. Both invoices 
and soles sheets should have stamped on them date of entry in stock 
book for any future reference. 
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Sales sheets show every article sold either for cash, credit checks 
or credit account. They are made out by the steward, submitted daily to 
officer in charge and then after entry in stock book, are filed as part of 
records. Invoices are left on desk file until arrival of shipment; goods 
are then checked, bill entered in journal and stock book and the invoicft 
then pasted in invoice book, having noted date of payment on it. 

Carbon copies should be kept of all letters sent and the r 

thereto should be filed therewith. These copies should be filed 
betically according to the names of the persons or firms addressee 

Letters received can be conveniently pasted in a book sin 
invoice .book, and alt receipts should be so kept. 

Bank check book should be similar in form to the U. S. T 
check books with stub showing number, date, for what amount 
whom drawn. Keep an account in some good New York bank i 
checks are not ordinarily subject to exchange. 

After inventory is entered in stock book, compare it w 
amount shown as on hand. The difiFerence should be more than < 
by the excess cash on daily sales sheet. If not, something is 
Either a mistake has been made in the entries in stock book or t 
■ in charge of store is not turning in all money received. The sto< 
is one of the most difficult ones to keep. Insist that it be kept cc 
Require the bookkeeper to take a trial balance on the 10th ai 
of the month in addition to closing books at end of month. Coi 
keep posted by examining the books yourself. 

In some exchanges a balance statement book is kept in e 
to the post exchange council book. The latter will answer for 

The monthly statement should show the result of the i 
work, giving the assets, liabilities, loss or gain, worth of exchar 
, if any, to be returned to the organizations as dividends 
t should be made so that the semi-annual statement 
taken from it. The bills receivable are usually collected by the Ea 
Officer at the pay table. Arrange them in the order that the men 
on the pay roll, and be sure to have sufficient funds for chat 
business is good, about tlOO per company will be necessary, 
an assistant call the amount of the orders which should be mai 
the upper check with colored pencil so as to be easily seen, Unre 
checks should be deducted from tlie dividend. Mistakes are easil 
at pay table and hard to correct afterwards. Arrange such ch 
the various departments as to convince yourself that all proce 
turned in; see that the stock book is accurately kept and exer 
greatest care in handling the funds of the exchange. 
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The Exchoage Officer, should of course, be thoroughly familiar 
with the Post Exchange Regulations, and everything in the Army Regu- 
lations pertaining to exchange niatters. 

NOTES 
A The post exchange being an instrumentality of the government, 
it is not liable for local or municipal taxes or licenses on the sale of com- 
modities for the exclusive use of persons in the military sen-ice. (J. A. G., 
Nov. '99.) 

B The amount due to the post exchange by a deceased soldier con- 
stitutes a proper claim against his estate; and may legally be deducted 
from the pay and allowances due the estate. The government having 
the right to protect its instrumentalities, stoppages may legally be made 
to reimburse the post exchange on account of losses for which olhcers 
and enlisted men are responsible. Claims may be tiled with the auditor 
for the War Department in cases of this kind as a debt due the United 
States, (Opinion J. A. G., March, 1902.) 

C Penalty envelopes may be used for post exchange business, but 
must be furnished by Exchange Officer at expense of post exchange. 
It is not within law for the War Department to furnish same, (J. A. G., 
902.) 

1 making apportionment to hospitals of the post exchange divi- 
only the number of sick for whom the hospital has drawn ra- 
il] be counted. As rations are not drawn for men sick in hos- 
lut all are subsisted on the special diet fund, none of the sick 
counted in making the apportionment. (War Dept. Decision. 
, '06.) 
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CHAPTER XI. 
THE PRISON OFFICER 



Regarding Rule S, Par. 10. G. 0. 5S, '95, about the parole of prison- 
ers, it w sometimes customary to get from a paroled prisoner a pledge 



Fort HiuiifuiN, Mont.. 

idention of bcins (iven my libart; wilhio the limits pmoribed for puoI«d 
rally pledge my word that I irill eodekvor to eompi]' with tba onlerB mnd - 
nen ml tbia poit sod I will not Bttempt to sHiape I 



Nak 



A See Army Regulations, Para. 926, MS-9S0, 977, 978, 981, 1090. 
1180, 1181, 1243, 1444; also " PrisonerE," page 236 B, this manual. For 
method of computing abatement of terms of confinement allowed by A. 
R. 949, see G. O. 6, W. D., '06. 

General prisoners draw clothing on Form S3i, Q. M. D., (See 
A. R. 1180.) 

A soldier sentenced to be dishonorably discharged with loss of all 
pay and allowances, but without confinement, is not entitled to the 
suit of civilian clothing on release, as he was not confined under the 
sentence; but he is entitled to the five dollars donation. (J. A. G. 
and Sec. War. Feb. IS, 1897. Cir, 4, 1897.) 

Charges under the 62nd Article of War may be preferred against 
a prisoner for escaping or attempting to escape from the guard house 
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or from military custody. (S« Digest of Opinions, J. A. G., Sections 
1S9 and 1057.) However, it is not always customary to prefer charges 

When the guard bouse is inspected on the last day of the month, 
the Prisoa Officer should be present. He should also be present at all 
other formal inspections. 

In forwarding applications from prisoners for clemency, favors, 
etc., the PrUon Officer should verify -alt statements made in such ap- 
plications. 

He should see that no loose pieces of iron, etc., are left in any of 
the cells. 

He should examine daily, by actual test, all window-bars and 
should see that no articles not properly belonging to the guard house are 
allowed to remain in or about the premises. 

REPORTS, RETURNS. ESTIMATES AND REQUISITIONS TO BE 
MADE BY THE PRISON OFFICER. 

Last of Uonth 



NATURK 


NO. OF FORU 




HB«AHR8 


5t gsnVBl priMn- 


23 M. S. 0. 


To be Bubraittod in dupli- 
Mte ; one copy forwarded 

t«m, and one to W«r De^ 
oartmenl. 



:J!!^ 



I. K. 1243 I SubmitC 



Whenever Hecessaiy 
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A UBcrful Blank Form 

' RnakiUim lar BvbdiUHn t 
■mna FiiKiian >1 Fan Buttkh, IfiHit. n 



Articles. 

. «.- : 




^ 


7.1 


3^ 


^ 








































































T*«lr 


J 




)b«»y*i>l<»l>«pri«»<' 1 








II* 


>kJ» 



HodUh, Um ibovt-mtnlioiidl inislH ol Subiii- 



DiqitizeabvG00«^IC 



178 OFFICERS' MANUAL 

CHAPTER Xn. 
THE ORDNAffCE OFFICER* 

(3es A. R. 9T-10Z. 1SW-8T.) * 

He is accountable and responsible for all ordnance stores and 
property at the post not in the hands of troops or otherwise accounted 
for. 

A He acconats for these stores and property by rendering returns 
(Form 9, Ordnance Department) within twenty days after June 30 and 
December 31 of each year and when relieved from accountability (A. R. 
1S40, Cir. 10, A. G. O,, '03, and note on return). 

To prevent discrepancies, all stores received should be personally 
checked, the quantities being compared with the entries on the invoices. 
The condition of damaged stores should be carefully noted. 

" taking timely requisitions he should keep on hand all materials 
for the complete equipment of the target range as well as 
lis — including iron tai^ets — used in gallery practice. There 
on hand at least 400 rounds of ball cartridges per man for 
ired to take part in target practice. 

hould see that all property for which he is accountable is 
tored and cared for, with the view of insuring safety and 
leterioration to a minimum. He should a^ure himself on 
by frequent personal inspections. 

rding the general provisions for the care and responsibility 
iroperty, see A. R. 739-46, 755, 760, 763-4, 767, 769. 776. 
owders and ammunition should be kept separate from other 
the magazine, if one is provided, which should be opened 
ited at least once a week. 

suing ammunition, or its components, that longest on hand 
issued first. 

lete or unserviceable stores should not be allowed t 
ntity, which can be avoided by reporting the facts, from t 
: prensration of tbls chapter Bnd ibe one on th« " Engineer OfBoer" u 
ived friJin Lieiit. aamuel B. Mclntvn.. 4th Infantry. 
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to time, to the Chief Ordnance Officer of the Department, with the 
request for the designation of a receiving officer and authority for ship- 
When there is an ordnance sergeant on duty at the post, he has 
immediate charge and care of the stores and makes out all papers con- 
nected with the office. 

On June 30 of each year the ordnance sergeant submits his per- 
sonal report (required by A. R. 100 and G. O. 32, 1906.}, upon which 
the Ordnance Officer indorses his opinion as to the character, deport- 
ment , qualifications of the sergeant and the manner in which he performed 
his duties during the preceding year. 

The same ordnance blanks should be kept on hand as in the case 
of a company. (See page 216.) r 

War Deputment Orders and Circulars affecting Ordnance Officers: 
/ Duties, etc., of Ordnance Officers of Artillery Districts, 

G. O, 109, "04. 

a Ammunition for salutes, G. O. 5, '06. 

J Requisitions for Ordnance Stores and Supplies — condemnation 

of same, G. O. 62 & 100, '06. 

4 Fire Control Installations, G. O. 72, '06. 

J Spare parts for repairs to the magazine rifle — tool kits, etc., 

G. O. 89, '06. 

6 Fire Control Equipment for batteries of Field Artillery, 

G. O. 96, '06. 

7 Allowances of ball or blank cartridges in exchange for shells, 

G. O. 103, '06. 

5 Condemned meat cans and tin cups to be tiimed over to Post 
Ordnance officers. Cir. 40, '06. 
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CHAPTER xm. 
THE ENGINEER OFFICER 

(3» A. R. 44B-4fi3.) 

The duties of the Engineer Officer relative to the accountabiKty 
and care of property, are practically the same as those of the ordnance 
officer, except that the property returns are to be submitted for the 
periods ending March 31st and September 30tk of each year, or upon 
being relieved of accountability. (Form 13, Eng. Dept. See Par. 7, 
G. O. 24, War Department, 1905. To be forwarded within twenty days 
to Chief of Engineers, U. S. A., direct. In the Philippines Division, to 
be transmitted through Chief Engineer Officer of Divifion.) 

He should keep on hand all instruments necessary for the making 
of minor surveys, and military map making, as well as all instruments 
and materials necessary for instruction in officers' school. 

Surplus, obsolete or unserviceable stores, should not be kept on 
, but should be disposed of in the manner prescribed for the ord- 
s officer — i.e.: by requesting authority to ship, etc., from the Chief, 
neer Officer of the Department. 

Property and supplies are required for on Form 39, Eng. Dept. 
Depaitment Orders affecting Engineer Officers; 



Duties, etc., of Engineer Officers of Artillery Districts, 

G.O. 109, '04. 

Allowances of articles furnished by the Engineer Department, 
ions, returns, etc.. G. O. 24. 'OS. 

Fire Control Installations. G. O. 72, '06. 

Articles to be furnished the Machine Gun Platoons by the 
sr Department, par. 2, G, O, 113, '06. 
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CHAPTER XIV. 
THE SIGNAL OFFICER 



il Corpa," A. It. 1638-1600, e 



Mially pancnphe Ifie4'l5f)6a[ 



The following manuals can be obtained upon direct application 
3 the Chief Signal Officer, U. S. Army: 

I Regulations for the management of Military Telegraph Lines. 
S Electrical Instruments and Equipments (including telephones). 

3 Submarine Cable hand book, 

4 Manual of Photography. 

5 Visual Signaling. 

6 General Regulations, Disbuising and Property Manual. 

7 Fire Control Equipment. 
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War Department Ordera Affecting Signal Officers: 

/ Supplies to be furnished for fire control installations and for 
a general — G.O. 72, '06. 
Fire control equipment for batteries — G.O. 96, '06. 
Telephonic communication authorized at posts — G.O- 97, '06, 
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CHAPTER XV. 
THE COMPANY 

The command of a company divides itself into two kinds 
of duty: Government and Administration. 

The Government includes the instruction, discipline, con- 
tentment and harmony of the organization, involving, as it 
does, esprit de corps, rewards, privileges and punishments. 

The Administration includes the providing of clothing, 
arms, ammunition, equipage and subsistence; the keeping of 
records, including the rendition of reports and returns; and the 
care and accountability of government and company property, 
and the disbursement of the company fund. 

System and care are prerequisites of good adm 

The efficient administration of a company greath 
its government. 

A A company commander should be thoroughly fa 
the following paragraphs in the Army Regulations; 

54, 90-96, 103-113, 114, 115, 118, 119, 122, 
128-134, 138-141, 143, 144. 146-174, 176-185, 231 
312-320, 327-336. 347-350, 355-379, 426. 431, 439-44 
491, 661-707, 713, 716, 721, 725. 727, 728, 778-796, 8C 
817-822, 825-831, 838 (7), 843-848. 861, 871,'872, 
911-921, 926, 934, 936-938, 940, 947, 960-968.970 
985, 1026-1030, 1034, 1051. 1056-1059. 1062, 1068, 
1091, 1095-1098, 1132, 1151, 1154, 1160. 1165, 1166, 
1170-1176, 1178, 1186-1188, 1191, 1192, 1210, 1218, 
1230, 1239, 1241, 1242, 1246-1248, 1255, 1258, 1259, 
1275, 1343-1412, 1429, 1448, 1459, 1478, 1479, 1498, 
1552, I5S7-1561, 1S63-1S67, 1S69-1S72, 1574-1582, 
1604. 
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THE CAPTAIH* 

With regard to his company the Captain stands in the same light 
BB a father to a Urge family of children. It is his duty to pro\-ide for 
their comfort, sustenance and pleasure; enforce strict rules of obedience, 
punish the refractory and reward the deserving. 

He should be considerate and just to his officers and men and 
should know every soldier personally and make him feA that he so 
knows him. 

The Captain should not be indifferent to the personal welfare of 
his men, and when solicited, being a man of greater experience, education 
and information, he should aid and counsel them in such a way as to 
show he takes an interest in their joys and sorrows. 

When any men are sick be should do everything possible 
for them until they can be taken care of by the surgeon. He can add 
much to the comfort and pleasure of men in the hospital by visiting 
them fiYim time to time and otherwise showing an interest in their con- 

The soldier usually has a decided feeling for his Captain, even 
though it be one of hatred. With regard to the higher grade of officen, 
he has respect for them according to regulation; otherwise, for the moat 
s indifferent. At the very most, he knows whether his post 
Qtal commander keeps him long at drill, and particularly 
e has any lidicidous habits. The average soldier looks upon 
1 as by far the most important personage in the command, 
e is no position in the array that will give as much satis- 
return for an honest, capable and conscientious discharge of 
hat of Captain. There is a reward in having done his full 
s company that no disappointment of distinction, no failure, 
re him of; his seniors may overlook him in giving credits, 
« circumstances may defeat his fondest hopes, and the crown 
lay never rest upon his brow, but the reward that follows upon 
1 discharge of his duty to his company, he can not be deprived 
■ disaster, neglect or injustice. 
s a small sovereign, powerful and great, within his Uttle do- 

9 or the ititeinciilB in "The Pruniui Campeigu^A Tsetleal Betrosriect," 

— ' ° — =— ■' and Hmnilton'e "Art of Wmr ' are Id uiflh aaemd frith 

e writer th&t thty kre here nprodneed verjrLiieulyLvctbelim. 
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THE LIEUTEff ANT 

To be able to perform well the duties of captain when the respon* 
sibility falls upon bim, should be the constant study and ambition of 
the Lieutenant 

He is the assistant of the captain and should be required by the 
captain to assist in the performance of all company duties, including 
the keeping of records and the preparation of the necessary reports, 
returns, estimates and requisitions. The captain skouid gtvt him lots 
to do. He should be required to drill the company, attend the daily 
inspection of the company quarters, instruct the non-commissioned 
officers, brief communications, enter letters in the Correspondence 
Book, make out ration returns, reports, muster and pay rolls, etc., 
and all in his own handwriting until he shows perfect familiarity therewith. 

Some captains do all the company work themselves, allowing their 
lieutenants to do practically nothing. This, it is thought, is a mistake — 
it robs the Lieutenant of all initiative, causes him to lose interest in the 
company and prevents him from getting a practical, working knowledge 
of conipany administration. 

It is customary in the army to regard the company as the 
of the captain. Should the Lieuteoant, therefore, be in tempon 
mand of the company he should not make any changes, especial 
reduction or promotion of non-commissioned officers, with< 
having consulted the captain's wishes in the matter. . • : j ;a 

It is somewhat difficult to explain definitely the authority 
tenant exercises over the men in the company when the ca 
present. In general terras, however, it may be stated the Lieutc 
not make any changes around the barracks, inflict any punishmen 
men on, or reheve them from any duty without the consent of the 
It is always better if there be a definite understanding betv 
captain and his Lieutenants as to what he expects of them, how 1 
to have certain things done and to what extent he will sustain 

If the Lieutenant wants anything from the company in th. 
working parties, the services of the company artificer or compa: 
the use of ordnance stores or quartermaster articles, he shoul< 
speak to the captain about the matter. 
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THE CAPTAIH AHD THE LIEUTENAITTS 

The company officers should set an example to their men in dress, 
military bearing, system, punctuality and other soldierly qualities. It 
should be remembered the negligence of superiors is the cue for juniors 
to be negligent. 

The character and efficiency of officers and the manner in which 
they perform their duties are reflected in the conduct and deportment 

Of course, courage is a prerequisite quality for a good officer and 
every officer should seek to impress his men that he would direct them 
to do nothing involving danger that he would not himself be willing to 
do under similar circumstances. 

If a company officer be ignorant of his duties, his men will soon 
find it out and when they do they will have neither respect for, nor 
confidence in, him. 

Company officers should take an active 
that affects the amusement, recreation, happin 

An officer just joining a company should leam without delay the 
names of all the men. A roll of the organization should be gotten and 
studied. 



THE FIRST SERGEAMT 

It has been said the captain is the proprietor of the company and 
the Firat Sergeant is the foreman. 

Under supervision of the captain, he has immediate charge of all 
routine matters pertaining to the company. 

In some companies it is customary for soldiers, except in cases of 
emergency, to get permission from the First Sergeant before speaking 
to the company commander, and the Firat Sergeant is also authorized 
to place non-commissioned officers in arrest in quarters and privates 
in confinement in the guard house, assuming such action to be by order 
of the captain, to whom he at once reports the facts. However, with 
regard to the confinement of soldiers by non-commissioned officers 
attention is invited to A. R. 537. 
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THE NON-COMHISSIONED OFFICERS* 

The efficiency and discipline of a company depend to such an 
extent on the non-commiscdoned Officers that the greatest care and 
judgment should be exercised in their selection. They should be men 
possessing such soldierly qualities as a high sense of duty, cheerful 
obedience to orders, force of character, honesty, sobriety and steadi- 
ness, together with an intelligent - knowledge of drills, regulations and 

They should exact prompt obedience from ^those to whom they 
give orders and should see that all soldiers under them perform their 
military duties properly. They must not hesitate to reprove them when 
necessary, but such reproof must not be any more severe than the oc- 
casion demands. 

The company officers must sustain the Non-commissioned Officers 
in the exercise of their authority, except, of course, when such authority 
is improperly or unjustly exercised. If they do wrong, they should be 
punished the same as the privates, but if it be simply an error of judg- 
ment, they should merely be admonished. A iTon-commlssiODed Officer 
should never be admonished in the presence of privates. 

When practicable, the ITon-commisflioned Officers should have 
separate rooms or tents, and should mess together at tables separate 
from the privates; for, everjrthing that conduces to familiarity with 
inferiors tends to lower the dignity of the Non-commisdoned Officers* 
position. 

Hou-commisdoiied Officers should always be addressed by their 
titles, by both officers and soldiers. 

"Non-commissioned officers cannot act as barbers. Such a posi- 
tion of a non-commissioned officer is improper and subversive of disci- 

" (Decision A. G., July 12, 1894.) 

Everything possible should be done by the company officers to 
the Hon-commisEioiied Officers properly in their duties. 

So far as the company is concerrxed, the ITon-commisBioned Officers 
are expected to assist the company commander in carrying out his own 
orders and those of his superiors — they should see that alt company 
orders are obeyed and that the known wishes of the captain are carried 
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[idoned Officers clothed in the proper umform of their 
y at all times and places for the suppression of disorderiy 
sart of members of the company in public places. Men 
■ will be sent to their quarters in arrest and the facts 
company commander without delay. 

it. The appointment of IToa-commlMloned Officers is 
upon the mere recommendation of the company com- 
regiments, however, as a precaution against unjust over- 
explanation is required when the appointment recom- 
E Ihn regular order of promotion. 

', of promotion of corporals to sergeants, the rank of the 
to the other corporals of the company should be stated, 
■ecommended is not the senior corporal of the company, 
lis preferment should be given. 

regiments company commanders are required to give 
ing them to make the recommendation, length of service 
previous service, if any. as Hen-commissioned Officer, 

ion in the Army Regulations that company Hon-com- 
:s shall be appointed by the regimental commander 
nendation of the company commander, makes the men 
the captain for promotion on one hand and on the other 
appointment so far within the control of the regimental 
; the company commander can not exercise arbitrary 
The same principle is true in the reduction of non- 

any commander being most interested and having 
ities to know of the merits of the case, the regimental 
illy has little else to do than merely to confirm the 
The recommendation of the company commander 
iposed except for manifest and excellent reasons. The 
r is intended as a check to be used only when it is mani- 
stice or vindictiveness or the appointment is not in the 

1. In some regiments non-commissioned Officers are 
d in formal resignations, while in other regiments they 
h the approval of the company comrfiander, they may 
n, giving proper, satisfactory and specific reasons. Of 
3ns submitted in a spirit of insubordination or pique 
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should not be considered, nor should they ever be in substitution 
for deserved disciplinaiy punishment. If a ITan-canuniidoiied Ofllcar 
has good reasons for requesting reduction and the granting of the request 
would not result in detriment to the comp«uiy, there is no reason why 
his application should not be favorably considered. However, in su^ 
a case, the Hon-commisrionMl Officer should consult his company com- 
mander before submitting his request in writing. It is thought the pre- 
ponderance of custom is against considering formal resignations. 

THE DUTIES OF THE NON-COMMISSIONED OFFICERS 

The duties of the Htm-commisdoned Officers should be clearly 
and definitely defined, beii^ reduced to print or writing, and posted in 
some convenient, accessible place. 

The following^ Eue those usually outlined: 

The First Sergeant, t He has immediate charge of all company 
property, books, papers and records, in the care and keeping of which 
he is assisted by the other Hon-comnaisdoowl OScen and the company 
clerk. 

a Every day at "First Sergeants' Call" be will repair, wearing 
side arms, to the adjutant's office and get the company morning report, 
togetlier with a list of the Hon-commissioned Officers and the number 
of privates required for guard the next day. He will also receive from 
the sergeant-major such orders, communications, etc., as may be given 
him for the company officers. He will show the company officeia, with- 
out delay, all orders and instructions affecting them or the company 
and deliver to them such communications as may be addressed to them. 

J After " First Sergeants' Call" he will prepare a list of the names 
of the Ifon-Gommissioned Officers and privates detailed for guard the 
following day. This will also be posted on the company bulletin board.* . 

4 Every morning, immediately after breakfast, he will turn out 
as miany men as may be necessary to police the barracks and the grounds 
around the quarters. 

5 Every Friday he will ascertain from the company commander 
the uniform for Saturday morning inspection the next day and will 
notify the company officers and the company accordingly. 

6 He will notify the quartermaster-sei^eant of the soldiers who 
are absent on duty and for whom meals must be saved. 

*Bvary oompony ahoold h»ve & laiv) bulleCin board, huu in tonw oonTeoMat 
plaoa, ID wluob will be pnaUd all orden, DOtioco. nto.. &{tsoCin( tEe oompuiy. 



»^nt.)o<^ie 



190 OFFICERS' MANUAL 

y He will see that all drawers, lockers aad boxes are opened at 
the weekly, monthly and other formal inspections o£ quarters and that 
the Morning Report, the Correspondence Book and all other record 
books are laid out and opened for examination on such occasions. 

8 He will see that camphor balls are kept in the urinals and that 
oil metal door knobs, faucets and other metal parts around the quarters 
are kept properly polished. He will also see that all window panes are 
kept clean. 

A The QuartermaBter-Sergeant. He is charged with — (a) Proper 
police of dining room, kitchen, ration room, furnace room, lavatory and 
bath-rooms. 

(&) Proper preparation and supply of food. 

(c) Care and custody of company ordnance and equipment. 

The company cooks, artificer, kitchen police and janitor are subject 
to his orders. 

Company Q. M. sergeants take no rank over other company ser- 
geants. All are of the same grade (except 1st sergt.) and rank, or pre- 
cedence, is determined by age of warrant. (J. A. G., Sept. 1902.) 

Company commanders may assign quartermaster-sergeants of 
company at discretion, to any employment, and the company com- 
mander's assignment is final. (J, A. G. Sept. 2, 1902.) 
B The Non-commissioned Officer in Charge of Quarters. To report, 
wearing side arms, to the company commander each morning, imme- 
diately after guard mounting, for orders. 

Proper police of quarters, other than that portion assigned to 
quartermaster-sergeant . 

Proper police of grounds around company. 

To see that no loud noise, disturbance or disorder occurs in quarters. 

To inspect the quarters, reporting absentees, at 11:00 o'clock 
p. M., and such other hours during the night as may be designated by 
the company commander. 

To see that men in arrest or confined to barracks do not leave the 
same without proper authority. 

To lock the arms racks at retreat, retaining the keys. 

m his daily inspection 
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To see that no liquor of any description is brought into the quarters. 

He will not leave the barracks during his tour of duty. 

The room orderlies are subject to his orders. 
A Noa-commissioned Officers in Charge of Squad-Rooms. The senior 
non-commissioned Officer in each squad-room is in charge. 

He is responsible that corporals in charge of squads perform the 
duties assigned them and in the temporary absence of corporals may 
deagnate privates to perform their duties. 

He will see that all post and company orders in regard to uni- 
formity of bunks, bedding, clothing, etc., are strictly carried out. 

He will see that the lights in his squad-room are extinguished at 
the proper hour. 

He will see that no liquor of any description is brought into his 
squad-room. 

He will see that the room is properly ventilated and in cold or 
windy weather that the windows are lowered from the top and not 
raised from the bottom. 

He will be in charge of the police of his squad-room when general 
police is ordered. 

He will be present at the check of each man's clothing book im- 
mediately after inspection on Saturdays, and report any 
clothing to the company commander, 

B Chiefs of Squads. To inspect their squads on the com] 
before all inspections under arms. 

To see that each man polices about his bunk, folding 
in the prescribed manner, immediately after breakfast. The 
nate soldiers to look after the bunks, floor space, etc., of 
the squads who may be absent. 

To make an accurate check from soldiers' hand books, 
day morning immediately after inspection, of all clothing ii 
of soldiers and all equipment issued them. They will repo 
of this check to the Kon-commissioned Officer in charge of sq 

They will be in charge of their respective squads w 
police is ordered. 

USUAL BARRACK REGULATIONS 
C Every soldier will take at least one bath each week, 
his squad leader as soon thereafter as practicable. 

No one is allowed in the kitchen except on duty. 
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The hair must be cut short, beard neatly trimmed or face deanly 
shaved. 

Only the articles issued to a soldier are authorized to be worn. 

Intoxicating liquors will not be introduced into the barracks. 

No women are allowed in the barracks, kitchen or other quarters 
pertaining to the company. 

Gambling in the barracks is prohibited.* 

No loud or boisterous noise is permitted. 

The bunks must be kept clean and free from vermin. 

Bedding will be aired every Friday. 

Each soldier's name will be hung at the foot of his bunk. 

Each soldier must keep the floor under his bunk and on each side 
clean; it will be swept daily. 

No spitting on the floors or throwing pieces of cigars or cigarettes 

Articles that are to be thrown away will be put in the receptacle 
provided for the purpose and no refuse or trash will be thrown on the 
floor or on the ground in the vicinity of the buildings. 

Lockers will be neatly kept and at inspections will be opened with 
tray out and across one comer of the locker. 

oors and drawers to wardrobes must be opened at inspections. 

toes, particularly overshoes, must be carefully cleaned before 

; the barracks. 

loes, mattress and bedding will be kept as directed by the com- 

immander. 

le walls and woodwork of the barracks will not be defaced by 

nails, or in any other manner. 

vilian clothing must not be kept in a soldier's possession. It 

ae turned in and put in the store-room. 

ildiers are forbidden to have revolvers in their possession and 

( pistols, razors and other such weapons. 

ildiere will not appear on the porch of barracks in their shirt 

: school call soldiers detailed for instruction will fall in on the 
y parade and be marched to the school-room by the non-com- 

faerc ig canaidflrabte d[ffer«noe of opinion in the army 03 to what ftotitm, if aay. 
taken to refcuLate gunbhiiK in the barrocka. 
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missioned officer in charge of quarters, who will report them to the 
teacher, accounting for absentees. 

Soldiers who get married will at once notify the company com- 
mander. 

Soldiers desiring to see the surgeon will report to the 1st sergeant 
immediately after reveille and have their names entered on the Sick 
Report Book. At sick call they will be marched to the hospital by a 
non-commissioned officer. 

Soldiers will go to their meals in an orderly manner, properly 
dressed and in regulation uniform. 

In muddy or snowy weather soldiers will use the mud-scrapers 
and mats near the entrances to barracks. 

Soldiers suffering with venereal diseases wilT use the water closet 
and the bath-room marked "For Venereal Patients Only." The vio- 
lation of this regulation will be severely punished and all soldiers in 
protection to themselves are enjoined to report at once all offenders. 

The articles in the wardrobe will be arranged as follows: 

Top shelf: caps and campaign hats. 

Middle compartment; hung on hooks — overcoat and cape, blouse, 
trousers, haversack (containing meat can, knife, fork and spoi — "^ ~"-'-' 
holster, saber and attachments, spurs, cartridge belt, canteen 
Clothing in center, equipment on the sides. 

Middle compartment: on the bottom — stable and fatigu 
in daily use. These should be neatly folded. Leggings. 

Bottom drawers: neatly folded to the same size and pi 
folded edges up; undershirts, drawers, extra stable clothes, 
cover, fatigue clothes, shelter half, blue shirts. 

The articles in the locker will be arranged as follows; 

Beneath tray; folded and arranged as above — shirt 
pillow cases, summer and extra underclothing, towds, stock 

Tray: cleaning and toilet and other small articles. 

Clothing and equipment must be marked with soldier't 

Laundry. All soiled clothes with a list of articles, wi 
to the laundry every Saturday morning. 

All articles will be plainly marked in indelible ink, with 
and company number of the owner. 
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Under no circumstances will soiled clothing be allowed to accumu- 
late for two or more weeks. No allowance will be made by the laundry 
when laundry is not sent in for two or more weeks. 

Claims for articles lost must be made within two days after the 
return of the laundry. 

Soldiers who fail to send in itemized lists will accept the laundry 

sdi- 



INSPECTION OF SHELTER TENT CAMP* 

The disposition of contents of blanket roUt and soldier's equip- 
ments for inspection of shelter tent camp, will be as follows: 

Poncho to be placed in tent first, folded edges to the front, folded 
as prescribed for the blanket. 

Blanket to be folded once across, opposite to fold already made, 
then grasp the striped end and fold in three equal folds, once over twice 
the width of fold, and then back the width of fold. Place blanket inside 
of tent, stripe up, folded edges to the front and on a line with comer pin 
and pole, end nearest center touching pole. 

Cartridge Belt, thimbles down, on top of blanket, hook of fastener 
to left, bottom on line with front of blanket, end nearest center touching 
pole. 

Haversack, flap up. on end of blanket nearest comer pin, bottom 
touching belt (or cartridges), loop of strap extended full length to the 

Canteen in rear of center of haversack, cross rifles up, bottom 
against top of haversack. 

Tin Cup resting on top of canteen, handle up to the left. 

Meat Can open on top of haversack, concave sides up, parallel 
to and on a line with sides of haversack flaps, front ends even with 
bottom of haversack flap, handle to rear of right half and ring to front 
of left half. 

Knife, Spoon and Fork, close together and in order named from 
right to left, handles to rear and on line with top of haversack, prongs 
of fork up; concave side of spoon up and in center of haversack. (See 
Plate No. 1.) 



*Tliie splsnriid sy^teni tnr Isyine out conMntH of blspke 

Hi>d arraneing bunks, wa.'; preparer by a bnard nf nffiocTe of th 

f For contentB of blanket roll aee Par. 6(a). G. O. 44. W» 
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INSPECTION OF QUARTERS 



Bunk perpendicular to and eighteen inches from wall. 
Hosqttlto Bar well stretched, right side brought square to the 
left, bottom folded up to top then the whole folded smoothly over top 

Blankets folded as directed for shelter tent camp inspection and 
placed stripe up and folded edges to the front, long way of fold across 
head of mattress. 

Sheets folded same size aS blankets and placed on top of them. 

Pillow Case on pillow with open end to the left, on top of sheets. 

Card Holder just to left of foot mosquito bar, frame upright and 
front towards aisle. 

Poncho folded as directed tor shelter tent camp inspection, except 
that the inside is to $how. and placed long way of fold across foot of 



Belt, Heat Can, Tin Cup, Knife, Fork, Spoon, Haversack and 
Canteen with straps exposed as directed for inspection of shelter tent 
camp, except that the haversack is placed in center of poncho. 

Shelter Tent to be folded as follows: — Laid out as for rolling 
ViisnVBf roll with triangular part folded, then facing triangular end fold 
;e over to square end, then fold bottom once over to top, then 
bottom folded over once to folded edges, all buckles showing 
'o outer straps carried square over towards pillow and tucked 
inder folded tent. Tent folded as above to be placed just in front 
V, buckles to the front and all showing, long way of fold across 

■mpany Design stenciled on side of shelter half, opposite side 
ittons, so as to read properly while facing top of tent, when 
sut, buttons down, outer end of stencil nine inches from front 
and number of regiment two inches from top of tent. It will 
in sight while worn as a roll or exhibited for inspection on bunk. 
ly Rope arranged as follows: — With the eyesplice end start 
iw knot with fold nine inches long, and start the rolling two 
Irorn end, rolling close without riding until overhand knot is 
, tuck same through eyesplice and loop of catspaw. So coiled, 
ipe. free ends even with long side of folded shelter tent, nearest 
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pillow, coil perpendicular thereto and about seven inches from left 
short side of folded shelter tent half, then with one pin in similar position 
at other side of tent fold, point to the front, place rest of pins, points 
to the front, at equidistance from each other and rope. Pole halves 
parallel to and close to frbnt of long side of tent fold, tin and bevel ends 
to rigiit, tinned half to the front. 

Locker six inches in front of foot of bunk iron, lock to the front, 
cover open against foot bunk iron, tray raised at back and slid half 
way to rear on cleats, back resting against cover, contents of tray neatly 
arranged therein. Clean clothing folded long way equal to width of 
locker and packed folded edges up, long way of fold across the locker. 
Clean clothing, not practicable to be packed in locker, to be bung neatly 
on wall back of head bunk iron or folded and placed on shelves back of 
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Bairack Bag htmg on wall just to the left of bead bunk irons. 

Shoes, starting at leg of foot bunk iron, by pairs, toes pointing 
to the left and on a line with left legs of head and foot bunk irons. 

Telescope Cases to be kept in store-rooms until needed at time 
of a change of station. 

Soldiers facing aisle at attention, one foot to the left of bunk and 
toes on a line with foot bunk iron legs. (See Plates Nos. 2 and 3.) 

Manner of Wearing Haversack, Canteen and Tin Cup. The haver- 
sack will be worn on left side, both straps under cartridge belt. The can- 
teen will be worn on ri^t side, front strap only under belt. The tin 
cup wiU be attached to rear strap of canteen, opening of cup against 
the soldier's body. 

CONTEITTMENT AIID HARMONY 

A The officers of the tympany should do everything possible to make 
the oi^anization contented and harmonious. Contentment and harmony 
are not only conducive to good discipline and efficiency, but they also 
make the government of the company easy and reduce desertions to 



The showing of favoritism on the part of the captain is always 
a cause of great dissatisfaction amongst the soldiers in the company. 
Soldiers do not care how strict the captain is, just so be is fair ant* i™- 
partial, treating all men alike. 

B The Mess. The captain should give the mess his constant 
sonal attention, making frequent visits to the kitchen and dining 
while the soldiers are at meals so as to see for himself what the; 
getting, how it is served, etc. 

Ascertain what the soldiers like to eat and then gratify 
appetites as far as practicable. 

Be careful that the cook or the quartermaster-sergeant do 
fall into a rut and satiate the soldiers day after day with the same di 

Give the ration your personal attention — know yourself wha 
company is entitled to, how much it is actually getting, what thesa' 
amount to, etc. The following plan has been tried and found excel 

Keep a "Ration Book," in which the Q. M. sergeant enters 
issue day the articles drawn and the articles saved, the entries 1 
"O.K.'d." by the commissary-sergeant. Then see for yourself wheth« 
company has gotten all that is coming to it. In case it has not, cal 
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the »Uier', bod,. *" "" ■"«? •>< •Mti^^^^ ^'- ■". a. 

« minima. "' °' "» <»=i[«u,y euy mi^SL^ "^ "I" 

The sh ''"'eitionB to 

Ascertain what th^ ^u- ^ 

amount t-n ~ -«. '^^ Miich n h ■claall*' ■».- ''■"•"►If li^-h-,, ., 






t sM-rzi^ ca ibe 



urA -SL^Kzr^.y V.be= yr^-jt^z'^ & .-:» :r :-ir; =iiT i« brrc and a few 

X/'.r.i'jE f'-T -ht --.-^--ifc^y f-^al N;1 r^T m :b« >---^^ta=T tt^ supplied 

in ^ji^y ;.Ii'_«s -.hr.ttTj ;ir: :* rsiii-i is:;:h bt:; ^n^^t eipoE* and 

l«;i; '« f'/'-r.'l a g-xid i:;ves- —«;■:. 

'fr.t <//:T,;-iiny Tr,t*s is a E-jt.-e7: ccn^er^^g whjoh much can be 
>ia;'l ar.d ffrtu tirrj: to tJTr.e. eiit^en; articles :?= :he sub-eirt have appeared 
II. "i.e J'/umal of the Military Servire Ir.s;;*u::oa. The Manual for 
Arrr.y (>y,k* 'S-jb. L)e;rt,, contains practiiral suggestions regarding the 

A Libfar)' juul Annulment Room. A library and an amusement 

r'i'iin. ^•\^l■\^v■A with %i^A brp-iks. magazines, papers, a billiard or pool 
l.-ililn uii'l a ph'/D'^raph. are a source of much pleasure and conient- 

Ililliard and p">"jl tables may or may not be conducted for profit. 
'I'll"' yu:irt(;rrrjiitiier'H IJt-ijartment will transport such tables to companies. 
B Athletic AplMir«tU*. A judicious investment of the company fund 
in l.iiHi'.ljjillh, balii. dumb bells, Indian clubs, boxing gloves and other 
Hl.lili'lii; ({ikiiIh, iinil the encouragement of baseball, basketball, quoits. 
i-l.c., iiri^ in the itiieri'st of harmony and happiness. 

C Carp»iit«rt' Tooll. A chest of carpenters' tools, or any other 
iiii'i'liiuiiiHJ triirlH finil implements that will furnish occupation during 
li'iiiiiri- liiiiirH for the Tnf<'hanically inclined soldiers in the company, is 
iLJH'r II K'""l inv.'Hinicnl. 
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REWARDS AND PRIVILEGES 

/ Deny all passes and requests for privileges of men whose con- 
duct is not good, and on the other hand grant to men whose conduct is 
good, as many indulgences as is consistent with discipline. 

2 The following plan has been used with great success by one of 
our best known cavalry captains: 

A card-index on which the company commander notes daily all 
delinquencies and commendatory occurrences. The reading of the 
delinquencies is most interesting to a man who wants a furlough or who 
has a complaint of harsh treatment to make against a non-commissioned 

3MITH, JOHN. 

Jaaiury 1. Refused oredLt at Exchnnn. la to have no pass for ten days vi Ihat be oan 

RHt and nurse hirawlf aod be ready to do his dutv when detuled for guard 

or kitohan polioe. Not much use to companv so far. 
January 10- Dirty sun at Saturday mominc inKpeetion. Turned out two hours later for 



30. Dverslayed pant ten mmutes. Reprimanded. 
' " fused a f urlouih for five days. 

In a N. r. O. Summary court oharg«i. 



a f urlouih for five di 
Fubnisry 20. .4boi'e i«cord' r< 



J Judicious praise in the presence of the first sergeant, a few 
non-commissioned officers, or the entire company, depending upon cir 
cumstances. very often accomplishes a great deal. After the accordi 
of such praise, let your action toward the man show that his good c< 
duct is appreciated and that it has raised him in your estimation, a 
make him feel you are keeping your eye on him to see whether he v 
continue in his well doing. 

4 Publication of commendatory orders, desirable special dt 
details, etc. 

5 Promotion, and extra duty details which carry extra pay. 

6 Meritorious conduct of importance should be noted in t 
soldier's military record and also on his discharge, 

7 At the weekly company inspection, each chief of squad pi< 
out the neatest and cleanest man in his squad — the captain then inspe 
the men so selected, the neatest and cleanest one being excused fn 
one or two tours of kitchen police, or some other disagreeable duty; 
given a two days' pass. 

Note: HomeoffiBersdo not think that good coniluet should beespmialty rewarrl 
and it all Boldiers be helH strictly accountable for their aotinns by a ayi<tem of strict di 
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DISCIPLIVARr PUmSHHEHTS 

(8m a. R. 9A0.) 

In the case of trivial offenses the following methodB of punishment 
often meet the ends of discipline: 

1 Extra fatigue under the Q. M. sergeant or the non-oommissioned 
officer in charge of quarters, cleaning up around and in the company 
qutirters. scrubbing pots, scouring tin pans, polishing stoves, cutting 
wood, policing the rears, cutting grass, pulling weeds, polishing the 
brass and nickel parts in the water closets and bath-rooms, washing and 
greasing leather, cleaning guns, boiling greasy haversacks and polishing 
the brass buckles, etc., and in camp, digging drains and working around 
slop holes. 

If the work be done welt the offender may be let off sooner — if the 
work be not done well, he may be tried for that offense and the original 

a Withholding of passes and of credit at the post exchange, 
reprimands and extra drills under a strict non-commissioned officer. 

3 A "black-list" system. Men whose names appear on the list 
are not allowed to leave the immediate vicinity of the barracks for periods 
ranging from one to ten days, during which time they are subject to all 
kinds of fatigue and disagreeable work. 

4 The option of depositing 15.00 or more next pay day or being 
tried by summary court. 

J A man appearing at inspection with arms and equipments 
not in proper shape, is ordered to turn out again several houis later, 
fully armed and equipped for another inspection. 

6 Drunken and obscene men have been bucked and gagged until 
sufficiently sober to regain self control and quiet down. The use of a 
cold water hose in such cases has been known to accomplish good results. 
Great care and judgment, however, should be exercised and no more 
force used than is absolutely necessary. 

7 Persistently filthy men have been scrubbed. 

8 Breaking rocks for a given number of days. For every man so 
punished, a private of the same company is detailed as a sentinel and 
for every four men a corporal is detailed in addition — the idea being to 
cause every man in each organization to take an interest in preventing 
his own comrades from violating rules and regulations. 
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9 iBolation in comp&ny quarters without reading matter or other 
means of pastime. 

Notb: Borne compAziy oommuiderB follow. Inr mora] efTaot, the prartioe oC Jtab- 
liibinf to tbeir oompiuiieii till auinmkrx oourt oonviotiotu of noldlns MnoicinB to tlw 

A SKtorday Homiqg and Other Compai^ InqwctioiiB are intended 
to show the condition of the organization regarding its equipment, mil- 
itary appearance and general fitness for service, and the condition of the 
quarters as regards cleanliness, order, etc. Usually everyone except the 
guard, one cook, and othei^ whose presence elsewhere can not be spared, 
are required to attend inspections, appearing in their best clothes, their 
arms and accoutrements being shipshape and spick and span in every 
respect. 

KROPERTY RESPONSIBILITY 

B Special attention should be given to the care and accountability 
of all company property. 

I All property (tents, axes, spades, chairs, hatchets, etc.), should 
be plainly marked with the letter of the company. 

? Keep a duplicate copy of every memorandum receipt given 
for property, and when such property is turned in or another of&cer's 
memorandum receipt is given covering the property, don't fail to get 
your original memorandum from the quartermaster. 

3 See that the (Quartermaster gives you credit for all articles 
turned in, or property accounted for on statement of charges,* pro- 
ceedings of a surveying officer or otherwise. 

4 Have a settlement with the quartennaster at the end of every 
quarter (A. R. 272) taking an inventory of alljproperty held on memo- 
randum receipt and submitting to the quartermaster a statement of 
charges (Form 56, Q, M. D.) and a certified list of the china and glass- 
ware unavoidably broken during the quarter. 



• Statbkkht of Ch*bqiiii. (Form 56 Q, M. D. Bar) 88'Ord. Dept.) 
itnut«d to m boIiUat for his uew whkh may be Lout or damand by him u« i 
« Btatenwnt of oharges, tofrather vith the prio« thereof, which lUDODnt mu 
Lteisil on the EiKweedina: mtuter Bud pay rolls. 

Should a soldier feel he has been unjugtly oharsedi he can apply for a iut 
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Keep an account of all articles issued to the men. turned in 
artermaster, condemned, expended, lost, stolen or destroyed. 
Worn out and unserviceable property should be submitted to 
ti of an inspector as soon as practicable. If the time of the 
sit of the inspector be not near at hand and such property has 
ted to such an extent as to make the case one of emergency. 
n may be made to the department commander for the appoint- 
i special inspector, in which case a copy of the Inventory and 
1 Report, duly accomplished and signed, will be forwarded with 
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SALE OF CLOTHIITG 

Company commanders sometimes have considerable trouble with 
soldiers selling their clothing. The following has been found very effica- 
cious in stopping the practice: 

/ Have Sections 3748 and 5438, Revised Statutes. U. S., pub- 
lished where they will be seen by civilians likely to buy clothing. See 
Section 7S4, Military Laws of the U. S. 

z Under the supervision of the chiefs of squads, have all clothing 
plainly marked as soon as drawn. 

J Prohibit men from loaning any articles of clothing. 

4 Require the chiefs of squads to keep an accurate record in the 
Soldiers' Hand Books of all clothing in possession of their men, verifying 
the same by frequent inspections. ' 

5 Require every man to report at once to his chief of squad and 
then to his company commander any alleged loss of clothing. 

6 Old and worn out clothing must not be thrown away until 
inspected and condemned by the company commander., 

"J Every Saturday morning, after inspection; check up the cloth- 
ing of two or three men selected at random. 

8 Men should invariably be punished for selling, giving or negli- 
gently losing their clothing. 

The following sections of the Revised Statutes bear on this subiect \ 
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It is suggested that the U. S. attorney for the district 
authorized assistant may be requested to secure the necessa 
ments against any known offenders. 
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CAUP EQUIPAGE 

A Experience has shown that a company of 65 men needs about the 
following articles of camp equipage: 





10Axuuidhd>» 








eS badKocki (osJl for 70) 
















1 book— Company nd« LetWr 


Reoeiv 


eH 




1 book— Cum i»ny Lett*™ Sent 








I book— <:omrany ndei T«tter 








1 book— Company Order. 








10 ounp kettles (1 large. 3 imall 


Smedi 






lassi 








10 bklDbMa and helves 








20 meu ruis 








10 pickues and helves 








OG Reld °ot< (call far 701 








B ahavels, L. H. 








6 shovels. S. H. 








spades' 








teal, common, complew with 


poles, ei 






te^t^, cODi«l Wall, complete with poles, etc. 




OS tents Shelter halv^ 








OStentpdes 
















tMits, wall, with fliee, poles, p 


ns, etc. 






trannet cords »nd tasiwla 








field range 






or Intra 


nchina tool*. Me Page 6. G. O. 23. War Dept. 


IQOB. 


flot SttlcelT 5«eHBiy but Duful In Pamu 


neat Camp 


bueli 


els. G. 1. 






. uh 




Static 




wal« 


r'terrets 


Ihand 




(lortsbla Istrine 


1 chain 


'Diduw, 






liable. 


fcddina. o 


b™ 


is, irtable. hickory 


! butcher knives 



REQUISITIONS FOR SUPPUES 

These general rules indicate the way to get quartermaster's sup- 
ir use of the company : 

' All expendable supplies, (lye, sapolio, scrubbing brushes, mops 
sxcept stationery and books, are obtained on Form S3, Q. M. D., 
'ed by the commanding officer. 

> All ttnexpendabie supplies (tents, stoves, axes, shovels, bunks, 
ito bars, etc.), with the exceptions noted in the following table, are 
ed on Form 48, Q. M. D., approved by the commanding officer, 
mpany commander giving his memorandum receipt (Form 59) to 
r for the articles issued. (A. R, 1095). 
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FOR. 


A. R. 


Ann. Ammmutlon 


386 Ord. DdPt. 


1M2 




S3 Q. H. D. 
53 Sub. Dept. 




CuHI» 


1242 (1) 


aochinii 


"■jyi'A""- 


Ilea 


Equjp^ 


lOM 


f3»i 




lOSl 


0Hd«i8Md> 










lose to 1067 


I« 




1243 <B) 


BiiTohM 




1192 
1101 ''' 


Mnpn 






Oil 




1068 U> 1062 


Ordoiuuis Blong 




S<2 














Scrubbing Bn»h« 




121 






068 


Toilet Paon 




2*2 (4> 



THE COMPABY FUWD 

Different officers entertain different opinions as to the 
management of the company fund. Circular No. 6, War De- 
partment, 1904, says, "The company fund is not intended for 
expenditure in the purchase of articles to facilitate the trans- 
action of business in a company. On the contrary the legitimate 
and proper application of this fund is in supplementing the 
articles already furnished by the supply departments for the 
purpose of increasing the comfort, pleasure, contentment, mental 
and physical improvement of the organization. To accomplish 
this purpose, disbursements of company fund are authorized: 
disbursements for all other purposes are unauthorized." 

While the fund should be economically administered, it is 
not thought good policy to hoard up a large fund for the com- 
pany commander's successor to spend on men who, perhaps, 
were not in the company when the money accrued. 

The following exc-ellent, business-like manner of keeping 
the Company Fund Book was published as a circular from the 
Headquarters of the 13th U. S. Infantry: 

But one book wUl be kept. (G. O. 191, W. D. 1905.) the Company 
Council Book, (A. R. 271) in which will be recorded the proceedings of 
the Company Council of Administration (A. R. 312) and also the ac- 
counts current of the company fund. 
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The ordinary 6 quire, ruled, account book about 8 x 14 is best. 
Larger books are awkward and unsuitable. It is best to have the same 
book cover many years, like all company books. 

They should be labeled on back and on front cover, latter showing 
years until filled, thus: 



Company Council Book 



Company Fund Account, 

Company M," 13th Infantry. 

April 1, 1807, to 



And like all such books, should open or 
statement of what the book is, which, in this 
of page 1. and is the same as that on front cover. 

The requirements of orders, regulations, ordinary business rules, 
care and exactness, should be observed in keeping the accounts of com- 
pany funds. The expenditures, and record of same , should receive the care- 
ful attention of the officer himself, and not be in great part turned over 
to any other person. Accounts should be kept by quarters, showing 
months separately and this certificate. "The above account is correct and 
just." signed with name, rank, duty, date and place, should follow each 
quarter or change of custodian. 

ENTRIES 

itries of receipts should state date of entry (date of receipt also, 
ent), from whom (person or organization), what for, for what 
.nd amount 

Itries of expenditures should show date of payment, to whom 
hat for, (see remarks following,) and amount; all briefly, but 
lential points covered, and with care and exactness. 

all money accounts there should be shown somewhere, with 
ble detail, the items paid for. This is necessary with subsistence 
D enable the inspector to know if A. R. 327 has been complied 
For this purpose the articles may be entered iji the account cur- 
shown by a bill. 

Dokkeeping is centuries old and all ordinarily intelligent persons 
have some knowledge of it. Two pages receipts and expendi- 
re required for accounts, and each on its own page only. Sub- 
of totals in the columns to show balance on hand is not correct. 
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PROCEEDINGS OF COUNCIL 
At the end of each quarter or accountability, the proceedings of the 
Company Council of Administration will appear on the next two pages, 
and the account current resumed on the next two. 



The following form shows £ 
proceedings of a council: 



try, convBnei by verbal order ot lb* ti 



sufticient convening and record of 



I audit tbe accoDnti M 



Fort William McKinlet, P. I., 

31 December, 190S. 
The council, consisting of Captain John Smith, 13th Infantry, com- 
manding the company, and 2nd Lieutenant John Jones, 13th Infantry, 
the only officers present, met and proceeded to audit the accounts of Cap- 
tain Smith, the custodian of the fund, for October, November and De- 
cember, 1905, which appear in due form on pages 98 and 99 of this book, 
recapitulated as follows: 



Cash on hand, October 1, 190S, 
Received during quarter. 



$500.00 



Expended during quarter. 
Cash on hand. 



200.00 
$600.00 



The council find the accounts correct, approve the expei 
made, and authorize the usual expenditures for the next three i 

The certificate of Captain Smith that $600 of the fund is on 
in the Bank of Hong Kong, Manila, P. 1., appears on the next f 
the cash was produced.) 

The council then authorized the purchase of, etc., or decidi 
etc., etc. 

There being no further business, the c 





:il then adjoi 


jmet 


Jo 


HN Smith, 






Captain 


, 13tl 


Jo 








2nd Lieut. 


, 13tl 



Note: The council may be convened by \ 
record may be as full as desired. 
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THE ACCOUNT CURRENT 



It is essential that the tieading show the name of the ofBcer, the 
company and the months. It should extend over both pages thus: 



Captain John Brown, 13th Infantry, In account with 
rex;eipts 



IMS 


Vou 


!.!„., 


April 1 




Cash 00 hud Msroh 31. IMS 




800 


00 


April * 


I 


Kvideod post uMluuige. Fort Wm. 
MoKinloy, P. I., for April, 1905 


50 00 






April 30 


2 


Boud of (>>. Uiloi. April 


S 00 






April SO 


3 














U. 8. A.. Mareh 20. 190.? 


20 00 


75 


00 


May 18 

June H 


* 


Contribulion from memben ol lompuiy 

Sale of company nvinfa to Sub. Depl.. 
100 lbs. DoffM S12.00: 100 Ibe. booon 
113-00:50 IbB.rioa 12.00 


10 00 


10 


" 


June 10 


^ 


Dividead post bakery. Fort HoDowall, 
Cri.. for fourth quarter 1904 


25 00 






W 


s 


Dividend post bakery, Fort Wm. Me- 












Kiuley. 2d quarter. 1905 


20 00 


72 


UO 








Total 


957 


00 



Win. McKinley, 
June 30, IMS. 



jrrect and just. 

Captain, 13th Infantry, 
Commanding Company "K." 
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When receiving a company fund always obtain froni the former 
custodian a certified statement of all bills payable and receivable and 
also a certified statement of outstanding checks. 



the Company Fund of Company "E," 13th Infantry, for April, May and 
JwM, 1903. 

EXPENDITDRE8 



1905 |vou 


1 . 


bU. 


April S 




Ireeh nu»t » pw biU rteted Jen. I. 

190fi 


10 00 






April 30 




John Qreen (2.00, John Whita 13.00. 
Co. eooke, Bit™ pey for April 


400 






Aptaao 






60 00 


04 


00 


May 20 




per biU diiCad May IS 


IB 00 






ftUr 30 












Jim* 10 




cUtadMerM 
John Green, Co. nook, eztre pey for 
Jen.. leoS 


SOD 


17 


00 


June BO 




Merehell A Co., Menile, F. 1.. 3 laeke 

potetoei. te.OO; 2 seekn turnipe, (4.00-, 












reoeipt, but nn bLU, a on head) 


15 00 


17 


00 


June 30 




Cuh on hand 




see 

I)S7 


00 
00 



To facilitate inspection by regimental or post commandei^, vouchers 
wiL be put in proper shape and pioperly filed and preserved. They will 
be folded to letter told size, being pasted on good paper if need be, and 
indoTsed on the lii^t fold with the number, month and year in which 
paid, and amount. Thus : 

No. 6. 

January, 190S. 

116.28. 
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BOOKS AND RECORDS 

The following books and records are required by Army Regulations 
to be kept in every company: — 

1 Homing Report Book which shows the exact status of every 
member of the company. Changes that have occurred since the pre- 
ceding report are noted in figures on the face of the report and by name 
on the back under "Remarks." 

2 SktiL Report Book, in which are entered the names of all 
enlisted men requiring medical attention and such officers as are excused 
from duty because of illness. 

J Duty Roster Book, in which is kept a record of, all details for 
service in garrison and in the field, except the authorized special and extra 
duty details. For instructions regarding rosters, see "Rosters and De- 
tachments." Manual of Guard Duty and the printed instructions in the 
front part of the Duty Roster Book. 

4 Order File (G. O. 109, 1906}, consisting of a tile of all orders 
received and issued. 

5 Company Fund Book, in which are entered all receipts to, and 
expenditures from the company fund, together with the proceedings of 
the Company Council of Administration, 

6 The Company Target Records consist partly of a series of 
sheets bound by the loose-leaf plan, one for each soldier, on which are 
entered his record practice and qualifications for each season of his three 
years' enlistment. Another part of the Company Target Record is given 

rd of the collective fire and the figure of merit of the company. 
Correspondence Book with index, in which is entered with 
delible pencil a brief of each item of correspondence in respect 
a record is necessary and a notation of the action taken thereon, 
■uctions for use of this book, see G. O. 109, J 906, See page 91 A.) 
Document File, containing the original documents or com- 
3ns when these are retained, and carbon, letter press or other 
)piea of all letters, indorsements or telegrams sent with regard 
The file also contains similar copies of all letters, indorsements 
ims originating in the company office, (See G. O, 109, 1906. and 

Descriptive List, Military Record and Clothing Account (Form 
O.) on which is kept a full description of every man, including 
of enlistment, personal description, a record of deposits, trials 
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by court-martial, etc., also clothing allowances due soldier and amounts 
due U. S. for clothing drawn. The clothing account of every soldier 
is balanced June 30 and December 3 1 of each year. 

Every year the War Department publishes a general order giving 
the clothing allowance for the next fiscal year. 

The keeping of the following books, although not required by 
Regulations, will greatly facilitate and systematize company admin- 



I Delinquency Book, in which are noted disciplinary punish- 
ments awarded by the company commander. 

z Hemorandum Book, in which are entered court-martial sen- 
tences, sicknesses, stoppages for losses of ordnance stores, camp or gar- 
rison equipage, and all other data necessary to make out the muster and 
pay rolls. ■ 

J Ration Book, in which, every time rations are drawn, the 
quu*termaster-sergeant enters the total number of rations of each article 
drawn and the number of rations of each article saved. 

4 Woperty Book, in which are entered all ordnance and 
master stores in the possession of the members of the compai 
from the quartermaster's department, or some other source, 
book of suitable size and dimensions. Beginning with num 
number the pages consecutively, entering on each page alphabi 
list of the stock kit of a soldier, i. e.; 

1 bunk; 1 bag, barrack; 1 belt, cartridge (woven); 1 belt, t 
fair leather; I box, cartridge, (McKeever); 1 cup, tin; 10 cartridgi 
ball; 2 covers, mattress; 1 cover, front sight and muzzle; I ca 
2 cases, pillow; 1 canteen; 1 fork; 1 gun-sling; 1 haversack; . 
card; 1 knife; t mattress; 1 oiler, small arm; 1 pillow; 5 pins 
rifle; 1 strap, haversack; 4 sheets, bed; 1 shelter tent, half; 
1 scabbard, bayonet, steel; 1 strap, canteen. 

Rule also a column for the signature of the soldier in whoa 
sion the articles are. Soldiers are given company numbers corre 
to those of the pages. When a soldier's kit is turned in, a re 
drawn through his signature — when the kit is reissued the sigi 
the new man appears below, thus preserving a complete historj 
kit. 

The numbers of the rifles in the company are entered cons< 
in the back of the book, opposite each being the company numb 
soldier to whom it is issued. 
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THINGS OF INTEREST TO COMPANY COMMANDERS 
A Huriage of Enlisted Hen. There is no law to prevent the 
marriage of enlisted men, but when they marry without the consent of 
the company commander they may forfeit extra privileges which are 
sometimes panted to married soldieis. For instance, it may exclude 
the wife from residence within the garrison. (Remarks of A. G. and 
C. G. A. on various cases from 1884 to 1902.) 

Married soldiers who are good and worthy men are usually permitted ' 
to sleep out of quarters, on or off the reservation, but attending all calls 
and formations; draw rations separately and occupy available vacant* 
quarters. 

B Soldier Shoemakers and Tailors. It is not seen why a soldi^ 
who happens to be a shoemaker or tailor can not justly and without c 
of complaint (on part of civilians) after having performed his militaj 
duties, do outside work and take pay for it. His rights t 
as sacred to him. and his wife and children are just' as dear to him, ^ 
their support just as important to him as they should have been hac 
not enlisted. Besides a soldier's rate of pay is small. (Ruling of 1 
Dept. Sept.. '92.) 

C Venereal Diseases. Young soldiers disabled, or about t 
disabled by reason of venereal disease should be encouraged by d 
and non-commissioned officers to report sick and effect an early M 
they should be taught mildly the pernicious effects of such ( 
etc. (Surgeon General and A. G. O.) 

Enlisted men who contract venereal diseases and report i. 
to the post surgeon for treatment will be allowed a reasonably 
recovery, provided their previous good service and character S| 
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A DrillB. Company drills naturally become monotonous. The mooot- 
ony, however, can be greatly reduced by repeating the drills under 
varying circumstances. In the manual of arms, for instance, the com- 
pany may be brought to open ranks and the officers and sergeants directed 
to superintend the dnll in the front and rear ranks. As the men make 
mistakes they are fallen out and drilled nearby by an ofUcer or non- 
commissioned officer. Or, the company may be divided into squads, 
each squad leader drilling his squad, falling out the men as they make 
mistakes, the men thus fallen out reporting to a designated officer or 
non-commissioned officer for drill. The men who have drilled the longest 
in the different squads are then formed into one squad and drilled and 
fallen out in like manner. The variety thus introduced stimulates a 
spirit of interest and rivalry that robs the drill of much of its monotony. 

It is thought the instruction of a company in drill is best attained 
by placing special stress on squad drill. The non-commissioned officers 
should be thoroughly instructed, practically and theoretically, by one of 
the company officers and then be required to instruct their squads. The 
squads are then united and drilled in the school of the company. 

In case of absence of the Company Commander, he should leave a 
memorandum as to the character he would like to have given to men to 
be discharged during his absence. 

B Relinquishing Command. Upon relinquishing command of a com- 
pany, be sure to sign up all books. Close up all property account- 
ability. The retained Ordnance Returns are the personal property of 
the company commander and may very properly be taken away by him. 
C War Department Orders and Circulars affecting Compan" '^'>~- 
manders: 

/ Discharge, at isolated stations without officers, of mer 
ing to re-enlist, - G. O 

2 Records of sizes of clothing required for enlisted men, 
G. O 

J Requisitions for Ordnance Stores and Supplies — conde 
of same, G. 0.62 and 

4 Remark, "Identification Record Made," to be entered on 
tive Lists, G. O 

J Charges on pay rolls of Subsistence, Credit Sales to enlis 
G. O 

6 Allowance of ball or blank cartridges in exchange for si 

G. O. 

7 Correspondence Book, Document File and Order File, 

G. O. 
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THE RECRUIT 

The life of the recruit is generally the most trjdng part of a soldier's 
career — the work and requirements being new and strange, they seem to 
him in many ways useless and at times even degrading. Some recruits, 
for instance, misunderstand the nature of the salute and failing to see 
any necessity therefor, are averse to saluting officers. It should, therefore, 
be explained to them that in all armies of the world, all officers and 
soldiers are required to salute each other whenever they meet or pass, the 
subordinate saluting first. This salute on the part of the subordinate is not 
intended in any way as an act of degradation or a mark of inferiority, 
but it is simply a military courtesy that is as binding on the officer as it 
is on the private. It is a bond uniting all in a common profession, mark- 
ing the fact that above them there is an authority that both- recognize 
and obey — the Country! Indeed by custom and by regulations, it is 
as incumbent on the ranking general of the army to return the salute of 
the recruit, as it is on the latter to give it. 

The recruit is of course, ignorant of all military matters, but he is 
usually willing to learn and will submit without complaint to more hours 
of instruction than ever afterwards in his military career. Much of his 
unsoldierly conduct and awkwardness — from which he frequently reaps 
humiliation through harsh and ill-considered correction — is the direct 
result of ignorance for which he is in no way responsible. He should not 
be left to absorb a knowledge of military propriety from contact with 
older soldiers (whose habits and manners in this regard too often furnish 
very poor examples), but his ignorance should be removed by patient 
and systematic instruction. 

As a rule, an infantry recruit is given instruction about three hours 
a day for thirty days or so, before being taken up for gua.rd, police or 
other duty; cavalry and artillery recruits generally require longer periods 
of instruction. The several daily periods of instruction should not exceed 
4S minutes each — if they do, the recruit's mind will become tired and his 
attention will lag. 

Recruits should be instructed by non-commissioned officers espe- 
cially fitted tor the work, who, if practicable, should be placed on such 
duty permanently. 

The following general scheme of instruction is merely given as a 
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FIRST TEN DAYS 

Individual InstnictioiiB Without Amu. Setting-up exercises, salutes 
with the hand, marchings, etc. 

Barrack Regulations. The regulations of the company concern- 
ing the conduct of men in barracks will be explained. 

Post Ordsrs. All post orders regarding the conduct of enlisted 
men will be read and explained. 

Articles of War, All provisions affecting enlisted men to be 
carefully explained, and the consequences of their violation made clear. 
Special attention to be invited to Articles 47 and 48. regarding desertion, 
emphasizing the disgraceful, ignominious nature of the offense, the con- 
viction of which involves the forfeiture of the rights of citizenship and 
the incapacity to hold office under the United States. (Sec. 1996 and 
1999, Rvd. Sts.) 

Army Regulations. Such paragraphs as immediately affect en- 
listed men, especially the general requirements governing each soldier's 
responsibility for the safe keeping and care of all articles of clothing and 
equipment issued him. 

Soldiers are forbidden by law to sell clothing issued them and 
anyone buying such clothing is also liable to punishment under the 
statute, while officers are empowered to sieze summarily any government 
clothing or other property in the possession of civilians, ■ See page 205. 

The money value of the clothing allowance and the time and man- 
ner of settlements to be explained. 

Military Deportment and Appearance. The recruit is no longer 
. _!__■.__ ^y^ ^ soldier. He is, however, still a citizen of the United 
i by becoming a soldier also he is in no way relieved of the 
lities of a citizen, but he has merely assumed in addition thereto 
risibilities of a soldier. For instance, if he should visit the 
town and become drunk and disorderly in his uniform, not 
i he be arrested and tried by the civil authorities but he would 
ed by the summary court at his post for conduct to the preju- 
»d order and military discipline. Indeed, his uniform is in no 
soever a license for him to do anything contrary to law and be 
by the government. 

g a soldier, he must carry himself as such at all times that he 
)oked upon not only by his superior officers as a soldier but 
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also by the public as a. man in every way worthy of the uniform of 
the American soldier. 

Whether on or oS duty, he should always look neat and clean, ever 
remembering in bearing and in conversation he should be every inch a 
soldier — shoes must be clean and polished at all times; no chewing, 
spitting, gazing about, or raising of hands in ranks — he should know his 
drill, his orders and his duties — he should always be ready and willing to 
learn all he can about his profession — he should never debase himself 
with drink. 

Military Courtesiefi and Customs. An officer will be saluted at 
all times of the day and night. 

Always look toward the person saluted and keep the head up. 

On the approach of an officer an enlisted man will assume the 
position of attention and salute. 

In saluting he will face the officer and keep the hand up until the 
salute is returned, or until it is seen that he is not observed. 

t of 

When without arms, salute with the hand farthest from the officer. 

Being armed with saber, not drawn, salute with the hand. If mounted, 

salute with the right hand. 

If the saber be drawn, salute with the "present saber." 

Armed with the rifje, always salute with the rifle. If o" ""'* 

Indoors, unarmed, on the approach of an officer, stand at at 
and uncover, but do not salute unless you address or are addre 
the officer. 

Indoors, armed and uncovered, cover, stand at attentii 

When unarmed the colors are saluted by uncovering with tl 
hand and placing the cap on the left shoulder. 

If armed, the hat is not removed. Explain A. R. 383, re 
the "Star Spangled Banner." 

Officers are saluted, and men will salute, whether in uniform 

A mounted soldier dismounts before addressing an offit 
mounted. 
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When walking with an o£Gcer always keep a pace or two to his left 
and rear. 

Several soldiers together in a room on the approach of an officer, 
the one who first sees him will command "attention," when all will 
uncover and arise. 

The same thing will be done if several soldiers are walking together, 
except that they do not halt nor uncover; all salute. 

Men actually at work will not stop it on the approach of an officer 
unless addressed by him. 

A soldier will always salute an ofiicer before and after addressing 
or being addressed by him. 

If an officer enter a room where men are at meals "attention" will 
be called, upon which the men will cease eating but will not arise. 

In entering an office, knock on the door; when told to come in, 
enter, taking off the hat (if unarmed), close the door and remain just 
inside the door until asked what is wanted ; then go within a short dis- 
tance of the ofiicer, stand at attention, salute and make known your 
request in as few words as possible. On completion, salute, face toward 
the door, and go out, being careful to close the door. 

In speaking to an officer use the third person, as "Does the Cap- 
tain want his horse this morning?" "Private Smith would like to speak 
to the Captain about his furlough, " etc. 

In speaking to an officer of an enlisted man, use the proper title, 
as "Sergeant Smith," "Corporal Jones," "Private Wilson." 

"No, Sir," "Yes, Sir," "I don't know, sir," etc., should always be 
used in answer to direct questions. 

When told to do a thing by an officer, acknowledge by saying 
"Yes, sir," or by saluting, depending upon circumstances. 

When a soldier is told to do a thing, he should always report when 
through to the officer giving the directions. 

Never leave an officer to whom you have been ordered to report, 
without first ascertaining if he is through with you. 

In addressing a non-commissioned officer always prefix his title. 
Thus, "Sergeant Smith" or "Corporal Jones." 

Complaints must never be made directly to the captain unless the 
recruit has the captain's permission to do so, or the first sergeant 
refuses to Jiave the matter reported. If dissatisfied with his food, cloth- 
ing, duties or treatment, the facts should be reported to the first sergeant, 
with the request, if necessary, to see the captain. 



;,Goo<^lc 



OFFICERS' MANUAL 231 

A To DeUrer a Message. When an enlisted man receives a mes- 
sage, verbal or written, from an officer for delivery, he will in case he does 
not understand his instructions, ask the officer to repeat them, saying, 
for instance, "Sir, I do not understand; will the Captain please repeat?" 
When he has received his instructions^ and understands them, he will 
salute, and say: "Yes, sir," execute an about face, and proceed immediate- 
ly to the officer for whom the message is intended. He will halt three or 
four paces directly in front of the officer, and if the officer be junior to 
the officer sending the message, he will say, "Sir, Captain Smith pre- 
sents his compliments," etc., and then deliver the message, or, "The 
commanding officer presents his compliments to Lieutenant Smith and 
would like to see him at headquarters." If the officer sending the mes- 
sage be much junior to the one receiving it, the soldier will not present his 
compliments, but will say, for instance, "Sir, Lieut, Smith directed me to 
hand this letter to the Captain," or "Sir, Lieut, Smith directed me to 
say to the Captain," etc. As soon as the message has been delivered, 
the soldier will salute', execute an about face, and proceed at once to 
the officer who sent the message, and will similarly report to him, "Sir, 
I have delivered the Lieutenant's message to Capt. Smith," etc., and 
leave. Before leaving always ascertain whether there is an answer. See 
Par, F, page 292, regarding the expression, "presenting compliments." 

To Appear as a Witness Before a General Court-Hartial. The 
uniform is that prescribed, with side arms and gloves. Proceed to 
the court-room and remain outside. When you are notified that you are 
wanted, enter the room. Then take off your cap and right hand glove, 
and raise your right hand above your head, palm to the front, to be 
sworn. After the judge-advocate reads the oath, say "I do" o 
help me God." Then sit down in the chair indicated by the 
advocate. Do not cross your legs, but sit upright. When asked 
you know the accused? If so, state who he is," answer "1 do 
[•oral John Jones, Co. 'B,' ist Infantry." Be sure you thor< 
understand every question before you start to reply, answering th 
promptly, in a loud, distinct, deliberate voice, and confining yoi 
swers strictly to the questions asked and telling all you know. 

When the judge- advocate says "That is all," arise, salute 
execute an about face and leave the room. 

To be Paid. As soon as the company is formed in colu 
files, take off your right-hand glove, and fold it around your belt ii 
of the right hip. When your name is called, answer "Here," st( 
ward and halt directly in front of the paymaster who will be d 
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behind the table; salute him. When he spreads out your pay on the 
table in front of you, count it quickly, take it up with j^ur ungloved 
hand, execute a left or right face and leave the room and building, unless 
you wish to deposit, in which case, you will remain in the hall outside 
the pay-room, until the company has been paid, when you enter the 
pay-room. Men wishing to deposit money with the paymaster, will 
always notify the first sergeant before the company is marched to the 
pay table. 

Obedience is the first and most important principle to be impressed 
upon and inculcated into the mind of the recruit — it is the mainspring, 
the very soul and essence of all military duty. It is said a famous gen- 
eral once remarked every soldier should know three things — "First, obedi- 
ence; second, obedience; third, obedience." 

Cheerful, earnest and loyal obedience must be paid by all sub- 
ordinates to the orders of their superiors, 

A soldier should obey first and if aggrieved covpiain afterward. 

All duty should be performed j;heerfully and willingly. Soldiers 
are sometimes required to perform duties that are not pleasant — for 
instance, doing guard duty on a cold, rainy night, when tired and sleepy; 
digging ditches or cleaning up dirt and filth that have accumulated 
around the barracks, kitchens, quarters, etc; scrubbing floors, polishing 
stoves, cleaning knives, forks, pots, etc. However, by doing everything 
required of him in a cheerful obedient manner, a soldier will soon earn 
the respect and admiration of his comrades and receive the commen- 
dation of his officers. 

Privates must respect and obey their non-commissioned officers and 
recognize their authority under all circumstances. Even if the non-com- 
missioned officer be at fault, this gives the private no aggressive rights. 
If. for instance, a non-commissioned officer should strike a private justly 
or unjustly, this would not give the private the right to strike back. 
The private should at once make complaint to the captain who will see 
that justice js done him. If the principle of soldiers taking grievances 
into their own hands were recognized, the army would soon become a 

The recruit should be taught the different ranks of officers and non- 
commissioned officers, the authority they possess and the respect. due 



«b,Gooi^lc 



OFFICERS' MANUAL 233 

If in ignorance of any matter relating to his privileges or anything 
else, the recruit should apply to a non-commissioned officer of his com- 
pany, preferably the one in charge of recruits. If not satisfied with the 
information thus received he should then go to the first sergeant. 



SECOND TEN DAYS 



Individual Instruction with Arms. Bayc 
arms, loadings, firings and marchings. 

Nomenclature of the Rifle. The names of all the various parts of 
the rifle and their functions to be explained — also the manner of dis- 
mounting and assembling the same. (See pamphlet, Description and 
Rules for the Management of, issued by the Ordnance Department.) 

Care of Clothing, Arms and other Equipment. They are given the 
recruit by the government for certain purposes and he has, therefore, no 
right to be in any way neglectful and careless of them. 

Arms not to be taken apart without the special permission of the 
company commander in each case. {A. R. 283.) 

Cleaning material to be purchased by soldiers — explain place and 
manner of purchase — oTily authorized preparations to be used. 

It is easier to prevent than to remove rust. 

Explain manner of cleaning rifle — also use of cosmic oil, pomade, 
emery paper and burnisher. 

Oil to be used only to remove rust or after firing or when going out 
in damp or rainy weather. When occasion for its use has passed, it 
should be carefully wiped off so as not to collect dust and sand. 

To remove rust, apply oil with rag and let it stand for a while so as 
to soften rust^weapon then wiped clean with dry rag. 

To prevent dust and rust in bore, a good, strong gun string should 
be frequently used. 

All articles of brass to be kept brightly polished. 

Never put away arms and equipment before cleaning. 

Repetition of such parts of previous instruction as may be necessary. 
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THIRD TEN DAYS 

Guard Duty, Instruction in the duties of sentinels by i 
in the Manual of Guard Duty and practical illustrations of posting sen- 
tinels, saluting on post, challenging, etc. 

Before going on guard, the recruit should be able to answer the 
following questions: 

(a) Is a member of the guard allowed to remove his accoutre- 
ments or clothing, or to leave the immediate vicinity of the guard house 
without authority? From whom should he get the necessary permission? 

(b) During his tour of guard duty to whose orders is a soldier 
subject ? 

(c) Do sentinels salute officers at night? 

(d) Upon reaching the end of his post is a sentinel required to 
execute "to the rear" precisely as prescribed in the Drill Regulations? 

(e) How may a sentinel carry his rifle? 

(/) When calling for any purpose, challenging, or in communication 
with any person, how should a sentinel carry his piece? 

(g) Should a sentinel ever quit his piece? 

(A) What should a sentinel do with suspicious persons seen 
prowling about his post ? 

(i) What should a sentinel do jn case he notices anything unusual 
or suspicious? 

{;') How does a sentinel call for relief? 

(jfe) How does a sentinel call for the corporal of the guard for 
>ther purpose? 

(I) What must a sentinel do upon being relieved? 

{t«) What does a sentinel do when he is to be relieved? 

<») During the time designated for challenging, if a sentinel seps 
lerson or party on or near his post, what should he do? 

{o) What should a sentinel always do before advancing a person 
s mounted? A person with a drawn weapon of any kind? 
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(p) What should a sentinel do in case of fire? In case of disorder? 
Explain fully. ' 

(q) Until duly recognized by countersign or otherwise, how near 
should a sentinel allow anyone to approach him? Why? 

<r) Should a sentinel ever advance more than one person at a 
time? 

) In case two or more persons approach in one party, what 
e of "Friends" and "Relief." 

(i) How should a sentinel challenge and advance — (r) Friend; 
(3) Officer of the Day; (j) Commanding Officer. 

wo or more parties approach 



(_v) If a party be already advanced and be i 
with a sentinel, what should the sentinel do in case of the approach of 
another party? 

should a 

(i) What should a sentinel do when an officer leaves his post? 
(y) How does a sentinel call the hour? 

o repeat the call what should 

(o'} Between reveille and retreat what should the sentine 
post of the guard do upon the approach of a person entitled to i 
guard turned out ? 

e entitled to have the guard turned 

(c") What should No. 1 do upon the approach of an armed 
Should he ever in such a case call "Never mind the guard"? 

(d') Suppose the guard be already formed, what should N 
upon the approach of a person entitled to have it turned out? 



e of the approach of col 
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(f) Should the guard be turned out in case of the approach of 
armed parties at drill? 

(ff*) If between reveille and retreat two or more persons entitled 
to the compliment of having the guard turned out should approach the 
guard house at the same time, what should No. 1 do? 

(A') Should No. 1 ever turn out the guard for a junior while a 
senior is at or near the guard house? 

(j') In case of fire or disorder, in the vicinity of the guard house, 
what should No, 1 do? 

(/') What does No. 1 do in case anyoDe approaches his post 
during challenging hours? 

(k') After challenging how long should No. 1 remain at port arms? 

(I') What is saluting distance assumed to be? Why? 

(m') When does a sentinel salute an officer coming directly 
toward him? An officer who comes within saluting distance, but who 
does not approach within six paces of the sentinel? An officer who 
crosses his post ? 

(«') What should a sentinel do in case the remains of a deceased 
officer or soldier are carried past his post? 

(o') Should a sentinel salute an officer not in uniform? 

(p') What should a sentinel do in case an officer or group of 
officers remain on or near his post ? 



of deceased offi- 

Do guards turn out as a matter of compliment after sunset? 
1 Are any compliments paid by the guard between retreat and 

I What is the difference between a general and special order? 
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(w') Do prisoners salute officers? 

(x') What are the orders of a sentinel in charge of prisoners re- 
garding the prisoners talking? Their behavior? Their working? 

(y) How does a sentinel in charge of prisoners salute ? 

(b') How should a sentinel in charge of prisoners always keep 
the prisoners in respect to himself? 

(a') What should a sentinel in charge of prisoners do when he 
approaches the guard house? What should No. 1 do! 

(6") What are the general orders for a sentinel on post? 
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CHAPTER XVI. 
DISCIPLINE 

Discipline may be defined as "The preservation of order, 
the prevention of all kinds of offenses and the faithful perfor- 
mance of every kind of duty without delay or interruption." — 
Kautz's Customs of the Service. 

Drill, routine, attention to details and the invariable pun- 
ishment of all derelictionsof duty, are the best methods of attain- 
ing good discipline. 

In maintaining discipline, it must be remembered the ob- 
ject of punishments should be two-fold: (o) To prevent the com- 
mission of offenses and (b) to reform the offender. They should, 
therefore, in degree and character, depend upon the natiu^ of 
the offense. Punishment should not be debasing or illegal, and 
the penalty should be proportionate to the nature of the offense. 
If too great it tends to arouse sympathy, and foster friends for 
the offender, thus encouraging a repetition of the offense. A 
distinction, therefore, should be made between the deliberate 
disregard of orders and regulations, and offenses which are the 
result of ignorance or thoughtlessness. In the latter case the 
punishment should be for the purpose of instruction and should 
not go to the extent of inflicting unnecessary humiliation and 
discouragement upon the offender. In the administration of 
discipline the following principles should be observed: 

1 Every one, officers and soldiers, should be required and made 
to perform their full duty. If the post commander, for instance, requires 
the company commanders to do their full duty, they will require their 
non-commissioned officers to do their full duty, and the non-commissioned 
officers will in turn require the men to do the same. 

2 Subordinates should be held strictly responsible tor the proper 
government and administration of their respective commands, and all 

s should be made through them, 

s should have exclusive control of their respective 
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commands and all orders, instructions and directions, affecting their 
commands, should be given through them. 

4 If, in case of emergency, it be not practicable to make certain 
changes or corrections, or to give certain orders, instructions or directions, 
through the subordinates, they should be notified at once of what has 
been done. 

5 After a subordinate has been placed in charge of certain duty, 
all instructions pertaining thereto, should be given through him, and all 
meddling and interfering should be avoided. Interference by superiors 
relieves the subordinate of responsibility, and causes him to lose interest, 
become indifferent, and do no more than he is obliged to do. 

6 The certainty of reward and appreciation for meritorious con- 
duct, should equal the certainty of punishment for dereliction of duty. 

7 It is the duty of an officer or non-commissioned officer who 
gives an order to see that it is obeyed; carrying out orders received by 
him does not end with their perfunctory transmission to subordinates — 
this is only a small part of his duty. Me must personally see that the 
orders so transmitted are made effective. 

8 The treatment of soldiers should be uniform and just, and 
under no circumstances should a man be humiliated unnecessarily or 
abused. Punishment must be administered with discretion and judg- 
ment, being free from passion; for the officer who loses his temper and 
flies into a tantrum has failed to obtain his first triumph in discipline. 
He who can not govern himself, can not govern others. 

p Punishment should invariably follow derelictions of duty; for 
the frequency of offenses depends, as a general rule, on the degree of 
certainty with which their commission is attended with punishment. 
When men know that their derelictions and neglects will be observed 
and reproved, they will be much more careful than otherwise, — that's 
human nature. 

lo Obedience— the cardinal principle of all discipline — m 
defined as submission to the lawful orders of superiors. Men c 
be punished for refusing to obey illegal orders. The question then 
who is to judge of the legality of the order? It is evident tha 
officers and soldiers are to judge when an order is lawful and whi 
the captious and the mutinous would never t>e at a loss for a 
justify their insubordination. It is therefore an established pri 
that unless an order is so manifestly against law that the questic 
not admit of dispute, the order must first be obeyed by the inferi 
he must subsequently seek such redress against his superior as t 
allows. If the inferior disputes the legality before obedience, e 
judgment is never admitted in mitigation of the offense. 
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CHAPTER XVn. 
AIDS-DE-CAHP^ 

Requisites of a Successful Aid-de-Campt. A man's success 
.as an Aid-de-canq)— his usefulness to his general — depends upon 
two things: his intelhgence aiid professional ability, and his tact. 
If he combines both in a high degree his success is assured under 
almost all conditions; if he has only the former he will be a useful 
officer to a hard-working general but not an ideal Aid-de-camp ; if 
serving with a general who occupies himself with merely routine 
affairs, his ability may count for little in the absence of tact. 
This quality is the oil which makes the official machine run 
smoothly, even when the parts are badly worn and ill adjusted; 
it is the lubricant which diminishes the jar and friction of heavy 
bodies working in contact. If this quality is important to all 
the members of a staff, it may be said without exaggeration, 
that the Aid-de-camp is especially charged with the diffusion of 
its soothing influence. 

The Chief of Staff. An Aid's relations with hiS general's chief 
of staff often present some difficulties, especially if both are men of 
character and decided ideas. It is more the duty of the former than of 
the latter to take pains to keep these relations agreeable. An Aid may 
often keep secrets from the chief of staff, but rarely from his general; 
the relations of the chief of staff may be strictly official with the general — 
those of the Aid are always personal as well. A chief of staff may some- 
times resent what he considers the preponderating influence of the Aid 
with the general, and considering the greater intimacy of the latter's 
relations, it is his business to avoid any such appearance of predominating 
influence. His frankness and good sense can never be shown better than 
by disposing of this feeling before it becomes pronounced in the mind of 
any other member of the staff. 

■In the preparftlion of this article valuable Bs-i?tance was received from Capt. 
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Lo^altj. It is needless to say that an Aid's loyalty should be 
absolute. No word or act of his should ever betray a weakness or a 
foible of his chief to even the most intimate friend or relative. Honpr 
demands this as well as prudence, for the intimacy permitted him with 
his chief makes him the repository of a conhdence which the outside 
world does not share. 

Some generals are regarded by the public as military heroes. An 
^d may find that for him, worship is replaced by admiration, respect and 
love, much more lasting and useful sentiments; but he should always be 
very sympathetic toward the hero-worship of those more distantly placed. 

It is the duty of an Aid-de-camp to study his chief's imperfections, 
prejudices and foibles, if he have such, that he may the better understand, 
protect and serve him. 

Frankness. While an Aid's duty is to be agreeable, he should not 
descend to servility, and often an Aid is called upon to say most difficult 
and disagreeable things to his chief. He should be sure that he is right 
and then not hesitate, even if he knows that his advice will be distasteful 
or lead to an angry outburst. The intimacy of his relations demands 
sometimes that he should, in loyalty, give the sort of advice which a 
chief of staff may not offer. 

These occasions are most rare, but when they occur they should 
be met unflinchingly. It has been said more than once that a character- 
istic of General Grant's staff officers, as differing from those of several 
other generals, was the frank way in which they gave their opinion when 
asked and their freedom in differing with their chief. This is worthy of 
being pondered over by young Aids-de-camp. General Grant was a 
great and successful general ; but he listened to the opinions of others 
even if he did not accept them; he encouraged his staff to say what they 
really thought rather than to agree with his own ideas. 

The General's Wife. The position of an Aid with regard i 
general's wife is sometimes said to be difficult. It may be, depe 
on the tact of all concerned. The simplest way to look at this qu 
is that the Aid is animated by a feeling of personal attachment 
chief — if he has not that feeling he ought not to remain his Aid; th( 
then, of that chief is preeminently the woman whom he would w 
serve in all the ways that a gentleman may serve a lady. This pri 
being accepted, its application is purely one of good manners and the 
fulness on both !<ides. 

Duties. With the exception of paragraphs 194 and 195, 
Regulations, 1904, (amended by G, O. 194, 1905) which prescribe 
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Aids or other members of the staff shall be placed in charge of small arms 
target practice at division and department headquarters, the Army 
Regulations are silent on the subject of the duties of Aids. The duties 
of Aids are what their chiefs make them, some generals giving their Aids 
considerable work while others require them to do very little. 

An Aid is always on diity and this duty is always personal and 
always official. The limits of this personal and official service can not 
and need not be defined, since they are coincident and continuous. 

This double relation of personal and official service which an Aid- 
de-camp bears to his chief is one of the most delightful imaginable 
between soldiers who esteem each other and one of the most instructive to 
a young officer serving with an able man. Whether in battle or at a ball, 
whether at the desk or at the table, in company or alone, an Aid's first 
thought should be his chief's safety, reputation and pleasure. 

Personal Reports. Immediately upon reporting for duty, make 
to the Military Secretary, U. S, A., and to the adjutant of your regiment 
the report required by A. R. 835 and thereafter render on the last day of 
each month to the same offices the report required by A. R. 834. 

VBefulnMS. As far as it is possible for one human being to think 
for another, an Aid should think for his chief, especially in matters of 
detail. An officer can not be a good Aid without initiative in thought 
and in action — he should cultivate and get into the habit of doing Ikingi 
without being told — he should devote time, attention and thought to 
anticipating the needs and wishes of his chief, making it his special busi- 
ness to think of things and to do things that will add to his chief's comfort 
and save him from worry and annoyance, thus relieving him from details, 
that his mind may be free to attend to larger matters — ^in short, an Aid 
should make himself useful. For instance, if going on a trip of inspection : 

1 Before leaving: 

(a) See that the report required by paragraph 193, Army 
Regulations, 1904. is made to the next higher commander. 

(6) Make an itinerary of the proposed journey, giving the 
hours of arrival and departure at the principal points en route 
and furnish copies to the chief of staff, the military secretary 
and others who should have copies. 

ic) Give the necessary directions for forwarding mail. 

2 Take along a railroad time table and familiarize yourself with 
the hours of arrival and departure from the principal points en route. 
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j{ If connections are to be made at any point, ascertain the hour 
of departure, station, etc., of the connecting train. 

4 If government transportation is to be used at destination, 
telegraph ahead for the same. 

J If provisions are to be made for meals or quarters at a post, 
notify the commanding officer io advance of the number in the party, 
and if there are any ladies, that fact should be stated. 

6 Look after getting the railroad transportation, street car and 
ferry tickets and any other transportation that may be necessary. 

7 See that the general's baggage is checked and properly cared 
for. In case there is more than one piece of baggage, note on the back of 
each check the article checked. 

8 Get copies of the daily papers published at the principal places 

f> Take along in your valise; 

(a) A roster of the troops of the department, and before 
reaching a post, look up the names of all officers there, their 

(6) The Army Register. 

(c) The latest Army List and Directory. 

(d) The Army Regulations. 
(«) The Drill Regulations. 

(f) Official envelopes and some letter paper. 

(l) Some official and ordinary telegraph blanks. 

(A) Some carbon paper, a note book, fountain pen, indel- 
ible pencil, and postage stamps (ordinary and special delivery). 

(i) A supply of the general's visiting cards. 
IO In case of possible use, take along the general's personal flag. 
// After returning from a trip: ricrt ' 

(a) Write, at the direction of the general, letters to every- 
one who extended special courtesies to him. 26f 

(b) Make out and submit to him his mileage vouchers. nnn 
And do these things without being toldt ^ 

Pointers. j i 

I An Aid can not be too punctilious about the neatness and cor- -^ ^^^ 

of his dress. '■ 30*1 
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3 Courtesy is an indispensable quality ot a good Aid, In your 
office and everywhere else, be invariably polite and courteous to every 
one. An Aid should never be too biwy to be courteous. Politeness costs 
nothing and it always brings good returns. 

,j Stay as much as possible within the call of the general. 

4 Cultivate thoughtfulness in all matters, especially the comities 
of Ufe. 

5 In case the general has gentlemen visitors, see that they get 
cards to all clubs of which the general is a member. 

6 Carry some of the general's visiting cards in your card case. 

7 Calls, etc. 

(o) Make note of your chief's engagements, calls to be 
returned, etc., and remind him of them at the proper time. 

(Ii) In the case of official visits, it is customary to ascertain 
beforehand whether the hour the general wishes to call would 
be agreeable to the official concerned. 

(c) Always leave cards for those called on. When there 
is more than one person (for instance, an admiral and his 
personal staff, and the captain of the admiral's ship) their 
names should be written on the cards. 

(d) When visiting a man-of-war, it is customary for the 
general's launch to "lay to" and everyone stand while his 
personal salute is being fired. 

(e) The general's personal flag should fly only during the 
time the general is actually aboard his launch. Consequently 
it should always be lowered as soon as he leaves and hoisted 
again as soon as he returns. ' 

(/) In boarding a ship, the senior goes first and the junior 
last, and on leaving, the junior first and the senior last, so that 
the senior shall not be kept waiting in the launch in either case. 

(g) Whenever anyone calls upon the general officially or 
semi-official! y, accompany the caller out of the building — if 
his carriage or other means of transportation be near, see 

8 If your chief has any telegraph franks, carry two or three in 
your pocketbook. 

Carry in your pocketbook ordinary and special delivery postage 
stamps. 
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JO It is perfectly proper for an Aid to invite his chief's attention 
■to anything that may be wrong about his dress, and also to invite his 
attention to any social amenities or courtesies that might be overlooked. 
In fact, an Aid should study the shortcomings of his chief, if he have any, 
and see that he guards himself against them. 

11 Familiarize yourself with the military record of your chief and 
be posted in matters in which he is known to be interested. If in general 
conversation or otherwise he should express a desire to know anything 
about something, or if he should seem interested in any particular subject, 
study it up and tell him about it at the first opportune occasion, 

12 At reviews, inspections and all other formal military formations, 
the chief of staff, the military secretary and the Aids take the relative 
positions prescribed in the Drill Regulations, (See paragraph 445, In- 
fantry Drill Regulations, 1904.) However, on social, or semi-social 
occasions, the Aids shculd be next to the general. 

/.J If mounted, an Aid should always dismount when the general 
dismounts and should never mount before the general does. 

Correspondence. It is thought that an Aid in writing by the 
general's direction to an officer, especially to a field officer, should gen- 
erally use the term "General Smith directs that you will please do so and 
so." This term is too often absent in our official correspondence; it 
detracts in no way from the force of the orders given and it leaves an 
agreeable impression of politeness in the mind of an officer of some rank 
addressed by a junior using his general's authority. 

An ordinary letter written by the general's direction would seem 
best to be signed : 



ALd-de-Tatnp. 

If the letter is more personal than official and the statemi 
not occur. "I am instructed by General Smith," etc., or "Gener: 
requests me to answer your letter," etc., then this signature wou 
best I 

John Surra, 

Caplun 30lli Infimtry, 

Aid-de Camp to MBJor-GenEml Smith. 
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Stationery. This letter-head and e 
Eidered to be in good form: 



velope return-address a 



HEADQUARTERS THE ATLANTIC DIVISION 
OFFICE OF THE AITWi-DE^CAMP 
R'S ISLAND. NEW YORK 



(I,B1 



rHsB. 



Visiting Cards. There is no established custom regarding the form 
of visiting cards for Aids-d«-camp. The following are often used and are 
considered in good taste: 



LlECTENANT-COLI 
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■ firM or Beaond 



Mr. Jnhii R. Smith, 
United SUtn Aimy. 
"Mr. Smith" mi«ht b* ■ Q. H. Sergtuit. ■ fliviliaa empIoj'M or anyana alM 
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Inmgiua, etc See paragraphs 40, 56 (bottom page 24) 94, 95, 96 
(middle page 41) and "Staff Officers," bottom page 42, General Orders 
No. 197, War Department, 1904. 



AipiiUottealwill be worn atlMhed In the right shoulder knot, lonmr pencil oord to 
the iw, loom crowing on top of the right arm above the elbow, the front pencil cord to 
be hung, before Ihe coat is buttoned, to the tap button on righl side, and the rear pencil 
BJpt.i^'lMB* "" " " ""■ ° "o« ™ «»™ " ■>- • " 

Armj Regulations. (1904) See paragraphs 41, 71, 186-197, 
(paragraphs 194 and 195, amended by G. O. 194, 1905) 232, 355-358, 
380-444, 832-835. 1299. (Par. 833 was amended by G. O. 25, War 
Department, 190S,) 

Paymaster's Manual. See paragraphs 10 to 14. 
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The first time pay ts drawn after appointment as Aid, a copy of the 
appointing order must be attached to each pay voucher, on which a 
certificate of this tenor must be made: 

"I mrtify I renortad for duly nnd notunUy entered upon the dutiee of Aid oa Janu- 
ary. 10, lOOfi. 

JOHN R, SMITH. 
CHitain lit Infantry. 
A. dTO. to Hajor-Ooiaral Jones." 



Blaiiks. The following blanks should be kept on hand: 

I Pay vouchers. (Form 3. P. M. G.) 

a Mileage vouchers. (Form 11, P. M. G.) 

3 Pay and Commutation vouchers. (Form 17, P. M. G.) 

Keferenca Books. The following books should be in the office: 

1 Social Register. 

2 City Directory. 

3 Some Standard Dictionary. 

4 Map of the city, 

5 Quartermaster Mileage Book. 

6 Artillery circular, "Instructions for salutes and ceremonies 
at seacoast and other posts provided with artillery." 

7 Army List and Directory. 

8 Army Regulations, 
p Army Register. 

10 Drill Regulations. 

11 Calisthenic Exercises. 

12 Manual of Guard Duty. 
/J Manual for Courts-Martial. 

14 Manual for the Pay Department. 

75 Manual for Quartermasters serving in the field. 

16 Regulations of the Army Transport Service. 

17 Manual for the Subsistence Department. 

18 Field Service Regulations. 

ig Small Arms Firing Regulations. 

ao Piles of Orders and Circulars, Army, Division and 

21 Ordnance Price List. 

22 Map showing stations occupied by the U. 8. army. 
2j Map of the United States. 

24 Map of the Philippine Islands. (Obtainable fro 
Signal Officer, U. S. A.) 

25 A calendar. 

26 Catalogues of the leading military dealers. 
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CHAPTER XVm. 

POST ADWinSTRATIOn 

The comnuuid of a post, like that of a company, divides 
itself into two kinds of duty: AdminiBtration and GoTenunent. 

The administration consists in issuing orders, rendering 
reports and returns, submitting estimates and requisitions, the 
supervision of the care of government property and the dis- 
bursement of public funds, etc, 

A The gOTemment includes looking after the instruction and 
discipline of the command, the harmony and contentment of 
the garrison, and exercising a general supervision over the 
means adopted by organization commanders for the comfort 
and welfare of their men. 

B The Commanding Officer. The senior line officer on duty 
at a post is called The Commanding Officer. He gives his orders 
and directions through his staff officers — mostly through the 
adjutant. 

C The Commanding Officer should have confidence in the 
members of his staff and he should make them feel he has con- 
fidence in them — a staff officer in whom he can not have confi- 
dence and whom he can not trust with details, should be re- 
lieved. If a staff of&cer feels his Commanding Officer has no 
confidence in him he soon becomes discoiiraged and disheartened 
and in time indifferent to his duty. 

The Commanding Officer should surround himself with an 
efficient staff and then content himself with giving general in- 
structions, leaving the details to the different members of his, 
staff, whom he should direct in harmony with one another. 
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In the government of a command, the best results are ob- 
tained when the Commanding Officer confines himself to the 
exercise of a general supervision over organizatioi; commanders 
and other officers. If he attempt to interfere with the interior 
economy of organizations or to do the duty of all his subordi- 
nates by direction of details, he will find the task exceedingly 
difficult and the results unsatisfactory. The main duty of the 
Commanding Officer should be to make the officers under him 
do their full duty, holding each and every one of them strictly 
responsible for the proper performance of all duties. 

In official matters, he should neither fear nor love — he 
should do his duty as he sees it, not as others may see it. 

Although human, be sbeukt strive to rise sfbove personal 
animosities and petulant matters — although strict, he should be 
fair and impartial. He should make his subordinates feel he 
shares with them their joys and sorrows. He should be con- 
siderate of the welfare, comfort and happiness of his command, 
doing everything he consistently can to promote harmony — 
such policy is not at all inconsistent with good discipline — on 
the contrary, it is conducive thereto. He should encourage 
football, baseball, dances and other forms of entertainments — 
especially should he encourage amusement for the soldiers during 
their idle hours. At some posts, as far as practicable, alt drills, 
schools of instruction, parade, guard mounting, etc., are held 
in the forenoon, thus leaving the entire afternoon to the pleasure 
and recreation of the command. 

At posts near towns and cities he should make special 
effort to cultivate the good-will and friendship of the citizens — 
they are always willing to meet army people half way. 

Parades, reviews, and other ceremonies, usually accom- 
panied with martial music, the presence of spectators, etc., are 
intended to stimulate the interest and excite the military spirit 
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of the command. Officers and soldiers should, therefore, be 
sufficiently fond of military display to show they take a pride 
in their profession. 

A Inflections. The post commander is required to make an 
inspection of his command on the last day of every month (A. R. 
200). This inspection should be most rigid — he should visit and 
thoroughly inspect the government quarters occupied by married 
soldiers, the hospital, bakery, post exchange, library, barracks, 
kitchens, guard house, sinks, quartermaster and commissary 
storehouses. At these inspections the Commanding Officer should 
not confine himself to fault-finding, but he should also praise what 
he thinks good. The natural impulse of some military men is to 
pick out only the flaws and never mention the good. Just praise 
incites ambition and emulation-— continued admonition usually 
causes discouragement. At these monthly inspections of the 
command, it is a good plan for the Commanding Officer to have 
the officers of every company join and accompany him after the 
inspection of their respective barracks and quarters. 

Some commanding officers, accompanied by the surgeon, 
make a general inspection of premises every Sunday morning. 
B Post Non-Commissioned Staff. It is customary to show 
the post non-commissioned stafE considerable consideration 
regarding quarters and privileges. They are not required to 
attend roll calls and are generally allowed to leave the post for 
less than 24 hours without passes, merely reporting their depart- 
ure to the officers under whose immediate direction they are 
and whose duty it is to see that such absences shall not interfere 
with any duty. They are also given the privilege of purchasing 
commissary stores on pass hooks and keeping civilian clothing 
in their quarters. 

C Rules and Regulations for the Government of a Post. In 
every post there 'are a multitude of things that must be regu- 
lated. Of course, different commanding officers usually regu- 
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late them differently, but this in no wav affects the funda- 
mental fact that these matters should be regulated. The ideas 
and methods of several commanding officers of experience and 
efficiency under whom the author has served, are embodied in 
the following: 

The Commanding Officer, The Commanding Officer will trans- 
act all business at his office from 9 o'clock a. m. to 12 o'clock u.. except 
in case of emergency. 

A Adjutant's Office. As far as possible, alt business of a routine 
nature connected with the adjutant's ofBce, will be transacted at the 
office during the forenoon, before first sergeants' call. 
B Quartermaster's Department. The quartermaster wiU report to 
the commanding officer daily, after guard mounting. 

He will submit in person all estimates and requisitions. 

The Quartermaster's Department will be opened during fatigue 
hours daily, Sundays excepted. 

Organization cornmanders will submit their clothing requisitions 
on the 15th of every month. 

Requisitions for clothing will not be submitted at any other time, 
except in case of urgency, in which event the urgency will be stated. 

All requests for repairs to buildings, plumbing fixtures, etc., must 
be made to the quartermaster at his office, either verbally or in writing. 
None of the employees of the"Q. M. Dept. are allowed to take orders for 
work of any kind, except from the Q. M. office. 

Public property in use, or inventoried in the public quarters at 
this post, will not be removed therefrom, except by the permission of 
the quartermaster. 

The street lanips will be cleaned and filled by 10 o'clock a. m. 

The street lamps will be lit at dark and kept lit until d— '■"'"' *'■" 
following morning. 

In case the moon rises within an hour after dark, and 
not cloudy, the lamps will not be lit. 

In case the moon rises later than an hour after dark, 
will be lit at dark and extinguished at moon-rise. If the nigj 
they will bum until the dawn of day. 

C Commissary Department. The commissary will rrip 
commanding officer daily, after guard mounting. 
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He will Bubmit in person his eatimatea and requisitions. 

The sales commissary will be opened for sales to officers and en- 
listed men from S a. m. to noon and from 1 to 3 p. u., daily, except 
Sundays. 

On Saturdays, the commissary will close at noon. 

Prom the 29tb to the last of the month, the commissary will be 
closed for the taking of stock. 

Officers desiring to make credit purchases must send their com- 
missary books or written orders. 

Officers. Officers not in arrest or on sick report may leave the 
post for a period not exceeding twelve hours, without special permission 
from the commanding officer, provided no duty interferes and no com- 
pany is left without an officer. Subalterns must first obtain permission 
from their company commanders. Officers desiring to absent themselves 
for a longer period than twelve hours must obtain permission from the 
commanding officer. 

Before leaving the post, officers will register at the adjutant's 
office the hour of departure, destination and the probable hour of return.* 

When there are two or more medical officers for duty, the post 
will not be left without a surgeon, except by special authority of the 
commanding ofiicer. 

Whenever officers' call is sounded all officers will, without delay, 
report at the adjutant's office. 

One officer will attend retreat with every company. 

All officers whose duty it is to attend company formations will be 
not more than twelve paces from their companies at the sounding of 
."assembly," and will observe that the men fall in properly and answer to 
their names in a soldier-like manner. 

Officers who are members of a general court-martial must not 
apply for leave without calling attention to that fact. 

Trh.™^,.^,- noTnission is requested to leave the post or to do any- 
I interfere with any duty, routine or otherwise, the 
d to the commanding officer. 

Seen' Rcsister: 



I Rank 




ie«p.«n 


10.a»A.H. 11.30P.U. 1 Montanadub. 
1 Hrier^ 
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Whenever an organization or tbe guard house, post exchange, post 
bakery or any other place is formally inspected on the lost of the month, 
or any other time, the officer or officers responsible will be present. 

The chaplain will not be required to turn out with troops for in- 
spections, reviews, parades, muster, etc. He will, however, report to 
the mustering officer for muster. 

The name of every officer excused from duty on account of sickness 
must be entered on the appropriate sick book, and be accounted for by 
the surgeon on the morning report. A sick book for attached officers, 
not on duty with troops, will be kept at the post hospital. Whenever 
an entry is made in this book, it will be sent to the adjutant's office with 
the morning report. 

Except in cases of emergency, when it becomes necessary for an 
officer to be excused on acconnt of sickness, he will obtain such authority 
through a personal interview with the surgeon or one of his assist' 

Officers will not be permitted to put themselves on sick report or 
to report themselves for duty after having been on the sick report, except 
by authority of the medical officer who attends them. 

An officer ordering a soldier into confinement will furnish the officer 
of the day with written charges before the latter verifies the prisoners 
after guard mounting. 

In case it be impracticable to thus submit written charges, tbe 
officer will make a written or verbal report to the adjutant by 9 o'clock 
A. M., the day the officer of the day concerned marches off guard. 

During military ceremonies and drills, children will not be per- 
mitted on the parade or drill grounds. During military ceremonies and 
drills, dogs will i}ot be permitted on the parade or drill grounds. 

Organization Commanders. Every Sunday morning company 
conunanders will submit with their morning reports, a list of all men .on 
extra and special duty, giving the rank, how employed and by what 
authority. J 

As soon as the fact of desertion is known, company commanders 1 

will complete the information slips relative to deserters and send the '270, 

same to the adjutant. ^ i 

Immediatdy after reveille, first sergeants will send to the com- ; )f 

mander of the guard, the nfmies of absentees reported to the officer of |20v 

the day at 11 o'clock p. M. inspection and reveille. ^OTi 

ij.qii«ob,CjOO<5ie • .„; 
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In compliance with the 128 Article of War, the articles of war will 
be read to every organiwition. on January iSth and July ISth of each 
year. The fact that they have been read will be noted on the morning 
report the following day. In case January ISth or July tSth should 
fall on a Sunday, the articles will be read the following day. 

In all the barracks, the band quarters, the guard house, the ad- 
ministration building, the corral, the bakery, the quartermaster store- 
house, the commissary storehouse and the exchange building, fire buckets 
filled with water, will be kept in convenient places. 

When soldiers are arrested by the civil authorities, their company 
commanders will make a thorough investigation of the case, whether the 
men are convicted or acquitted, and charges will be preferred for any 
military offense that may have been committed in connection with the 

At first sergeants' call, the first sergeants, the drum major and 
the hospital steward, wearing side arms and gloves, will proceed to the 
adjutant's office and get their morning report books, receive the details 
for guard and such other orders as the sergeant-major may have for 

Recruits enlisted at this post or received in a company will be 
presented at the hospital at 9 o'clock a. m. the day succeeding their 
enlistment or arrival at post, for vaccination. Every recruit thus vac- 
cinated will be presented at the hospital for inspection one week later, 
unless he shall have been sent to some other station. 

Summary Court. Cases will be tried by the summary court at 
9 o'clock A. M. daily, except Sundays when no case, unless of an urgent 
nature, will be tried. When other duty prescribed by order from super- 
ior authority interferes with the sessions of the summary court at the 
hour prescribed, the court will try such cases as may be before it at the 
earliest practicable time. 

Upon completion of the tri&.l of a soldier in confinement in the 
guard house, the trial officer will send the officer of the day, by the 
sentinel who takes the prisoner to the guard house, a memorandum of 
the sentence of confinement; or, in case of no confinement, a memorandum 
to that effect and directing the release of the prisoner by order of the 
commanding officer. 

In case of men in arrest tried by summary court, and there is no 
confinement, the summary court will release the prisoner from arrest by 
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order of the commanding officer and direct him to report to his first 
sei^eant for duty. In case the sentence should carry with it confine- 
ment, the summary court will order his confinement by order of the 
commanding officer, and notify the company commander and the 
officer of the day accordingly. 

The summary court will give orders to the non-commiaaioned 
officer in charge relative to the disposition of the prisoners of his company 
who have been tried. 

When an enlisted man is confined or arrested, the officer ordering 
the confinement or arrest will at once notify the man's company com- 
mander (A. R. 938) who, in the case of extra or special duty men, will 
notify the officer under whose direction the soldier may be working. 

Should the man be confined or arrested by order of the commanding 
officer, the officer of the guard (or, if there be no commissioned officer 
on guard, then the officer of the day) will notify the company com- 
mander. 

Men in arrest in quarters who are to be tried by the summary court 
will be reported to the trial officer by a non-commissioned officer (prefer- 
ably the first sergeant) wearing side arms, who will remain at the court- 
room until the accused have, been tried. 

Witnesses before the summary court will wear side arms and gloves. 

Police Regulations. The police officer will report to the com- 
manding officer daily at 9 o'clock a, m. 

The police officer will make daily at least one tour of inspection 
of the post and see that all police regulations are enforced, reporting all 
defacement of government property, broken window panes, etc. 

The police sergeant will make a tour of inspection of the post every 
morning and every afternoon, noting all broken drains, fences, gates. 
etc., and have the prisoners make such repairs as they can. He will also 
keep the grass cut and the ground free from leaves, paper, stray 
brick-bats, etc. 

Peddlers are not to be allowed in the garrison except by aut 
of the commanding officer. 

Dishonorably discharged soldiers will not be allowed on the 

Cigars, cigarettes, old rags, paper, water, etc., will not be tl 
from the barracks and other places occupied by soldiers. 
Spitting on the floors and pavements is forbidden. 
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The company aquad-rooms, the sinks, the guard house, and all 
other places occupied by soldiers, will be provided with the necessary 
number of spittoons. 

All oi^nizatton commanders, the adjutant, the quartermaster, 
the commissary and the post exchange officer, will supply the quarters 
and buildings over which they have jurisdiction with fire buckets and 
fire axes. 

The dump cart will start on its daily round at ti.30 o'clock a. M. 

The administration building, the commissary, the hospital, the 
gfuard house, the barracks, the officers' quarters, and all other such 
places will be provided with barrels, boxes, or other suitable receptacles, 
kept in some appropriate, accessible place, in which will be placed all 

These refuse receptacles will be kept covered at all times, and those 
used for swills will be kept on elevated platforms. 

Special care and attention will be given to the cleanliness of the 
water closets and bathrooms, and only toilet paper will be used in the 

Organization commanders will be held responsible for the strict 
enforcement of these regulations on the premises occupied and used by 
their men. 

All persons are directed not to throw pieces of paper on the walks 
or grounds or in places where they can be scattered by the wind, but to 
deposit such rubbish in covered boxes or barrels to be kept for that pur- 
pose, and emptied under the direction of the police sergeant. 

The hitching of horses or cattle to trees or hydrants is forbidden. 

Walking on the lawns is forbidden. 

Horses and cattle must not be allowed to run loose in the limits of 
the garrison. This does not apply to their being taken back and forth 
from pasture, but they must be confined at night. 

Lamp posts and trees must not be used as sign posts. 

Parties wishing crates, boxes, etc.. saved will store the same in 
their cellars or arrange with the quartermaster for their storage. 

A Qnifonu. At the payment of troops, officers and enlisted men 
win wear side arms. 

White collars will be worn by enlisted men at all times when away 
from barracks, except at drills, at target practice, on fatigue and between 

retreftt and reveille while on guard. 
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Tlie officer of the day and the officer of the (ruard will wear the 
uniform of the guard. 

The old guard will march off in the aanie uniform as the new guard. 

Officers in the post, when away from their quarters, will always 
appear in uniform, except when wearing evening dress, or when leaving 
or returning to the post, or when engaged in athletic exercises. 

Tennis suits are authorized when playing the game and going to 
and from the court, at which times the overcoat or cape may be worn; 
but no other art^icle of the uniform will be worn with tennis suits. 

The officers' cape will not be worn at formations, and overcoats 
will be worn only when the call is sounded. 

Barrack shoes must not be worn when away from barracks, except 
in athletic e; 



All officers and enlisted men of this command when outside of 
barracks, will have their coats or blouses buttoned throughout. Officers 
noticing soldiers with coats or blouses unbuttoned will report them to 
their respective company commanders, who will prefer the necessary 
charges. 

Enlisted men must not appear on the porches of their barracks 
without coats or blouses, or otherwise improperly dressed. First ser- 
geants and non-commissioned officers in charge of barraclra will see to 
Q of this order. 



The campaign hat and canvas fatigue coat and trousers will be 
worn only by fatigue parties and prisoners. 

Company commanders will see that the enlisted men of their 
organizations who are required to do fatigue duty are supplied with the 
fatigue uniform. 

Enlisted men may wear civilian dress while on pass, but it will not 
be accompanied by any mark or part of the uniform. 

Enlisted men will not wear civilian dress in the post, except >'' 
going from and returning to the barracks and the guard house on p 
nor will civilian clothing be kept in the personal possession of enlis 
men, but will be kept by the first sergeant in the company store-ro< 

Civilian clothing belon^g to members of the hospital corps 
be kept by the hospital steward in the hospital store-room. 

Members of the post, regimental and battalion r 
staff may keep their civilian clothing in their lockeis. 
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Soldiers must at all times appear neat, tidy, and in regulation uni- 
form, and organization commanders will be held responsible for the 
appearance of their men. 

GUARD DUTY 

OScer of the Dvf. When an officer is detailed for duty as 
officer of the day or guard, permission to exchange his tour will not be 
given, except for cogent reasons, in which case permission will be obtained 
from the commanding officer before marching on, and the adjutant 
notified accordingly by the officer concerned. 

Only in case of urgent necessity will an officer be allowed to leave 
the post after he has marched on guard. 

The officer of the day will be excused from all other post duties, 
but when an organization commander happens to be on guard on the last 
day of the month, he will be present at the muster and inspection of his 
organization. 

The officer of the day will receive the reports at the 11.00 o'clock 
p. H. inspection and at reveille, and will inspect the guard at parade and 

He will visit the guard and sentinels at least once before midnight 
and once between midnight and reveille and will thoroughly question 
the sentinels regarding their orders. 

He will in person examine all non-commissioned officers and privates 
of the guard at the guard house or some other suitable place regarding 
their orders, and will note in his report all who are not conversant with 
the same.* 

Soon after guard mounting he will inspect the guard house, includ- 
ing the cells, water closets, bathroom, furnace room, etc., seeing that all 
are clean and in good order and that nothing not pertaining to the guard 
is present. 

He will note the following on the guard report book: 

(a) Received the reports at 11 p. M. inspection and 
reveille. Absentees: Prvt. John Smith, Co. "A," etc.. or none, 

(b) Visited the guard and sentinels, from to , 

and from to Prvt. John Smith, Co. "A" and etc.. 

were not conversant with their orders, or, "All sentinels were 

t with their orders." 

be done by him and he will 
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(c) The non-commisaioned officers and privates were ex- 
amined regarding their orders and all were conversant with the 
same, or, Prvt. John Smith, Co. "A, " and etc., were not con- 
versant with the same. 
(NoTB. Fires, escape of prisoners and other similar unusual occur- 
rences will also be noted.) 

The list of prisoners will be made out under the following headings: 
(a) General prisoners. 
(6) Garrison prisoners. 
(_£) Awaiting result of trial. 
(4) Awaiting trial, 
(e) Awaiting chaises. 
The officer of the day will make an inspection of the post during 
his tour, reporting all breaches of the police regulations. 

When there is no officer of the guard, the officer of the day will be 
responsible for the proper making out of the guard report book. He will 
be present when the guard and guard house are inspected on the last day 
of the month. 

(NoTB. The instructions for the officer of the day should be 
typewritten or printed and kept in an envelope marked, "Instructions 
VOK THE Officer of the Day. To be handed in each day to the com- 
manding officer with the guard report book.") 

Thorough familiarity with the contents of the Manual of Guard Duty 
is presupposed as a matter of course, and the commanding officer will 
expect from the officer of the day, a faithful, correct and vigilant per- 
ormance of guard duty. 

The Commander of the Guard. He will see that the celts, cor- 
ridors, bathrooms, water closets and all other parts of the guard house 
are kept clean and that nothing not pertaining to the guard is present. 
He will inspect the prisoners and their belongings and see that they 
have nothing but the barest necessities. 

He will inspect shackles on prisoners at retreat and reveille. 
He will report to the officer of the day at reveille. 
All soldiers on pass will report their departure and return to the 
commander of the guard, who' will not permit dirty, untidy or improp- 
erly dressed men to leave. In case of any man returning late or in a 
dirty or drunken condition, the fact will be noted opposite his name, in 
the column of "Remarks." 
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Hen wbo do not take advantage of their passes will so report to 
the commander of the guard. 

The commander of the guard will have indorsed the hours of 
departure and return on the pass lists and will note in the column of 
"Remarks" all delinquencies. 

All pass lists will be turned in to the adjutant's office daily, with 
the Guard Report Book. 

General. At first sergeants' call, the sergeant of the guard will 
report at the adjutant's office with the first sergeants. 

Members of the guard will not change the clothing in which they 
marched on guard, until after retreat, and they will march ofi in the 
same clothes in which they marched on. 

The sentinels will begin challenging at midnight. 

In going to and returning from work. etc.. prisoners will be marched 
in quick time and not allowed to straggle along. 

All bedding in the guard house will be aired every Friday morning. 

In the morning, the cooks will be awakened by the musician of the 

Immediately before being posted, day and night. No. 1 and the 
non-commissioned officer in charge of the guard will verify the prisoners. 

Sentinels guarding prisoners at work, will not suffer the prisoners 
to get any nearer than ten paces to them. 

While the prisoners are being fed. one sentinel will be posted over 
the gun rack and one at the main entrance to the guard house. 

All rifles not in use will be kept in the gun rack. 

While the Band is playing "The Star Spangled Banner" and the 
flag is being lowered, sentinels on duty in the vicinity of the flagstaff 
will present arms until the flag has been lowered. 

Every day at noon, the clock in the guard house will be set by 
the clock in the adjutant's office. 

All water closets will be kept supplied with toilet paper and no 
other kind of paper will be used therein. 

The guard will be paraded at parade. . 

While the battalion is at "Parade rest," the guard will also be 
at "Parade rest." The rest of the time, except when the band is play- 
ing the "Star Spangled Banner." the guard will remain "At ease." 
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A Special Orden for Sentmela. The special orders for all sentinels 
will be typewritten or printed and posted in the guard house in some con- 
venient, accessible place. 

B Prisoners. The prisoners will be worked under the direction of 
the police officer. 

Prisoners serving summary court sentences will attend all drills, 
with their respective companies, and members of the band all re- 
hearsals and ceremonies with the band. 

Such prisoners who are at work will be returned to the guard 
house twenty minutes before the first call to dress for the formation. 

After the assembly they will be marched to their company parades 
under guard and turned over to the first sergeants who will return them 
to the guard house under guard immediately after drill. 

Such prisoners on parole will report at the guard house twenty min- 
utes before the first call to dress for the formation. After the assembly, 
they will report to the first sergeants of their companies, reporting 
their return at the guard house immediately after drill. 

All prisoners will be returned to the guard house fifteen minutes 
before meals. Meals will be sent to the guard house promptly at mess 

The prisoners will eat at the table furnished for that purpose and 
will not be allowed to carry any food into the cells. 

At no time will singing, loud talking or other noise be pern 
amongst the prisoners, nor will they be allowed any books, pi 
cards or other means of diversion. 

Just before the prisoners are locked up for the night, the; 
be given an opportunity to go to the water closet, after which i 
will be placed in every cell to be used in case of emergency durin 
night. After the prisoners have been locked up for the night, ni 
will be allowed to leave the cells. 

Prisoners will be limited to the barest necessities and w 
allowed to have only the following articles of clothing: 

One pair shoes One complete suit of under- 

One campaign hat wear, besides the one 

One blue coat worn 

One fatigue coat One towel 

One pair blue trousers Two pocket handkerchiefs 

One pair fatigue trousers One blanket 
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Additional articles in winter and rainy weather: 
One poncho One pair fur ^oves 

One pair overahoea One for cap 

One overcoat One blanket 

Priaoners will be required to bathe as soon as possible after con- 
finement and thereafter at least once a. week. 

A bath register will be kept by the commander of the guard. 

SOLDIERS 
Behavior, etc. Non-commissioned officers, clothed in the proper 

uniform of their grade, are on duty at all times and places for 
the suppression of disorderly conduct on the part of soldiers. If be- 
longing to the same company as the nan-commissioned officer, men guilty 
of disorderly conduct will be sent to their quarters in arrest until the 
facts can be reported to the company commander. If belonging to some 
other company, the non-commissioned officer ordering the arrest will 
report the case to the adjutant without delay. 

Soldiers returning from the city at night will not create any dis- 
turbance by toud and boisterous talking, singing and laughing after 
entering the post limits. It is made the duty of all officers and non- 
commissioned officers, whether on guard or not, to take notice of any 
violation of this order, arrest all offenders and make proper report tq post 

Men sick in quarters or otherwise excused from ceremonies (except 
guard mounting) will not loiter outside of their barracks during the same. 
Enlisted men are forbidden to have revolvers in their possession 
and to carry revolvers, razors and other such weapons. 

Enlisted men will not bring intoxicating liquors on the reservation. 
Money will not be tendered the post baker for bread, nor will the 
baker be permitted to receive it. Bread can be obtained by the pur- 
chase of checks at the commissary. 

Men about to be discharged will secure clearances from the barber, 
tailor, laundryman and Post Exchange officer. Discharges submitted tor 
ture of the commanding officer must be accompanied by such 
i. (For form, see page 119.) 

ra and Special Duty Hen. As far as practicable, the work- 
; for men on extra and special duty will be the same as the 
lurs. However, in case of necessity, men may be worked with- 
d to fatigue hours. 
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All extra and Bpecial duty men, will attend parades and weekljr 
And monthly inspections, and at least two drills each week, unless espec- 
ially excused by the commanding officer. 

, The drills and the days on which they will attend will be deter- 
mined by the company commanders. 

Men on extra or special duty will not be allowed to sleep o^t of 
■quarters except in urgent cases and then only by permission of the 
commanding officer. 

At target practice men on special and extra duty will be permitted 
to shoot first, so as to enable them to leave the range as early as possible. 

Target practice for the men attached to the band must not inter- 
fere with their attendaoce at guard mounting and at the band rehearsals 
that are held daily from 9.30 a. K. to 12 H. 

Passes.* No soldier will be allowed to leave the post, except 
■on pass. (For forms, see page 122.) 

Company pass lists, with the names alphabetically arranged, 
According to the prescribed form, will be submitted daily, with the 
morning report. 

The number of men to be given passes will be left to the discretion 
■of company commandera. 

All soldiers on pass will report their departure and return to the 
-commander of the guard who will not permit dirty, untidy or improperly 
-dressed men to leave. In case of any man returning late or in a dirty 
or drunken condition, the fact will be noted opposite his' name, in the 
-column of "Remarks" and the man shall not again be granted a pass 
for one week. 

Soldiers on pass will report their return as soon as they return 
to the post — they will not remain in the garrison while on pass. 

The chief musician, the members of the post, regimental and 
battalion non-commissioned staff may leave the post by verbal per- 
mission of their immediate commanding officers. 

Men who do not take advantage of their passes will so report to 
the commander of the guard. 

Men on sick report will not be granted passes, except in case of 
tirgent necessity. 
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Men on special or extra duty will have their names placed on tb« 
. pass list for special and extra duty men, which must be submitted tot 
remark to the officer tmder whose immediate direction they are em- 
ployed, before. being submitted to the adjutant's office. 

The sergeant of the guard will indorse the houra of departure 
and return on the pass lists and will note in the column of remarks all 
delinquencies. 

(NoTB ; It is customary to grant passes for such men and such peri- 
ods as company commanders think proper. Some commanding officers 
leave the number of men to the discretion of the company commanders, 
while others limit the granting of passes to a certain per cent of the com- 
pany, allowing a greater percentage just after pay days and on holi- 
days than on other days. The pass system should be just as liberal as 
possible. 

In some few cases, commanding officers leave the matter of passes 
entirely in the hands of company commanders. Each man reports to 
the non-commissioned officer in charge of quarters before leaving, for 
inspection. He reports his return also to the same non-commissioned 
officer who notes the time on the pass; or he may not be required to 
report his return to any one. all passes being made to expire just before 
reveille, retreat or some other regular company roll call, which will 
show whether any one has overstayed his pass.) 

Old Guard Pass. It is customary to give soldiers a twenty-four hours' 
pass after the completion of a tour of guard duty. 

A Correspondence. Communications referred to officers for explana- 
tion, remark, investigation, etc., will be returned to the adjutant's office 
within twenty-four hours after their receipt. In case this be impracti- 
cable, a verbal report of the circumstances of the case will be made 
before the expiration of the twenty-four hours. 

Whenever called upon for information by the adjutant's office, 
the same will be furnished within the next twenty-four hours, unless 
otherwise stated. 

The use of thin, manifolding paper as outer folds of official com- 
munications, is prohibited. Heavier paper through which writing is 
not visible will be used. 

Official communications for the adjutant will be delivered to the 
sei^eant-major or placed on his desk in the basket marked "In." 
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When a man on extra or special duty asks for a furlough, the 
request will be referred to the officer under whom he is employed before 
the application is sent to this office. 

The HustflT and th« Pa; Rolls. On the day of muster, the muster- 
ing ofBcer, assisted by all available company officers, will scrutinize and 
compare all muster and pay rolls, in the following order: 

1 The Hospital Corps Detachment 

2 The N. C. S. and Band and the Post N. C. S. 

J The Companies in the order of rank of their respective com- 
manders. 

Company conunanderG will compare their rolls before they are 
submitted to the mustering officer for comparison. 

The rolls will be submitted far the commanding officer's signature 
not later than noon of the fir^t. 

The pay rolls will be returned to the adjutant's office, signed by 
the designated witnessing officer, intme4iately after payment. 

POBt Library. The post library will be opened on week days from 
9.00 A. M. to 11.00 A. K.; 1.00 p. M. to 4.30 P. M.; after supper to 9.30 
p. H.; on Sundays and holida}^ from 10.00 to 11.00 a. h. 

Officers, enlisted men and civilian employees and members of 
their families will be allowed to take books from the library for a period 
of not more than ten days, at the end of which the books must be returned. 
A failure to so return a book will cause suspension of the rule as relates 
to the ofiender. 

Anyone desiring a book not on the shelves at the time, may 
register for and obtain it in his turn. 

The librarian wilt enter in a book kept for the purpose, the number 
of every book taken out, the date of its removal and the name of -the 
person taking it, 

"nie person taking a book from the library must return it and not 
lend or transfer it to another. 

Damage to a book, or loss of it, will be charged against 
responsible for it. 

Newspapers and periodicals will not be taken from tl 

Smoking in the reading room is prohibited. 
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Soldiers visiting the library will conduct themselves in on orderly- 
and soldieriy manner, and will not indulge in loud, boisterous or ob- 
scene Isnguage. 

Tbfl PoM SchooL A boolc allowing the daily attendance will be kept. 

The teacher who is required to care for the school books and 
property, will keep a book in which will be entered a list of such books, 
and property. 

llie school room, benches, desks, etc., wilt be kept clean by the 
janitor. 

Special care will be taken regarding the proper ventilation of the 
school room. Windows will be lowered from the top and not raised 
from the bottom. 

Men whose names have been placed upon the rolls will be required 
to attend all sessions unless prevented by sickness, or duty. 

Absentees will be reported to the officer in charge of schools who 
will in turn report them to the adjutant. 

During their attendance at school, the soldiers will be neativ 
dressed and will behave themselves in a quiet and orderly manner, 
paying strict attention to their studies. 

Misbehavior, inattention and other violations of these regulations 
will be reported to the officer jn charge of the school, who, if necessary, 
will report the matter to the adjutant. 

School books will not be removed from the school room without 
the permission of the teacher in charge, nor will they be soiled, marked 
or mutilated. The name of the' soldier using a book may be written in 
small, plain letters near the top of the first blank page. 

As far as practicable, company commanders wilt excuse men attend- 
ing school from fatigue, kitchen police and other ditties during school 

At school call, the men will fall in promptly on their respective 
company parades and be marched to the school room by a non-com- 
missioned officer, who will report them to the teacher, accounting for 
all absentees. 

At the beginning of the school term, the officer in charge of schools 
will ascertain the names of all enlisted men's children of school age.* 

Parents desiring their children excused from attendance will make 
application to the commanding officer. 

•UgiulLy from 6 to 21 ysvs. 
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Post Bakery.* It is most essential that tbe ofilcer in chat^ should 
give the matter his close, personal attention, visitii^ the b'akery daily 
and making a thorough inspection of everything. The inside of the 
trough should be kept properly scraped and peifect cleanliness should be 
strictly enforced. In order to prevent waste and dishonesty, a close 
check should be kept on the baker, which may be done as follows: 

1 The same number of sacks of flour (5, 10, or 15, for instance) 
should be drawn from the Commissary on the same days of the month 
{10th, 20th, and 30th, for instance). 

2 A daily account should be kept by the baker of: 

(o) The number of pounds of flour used. 

(b) The number of rations of bread baked. 

(c) The number of rations of bread issued to companies. 
{d) The number of rations of bread issued for checks. 

An olBcer of Bxp«rieDca an Poit treasurer hui fouad 22 oudobs of dough tfeigha 
sbnut 20 i>iino» whaa baked and about IS ouncn 24 houn aftarvarda and that 100 
pounds of flour should make from 117 to 140 pounds of bread. 



(b) No. lbs. broad produced + J - No, Iba. flour iwrd. 
With tomt material and an honnt bsksr. 1 00 poundi of flour sfaould niake about 
133 pounds at bread. The amountof bread made by each kind of flour should be asoor- 
tauied by careful expenment and the baker should tbea be required to turn out bread 
aocordinidy. 

J The baker should not be permitted to do any private b 
and he should be made to pay for all bread spoiled through careleai 

4 Under no circumstances should the baker be allowed ti 
bread for cash — ^bread tickets should be kept on sale at the Pos) 
change or at the Commissary. 

5 The amount of bread reported by the baker as issued to 
panies should be frequently checked by comparison with the com 
bread books. 

The post treasurer's accounts should be properly and can 
kept, showing in detail all receipts, expenditures, etc. 

aluable asMtanoe war leRaivnl from 



iGooi^lc 



270 OFFICERS' MANUAL 

The following is a good model: 
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The following table shows the number of flour r 
number drawn, etc., during the quarter; 



1-4 



'A i 



III 



I i 



II 



P k 



g § 



NiWM. I The above labulalo 

(oWl drmwn + the total mved — the I 

S Tha uDounC of Bnad ineiisd ic 



inc may be checked u fnUowK: The 
diawn - niimbfr nt rations turned in. 
e reduced to ffouT ratioiu hy dividing 
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« xv r— >'— ■ of flour tnmad in, tbe compaiiy 

Ait\tA to me rMion ol bitMid. Tb»», U, the oompany turnii in ant nticm of flour I is 

ol.) tad Ihs bBkeiT ■•▼■■ it id return l8 01. of broad. The baker is nipposeil to use nnly 
la oi. ol flour in baking i8 oi. of braail, and maliee a laviiw a( 6 di. nf flnur, or 1 of 
the flour ration, ConaequenlljF, if a eompaor dnn 100 lbs. of bread, it maws that Ofll 
)be. of flour hae bean ooDMunad in bakinjc that amount of bread, though, in ordnr t^ jnt 
tbs 100 lbs. of bread, the oompaor must tuiu in 100 lbs. of flour, or S8| flour rMJona, 
i... 100 + H- 

II Or|aniaalioni pay tor the latiiHis o«acdiwin al the oomnuBBary price ot Boui. 

REMARKS 

I The usual ration of bread is 18 ounces. 

a In this ration of bread there are about 12 ounces of flour: 
yeast, water, and salt make tip the remaining 6 ounces. 

3 The cost of a ration of bread includes these ingredients and 
the Ubor of the baker. 

4 The ration of fiour is fixed by Army Regulations at 18 ounces. 

5 Whatever be the weight of the bread ration (which may 
vary at the discretion of the comnianding officer upon the recommenda- 
tion of the post council of administration up to about 24 ounces) it may 
be assumed that the weight of flour used to make the bread is about 
two-thirds of the weight of the bread. 

6 These relations and differences between the flour ration and 
the bread ration should always be kept in mind as they give rise to 
the bakery flour savings. 

7 The Army Regulations, paragraph 323, require that each 
organization at a post shall turn in to the post bakery at least eight- 
ninths of its total monthly flour rations. 

8 Having thus turned its monthly allowance of flour over to the 
bakery each organization is entitled to have issued to it from the bakery 
a ration of bread for each ration of flour turned in. If an organiza- 
tion does not draw out as many rations of bread as it has turned in 
rations of flour, it is entitled to the money value of a ration of flour 
for each undrawn ration, at the commissary price of flour for the 
month, 

g For each ration of Issue flour actually baked in the bakery 
there accumulates one-third of a ration of flour; that is, for each 
18-ounce ration of bread baked for issue to organizations there accum- 
ulates 6 ounces of flour in the bakery. This flour belongs to the bakery 
and is called the bakery flour savings. It n)ay be disposed of by the 
rays, namely; 
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(a) It may be baked into extra bread for sale to officen, 
to tlie post exchange, civilian employees or othera conne<i;ed 
with the military service, or to the organizations in case they 
overdraw their allowance for issue. From the fact that this 
accumulated flour savings is used to bake bread for Bale it is 
sometimes referred to as " sale £k»ur " to distinguish it from 
the "issue flour" used in baking the iaflued bread. 

(6) It may be sold to the commissary at the end of the 
month. 

10 In case an organization does not draw out of the bakery as 
many rations of bread as it has put in rations of flour, it will have 
an interest at the end of the naonth in flour as follows: 

(a) The Issno-Sour remaining to its credit, and, 

(6) Its share of the sale-flour that has not been used. 

11 If the oi^^anization draws out as many rations of bread 
as it has put in rations of flour then it has an interest only in the 
sale-floor. 

12 The flour account of a bakery thus divides itself into two 
divisions, namely: 

(o) The Issue-Flonr Account. 
(fi) The Salft-Flonr Account. 

13 The issue-flour account is easily kept; it is simply <.he number 
of rations of flour remaining after subtracting the total number of 
rations of bread drawn out from the total number of rations of 
flour put in by the organization. This remainder is sold, by the post 
treasurer to the commissary and its money value credited on the bakery 
fund account book to the particular organization. 

14 Since the sale-flour accumulates only as a consequence of the 
bakingof issue-flour, the interest of an denization in Mle-flour is based. 
on the number of rations of bread issued by the bakery to the organi- 
zation; that is, the organization's share in the total accumulations of 
sale-flour will be in the ratio of the total number of rations of bread 
issued to it, to the total number of rations of bread issued to all 
organizations. Since this ratio is the measiure of the use an org 

tion has made of the bakery, that is, the support it has given to the b 
the Guirent expenses of the bakery should be apportioned acci 
to this same ratio, and the current receipts from sales of bread b 
etc.. according to the same ratio. The sale-flour is sold, like the 
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Hoar, to the conunisstuy at the end of the month, and the share of each 
organization in the sale is placed to its credit in the bakery fund account 
book. 

IS It is thus seen that all current expenditures and receipts 
are apportioned among the organizations according to the following 
ratio: — 

ITumber of Rations of Bread Issned to an Organizati<m_ 
^SSTnumb^^^nmon^^^wa^Siie^^iI^iganiMHona 

i6 Permanent expenditures for the benefit of the bakery should 
be apportioned among the organizations according to the maxinmni 
■ntborized strengths of the organizations. 

17 To illustrate the analysis of a bakery fund according to the 
foregoing, let data be assumed as follows: 

Total nimihcr ofntinoB of flonr turned in by >ll 

nrsuiiur.ionii OODOO 

ution SnOO 

Number of islkmii nF bmul inud to the nrzwiiiBtion 

l^tbebskery fiOOO 

Total niuDber at rafiona of braod iiBied to all otkui- 

iMtioni 80000 

TotBl numbei of mion.- of bread Hid . . . 800 

Prioe of bread per ration 6 ots. 

Price ol Ooor per pound ..... 21e 

Reo'd. from uJe of flour burrels .... S12.00 



Expended for pay of b&ker, yeast, light, fuel, ete. KO.OO 

UaibnuiD, Buthoriied etrength of orgsnimtion 120 

Huimuni KUtboriied Btrensths nf all orcaoiiations . 720 

Total DO, ol ratioDS of flour turned in by orKanieation 800D 

Total no. o( ratinos of bread iuued to orpmiution 5000 
Total no. of rationa of fiour renuunins to credit of 

orpmiiation 3O00 

Total no. of pounds of flour rsmaininc to oredit of 

Honey value of pounds of flour remaining lo credit of 

tS4.37 



8ai,e-Fu)iih Accouht 
Total number nf rations of bread issued ti 
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For •ash ration iasued 6 miDosa uf flour aoouniulBlerl 
(pmr. 9), hauw ths total wwumulation oF wle- 
flour ou SOOOO I A lbs. 187.10 Iba. 

From thi? flour OCN) rationa of nle hrcad wers baksil. 

U required WO x t ic i poimdi of finur to bake 600 

rations of bread 450 lbs. 

Sale-flour rwnwmiiK for sale to eommiuary . 13300 lbs. 

Mooey vaJue of saJe-flo 
Fraotional interest of 

tor the month (5000-^-50000 —A), heno 



Total bread told during the month 600 ratioDe 

Money received from bread Bold . . . . t36.00 

Reo'd. from sale of Sour barrala .... (12.00 
OreaniialLon'B Bhare— 48 i A .... »4.80 

Total money due orjaniiation for month— 1130.12 

+ $4.80 *ia4.92 



-r Expense A 



Total cu 



Total permanent ozpenaea (24 . 00 

Orcaniiation's share, 24 x 120-^720 . . . % 4.00 

Total expense account for the month— S6.00 + »4.00 tlO.OO 
Net sum due organiiation for the month— S134.02 

less 110.00 1124.62 

iS If the organization, instead of drawing out 5000 ration 
bread, had used, say, glOO rations of bread, it wottld have bad ac 
flour due it for the month, and it would have paid the bakery 
extra 100 rations like any other purchaser of bread. Its fra 
interest in the monthly work of the bakery would have been 8000-i 
instead of SOOO-^SOOOO. 
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BQCITABLE DISTRIBUTIOir OF THE HOHBT SAVHTOS* 

To each organization: 

(F X p) - ^ (E - S). 

P-Number of pounds of Bonx lo the credit of the organ- 
ization, in the bakery at the end of the month to be sold to 
the conunissary. 

p-Commissary price per pound of flour for the month. 

B~Total number of pounds of bread baked during the 
month for all organizations. 

Da-Number of pounds of bread drawn out during the 
month by the organization. 

E— Total expenses of baking the bread, 

S-Amount of cash sales during month. 

I If ^ (E - S)'is greater than (F X p), the result will be nega- 
tive — that is, the organization has overdrawn its allowance, and must 
pay the bakery the balance. 

3 The bakery account should be boUoced monthly — the distribu- 
tion of the money savings is made quarterly by the post council. 

:ioD ii ths oommiiiHiyB price 
whioh Mttlvnent with orgaiai- 

The uvini on the flour ntion DoDgists of ths sibhi of flour in tha flour nlioo 
of IS ounoes over the quantity nenwury to ouke the breui r&tion of IS ounwH or mora. 
This excess ie uved an all Sum that is made into braui. wbather the flour ii of the recu- 

An equitable distribution of tlie money avinsa of thn bakery meuu: first, tbe 
ptiym^nt to nch permanent orvaaivation at the post the vaJue, at Ihe oommissary'B 
pnee, of the flour turned in. but for which it did not drmw bread in eichaDga; and, aecood, 
tlie diviuoD among those orKsniiationa, after deduotins the authorissil expenses of tbe 
bakery, of the prooeads of all sales of bread and suTplus flour, in proportion oi the whole 
cumber of pounds of bread obtsined from the bakery by all the partDUient ornniiatiuns 
at tbe post is to the number of pounds of bread obtained from tbe bakery by eaob of 
^._t : — .i^_^ /(7;^ — ^j .L_ .-. :__^ — ,^^..^.^1 ^_j AL^ General Conunandins 
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CHAPTER XIX. 
P A P E R-W O R K 

( See " Paper-Work and CorreapoiideDce," page SS.> 
A I Correspondence. See "MilitaryCorrespondence," Pars. 778-793. 
Army Regulations. See also Cir. 24, A. G. O., 1903, giving an interpre- 
tation of the Regulations pertaining to official correspondence, and Cir. 
25, W, D., '06, directing promptness in official correspondence. 

In 1896 the major-general commanding the army remarked, 
"There is but one safe rule for military correspondence and the trans- 
mission of orders, and that is through military channels." 
B Correspondence between the line and the various staff bureaus 
should pass through the Military Secretary's Department. 
Communications are signed as follows: 

(a) Between officers exercising correlative commands, e. g., 
post commanders — by the officers themselves. 

(6) Between an inferior and a superior — by the inferior, 
the communication being addressed to the Military Secretary 
or the adjutant of the superior. 

(c) . Between a superior and an inferior in same command 
— by a staff officer of the former. 
C Directions, instructions, orders, etc., signed by the staff officer 
of a general officer are signed, "By command of Brigadier-General 
Smith;" those signed by the staff officer of an officer below the rank of 
brigadier-general, are, "By order," etc. 

D The expressions "Calling attention to." "Your attention is called 
to," etc., "The commanding officer directs that your attention be called," 
etc., are admonitive in character. The expressions "Inviting attention 
to," "Your attention is invited to," etc., "The commandingofficer directs 
your attention be invited," etc., are not of an admonitive nature. 
" "^he expressions, "The commanding officer desires," etc., "The 
[ding officer wishes," etc., are tantamount to "The commanding 

ficial communications and envelopes should be addressed, "The 
Secretary, Headquarters, Department of Dakota," "The Ad- 
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jutant, Fort Missoula, Montana," "The Cooosmnding Officer, Company 
'A,' 24th Infantry," etc., and not to "Major John Smith, Military Secre- 
tary," etc. 

The envelope containing G. C. M. proceedings to be forwarded to 
theconveningauthority, should be plainly marked "G. CM. Proceedings." 

All communications intended for the action of the War Department 
should be addressed to "The Military Secretary, War Department, Wash- 
ington, D. C." , 

A letter to any officer in the army addressed "Care of The Military 
Secretary, U. S. A., Washington, D. C," will be duly forwarded. 

Stamps for foreign official mail and official registered mail can be 
obtained from the quartermaster. 

A There is a tendency in the army to burden letters and ofBcial 
documents with the rank and regiment of the officers referred to in the 
text. It is rarely necessary in ordinary official correspondence to give 
more than the officer's rank and name. Thus, "Captain Smith has fre- 
quently invited attention to the needs," etc. There is no use writing, 
"Captain John A. Smith, ISth Cavalry, has frequently," etc. If, how- 
ever, it be not perfectly evident who the officer is, his full name, rank 
and regiment should be mentioned once; after that his title and last 
name alone need be given. In writing to a post commander concerning 
one of bis officers, it is hardly necessary to designate the latter (certainly 
never more than once) by full name and regiment. In other words, 
ordinary official correspondence should not be burdened with the repe- 
tition of titles usual and necessary in a formal order or in court-martial 
proceedings. 

Thus it seems almost ridiculous to write in the body of a letter: 

Maiox Fiuhk a. Edwabh 

Hilitsry Attache, 
Rome, Italy. 

The address on the envelope might bear all of this; the letter itself might 



Hajoh Fhakk a. Edwards 

After that "Major Edwards" is quite sufficient to designate this 2.8(M 
officer in any official letter. % 

Make it an invariable rule to keep carbon or other copies of all f"'^ 

letters, telegrams, and other official communications sent. 30fj 

31C 
32C 

; saC 
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In forwarding tetters from enlisted men, officers should verify the 
statements made therein. 

Keep your Army Regulations posted up to date and before for- 
warding any paper read carefully the paragraphs on the subject and 
then see that all conditions are fulfilled. 

Letters and indorsements requiring answers should be carefully 
analyzed and the constituent parts requiring answers should be an- 
. swered categorically. 

A A faithful compliance with the two foregoing paragraphs takes 
time, patience and labor, but in the long run saves much extra paper- 
work and trouble. It is really astonishing how many communications 
are returned to officers for compliance with certain indorsements or 
with certain paragraphs in the Army Regulations. In this connection, 
it may be remarked the one paragraph in the R»gulations that is vio- 
lated the most is jgi, requiring officers who forward commitnications to 
indorse thereon their approval or disapproval, with remarks. 

Return promptly all papers that should be returned. If directed to 
complete a paper, return a communication or do anything else without 
delay or by a certain time and if it be impossible to do so, then the office 
concerned should be so notified without delay, with a full explanation. 

Thin, transparent paper should not be used in writing letters on 
which endorsements are to be placed, 

B Returns, Reports, EstinuiteB iind Requisitions, t Before filling 
out a blank form read carefully all notes thereon, and all Army Regu- 
lation paragraphs and orders on the subject. 

£ All columns on forms must be filled in. When, owing to the 
absence of the necessary information or for any other reason, columns 
or headings can not be filled in, "Unknown" or a dash should be entered. 

J When periodical reports are required they should be rendered 
whether or not there be anything to report. 

4 One or more diagonal lines should be drawn through the blank 
space after the lust entry on estimates, requisitions and pass lists. 
C Miscellaneous, i "INDORSEMENT" and "INCLOSURE" (not 
"Endorsement" and "Enclosure") are the forms used in the Army Regu- 
lations, 

D 2 The term "Through Hilitai? Cbannels" is really not a definite, 
exact statement and should be used very rarely on papers going up. 
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"The Military Channel" to The Military Secretary, U. S. Army, for 
example, may be direct or through Department Headquarters. 

There are cases, of course, where the use of the term would be" 
proper, but they are rare. 

If a paper is forwarded through military channels, saying so is 



A The brief is always on the first fold, which, beginning at the top is 
apportioned about as follows: 

(a) About 1| inch space for office stamp of M. S. O., Div., 
Dep't., etc.; 

(b) Ofhce, place and date of letter; 

(c) About 1 inch space; 
{d) Name of writer and rank (in case of commanding 

officers and staff officers, only the official designation should 
appear); 

(#■) About 1 inch space; 

{/) Briefest ssmopsis of contents (only a general idea of 
the subject) ; 

(g) Remaining space, upper part for enumeration of in- 

closures — lower, for office marks. The inclosures should be 

noted serially, by number and indorsement. 

When the brief is typewritten, ruling is unnecessary, but when a 

pen is used, a and f should be followed by a red line clear across, and c 

and c spaces should have a short, red line across the middle. 

B 4 In making out Descriptive Lists, the following should be borne 

(a) In case a noa-commissioned officer is to be discharged 
during his absence on detached service, the company com- 
mander should note on the Descriptive List whether it is 
desired his warrant be continued in force upon re-enlistment. 

(6) When a man is transferred to another organization, 
evidence of previous convictions by court-martial within the 
last year and during the present enlistment, if any, should 2001 

accompany the Descriptive List. 9(Vti 
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(c) When men on extra or speci&l duty are transferred to 
aootber organization at the same post, the fact, with number, 
dat£, etc., of order, shotdd be stated. 
3 Papers made out in duplicate, triplicate, etc., are marked in 
the lower left-hand comer, "In Duplicate," "In Triplicate," etc. 

6 In caae an original paper has been lost and it becomes necessary 
to make another, the new one is marked "Duplicate," 

7 Whenever a, signature is copied, "(Sgd.)" is written before the 

8 When pmcticable, true copies of papers should be made by an 
officer other than the one interested. A "true" copy may be made by 
anyone, but an "official" copy can be made only by the ofScer having 
authority to issue the order, or by an officer through whom the issuing 
authority may issue orders, «, g., chiefs of staff, military secretaries, 
aids and adjutants. 

g Interlineations should be initialed by the one who makes them. 

lo Papers submitted for signature should always contain the rank, 

regiment and official designation below the place where the officer is 

THE MUSTER AND THE PAY ROLLS 
Read carefully andintelligently and then follow religiously, 

all the notes on the rolls. 

Enter on the Muster Rolls> everything affecting in any way 

the status or record of every member of the company during 

the period covered. 

Enter on the Pay Rolls, ofdy such facts as affect the soldiers' 

pay. In the preparation of pay rolls follow these instructions: 

1 If a soldier is sentenced to confinement and forfeiture of pay 
the remarks on the roll should contain a complete record of the seiitence. 

2 A soldier is not to be paid when stoppages equal or exceed the 
pay due. In such a case if the roll be signed, the signature should be 
erased and complete data carried to the next succeeding rolls until a 
sufficient amoimt of pay accrues to satisfy all dues to the U. S. and leave 
a balance due the soldier. 

.J Charges for clothing to be stated in figures only, in column 
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"Due U. S. for." In case of an erasure in these figures write out the 
amount in the column of remarks. 

4 An absence without leave of less than twenty-four hours should 
be omitted altogether from the rolls. 

When dates of absence are inclusive, a clear statement to that 
effect should be noted on the rolls. 

5 Take a sufficient number cf lines for remarks so as to avoid 
crowding and see to it that the men sign the pay rolls to correspond 
exactly with the names as borne on the rolls. 

6 When a soldier has been reduced or promoted, always state 
from what grade he was reduced or promoted, quoting number, date 
and source of order. 

7 The following non-commissioned officers are appointed fay the 
regimental commander: 

Regimental Sergeant-Major Chief Musician 

Battalion and Squad Sergeant-Major Chief Trumpeter 
Regimental Quartermaster-Sergeant Principal Musician 
Regimental Commissary- Sergeant Drum Major 

Color-Sergeant Band Sergeant 

Sergeant Band Corporal 

Corporal 

(For appointment by battalion commander, see A. R. 262.) 
All above take effect on date of regimental order, except as pro- 
vided in Par. 266, A. R., amended by G. O. 106, '06, where a company 
is absent from regimental headquarters. 

8 The following are appointed by company commander: 
First Sergeant Saddler 

Co. Q. M. Sergeant. Prom Sergeant Blacksmith 
Stable Sergeant Farrier 

Artificer Cook 

Mechanic Wagoner 

(Artillery Sec. 2, G. O. 25, A. G. O., 1901. Artillery G, 0. 27. 
A. G. O., March 4, 1903.) 

p Gunners. See G. O, 36, A. G. O., 1901. Pages 8 and 10 ---■ 
Cir. IS and 19, A. G. 0.. 1901. 

lo MarKsmen get SI. 00, sharpshooters, S2.00, and expert 
men S3.00 per month additional to their pay. 

// Two dollars per month for certificate of merit. 
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13 Dues to U, S. for Q. M. supplies, etc., specify cost and articles. 
Ij Rolls for Paymasttf. Names on each page must correspond 

with duplicate roll. 

14 Allotments should begin with first day of a month and erd 
on the last day of a month, 

Jf No allotment should begin prior to dale of enlistment, 

i6 Discontinuances should dose on the last day of the month. 

17 When a soldier severs his connection with the army, for any 

cause, the commanding officer should mention to what date the ^ot- 

ment has been collected. 

EXAMPLES OF THE USUAL 
REMARKS OR MUSTER AHB PAY ROLLS 
Absence 

(a) / In hands of civil authorities. Absent since Jan'y. 10, 
1905, in hands of civil authorities at Helena, Montana, serving 
sentence of thirty days for disorderly conduct. 

2 In hands civil authorities Jan'y. 10 to 20, inclusive. 
Tried for disorderly conduct and convicted (or acquitted), or 
released without trial. 

(b) On detached service. On D. S. at Manila, P. I., since 
January 10, IMS, as messenger at Headquarters, Philippines 
Division, per Par. 1, S. O. 10, Hdqrs. Philippines Division, 
January 2, 1905. 

(c) On furlough. On furlough from January S to 25, 190S, 
inclusive, at New Orleans, La., per indorsement on furlough, 
Hdqrs. 24th Infty., January 2, 1905. 

(d) Sick. Sick in First Reserve Hospital, Manila, P. I., 
from January 5 to 25, 1905, inclusive. Disease <or not) con- 
tracted in line of duty. 

U) With leave (Officers). Absent on leave January S, 1905, 
to February 10, 1905, inclusive, per Par. S, S. O. 10, Hdqrs. 
Dept. of Dakota, January 1, 1905. 

(/) Without leave (Enlisted Men). Absent without leave 
January 5 to 10, 1905, inclusive. Stop (1.00, S. C, January 12, 
1905. 
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Allotments 

(a) CommenGement. Allotted (12,00 per month for 20 
months from January 1. 1905, to Aug. 31, 1906. 

(b) DiBCODtinuance. Allotted S12.00 per month for 30 
months from January 1, 1905. Allotment discontinued at 
soldier's request to date March 1. 1905. 

AsaigniBent to Company 

(a) Assigned to Co. per S. O. 30, Hdqrs. Ist Infty., Janu- 
ary 10, 1906, Joined same date. Left U. S. for Philippines 
December 10, I90S. Arrived January 7, 1906. 

(fc) Joined January 10, 1905, by transfer as corpl. from 
Co. "A," R. O. 50, January 8, 1905, 

(c) Assigned to Co. per Par. 1, S. O. 10, War Dept., 
January 10, 1906. Absent on leave, per Par. S, S. O, 20, War 
Dept., January 20, 1906. Never joined. (If joined, give date.) 

Certificate o( merit. Certificate of merit from January 5, 
1905. 

Change In Grade 

(a) Appointed corporal from private, January 10, 1906. 
R. O. 5, January 10. 1906. 

(6) Appointed sgt. from corpl., January 12, 1906, R. O. 
10, January 12, 1906. 

(0 Appointed corpl. from pvt., under A. R. 266 by 
C. O. 6, July 2.';. 1904. Approved by R. O. 42, Aug. 6, 1904. 
Difference in pay due from July 25 to ,11. 

(d) Appointed corpl. from pvt,, under A, R, 266 by 
C. O, 10, August 20, 1904. Approval regtl. comdr. not j'eC 
received. 

Change In year of continuous service 

Third.tourth, fifth, etc., year commenced January 10, 1906. 
Death 

Died at Fort Mis.soula, Mont,, January S, 1906, of pneu- 
monia, contracted in line of duty. Buried at post, Inventnry 
of effects and final statements forwarded to The Military Secre- 
tary, U, S. A. Due soldier for clothing not drawn in kind, SS.OO; ficJf 



for deposits, 1100.00. Third year of coniinuous service com- - -. 

menced January 1, 1906. ^^^ 
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DeMTtioii 

(o) Deaerted January iO, 1906, at Fort Missoula, Mont. 
Due soldier at date of desertion for clothing not drawn in kind, 
110.00. Due U. S. for Q. M. supplies, $2.00. 

(fc) Dropped as a deserter, to date July S, 1904. Re- 
turned to Co. July 20, 1904. Tried by G, C. M. f«ir desertion 
and found guilty of A. W. O. L. only. Sentenced to forfeit 
120.00, S. O. 78, Dept. Dak., August 20, 1904. 

(■:) Dropped as a deserter to date July S, 1904. Appre- 
hended July 25, 1904. Tried by G. C. M. for desertion and 
found guilty of absence without leave only. Sentenced to for- 
feit SIS. 00 and to reimburse the U. S. SS7.25 expenses of appre- 
hension and delivery. 

(d) Deserted January 20, 1904. Surrendered to recruit- 
ing officer, St. Paul, Miim., June 4. 1904. Restored to duty 
without trial by S. O. 64, Dept. Dak., August 2, 1904. Due 
soldier at date of desertion: for deposits, (2.^.00; for clothing 
not drawn, S10.25. 

(«) Deserted June 20. 1904. Apprehended July 14, 1904. 
Fifty dollars reward paid for apprehension. Convicted of de- 
sertion by G. C. M. and sentenced to forfeit 110.00 per month 
for 12 months. Sent, approved August 2, 1904, per S. O. 66, 
Depl. Dak., August S, 1904. At date desertion due U. S. 
for ordnance, $3.15; for clothing overdrawn, J7.1S; for Q. M. 
supplies, S2.15; due soldier for deposits. (30.00. 

(/) Deserted February 5, 1906, at Fort Jay, N. Y. Appre- 
hended February 2S, 1906, at Buffalo, N. Y., and delivered to 
military authorities at Fort Porter, N. Y., February 26, 1906. 
Due U. S, at date of desertion: clothing overdrawn, twenty- 
two dollars and fifteen cents (122.15). ordnance stores, two 
dollars and thirteen cents (12.13). Due U. S. for reward and 
expenses of deliver^' paid bj' Major J. Dunn, Q. M,, U. S. A., 
forty-six dollars and fifty cents {J46.50). Tried by G. C. M. 
and sentenced to be dishonorably discharged, forfeiting all pay 
and allowances due, and to be confined at hard labor for two 
years, S. O. 36, Dept. East, April 10, 1906. Dishonorably 
discharged at Fort Porter, N. Y., April 12. 1906. Value of 
clothing drawn since apprehension, (2.14. 

(g) Held to make good, time lost by desertion. Enlist- 
ment expires August 5. 190,'!, 
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Diacluurge 

(a) Dischai^ed the service of the U. S., January 6, 1906. 
at Fort Missoula, Mont., per expiration term of service. Dis- 
charge and final statements given. Due soldier for clothing 
not drawn in kind. 11.90; for certificate of merit, 12.00 per 
month. Due U. S. for allotment, »15.00. Character "Ex- 

(6) Dishonorably discharged the service of the U. S., 

November 1, 1906, forfeiting all pay and allowances due, per 

sentence G. C. M., S. O. 270. Hdqrs. Dept. Dakota, October 

2S. 1906. Due soldier for clothing not drawn in kind, S16.96. 

Expert Rifleman. Expert rifieman from January 5, 1905. 

FotMgn Service 

(a) Sailed from San Francisco, Cal., January 1, 1906. 
Arrived Manila, P. I., January 27. 1906. 

{{)) Rejoined August 10. 1905, bom D. S. Philippine Is- 
lands. Arrived U. S. July 20, 1905. 
Oreipayment. Due U. S. $3.47. overpayment January, 1902, on 
voucher No. 37, Capt. Curry's account. 

Reduction 

(a) Reduced from serg. January 10, 1906. R. O. 5, Jan- 
uary 8, 1906. 

(6) Reduced from sergt., G. C. M.. S. O. 75. Dept. Dak.. 
August 4, 190S. 
Re-enlistment. Re-enhsted: warrant as sergt. made continuous. 
R«-enliBted Pay. Entitled to re-enlisted pay. 

Retirement. Placed on 'retired list at Fort Missoula, Mont., 
January 10, 1906, by reason of 30 years' service, per Par. 1, S. O. 10, 
War Dept., January 4, 1906. Due soldier for clothing not drawn in kind, 
110.00. Character "Excellent." D. L. and Pay and Clothing Account 
forwarded The Military Secretary, U. S, A. 
Sentence 

(o) Stop «3.n0, S. C, January 5, 1906. 

(6) To be confined at hard labor in post guard house ^^ 

for 3 months and forfeit »10.00 per month for same period. ^ 

S. C, January 5, 1906. Fifteen dollars deducted on previous 3Vj 
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rolls. (/« case of any sentence tuhere full amount has itot been 
deducted, balance due U. S. should be shown on next Toll.) 

(c) Stop $12.00 per month for 6 months. Sent. G. C. M., 

S. O. 42. Dept. Dak., June 15, 1905. Twenty dollars stopped 

on previous rolls. Uneixecuted portion sentence remitted. 

S. O., 60 Dept. Dak,, August 10, 1905. 

Sicknass. Sijk in quarters (or in post hospital), from January 

1 to 10, 1906, irii-lusive. Disease contracted (or not contracted) in line 

ot duty. 

Seea'so. "Absence, (sick)." 

Spedal Duty. Detailed on special duty as janitor. Post Hdqrs., 
January 10, 1906, S. O. 10. Post Hdqrs., January 9, 1906. 

Transfer. Transferred from Co. "A," 1st Infty.. to Co. "B." 2d 
Infty., as private, January 10, 1906, per Par, 1, S. O. 10, War Dept.. Janu- 
ary 5 1906. D. L, furnished C. O. Co. "B," 2d Infty. Due soldier for 
clothmg not drawn in kind, $.10.00; for deposits, $100.00. Character 
"Excellent." 

Transportation and Commutation of Rations. Due U. S.. $20.00 
for tninsportation New York to Fort Snelling, furnished by Capt. 
Doe. Q. M. under S. O. 90, Dept. East, August 4, 1904; also com. rations 
fumisned by Capt. Rae, Comsy. for three davs (from August 5, inclu- 
sive), $4,50. 
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CHAPTER XX. 
CUSTOMS OF THE SERVICE 

SOCIAL USAGES AT POSTS 

Calling. The officers and ladies usually call on visitors the first 
OT second night after their arrival in the post. 

When an officer returns from leave or detached service of any du- 
ration, the officers of the garrison call upon him within a day or so after 
his return. 

An officer returning from leave or detached service calls without 
delay on the commanding officer and on his company commander. The 
uniform of the day, without side arms, is worn. If for any reason it be 
impracticable to get into uniform without delay, the calls are made in 
civilian dresa, usually explaining why it was not practicable to report 
in unilorm. The officer also officially reports his return to the adjutant 
at once. 

Officers leaving the post for any length of time, on leave or de- 
tached service, call on everyone to say good-bye. 

Par. 410. A. R. requires an officer visiting a post to call on the 
commanding officer and to register at the adjutant's office. However, 
if the visiting officer be senior to the commander, the former may send 
a card, in which case it becomes the duty of the commander to make 
the first call, but if the visiting officer be the junior he should call with- 
otit delay. If the commanding officer is not at his office, the prevailing 
custom is to call on him at his quarters, thus making a semi-social call. 
When the relations between the visitor and the commanding officer are 
strained, it is sometimes customary for all concerned to be relieved from 
embarrassment by leaving a card at the adjutant's office for the com- 
manding officer during the absence of the latter from his office. 

On New Year's Day the officers of the command, in dres 
dress uniform with side arms, call in a body on the conimandin 
to exchange the compliments of the sea.son. the officer next in 
the commanding officer designating the uniform, houf. place of 
etc. At regimental headquarters, the band plays in front of t 
manding officer's quarters during the call. 
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A The Hew Year. At garrisons of some sice, especially a regimental 
headquarters, it is cnstomary to "dance the old year out and the new 
one in." About 11.50 p. U., a trumpeter sounds the tattoo of the old 
year, and at 12.00 o'clock taps is sounded, immediately after which the 
orchestra plays the reveille of the New Year. Formal dances given by 
soldiers are sometimes opened by the officers and ladies dancing the first 

B ComplimentaiT Concerts. When captains or field officers are visit- 
ing at a post where there is a band, it is customary to give them an 
informal complimentary concert in front of their quarters after the first 
or second guard mount following their arrival. The same compliment 
is paid visiting girls and ladies, newly arrived brides, visiting organi- 
zations and the wives of officers reporting for duty the lirst time, or 
rejoining after long detached service. At dances, card parties, etc., offi- 
cers, especially the bachelors, usually pay special attention to visiting 
girls and lady members of the family of an officer who has just joined 
the garrison. 

The band turns out and plays for companies arriving at or leaving 
the post, and at reveille on July Fourth and February Twenty -second, 
making a circuit of the garrison. 

C Titles. When not on duty a Ueutenant is addressed as "Mister," but 
when on duty, especially with troops, the title "Lieutenant" is usually 
used. When off duty older officers sometimes address juniors as "Smith," 
"Jones," etc., but this does not give the junior the privilege of address- 
ing his senior in any other way than by his proper title. In this connec- 
tion it may be added a certain amount of familiarity is necessary be- 
tween seniors and juniors in social intercourse, but young officers should 
be exceedingly careful not to be "fresh" with their superiors just because 
the latter, in order to make post life harmonious and agreeable, adapt 
themselves to amusements engaged in by the former, or address them 
by their surnames. 

Whenever there is a difference in title, the junior addresses the 
senior by his title, thus: Lieutenants address captains as "Captain;" 
captains address majors as "Major." etc. Officers of the same rank 
generally address one another by their surnames. 

The prevailing custom now is to address as "Captain," "Major," 
or "Colonel," surgeons with these ranks. Lieutenant-doctors are ad- 
dressed as "Doctor." 
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Officers who have held volunteer commissions of grades higher 
than those they have in the regular army, are addressed socially by 
the titles of 'their' volunteer rank. For tnGtance, a captain who held 
the volunteer commission of lieutenant-colonel during the Spanish- 
American War is addressed socially as "Colonel." 

Officers who have heen breveted are usually addressed by the 
title of their brevet rank. 

In the - navy a captain {corresponding to colonel in the army) 
ia addressed as Captain; a commander (lieutenant-colonel in the army) 
by courtesy, as "Captain," or less frequently as "Commander;" lieuten- 
ant-commanders (major), senior and junior lieutenants (captains or 1st 
lieutenants) and ensigns (2nd lieutenants) are usually addressed, both 
officially and socially as "Mister." A paymaster may be addressed as 
"Paymaster" or "Mister." 

REGIMENTAL CUSTOMS 
A Reslgnatloii of Regimental Staff Officers. In nearly all regiments 
it is customary for the adjutant,, the quartermaster and the commissary 
to tender their resignations when a new colonel assumes command. 
Sometimes the resignations are verbal and somewhat informal, the new 
colonel being informed in order to enable him to select his own staff; 
the resignations of the present staff are at his disposal. Generally, 
however, they are in writing and addressed to the adjutant, being 
couched , for instance , in these words : 



Very respectfully. 

If the new colonel does not desire to accept the resignations, they 
are personally returned and not made of record. This custom is con- 
sidered a matter involving the very essence of stately military courtesy, 
touching, as it does, the personal chord of staff relations. 
B Presents. The custom prevails in some regiments of presenting 
wedding presents (usually suitably inscribed) to officers of the regiment 
getting married, and also of presenting suitably inscribed mementos in ogj 

the way of loving cups, silver trays, etc., to colonels leaving the regiment 
by retirement or promotion. 3" 
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A WscallaiiaotM. In one or two regiments, a regimental punch, " The 

Infantry Punch." the recipe for .which has been handed down for 

many years, is served on all regimental social occasions and every year 
the officers send out regimental New Year's moembrances in the form of 
spedal cards. 

COURTS-MARTIAL 
B The judge-advocate of a G. C. M. and the trial officer of a summary 
court generally thank officers after they have testified. 

Officers testifying before a G, C. M. wear side arms and gloves, but 
before a summary court they merely appear in the uniform of the day. 
Enlisted men appearing as witnesses before a G. C. M. or a summary 
court wear side arms and gloves. 

The glove of the right hand is alwa;^ removed before being sworn. 

The accused stands when arraigned and when the court is sworn. 
The counsel also stands in both coses: 

Although there is nothinR in military law, orders or regulations 
prohibiting a member of n G. C. M. from disclosing the findings of the 
court before the same shall have been published by the proper authority, 
it is a well-defined custom of the service, built up by the action of the 
high-minded offioers, not to divulge the findings prior to their publi- 
cation. This custom is so well defined and so generally observed that 
it is a question whether its disregard, especially in an important case. 
would not constitute an offense. 

The president of a courl-martial is obliged by military laws and 
usage to vacate that position when another member of the same court 
becomes the officer highest in rank by promotion. (J. A.. G. April 10. 
1900.) 

MISCELLANEOUS 

C A junior walks or rides on the left of a senior and in the former 

case always keeps in step with him. 

D A mounted junior dismounts before addressing a senior who is 

not mounted. 

E "I desire." "I wish," and similar expressions, when used by the 

commanding officer, or, "The commanding officer desires," etc., when 

used by the adjutant, are tantamount to orders. 

F In delivering verbal messages from a senior to a junior, or one officer 
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to another of the same or nearly the same rank, soldiers use the form. 
"Captain Jooes presents his compliments to Lieutenant Smith, and says. 
etc." Formerly a junior officer never "presented his compliments" to a 
senior, but the prevailing custom at present is as stated. (See Par. A, 
page 231.) 

One knock before entering a room is considered "the official knock" 
and is a signal for everyone within to come to attention. 

At military weddings the groom, best man and ushers, wear side 
arms, and the bride cuts the wedding cake with the groom's sword. 

It is now customary for officers attending dances in full-dress to 
wear the full-dress belt and slings, without the saber. 

At some posts there is a daily "matinee" of officers at the adju- 
tant's office — that is, the officers gather at the adjutant's office for a 
few minutes soon after guard mount, exchange salutations, discuss 
current topics, etc. 

Some officers upon joining as commanding officer of a post, situ- 
ated near a town or city, call officially on the mayor. Should the place 
be the capital of the state, a call is also made on the governor. In making 
an official call, the commanding officer is accompanied by the adjutant. 

WORDS TO THE ARMY TRUMPET CALLS 
Revdlle: 



loutprt 
Iwui'tget 


em up, I san't flot '«n up, I cod'C (et 'em up in the m 
oo up. I oan't get 'om up, I cant get 'em up at bU; 

LieuteDBDts wone than the Bergeauts. 
And thB cspfna the woret of aU. 


ruing; 








Chona— 
I oan't get 'em up. I can't get 'em up. etc. 






Mesa CaU: 




Without a Binele bean; 
Pork-y, pork-y, pork. 

Without a fltrwJ, of lean; 
CoHee, ooffee, coffee. 






Sick Call: 


Come and get your quinine, <iome and get your pille, 
OhI oocQB and tet your quinine, oome aad get your pills. 




'sQfj 
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SUbIa QUI: 

Cuma an who ar* able and (o to tbs Mable, 

And ffBt out yoiu hoiwia and ciw 'on goms oom 

For if yoa don't do it. tbs Col'iwl will know it. 

And than yon will ro* it. sura aa jroo'n bom. 

Taps: 



Fadmtlwli^', 


Lova, (ood oJ^it. 


And afar 


Mint thou CO 


OoMhd^r, 


Whnthaday 


GoDMhDl^: 


And tho ni^ 


And a (tar 


LMvameur 


LHdethaU. 


FarethMwcU; 


Spndethall 


Day ii dona. 


To their rtrt. 


Ni^t i. on. 


ARMY 


SLANG 



luid oorrKe. 

rart-maitlal to forfeiture of pay witbout 
BosB — 10 itudy. 
BooTLICE — to Batter. 
Bow-LBoa — sBvaliymen. 

BirciUNO FOn OKmKi.T — giving olothing and aoooutrameuts extra oleaninc eo as 
to compete for orderiy. 

BumiB — a soldier who nharei the shelter of a comrade. 

Bear — to reduce a nnn-oomnuBBioaed officer to [he grade of private. 

Butcher — ibr company barber. 

Canhid Horib — canned beef. 

Croir — name by whioh the ohief muneian of the band ie usually called by the 

CoFFH CooLiEB — one who eeeki euy detaila sway from troopa. 

COLP-ITEIT— fear, laok of coujace (to have cold feet ie tn be afraid, to look ooorace). 

Crawl — to admoniah. 

Doo-BOBRER — name by which the enliated men call a aoldier who worka for an 

DowQH-HOT— infantryman. 



imber on the lineal liat. 
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— unautboiited absanw. Abasnt on French leave — ^Ment wUh- 



GuAHD HocBK I.AWTIH— ■ Hiidier with i 
ana and military law; quite loquMioils and lil 
IB Guard Houae or other tToubIs, 

Hasdtace — hsrdbread, biiwuiti. 

Holt Joe — the chaplain, 

T. C — condemned by sji in^peclor. 



K. O.-the wmmai 


dine officer. 




M*ioH— name by which the seraeanl- 


maj 








0. D.— the officer of the day. 

Old iMDl-an old «.ldler. 

Otr. File— an old offiom. 

On Omciti. TEBiiH— not to be on epeakin 

Oh the C^iHPEi— called berore the comma 

Opehebs— cathartic pills. 

Okdebi-t Bccker— h sol'lier who competes 


Film— the hoapital 
FUKI— lirfit bread 


reward. 








RA^^KEtM>^n-^o 


» compelled to vi 


icat 


Red^apr— offidsl tormslity: that is 
Reoiuental Uonket — the drum m* 


the 



in uiually called by the enliHl 



ipetes for orderly. 
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[, unbrolien mulef 















SiT-piLOT-the oluplain. 




Btdip-jAOi»— pan 0B1.6S. 




Slcm— « Klflw of meat, potstoea and onions. 


mostly pol 






Souubb'b Oni Pbb CEMT^-one hundred per 


Dent. 



Blankit — same as "Tnke-on." 

Ysujilif-uio — cavalryman . 
Waook-ikiujieh— 4u(bC or field artilleryman. 
WiND-JAMHiiB — a Irumpoter. 
WooD-BUTCBEB — oumpany irlifiear. 

A VISITING CARDS AND WEDDING INVITATIONS 

There is no general, settled form for visiting cards and wedding 

invitations, except, as a rule, below the rank of captain the name is 

prefixed by "Mr.," and with the rank of captain and above, by the 

military title. 

The following forms, selected from the stocks of Black. Starr and 

Frost, and Tifiany and Co., are in good taste and are used a great deal: 
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(Note: For other forms ot rUUnt euda, aee phge 2ia. 
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Mh. AND mhs.tviluam henry pairfield 

REQUEST THE HONOR OF TOUR PRESENCE 
XT THE MARRIAGE OF THEIB DAUGHTER 

LILLIAN FENSMITH 



Mr. WILLIAM BRONSON LIVINGSTON 

LIEUTENANT, UNITED STATES ARMr 

ON TUESDAY THE FIRST OF JULT 

AT TWEI-TE O'CLOCK 

AT TRINITY CHURCH 

CAMBRIDGE, MASSACHUSETTS. 
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MR. AND MBS. ALFRED MILLER BALL 

HEQtJESTTHK HONOR OP TOUB PRESENCK AT THE 

UARBIAOE OP THEIR DAUGHTER 

MART 



CAPTAIN JOHN KENWOOD MOORE 
UNITED STATES ARUY 

ON WEDNESDAY THE TENTH OF JUNE 

AT HALF AFTER THREE O'CLOCK 

CHURCH OF THE INCARNATION 

NEW YORK 
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Social etiquette regarding visiting cards is the same in the army 
as in dvil life, being: 

One card to be left for each person called. on, whether at home 
or out — for instance, if calling on an officer, his wife, daughter and guest, 
four cards should be left; in case the person called on is out, it is cus- 
tomary to fold one comer of the card to indicate the call was made in 
person. The leaving of one card folded in the middle signifies the call 
was intended for everyone in the house. It is, however, considered better 
form to leave one card for every person. 

When calling on a young lady who is a guest a card should also 
be left for the lady of the house, whether or not you have ever met her. 

In case of calls on persons who are sick. "Kindly inquiry," "Best 
wishes for speedy recovery," or some similar sentiment is usually written 
on the card; in the case of acallafter'a recent death in the house, "Deep- 
est sympathy." 

When attending a reception or tea it is customary to leave the 
proper number of cards in the hall or other suitable place; in this con- 
nection it may be stated at large receptions it k neither accessary nor 
desirable to say good-bye to the host and hostess before leaving. Upon 
approaching the person doing the introducing always give your name 
in a slow, distinct voice, although you may be fairly well acquainted 
with him. 

Whenever going away for any length of time, cards with "P. P. C." 
{pour prendre congi— to take leave) written, in the upper left comer 
should be left on everyone in the post and be mailed to nearby friends 
on whom it is not possible to call. It is sometimes customary to write 
your destination on the lower part of the card. With intimate friends 
this less formal expression maybe used: "Good-bye. Sorry not to have 
seen you before leaving," 

In case an invitation be received to a wedding, but no present be 
sent, it is customary to send cards to the father and mother of the bride 
and to the bride and groom. The name of the father may be written 
on one card and that of the mother on another, both cards being then 
placed in an envelope addressed to the mother. 

Nim. A splsadid book. "Tbe Engyclapedia at Etiquette," may be obtained 
froia UoCliire, Phillips uul Co.. 141 Eut 2Sth .St.. Heir ynrk. for (3.00. 
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CHAPTER XXI. 
FIELD SERVICE* 

Just what and how much should be taken into the field 
in the way of equipment and personal effects, depends upon the 
kind and amount of transportation available, the nature and 
probable duration of service, climatic conditions and other con- 
siderations. The general tendency, however, is to take along 
a lot of unnecessary plunder — the matter should be given care- 
ful thought and nothing except what is absolutely necessary 
should be carried. 

In time of peace, under ordinary circumstances a company 
commander receiving orders to take the field with his company, 
should at once make the following preparations regarding rations, 
transportation, equipage, blanks in field desk, etc.t: 

Personal Equipment of Enlisted Hent 

Have the first sergeant inform the men as to what equipment 
they are to take, and cause them to pack up the rest. The men should 
be informed as to what they will carry on their persons and what they 
will send by wagon or rail. 

Under ordinary circumstances an infantryman would carry on his 
person the following equipment: ("Field Kit.") 

Tin cup. 

Haversack, containing meal can, knife, fork and spoon. 

Canteen, filled with water. 

•For field trsiniog of troops, see G. O. 44, 1906. 

tThe order ilireqtinc a compuiv commtuuler to take tbe Geld usual)}' 
number of ration;, amount and kind of tenCags, the number of rounds nf 
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Shelter tent roll with — 
1 blanket. 
1 suit underwear. 
1 pair stockings. 
1 rubber poncho. 
1 hand towel. 
1 cake soap. 

1 comb or 1 hair brush, or both. 
1 tooth brush. 
S shelter- tent pins. 
1 shelter-tent pole. 
Housewife. 
The "surplus kit." consisting of I pair drawers, 1 pair shoes, 2 
pair stockings and 1 undershirt, would be carried in the squad box on 
the company wagon. 

The tent poles should be fastened to the tent roll at the back, 
with the end and next to the end straps. 
Officers' Equipment and Person&I Effects 
A piece of canvas of this shape 




The flap A folds ov 
which is folded over the 
articles, etc., is buckled c 
then rolled into as small . 
pillow, blankets; towels, i 



r the mattress; B buckles over on top of D, 
mattress; C, on which are pockets for toilet 
■er on top of the other flaps. The whole is 
roll as possible and strapped or roped. The 
(tra underwear, etc., are carried in the roll. 



The a 



n be made into a hammock or sleeping bag. 
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A piece of c&nvas or matting about 3x6 feet is very 
to cover the floor of the tent near the cot. 

The following list of articles is, of course, subject to ciirt ailment, 
depending upon personal taste and the available transportation, cli- 
matic conditions, probable duration of field service, etc.; 

Bath tub, rubber. 

Blankets. 

Bucket, G. I, and dipper. 

Camp chair and table, folding. 

Candles. 

Candlesticks. 

Can opener. 

Cards, playing. 

Carry-all, with pockets for whisk broom, tooth brush and powder, 
hair comb and brush, etc. 

Chocolate should be carried when amount of food is limited be- 
cause of lack of transportation or other reasons. 

Clothing — extra shirts and trousers. 

Clothes hooks which can be attached to tent pole. 

Cold cream, if winter — fine for chapped lips, etc. 

Comb and brush. 

Compass, with aluminous (phosphorescent) north point. Can be 
obtained from Stohwasser & Winter, 39 Conduit St., London, repre- 
sented in U. S. by G. W. Lipsham, Townsend Building, 1123 Broad- 
way, New York. 

Corkscrew. 

Cot, O. M. 

Field glasses. 

First aid packet. 

Footgear (boots, shoes, rubber boots, or what not, according to 
nat-,ire of duty.) 

Handkerchiefs, 

Hatchet (small). 

Housewife, with needles, pins, thread, buttons, etc. 

Lantern with lantern candles. 
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Matches. 

Medicine. A pocket aluminum medicine ca: 
four ounces, with tubes containing si 

z Tablets of aloin, belladonna, strychnine, and capsicum to 

be taken at night to relax bowels by morning, 
X Acetanilide, externally, antiseptic; internally, anjifever. 
,? Tablets of the "New York Sun Cholera Mixture," to be 
used after purgative. 

4 Salicylic acid. For rheumatism. 

5 Calomel and Dovers powder. At night. 

6 Chlorodyne. For cramps and diarrhcea. 

7 Apomorphia (powerful), to induce vomiting in case of 

poisoning, etc. 

8 Some ordinary compound cathartic. 

p Strychnia. Nerve and heart stimulant, 
/o Qoinine. 

II Morphia and atropine, for surgical pain. 
T2 Capsicum, nux vomica, and ipecac, digestant. 

13 Hyoscine, sedative for delirium. 

14 Ergotine for intestinal and lung hemorrhage. 

15 Pilocarpine. To sweat or relax a cold. 
Can be obtained from any large drug store. 
Mirror, hand. 

Money. $20.00 or 125.00, depending upon circumstances, finan- 
cial and otherwise. If you have a bank account, it might be well to carry 
two or three blank checks. 

Mosquito bar. 

Pillow (with colored pillow case). 

Pocket knife. 

Poncho (or rubber cape or mackintosh). 

Razor, with strop, shaving soap, mug and brush. 

Reading matter. 

Rope — about 12 feet of J-inch rope to be tied to upright poles 
near top of tent and used to hang clothes on. 
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'Shoe laces (two or three extra pair)i 

Soap (toilet and laundry). Toilet soap in tin box. 

Sponge, large. 

Stationery, etc., including a fountain pen, 'pencils, carbon-dupli- 
cating note book, ordinary note book, postage stamps, paper fasteners 

Sticking plaster. 

Tobacco. 

Toilet paper. 

Tooth brush and powder. 

Towels (face and bath). 

Underwear (shirts, drawers and socks). 

Wash basin, tin or rubber. 

Watch. 

Whisk broom. 

Whiskey (or brandy), if desired. 

A ball of twine, a few screw eyes and hooks and a few nails and 
tacKs might not be amiss. 

In cold weather, it is most important both for comfort and health 
that the extremities should be kept warm at night. A sweater with high 
rolling collar, a pair of heavy woolen socks and a woolen, knitted night- 
cap are excellent for this purpose, being equivalent to two or three 
blankets. 

General Orders 201, War Department, 1905, prescribes that the 
personal baggage of officers when taking the field will be packed in boxes 
or bundles conforming to descriptions as follows: 

] A box made of 3-ply veneer covered with vulcoDised Aber, 32 inch«* by 10 
incliea by 13 iocbea over all. HanrlJe? to be of leather, aod ftll hinices. lock^i and himdiea 
to be an Oat as pos»ble, bo as not to intsrTere with proper packing in wsiiona. The weicht 
of the box when packed will not exceed 100 pounds. 

prescribed dimenvona and weight, and free from projecting; parts, is authoriHd. 

3 A caovBfl roll, the bundle not to exceed 30 inches in lenitth and 21 inches in 

As the trunk locker issued to enlisted men by the Quartermaster's 
Department conforms substantially to the box prescribed in G. O, 201, 
its use is authorized for officers and it may be purchased upon applica- 
tion to the Quartermaster-General of the Army. The present cost is 14.50. 
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Field QuBTtennaater 



and forage a.re to be purchased and other expenses incurred, the necessary 
arrangementG as to blanks, etc., nrnst he made. 

If more than one month's field service is expected, the quarter- 
master should carry the following blanks: 

Form 1 . Report o£ persons and articles. 
Form la. Report of transportation issued. 
Form 6. Account current. 
Form 8. Abstract A <Purch.). 
Form 10. Purchase voucher. 
Form 11. Abstract B (Services). 
Form 13. Service voucher. 
Form 31. Abstract D. 
Form 38, Req. fuel, forage and straw. 
Form 78. B-L rail, original. 
Form 79. B-L rail, duplicate. 
If checks are to be issued, then a check book must also be carried. 
In addition to the above a memorandum book should be carried, 
in which each voucher as to amount of purchases, cost, services, etc., 
should be entered — also the actual issues and expenditures made daily — 
in fact, a journal of all transactions which will require reports to be made. 
Allowance of fuel per day for 100 men: 
Hard wood, 2 cd. ft. 3 in. 
Soft wood, 3 cd. ft. 11 in. 
Allowance of forage and straw: 
Hay, 14 lbs. each animal. 
Straw, 3J lbs. each animal. 
Grain, 9 lbs. each mule. 
Grain, 12 lbs. each horse. 
All vouchers for rent for camping ground must state time the 
ground is occupied (for example, from 1 to 4, July, 1903). 
Transportation 

Ascertain what transportation you will have. If wagon, have it 



report to you 






practicable for your personal inspection, at 
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which the post quartermaster should be present. If rail or water trans- 
portation is to be furnished, obtain the necessary' transportation requests 
from the quartermaster and the hqutd coffee money from the com- 
misHary. 

For method of messing troops transported by rail, see G. O. 86, '06, 

The cars should be inspected before the troops embark and also 
after they disembark, and their condition noted. 

For field allowance of transportation and the amount of supplies 
to be carried, see Pars. 207 and 208, "Manual for Quartermasters Serv- 
ing in the Field." 
Tentage 

If the order does not state the amount and kind of tentage to be 
taken, get this information from the adjutant. If conical or wall tents 
are to be taken, they should be pitched and inspected as soon as drawn 
from the quartermaster. 

The tent pins should be carried in a box or in sacks and not in 
the tents. 

For field allowance of tentage and equipage,' see Pars. 200-203 
and 209, "Manual for Quartermasters Serving in the Field." 

A tent fly or a paulin (with upright and ridge poles) should be 
carried for shelter over the kitchen. 



Ascertain how many days' rations you are to take and then consult 
the first sergeant, the quartermaster-sergeant and the cooks as to 
what articles of the ration are to be taken. If there is sufficient transpor- 
tation, soft bread should be taken for the first two days. 

The rations should be drawn and taken to the company as soon 
as practicable, so as to be on hand in ample time to be loaded when the 
transportation reports. The quartermaster-sergeant should be charged 
with this. 

If, before returning, rations are to be drawn from some other 
commissary, do not fail to get your ration certificate (Form 41, Sub, 
Dept.), from the post commissary. 

The amount of forage should be cut down to the lowest necessary 
amount. As a rule teamsters and quartermasters want to load up with 
extra forage. 
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AnuDunitioit 

If the order does not state how much 
ascertain the amount from the adjutant. 

Hedlcines for Animals 

A supply of the veterinary medicines commonly used for colic, 

Equipage 

Consult the first sergeant and the quartermaster-sergeant about 
the matter. Generally the following articles would answer for a com- 
pany of 65 men: 

1 field range, or two buzzacotts. 

5 camp kettles. 
8 mcsE pans. 

1 pot rack. 

6 buckets, G. I. 

3 lanterns. 

6 axes and 6 extra helves. 

6 camp hatchets and 4 extra helves. 

4 picks and 1 extra helve. 
3 shovels, S. H. 

1 Sibley stove to every tent, in winter. 
The following articles should also be carried r 
Some J-inch and J-inch rope. 

Ratchet brace and assorted bits {including a. screw-driver bit). 

A file. 

Lanterns. 

One ball twine. 

Rivets. 

An assortment of 6, 10, 20 and 60 penny nails. 

Field Desk 

Have the company clerk pack the field desk, which should always 
' a these articles : 

Army Regulations, 
r Manual for Courts-Martial. 
i Quartermaster's Manual. 
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4 Field Morning Report, 

J Clothing Book (with latest clothing order). 

6 Descriptive Book. 

7 Sick Report Book. 

8 Property Book. 

g Memorandum Book for data for muster and pay rolls. 

10 General Orders and Circulars, War Dept.. since publica- 

tion of last Army Regulations. 

11 Muster rolls. 

12 Bi-monthly Report of Enlisted Strength. 

i_? Descriptive List and Account of Pay and Clothing. 

14 Certilicate of Disability for Discharge. 

75 Inventory of efF^pts of Deceased Soldiers. 

16 Special Descriptive List of Deserters. 

77 Record of Previous Convictions, Summary Court. 

18 Statement of Service. 

ig Company return. 

20 Return of Casualities in action (to be taken only in case 

of expected action). 

21 Special Field Return. 

22 Furloughs. 

2j Discharges (honorable), 

24 Pinal Statements. 

25 . Ration Returns. 

26 List of Soldiers' Allotments. 

^7 Soldiers' Allotments to be Discontinued and to Expire, 

rf Pay Rolls. 

ag Inveiltory and Inspection Reports, . 

30 Mucilage. 

. J/ Envelopes. 

32 Rubber erasers. 

33 Ink eraser. 

34 Pins and paper fasteners. 
3^ Tape. 

36 Ink (red and black), pens, penholders and pencils, 

3J Sealing wax. 

38 Blotting paper, 

jp Rubber bands. 

40 Ruler. 

41 Paper pads — plain and also carbon-duplicating. 



310 OFFICERS' MANUAL 

42 One or two blank books. 

43 Letter paper and legal cap paper. 

44 Candles. 

45 Matches. 

Duty roster, letters sent and letters received, may be kept in mem- 
orandum books and transferred to the permanent records upon return 
to post. What other books and blanks are to be carried will depend 
upon what reports and returns may be required, the probable duration 
of the field service and other circumstances. If. for instance, the company 
is to be out from May 1 to July 15, several men are to be discharged and 
re-enlisted; telegrams are likely to be sent and transportation requests 
issued; and an ordnance return to be submitted, then the following 
additional articles are to be carried : 

1 Official telegram blanks. 

2 Transportation Requests. 
J Railroad Guide. 

4 Descriptive and Assignment Cards. 

5 Enlistment papers, 

6 Special Tri-monthly Report, recruiting service. 

7 Physical Examination of Recruits. 

8 Statement of Charges. (Q. M. D.) 

Q Return of Ordnance and Ordnance Stores (with retained 

copy of last return). 
zo Receipt — Invoice tor Transfer of Ordnance Property in 

the Field. 
JI Abstract of Expenditures (Ordnance). 

12 Statement of Charges (Ordnance). 

13 Addressed Penalty Envelopes for Return of Ordnance 

Medidnn 

If no surgeon is to accompany the command the following medi- 
cines should be taken along, the directions being plainly marked on 
each package: 

Medicines Doses Use 

Magnesium Sulphate 1 oz. Brisk cathartic 

Compound cathartic 

pills 1 to 3 pills Cathartic 

Castor oil J to 1 oz. Bland cathartic; used 

in diarrhoea, etc. 



io<^le 



OFFICERS' MANUAL 



Camphor and Opium 






piUs 


1 to 2 pills 


For diarrhoea and dys- 
entery 


Squibb's Mixture 


30 to 60 drops 


Intestinal colic and 

diarrhcea 


Bismuth Powders 


10 to 30 grains 


Indigestion and diar- 
rhoea 


Aromatic Spirits of Am 
monia 


30 to 90 dn)ps 


Stimulant to the heart; 
used in heat ex- 
haustion 


Whiskey 


4 to 1 oz. 


Stimulant 


Potassium Chlorate 


Saturated Solution 


As a gargle for sore 




(All that water will 


throats 




dissolve) 




Tincture of Iodine 


Paint over surface 


tusions, bruises, etc.. 
where the skin is not 
broken . 


Brown mixture 


1 to 2 teaspoonfuls 


Bronchitis 


Quinine Sulphate tab- 






lets (3 grain) 


1 to 4 tablets 


For colds . malarial fever 


Copaiba pills 


1 to 3 pills 


Gonorrhoea and other 
inflammations of the 
urinary tract, also 
sub-acute and chron- 
ic-bronchitis 


Carbolized Vaseline 


Emollient 


Dressings in sores and 
skin affections 


Ammonia or soap lini- 






ment 


External use 


Sprains, bruises, etc. 


Morphine Sulphate 


4 to i grains 


To relieve pain 


Potassium Bromide 


10 to 30 grains 


To quiet the system 
and produce sleep 


Pepsin 


10 to 15 grains 


Indigestion 


Mustard plaster 


External use 


Counter-irritant 


Powered Ipecac 


30 grains 


To produce vomiting in 
case of poisoning 


Mint tablets 


1 to 2 tablets 


Sour stomach 


Sodium Salicylate 


1 to 3 tablets 


Rheumatism 
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Phenacetin 3 to 5 grains For headache and fev- 

ers. Combined with 
salol for influenza 
DreMingi: Sublimated gauze, bandages, lirst aid packets, absorb- 
ent and safety, splints, iodoform, adhesive plaster and pins (common), 
cotton, cotton batting. 
Funds 

Take along the company fund check book and about fifty dollars 
in cash from the company fund. 

If possible, take along a map of the country to be traversed. 
Officers' Hess 

Detail a soldier to cook tor the mess and designate one of the 
lieutenants to run the mess. The officer in charge should get a supply 
of subsistence stores and arrange for the necessary messing outfit, 
including table, camp chairs, etc. 
Sick and Prisoners 

Make arrangements about leaving behind the sick and general 
prisoners. In the cavalry and artillery, provision must be made for 
the horses, if any. to be left behind. 

Sometimes men to be discharged while the troops are on a practice 
march and who do not intend to re-enlist, are left at the post. 

The descriptive lists of all men remaining at the post, including 
those in the hospital, must be left with the proper officers. 
Special Field Return 

Submit the Field Return (Form No, 26, M, S, O,), required by A. 
R. 818. 
Care of Property to be Left Behind 

A reliable non-commissioned officer and one or two reliable privates 
should be left behind to look after the barracks and the property not 
taken along. A company order should be issued making one of them 
responsible for all the property, and arrangements should be made about 
their mess during the absence of the company. As many articles of per- 
sonal property as possible that are to be left behind are packed in the 
lockers, everything surplus being plainly marked with the owner's name 
and then packed in clothing boxes. 
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Mattresses, pillows, sheets, pillow cases, lamps, etc., should be 
turned in to the quartermaster or left stored in the company quarters 
depending upon the probable length of field service. All surplus ord- 
nance should be carefully packed and locked or sealed. 

The company quarters and premises should be policed, the win- 
dows fastened, the doors locked and the keys turned over to the person 
to be in charge of the quarters. 

MARCHES 

In time of war, protection for troops on the march is provided by 
means of Advance Ouards, Flanking Parties and Rear Guards. {See 
"The Service ot Security and Information," by Col. Arthur L. Wagner, 
U. S, A.) 

The average march for infantry is from 15 to 20 miles a day; for 
cavalry, from 20 to 25, and for artillery from 15 to 20. 

When practicable, marches should begin in the morning* after 
the men have had their breakfast, and the following general rules should 
be observed: 

1 The canteens should be filled before the march begins. . 

2 Infantry should march about 3 miles an hour; cavalry about S, 
alternating the walk and trot and occasionally dismounting and leading 
for short distances; the artillery about 4, the walk being the habitual gait. 

_j The pace at the head of the column must be steady and the 
column must be kept closed up throughout its length. 

4 After the first half or three-quarters of an hour's march, the 
command should be halted for about fifteen minutes to allow the men to 
relieve themselves and to adjust their clothing and accoutrements. 

5 After the first rest, there should be a halt of ten minutes every 

Immediately upon halting, the company should be, cautioned, 
"Any man wishing to relieve himself, do so at once" — otherwise some 
will wait until the halt is nearly over. 

6 Indiscriminate rushing for water upon halting should not be 
allowed — one or more men from every squad should be designated to 
fill the canteens of the squad. 

*If coiipiderabLfl distance is to be marched wilfaout. vo-tor. the start ehould be made 
late in the aflemooa sad aoDtinued until night and then again early the next moraiiig, 
haltiDK before the Hun gete h<il. 
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y No man should be allowed to leave ranks without pennissioii 
of his company commander. 

Men allowed to fall out on account of sickness should be given notes 
to the surgeon. If a man be very sick a non-commissioned officer or 
reliable private should fall out with him, 

8 Whenever a stream is forded or any obstacle passed, the head 
of the column should be halted a short distance beyond, so as to enable 
the rest of the column to close up. 

Q In crossing shallow streams, the men should be kept closed 
up and not allowed to pick their way. 

10 Alt men should be made to keep their places in column. 

11 A lieutenant or the first sergeant should march in rear of the 
company to look after stragglers. 

li Nibbling while actually marching should be prohibited. 

13 When troops march for the greater part of the day, a halt 
of an hour should be made about noon, near wood and water, if practicable. 

14 The halt for the night should be made in plenty of time to 
allow tents to be pitched, supper cooked, etc., before dark, 

15 Since marching at the rear of the column is more disagreeable 
and fatiguing than marching at the front, organizations should take 
daily turns in leading. t 

ARTICLES OF WAR 

Art, 54. Every officer commanding in quarters, garrison or on 
the march, shall keep good order, and, tothe utmost of his power, re- 
dress all abuses or disorders which may be committed by any officer or 
soldier under his command; and if, upon complaint made to him of ofR- 
cers or soldiers beating or otherwise iU-treating any person, disturbing 
fairs or markets, or committing any kind of riot, to the disquieting of 
the citizens of the United States, he refuses or omits'to see justice done 
to the offender, and reparation made to the party injured, so far as part 
of the offender's pay shall go toward such reparation, he shall be dis- 
missed from the service, or otherwise punished as a court-martial may 

Art. 55. All officers and soldiers are to behave themselves or- 
derly in quarters and on the march; and whoever commits any waste 

tSee ■■Marihea" ip the Infautry. the CaviJry and the Aitillory Drill RegiiJatioiis, 
in Field Service Regulstionn and in the Army ReguIUionfl. See ^bo "The March in Cam- 
paiCD," in MunMin'9 Military Hygiene. 
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or spoil, either in walks or trees, parks, warrens, fish ponds, houses, 
gardens, grain fields, inclosures. or meadows, or maliciously destroys 
any property whatsoever belonging to inhabitants of the United States 
(unless by order of a general officer commanding a separate army in the 
field) shall, besides such penalties as he may be liable to by law, be pun- 
ished as a court-martial may direct. 

CAHPIRG 

In time of war protection for troops in camp is provided by means 
of Outposts. (See "The Service of Security and Information." by Col. 
Arthur L. Wagner, U, S. A.) 

The art of laying out camps is called castrametation. 

The following conditions must be considered in the selection of 

2 Water, wood and grass. 

J Sanitation, and in time of w^, defense and safety. 

Camps should beonslightlysloping ground, well drained and subject 
to sunny exposures. Sandy or deep gravelly soil is desirable, but muddy 
rivers, ponds, swamps, made ground, alluvial soil and enclosed ravines 
must be avoided. 

In time of war all hills and eminences nearby should be occupied 
by pickets. When camp is established for an indefinite period, drainage 
should be attended to at once. Each tent should have a shallow trench 
dug around it and the company and other streets ditched on both sides, 
all the trenches and ditches connecting with a ditch that carries the water 
from the camp. All surface drainage from higher ground should be inter- 
cepted and turned aside. 

In front of every camp of a permanent nature, there should be a 
parade ground for drills and ceremonies, and the sanitary conditions of 
the camp should be carefully considered. 

In camping for the night on a fordable stream that is to be crossed, 
always cross before going into camp; for a sudden rise or the appear- 
ance of the enemy might prevent the crossing the next morning. 

Whenever windstorms are expected, the tent pegs should be se- 
cured and additional guy ropes attached to the tents. If the soil be loose 
or sandy, stones or other hard material should be placed under the tent 
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poles to prevent their working into the soil, thus leaving the tent slack 
and unsteady. When the soil is so loose that the pegs will not hold at 
all, fasten the guy ropes to brush, wood or rocks buried in the ground. 

Tents may be prevented from blowing down by being made fast 
at the comers to posts firmly driven into the ground, or by passing ropes 
over the ridge poles and fastening them to pegs firmly driven into the 
ground. 

While trees add very much to the comfort of a camp, care should 
be exercised not to pitch tents near trees whose branches or trunks 
might fall. 

In a hostile country the capability of defense of a camp site should 
always be considered. 

Mflking Camp 

The command should be preceded by the commanding officer or 
a staff officer, who selects the camp site, and designates, by planting 
stakes, the lines of tents, the positions o£ the sinks, guard tent, kitchens, 
picket line, etc. 

After the companies are marched to their proper positions and 
arms are stacked, the details for guard and to bring wood, water, dig 
sinks, pitch tents, handle rations, etc., should be made before ranks 
are broken. 

Immediately upon reaching camp and before the men are allowed 
to go around, patrolling sentinels should be established to prevent men 
from polluting the camp site or adjoining ground before the sinks are 
constructed. 

Sentinels should be posted over the water supply without delay. 

As soon as the tents have been pitched and the sinks dug, the 
camp should be inspected and all unnecessary sentinels relieved. 

The tents should be pitched and the sinks dug simultaneously. 

If the weather is at all threatening or if it is intended to camp 
more than one night, all tents should be ditched. 

Should the troops reach camp before the wagons, the companies 
may be divided into squads and set to work clearing the ground, gath- 
ering fire wood, collecting leaves, grass, etc., for beds, etc. 

The moment a command reaches camp its officers and men usually 
want to go here and there tmder all sorts of pretexts. No one should 
be allowed to leave camp until all necessary instructions have been given. 
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Officers should not be allowed to leave camp without permission 
from the commanding officer, and enlisted men should not be permitted 
to leave camp without permission of their company commanders. 

Sick-call should be held as soon as practicable after the tents have 
been pitched. 

Retreat roll call should always be under arms. 

Construction of Snks 

The sinks must be dug immediately upon reaching camp — their 



intil the camps have been pitched 
and other duties performed. The number of sinks should be reduced 
to a minimum — each company should not be permitted to have its own 
sink — there should be one sink to each battalion. The exact location 
of the sinks should be determined by the commanding officer, or by some 
officer designated by him, the following considerations being observed: 



/ They should be s 

supply, and should be on t 

2 They should not be placed where they can be flooded by rain 
water from higher ground nor should they be so placed that they can 
pollute the camp by overflow in case of heavy rains. 

3 They should be as far from the tents as is compatible with 
convenience— if too near, they will be a source of annoyance; if too far, 
some men. especially at night, and particularly if affected with diarrhcea, 
will defecate before reaching the sink. Under ordinary circumstances, 
a distance of about 75 yards is considered sufficient. 

4 The sinks and the kitchens should always be widely separated, 
and when practicable should be on opposite sides of the camp. 

The size of the sink will depend on the length of time the camp 
is to be occupied. If it be for only one night, a trench about two feet 
wide and two feet deep will be sufficient, its length depending upon the 
number of men to be accommodated, a length of about twenty feet being 
sufficient for a company of one hundred men. If the camp is to be occupied 
for several days, the sink should be about six feet deep, three feet wide 
at the top and two feet wide at the bottom. The soil from the trench 
should be piled to the rear, from where it can be scattered as needed over 
the deposits. The seat may be formed by placing a good stout pole on the 
edge, about 18 inches above the ground, and supported at each end 
by forked posts. 
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The sink should be hidden from view by brushwood stuck into 
the ground and a roof of boughs should be constructed to keep off the 
sun. At least twice a day. in the morning and in the evening, the police 
party should cover the bottom with a slight layer of loose earth. Better 
still, each man should be made to cover his own defecation with earth, 
ashes or lime. As a general rule, one soldier for every sink should be 
especially detailed to see that the defecations are properly covered and 
that all other rules pertaining to the sinks are obeyed. Lime or crude 
petroleum, if available, should be spread over the deposits, petroleum 
being especially good to keep flies away. 

When the sink is filled to within two or three feet of the surface 
its use is to be discontinued and earth thrown in and packed until a 
slight mound is made above it. 

All sinks should be filled in before marching. 

Sh "Lstrinn" in "Muiual for QuartermulerB S 
SwiiUrr AdmiDJetrBtion of the Cuop." id "Uudsou'i ] 

Kitchens 

The following are simple methods of constructing camp kitchens: 

1 Dig a hole about two feet deep, in which build a fire and keep 
it burning until the hole is full of hot ashes; put what is to be cooked 
in covered pans which are placed in the hole and covered with the ashes, 
on top of which keep a (ire burning briskly. 

2 Dig a trench in the direction of the wind, of a width a little 
less than the diameter of the kettles and about one foot deep at the 
end from which the wind is blowing, continuing this depth for four or 
five feet and then gradually decreasing it until the surface of the ground 
is reached. Build a fire in the deep part of the trench; beginning a short 
distance from the deep end of the trench, place the kettles over the fire 
touching one another, stopping up with dry sod the chinks made by 
the roundness of the kettles, so that the space underneath will form a flue. 

J Dig a trench about two feet wide, one foot deep and five feet 
long; at each end drive into the ground a forked stick, of equal heights, 
and place upon them a stout sapling, from which suspend the kettles, 

4 In clay soil, preferably on the slope of a hill, dig a hole about 
three feet square and two feet deep; from one side of the hole, and about 
one foot below the surface of the ground, run a lateral shaft about one 
foot square and six feet long, sinking a vertical shaft at the end; connect 
the lateral shaft with the surface of the ground by three equidistant 
holes, over which the kettles are placed. 
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As a precautionary measure against setting the camp on fire, all 
dry grass, underbrush, etc.. in the immediate vicinity of the kitchen 
should be cut down. 

In case of a fire in camp, underbrush, spades, shovels, blankets, 
etc., are used to beat it out. 

Kitchen Pita 

Pits of convenient size should be constructed for the liquid refuse 
froni the kitchens. Solid refuse should be burned either in the kitchen 
fire or at some designated place, depending upon whether the camp is 
of a temporary or permanent nature. Unless the camp be of a very 
temporary nature, the pits should be covere<i with boards or other mate- 
rial in order to exclude the flies. 

All pits should be filled in with earth before breaking camp. 

A simple camp oven may be constructed as follows: 
Place horizontally a barrel with iron hoops jn a hole of proper 
width and of a depth equal to about one-fourth of the diameter of the 
barrel; except at the open end, which is to be the mouth, cover the barrel 
with six or eight inches of wet earth, preferably clay; fill the bottom 
of the barrel with mud until an even floor is formed; cover all the mud 
with several inches of sand, earth, etc.; make a flue of two or three inches 
in diameter at the further top end of the barrel, then light a fire in the 
barrel and keep it burning briskly until all the staves are burned out 
and the earth is well hardened. See "Bakery Facilities," page 174, 
"Munson's Military Hygiene," and "Field Ovens," page 225, "Manual 
for Army Cooks" (1896). 

Bunks 

Place a number of small poles about seven feet long close together, 
the upper ends resting on a cross pole about six inches in diameter and 
the lower ends resting on the ground; or, the poles may be raised en- 
tirely off the ground by being placed on cross poles supported by forked 
stakes at the comers; on the poles place grass, leaves, etc. 

Wood 

The fire-wood should be collected, cut and piled near the kitchen. 
Dry wood is usually found under logs or roots of trees. 
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If wagons are not heavily loaded, it is sometimes a. good plan to 
bring a few sticks of dry wood from the preceding camp, or tb pick up 
good wood en route. 
Water 

Precautionary measures should always be taken to prevent the 
contamination of the w^ater, and a guard from the first troops reaching 
camp should be placed over the water supply. Water used for drinking 
purposes should be gotten from above the camp, and places below this 
point should be designated for bathing, watering the animals and wash- 
ing clothes. 

In the field it is sometimes necessary to sterilize or filter water. 
The easiest and surest way of sterilizing water is by boiling. Boiled 
water should be aerated by being poured from one receptacle to another 
or by being filtered through charcoal or clean gravel. Unless boiled 
water be thus aerated it is very unpalatable and it is with difficulty 
that troops can be made to drink it. 

Filtration merely clarifies — it does not purify. The following are 
simple methods of filtration: 

/ Dig a hole near the source of supply so that the water may 
percolate through the soil before being used. 

s Sink a barrel or box into the ground, the water entering there- 
in through a wooden trough packed with clean sand, gravel or charcoal. 

J Place a box or barrel In another box or barrel of larger size, 
filling the space between with clean sand, gravel, moss or charcoal, and 
piercing holes near the bottom of the outer barrel and near the top of 
the inner. The filter thus constructed is partly submerged in the water 
to be filtered. 

4 Bore a small hole in the bottom of a barrel or other suitable 
receptacle, which is partly filled with layers of sand, gravel, and, if 
available, charcoal and moss. The water is poured in at the top and is 
collected as it emerges from the aperture below. 

The amount of water used by troops is usually computed at the 
rate of five gallons for each man and ten gallons tor each animal per day. 

For a full discussion of the purification of drinking water, see 
"Water," Munson's Military Hygiene, 
Police of Camp 

The proper and efficient police of a camp is of the greatest impor- 
tance, and the following regulations should be enforced: 
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J Company commanders will maintain neatness and proper 
sanitary conditions within their respective oi^anizations. 

2 The officer of the day is charged with the general policing 
of the camp, utilizing prisoners and fatigue parties for the purpose. 

J Company commanders will make daily inspections of their 
company quarters, kitchens and sinks, 

4 The company streets will be swept daily, and the intervening 
spaces between tents carefully policed. 

5 All tents will be swept out daily.* 

6 All bedding will be sunned daily. t 

"/ The condition of the outskirts of the camp will be given close, 
attention, being kept free from all refuse. 

8 In fair weather, every morning after breakfast the tent walls 
will be looped up. In cold ^yeather the walls will be raised durhig the 
absence of the occupants at drill or other duty. 

g Every night at tattoo and also during wet weather the tent 
ropes will be slackened. They will be tightened again at reveille or when 
the weather clears, 

LOADING WAGONS 

The property to be loaded should be carefully inspected before any 
is loaded, to see that everything is in good order and properly boxed, 
crated or tied. 

Large heavy boxes should be avoided. 

The following general rules must be observed: 

/ Heavy stuff must go on the bottom (and forward rather than 
rear) and light stuff on top — thus heavy articles will not crush light ones 
and the centre of gravity will be nearer the axles, making the turning 
over of the load more difficult. 

2 Things needed first upon reaching camp must be placed on 
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The following method of loading a wagon is in accordance with 
the general principles cited above : 

Ammunition. Ordinarily just back ot the forward axle. In case 
of possible need, however, the ammunition should be placed where it 
could be gotten at immediately. 

Axes, Spades, Shovels snd (Unhandled) Kcks. Should be outside 
of wagon-bed, in leather pockets or strong bags, or stood on end at 
rear of wagon. They should not be placed between the sides of the 
wagon and the load. 

Blanket Rolls. If to be carried on wagon, they should be rolled 
tightly and left straight — not tied in a circle— and loaded on top, cross- 

Buzzacott Oven. On back of wagon, resting on end on feed box 

and secured by rope or chain. 

Camp Kettles and Buckets. Under the wagon, suspended from 
the reach pole. 

Field Desk. To be placed on or near bottom and well forward, 
as it is seldom required early. 

Field Range. On bottom, at rear end of wagon. 

Forage. If to be carried on wagon, in front of ammunition. 

Lashing. Use two pieces of J -inch rope about 75 feet long, 
passing over load first from front to rear diagonally, and finally secured 
by being tied to rings on the rear bolster standards — never to the end 
gate rods. The rope should be passed through strong hooks securely 
clinched to the body of the wagon, and not passed around the ends of 
the bows. 

Mess Tables (With folding legs). To be stood on end at rear 
end of wagon. 

Officers' Bedding-Rolls. To be on top of load. 

Rations. Surplus rations (not required for next camp) in bottom 
of wagon, between ammunition and ration box. 

Bacon should be on the bottom of wagon, where the grease will 
do no harm. 

Ration Boi. Next to field range, toward front of wagon. After 
the field range has been unloaded, the ration box is readily accessible 
and need not be unloaded. 

At every camp the ration box should be restocked for the next 
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t chain, just outside of feed box and 

Stove Pipe, Should be crated and lashed on in rear of a wagon, 

Tentage. Should be rolled — not folded — and placed across wagon, 
on top of boxes, etc. 

Tent Pius. On top. in sacks. 

Tent Poles. Should be tied with a rope and placed just inside 
the bows so as to extend above the wagon-bed side; or carried in two 
iron hooks suspended from side of wagon bed, about four feet apart. 

ROTES 

1 Pots and Kettles. Should be in gunny sacks so as not to 
dirty everything. 

2 The Quartermosier-Sergeftnt should ride on one of the 
wagons. 

J A non-commissioned Officer should personally superintend the 
loading of every wagon, the same non-commissioned officer always 
having charge of the same wagon. 

4 The Jockey Box should be left entirely for use of teamster, 
and in which should be kept wrench, grease, spare bolts, mule shoes, etc. 

THE CARE OF THE FEET 

The feet should be kept clean and the nails cut close and square. 
An excellent preventative against sore feet is to wash them every night 
in hot (preferably salt) water and then dry thoroughly. 

Rubbing the feet with hard soap, grease or oil of any kind before 
starting on a march is also good. 

Sore or blistered feet should be rubbed with tallow from a lighted 
candle and a little common spirits (whiskey or alcohol in some other 
form) and the socks put on at once. 

Blisters should be perforated and the water let out, but the skin 
must not be removed. 

A little alum in warm water is excellent for tender feet. 



^abvG00»^lc 



i 



OFFICERS' MANUAL 



Infonnatioi) Regarding Inspection bj Customs Officials of Baggage, etc., 
upon return from Foreign Service 

Tha fotlowini mstructione vers issued by (he Unitsd States Custom B«rvice: 
GENERAL HTFORHATIOS 

All pcmonB un their urival in the United Btittes are required to make a declaration 
UDder oath of all dutiable articlea obtaiaed by them abroad, upon a blank furnlEhed by 
the government, tc an acting deputy collector nho will board the vessel at QuaraDtiae. 

The declaration will be verified on the pier by oareful exunination of the ooatents 
ot the psckacee. In order to expedite the inspection and to facilitate your deT>srture 

leeUir at the time of t^itiE J'our decluvtion, A failure to frankly answer is likely to arouse 
suspicion and to cause a minute Bcrutiny ot your.bsagage and nonoequent delay. 

The senior member of a fsmUy may include all the members thereof in his or her 

As far as practicable, keep your original receipted hillu for all purchaseB of any 

When packing your bauage for your return trip it would be well to prepare a list 
of articles so purchased, with the prices paid for each. 

If these articles are so placed in your trunks that you can easily find and exhibit 
them for appraisement, much time and inconvenience will be aaveit. 

Each person is entitled to bring in fifty cigars or threi 
own use. Ail cigars and cigareltr- ' ■>•• >- 



and the internsl revenue tax. 
Duties wiU be assessed at the forei 



.of a 



they have the privilege 






e deputy collector at the pier. If, for any reasi 
taining the articles should be left In customs 


cable, the packages con 






two daye after the origii 




No request for re 


-appraisement can be entertained after the 








:erB are forbidden by law to accept anything 


payment of duties, but 


if requested will retain baggage on the pier for 


to enable the owner to t 




It is unlawful fc 




the same is a violation c 






equeated to promptly report to the Secretarj 




om house, or to (he deputy collector at the pit 


or incivility on the pan 


I of euotoma officers. 
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of the Treasury 
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clea purchased or olherwise obtained abroad, of e. total value not exceeding one hundred 
not1ori*le!° ■ i es sy r use o erso , 

declared, and an allowanee of one'hundred dollars for artidea obtained abr^ will be 



InformatioD Regarding Iiupectioa of Baggage, etc., upon ArriTing in the 
PhilippineB 

^mM. »,...,..,, ^. t'^"^'"^ v.,,..,r.ncal. vearing app, .-^ — , 

I officers of the United State^i Army, imported from the United S._.. . ._ 
use and benefit and not for barter or sale, may be entered free of duty on I 
rertificate of such person Ihat fhey fulfill the above conditionb." (Sec- 11, y 
Philippinw Commission, approvecf March 3, 1905.) 

FORM FOR PROCEEDINGS OF A BOARD OF OFFICERS 

Proceedioga of a Boar.! of Offieere convened at 

Headquarters th U, 8. Infantry. 

Special Orden-, 

No 

{Eitracll 

1 A Board of Officers is apiHiinted to meet at this station at 

H. to-morrow, or as soon thereafter ax oracticahte. for the nurnose of 

ut' c^"t™.,',°" "„'".'..*, r 

as possible to account for the same by 

Detail for the Board. 

Capt th Infantry. 

Fi™t Lieut , th Infantry. 



Captain. t 


Infantry. Adjutant. 








.19 



Present ; all the members, 

correepoadence. witb a view to sscertaininE definitely what dispOBition was made of the 
ordnance and ordnance stores for which the late Captain , „„th In- 
fantry, was accountable. 

Second Lieut th Infantry. Reoorder. 

board always being the recorder, unless another member 
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o'olaok u.. puTBiuuit to Bdjounuaeot 

Headqimrters .„.th U. 8. tafantry. 



....th Infaatry are detailBd m th^ Btead- 

(Signed) 

CaptaiD, ....ih Infbntrv, Adjut 



Lie and ordnanoo stores from Capt 

, Ordnance Department, U. S. A., 

I "B," roBPectively), it " ■ 



e for the folloii 



ntraie artide* and ttaie individital and to 
a portion of the foregoiDg the board ha 
of the ...th Infantry, and receipts fn 



Enumtrate arliclBe and xtate individual and total natue. 
This leaves the following not accaunte<l for: 

Enumerait artisUt and ttatt individual and total value. 



"A" (hereto appended], which was com 
The appended quarterly return for 



in command of a detachmi 

intended for other regiments, were ultimaldy w 

of the board that the 49 rifles. e^.^witlT w^ich the^r^ainlnR '^'ruiCa of 'this detsfhlnent 
were armed, must still be in the two regiments mentioned; receipts failed to be given 
in the confusion of war times. This opinion is strengthened by the 12th In<lorsemept 

officer. Company "L," states that 10 rifles, bayonet scabbards, cartridge belts, nun slings, 
haversacks and straps, canteens and straps, meat cans, tin cups, knives forks, and spoons 

inclose receipts for that amou 
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« opinion Ih&t other coiupuiy flommuiden of the 
le detachmeat of ncruits. but have failed to reoeipt 



'Q heretofore referred to as Appendix 



■eoQ (hereto appended and marked "D"). diowe the effort made U 



that Che receipts for the ordnance and ordoanDe staraa turned over to the Ch Infantry. 

with the recniils of Captain 's detachment, had been forwarded in compliance 

with the 27th indoraemflnt of the appended eumnpimdence, marked "C." 

The Board, therefore, recomiaeod! relief from further accountability in the 

nutter, and that a eertificate of Don-indebtedaew in the eaae of Captain th . 

Infantry, deceased, be issued for the following orduanoe and ordnance stores: 

Enumfrale articla and tUiit individval and total valitt. 
There being no further business before it. the board adjourned stiH die. 

Captain. ....th Infantry. Preudent, 

E"int Lieutenant tb Infant^. Member. 

Seoond Liaiiteiiant, ...th infantry. Recorder 
(The brieRng on the first fold.) 



a Board of Officers 

.. , pet 8. O. No dated 



iid. was accounillbierand. as 'far as practicable, to 
unt for the same. 

PHKaiDBNT 

Captain th Infantry. 



Seoond Lieut (h Infantry. 

Note:- Forms for Fruceedinea of a Retinns Board and for a Bo»rd of Examination 
for Promotion are aiven in a nainphlel issued by flie War Depariment, antilleiL "Inslruc- 
tions for Rpliring Boards." Vorm 235. M. S. O.. 'OA. also ffives ihe Form of FrooewUnpi 
for a Board of Eraminalion for Promotioi.. 

Tbe Preparation of the Proceedings, Number of Copies, Etc. 

How Written. The report should commeoce about one inch froin the top and 
run down the pase with a margin of about one inch on the left-hand side. If written, 
the paao will be turned over, bottom up, and the record run down the reverse aide Ihe 
name way — if typewritten, each Atr,l will furnish one page of the record, which will be- 
pn at the top as previously deecrihed. 

Paper— Kind. How Folded. Etc. If practicable, le^ cap paper should be us»l: il 
will be folded in {our equal folds, and the paces will be joined at the lop and numbered 
Donseeutively. Ilie left band fold of the outer paoe is the firel fold and will be used ei- 
cludvely for the brief. 
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OFFICERS' MANUAL 

^ j)OB-y is obtained from tba quarlerniMWr on Form 41 Q. U. D.. 

duly approved by tbe oommanduiB offioer. 

alBdaviM (from enlialeil men and civilians], but it dun bappena the board does not 



BxbiUti. All dooument 
iflh must be oririnaJe or tru 
." ■■C," tlo. They are marl 
n body of the p^DC•edi□gs. 

Hontr Value. 

IGnoiin RrpDrt Should a member not concur Id the GnditiE of the other 
Bmbera of tbe board, be bubmite a minority report, which la embodied Id the record 

Extra Leaf. If there be not at l«at five inches of blank epaoe on the last pwe. 
outd be inserted betwaen Tbe last leaf and the appended evideaee. 

Humber of Copiei. The number of copies of the pmceedlnae depends iipou 
property or money, the priH»edincs should be submitted in quadni- 



board should state the number of copies to be submitled. 
In case the proceedings are returned for further action, 
aj exnmits mere may be, are marked with letteis succeAding Ihoae already 
! appended in proper order to the original evidence. The additional pro- 
inaerted between the origina] and the appended evidence, the object being 

6 an extra blank leaf has be«n added to the ariginal report for the aetion of 
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Makioc blouse, plain tZ-50 

Haldng UauH. with wtujding and oanvu .... 3.00 

UakiDs troiuan. plain 1 . nO 

H^in« troiuen. with euvu and linini 2.00 

Haldncovwwat. plain ....... 5.00 

H&kiag ovBTooat. with wadding' <!U<vai and double adge B.50 

CIsaniDc and prsgauc tnninn .40 

Cleuing and pmaiDg bloim .SO 

AttashiDf ehevrous .25 

Attaehins Mripsa .50 

Aiteriju of ready made uniFonna: aocordinf to the amouut, nature And qui 
le work, but not to exceed tbs prioe (or nuking new (umentn. 



itioned will be paid for 



iiaetLd«l that the foregoing 



The funds an hand n 
The couniil recomnif 



tea, the oounoil adiourued nne die. 

SAMUEL SHERIDAN, 

Captain, 40th Infantry, 

Preaident. 

THOMAS GRANT 

lit Lieutenant, 40th Infantry, 

Member. 

THOMAS GRANT. 
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9t at 10 o-doeli a 



^ptLieut. I^T 
id ill the krtid« eaumerBUd ttMremi prsHnt. 
The aSccM w«r« th«u Mid »t aiiotion. u follom:* 

l^SZT- ::::::: 

1 brtub ui[l d«ub«i ) 
1 wsiit bdc I 

I hair bnuh f 



Total 
Which amoiint wu tumad over by the reooHer to ths unrni 
Compuy "A," 40th Infaatry. whose receipt is altachad hereto. 

IJiers beioa do furtlur busiaeu. the aouncil adjourned tins dU. 



Approved : 

JAMES A. LEE, 

Colonel, 40th Infao 



I. Paul JacksoD, ( 



effaeta of Pvt. Jackaon, de- . 
•I. SO 



FORMS OF DEPOSITIONS AflD CERTIFICATES. 

I Damaied Sntuistence Stana. 
Fort Miiwula ) 

County of Miwula Sss. 
State uf Montana ) 
PeraoD. 
t Robert CI 



one Robert Clay, RMimantal ComioiBsary-Sergeant, let Infantry, who, beins duly sworn, 
ileposes and aays: Heieon duty as connnisBary-sereeant at Fort Miauula. Montana, under 
the immediate directions of Caplain Henry JooeH, Commissary, let Infantry: that during 
the months of January and February, 1M4, certain BUbeistenca stores were received in 
oriainsl packages from Captsm U. J. Evanx, C. 8., 1J. S. Army, and that upon opening 
said pttokageB, the following articles were found to be in a damaged condition and unfit 



*In disposing of Ihe effects of deceased soldi 
rings, etc.. unless it be known definitely that the i 
A. ll. M. regarding officers. 



120.48 
wanted by relatives. 
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d pr«B6r™tiDn of Cham, and that any deteriomtion the)' may have noderjone^lurinjth 



Subeoribed and swom lo before me this 'First day of February. IWM. 

JOHN SMITH. 

Major, 1st Infaatry, 

Summwy Court. 

2 DeteriDrated PoUtoes and Ooioni. 

FoHT Cold « BUB, N. Y., 

April t, 1904. 

I certify that I reoeivad in aood condition trom^Captain H. J. Evans, C. 3.. U. 8. A. 











11.000 pounds 






(tl Os 


S^'iary 1, ,004 
January 25, 1904 


J-OOOpoj^ds 
2,200 ponnde. 


;=. 


Dur 


Dg Januan 


and February, 1904, th 
unfit for sale or issue: 


ise polatoee and onioDa 




1^ pounda ^ 


;».?.*• : : 




any d 
ornefd 




n my part. 


taksn proper care of t 



County of Missoula !«a. 
Stata of Montana ) 

Personally appeared before me the undHrBignod aulhorily (or adminiBteriog oathe 
one Robert Clay. RoBimental i;ommiBiiary-8ergeanl, 1st Infantry, who, being duly sworn, 
depOBM and says: He la on dut^ as commissary'serREant at Fort Missoula, Montana, under 

reMivecf f rom Captai^? J. EralS'a's^'U^^Amy.Twenly caws' of Lamoine sardines: 
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DaoDnent further uys on Juiii&ry 20. IflOfl, hs aHiated in r««ring. exuninin 
ud otuMkins, the [oIloviiiR iiiUD«d stores invoiced by CnptaiD H. J. Evum. C. S.. U. f 

Flour. lOB uoks, lO.MO lbs.. IS 3}c (272.50 

SUCBT. 2S WHka. 2800 IbH., @ 40 112.00 



and th&t the fidlowinc diwrepiuicies eiist betiteen the invmcee sad the qiuntil 

luUy received: 

Flour. Inck. lOOIba.. a2t<i S2.5I 

Sus&r, 1 sBOk. 100 Ibx., @ to 4.01 

K.» 
Further deponent eayeth not. 

ROBERT CI.AY. 
Cammieeary Sergeant, let Infant 
Subecribeil and Bwom to before me this First day of February. IWS, 

JOHN SMITH 



4 Damaced Typawrlter. 

C8«e ar. 34, W. D., 1S8B, and No. 13. 1807.) 

FoHT Hahrison, Mont., 
January I. leoo. 

Regarding Underwood Typewriter, No. 15461-1, tor whieh I am responsible and 
for which Captain R, E. Smith, Quartermaater, Ist Infantry, is accountaWe. I hereby 
certify that the machine was received at Manila, P. I., about February 15th, 1B05, since 

alignment and that tbe repairs required were not caused through lafk of prop'er "are on 

J. B. JONES. 
Captain and Adjutant, Isl Infantry. 



UNIV. OF. . ,,„_ 

•"J'- 28 1918 i:,.,-c<:=,Googlc 
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MBtcraiir Of Reu««Lt, well-known minm mu.as . cumaEBS, etc 
"'«"" JOHN G. HAAS, Uniforms, 

No. 39 East Orantfe Street, Lancaster, Penn. 

BRANCH OFFICES: 

256 Fifth Ave., New York City; 1308 F Street, N. W., Washington, D. C. 
Well known to Army Officer! for the pmat thirty year*. 

EaaUiittJ 1851. 

F. J. HEIBERGER, 
armt CaUor, 

Equipmenis of «11 kind) con juntly on hand. WASHINGTON, D. C. 

IJiiforis HENRY V. ALLIEN & COMPANY, 

HJ Suceeaiota to HorlBmann Bros. A Allien. 

Eitabluhed iSij. 

IMPORTERS AND MANUItacTURBRS OF ARMY. NAVY 

AND NATIONAL GUARD GOODS. 

734 Broadway, New York. 

Wm. H. Hortsmann Company, 

PHILADELPHIA. 

Army Officers' Uniforms and Equipments. 

MILITARY Uniforms and Equipments of every description 

GOODS '-''-"" supplies are the recognized standard in the 

Army and National Guard— Write for Catalogue. 

ifil rt!). C. Xillei^ 8. Company, 

COLUMBUS. . . ... . ■ OHIO. 

HIGH GRADE MILITARY UNIFORMS AND EQUIPMENTS. 

Send rvr Cocnplele lllualrMed Cklelosua. 

The PETTIBONE BROS. MFG. CO., 



Pacilic Coast Branch, San Francisco, Cal. 
tWhcii writiiif nuation ihii publicujon.) 

i:.q,t.-ec::vG00»^lc 




MHiCTlim OF IIEU»BLI, lltU .-IMIlini mUW RI KUiK. CLO THIEIIS, rC. 
^)»^, The WARNOCK UNIFORM CO., 

^ PI 19 and 21 West 31st. Sticet, betwran Broadway and Fifth Avenue, 

New York. 

CAPS. EQUIPMENTS. UNIFORMS. 

Highest Award Paris Eiposltion, 1900. 

Standard in U. S. Army and U. S. Navy over 6S y«Mt», 

Buy your Uniform Coats and Trouwrs from your Military Tailor 

Bjy EVERYTHING ELSE from the ARMY STORE DEPARTMENT 

WEST POINT POST EXCHANGE. 

Secure Perfect Satisfaction and Save Money. 

ADOLFO RICHTER & COMPANY.di. . 
a^nila, iB()tli|)i>ine tJ^IanDjr, a^tlitatp aDeate*. "ilpjiKi) 

Army Officers' Equipments of all kinds, including Cap), Shoes, Fire-Arois, 
Rubber Goods, etc. 

ALFREDO ROENSCH & CO., 

The Oldest «nd Greatest Military Supply House in the 
PHILIPPINES. 

BRANCH HOUSES 65-67 ESCOLTA, 

AT ILOILO. MANILA. 

MISCELLANEOUS. ~ 

ON ANY ATHLETIC /^S^ "IF IT PERTAINS TO*"* 
ARTICLE IS A GUAR- UoPfc^bn ATHLETICS, WE 
.4NTEE OF QUALITV. \S2/ MAKE IT." 

A. G. SPALDING » BROS. 

New York. Chicago. Denver. New Orleans. 

BAILEY, BANKS & BIDDLE COMPANY, Bl^, 
Diamond Merchants, Jewelers, Silversmiths. US^IHt 



HCLADELPHIA, 

i:.q,t.-(..-;;-.*^nt-)0<^ie 




MRt CrnW OF IIELIABI.E, WLl-MOW II IIILITMIY IBILEHS, CLIlTHItllS. CTC. 

fm SMITH, GRAY & COMPANY, 
Clothiers and Outfitters, 

Broadway-3l5t St., ' New York 

Clllin g ^ ■- » » ARROW Military Collars. 

I Ti I t J cento each. 1 for s] ccnti, at all dealen. 

li.^J Cluett, Peabody & Co.. 

Woolwich TROY, N. y., Makers. 

BriwiBg W. «S L. E,. GURLE.Y. 

Matefial troy. n. y.. u. s. a. 

Ill Manufacturers of Civil Engineers' and Surveyors* InsirumenM and Supplies, 

Field Physical and Scientific Apparatus and Accurate Thermometers. 

CIjSSCS Dealers in Drawing Instrumenta, 

KEUFFEL & ESSER COMPANY, 127 Fulton St., New York. 

BRANCHES: Ctaiugo, St. LddU, San Francitco. 
DBAWINQ MATERIALS, SUKVEYIRG IMSTRUHBNTS, 

I FIELD GLASSES. 

Our goods are the ackmnvlcdgrd atindaid of best ijuility. We 
eupply ibe MUrtary and NavaJ Academy. ALL goods warranted. 
I, Cum pleie iUusI rated, ;;o page Catalogue Knt on rcijiKSt. 

Fire ARMY CO-OPERATIVE FIRE ASSOCIATION. 

InSarjHe personal Property of V. S. Anny Omceis Insured Against LosKs From Fire. 

Management Eidusively in Hindi of Army Officere. 

Far pariietilars, address Home Office 
FORT LEAVENWORTH, . KANSAS. 

HjIS Patronize W^ear a Agencies in ail 

American KNOX tLriT't^ 

Industries HAT worid. 

The creation par excellence of the nation. 



omtcTOOT OF BtmiLt, WELL-K»a»» WUTMY paLEis, cuiTHit»s, nc. 
THE ARMY MUTUAL AID ASSOCIATION IJt 

hai paid 2i>332>9o6 to the widow* and orphana of Army Officeri. lUirilCt 
Every eUgible Army Officer abould belong to it. 

504 Colorado Buildintf, W^ashington, D. C. 
Regulation Shoes, Boots and Leggios for Army Off icers. SbKS, 
ALFRED J. CAMMEYER, Jf" 

6th AVE., COR. 30tb ST., HEW TORE. 

A Separate and Complete Department Devoted to Army Trade. 

THE OLIVER TYPEWRITER COMPANYTyp 

The Standard Visible Writers. For Correspondence, Pay-rolls, *""''* 

Reports, SpecilicationB and all technical Work. 
GENERAL OFFICES: CHICAGO. 

SERVICE PUBUCATIOHS. ^ 

ARMY AND NAVY LIFE i- the .« periodical that 
■ belongs in the Army home 

It covers every phase of Army life to-day and presents 
the best stories of the early days :; :; :: 

It U owned and edited by Army Officert Write fur ninple copy to 

ARMY AND NAVY PRESS, 150 Nassau Street, New York 

THE ARMY AND NAVY REGISTER. 

A Weekly Illuatraled Journal for the U. S. Army, 

Navy, Marine Corps and Revenue Cutter Service. 

8UB8CK1PTION tS.OO PKB ANNUM, 10 CENTS PER COPY. 

Published at Headquarters, Washington, D. C. 

(BOND BUILDING) 

Journal of the Military Service Institution, a bi-monthly 

magazine devoted to the military interests of the U. S. Published at 
Governor's Island, N. Y. Established 1878, Contains papers of* 
great value 10 military students. 
Term*: H.iO yearly to Member* and Aaioctate Members: toothcra.t3.00. 

i:.q,tro.-;;-,»^nt.)t)«^lc 



Wfft i^rmp anil 
j^atp journal 



THE REPRESENTATIVE ORGAN OF THE 

AMERICAN SERVICES PQR THE 

PAST 43 YEARS 

"9b utrcMrp t* sr tWxtv u )tt« «RiftnH" 



j0ubUs(]^eD icbcrVt^aturoat at 
03-.101 iSassau ^trctt, ji5ct» porft 
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MRECTDBy OF BEllft8lE, WELL-KNOWIt MIUT^RY DEftLEHS, ClOTHtERS, ETC. 

Z^t S'aurnal of tf|e antteti M&teg ^vtilUtp, 

Published Under Direction of the Artillery Board, U. S. Armj-, 
CsRUmc <Mg:tiul paptrs, CnneUtiiiui, J^lntcB, ttc, on Cnlinttil 

SubKiiplion Si, 50 per year, in idrance. 

flnrtM: Editor, Journal U. S. ARTiLLERr, Fort Monroe, Va. 

THE JOURNAL OF THE U. S. CATALRT ASSOCIATION. 

Published Quarterly at Fort Leavenworth, Kansas. 

In its 17th Year, 

la.oo Per Annum. Club R^tes with Jounisl U. S. Infutry 

AsBOddtlon, $3.00 P«r Annum. 

THE JOURNAL OF THE U. S. INFANTRY ASSOCIATION. 

Membership in Association, First Year, $3; Thereafter, $2 Per Year. 

National Guard orricers are Eligible. 

Address: Secretary, U. S. Infantry Association. 

1800 "F" St., Washington, D. C. 
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